SATBEP/’KEHO

Posnopsikenns ronosu
Binbmancekoi paiioHHOT
JepKaBHOI aIMiHICTpaIlii

23 yepBHs 2020 poky Ne 155-p

IHCTPYKIIA
3 1iJI0BOACTBA B BliblIaHChKi PAOHHIN Iep:KaBHI agMiHicTpamii

I'JIABA 1

IHCTPYKIIA
3 IOKYMEHTYBAaHH# YIPABJiHCHbKOI iIHpopMalil B eJIeKTPOHHIN (opmi
Ta Oprasizauii podoTH 3 eJICKTPOHHUMHU JOKYMEHTAMH B J1J10BOJACTBI
BisbmiancbKo0i paOHHOI AepKaBHOI aAMiHICTpalil, eJIECKTPOHHOI'0
MiKBIIOMYOIr0 00MiHY

I. 3arajabHi MoJI0KeHHS

1. s [HcTpyKIIis 3 TOKyMEHTYBaHHS YIPaBIIHCHKOI 1HPOpMAIii B €IEKTPOHHIN
dbopmi Ta opranizamii poOOTH 3 EJIEKTPOHHHUMH JOKYMEHTaMH B JUJIOBOJACTBI
Binbiancbkoi pailoHHOI JeprKaBHOI aJMIHICTpallii, €JIEKTPOHHOTO MiXBIJOMYOTO
oOMiHy (mami - IHCTpykuif) BIANMOBIAHO N0 3akoHy Ykpainu "lIpo enekTpoHHI
JOKYMEHTH Ta €JIEKTPOHHUM JOKYMEHTOOOIr" Ta IHIIMX akKTIB 3aKOHOJABCTBa
BU3HAYAE:

MOPSAZIOK MPOXOKEHHS €JICKTPOHHOTO JTOKyMEHTa 3 MOMEHTY HOTO CTBOPECHHS
abo onepKaHHA 1 10 MOMEHTY BIANpaBIEeHHS abo0 TMepeAaBaHHS A0 apXiBHOTO
HiAPO3IiTy amapaty paiiep kaaMiHicTpaiii;

3arajbHl 3acajd (YyHKUIOHYBaHHS Ta BUKOPHUCTAHHS CHUCTEMHU €JIEKTPOHHOI
B3a€MO/IIi OpraHiB BUKOHABYOT BiIaIu (JaJi - CHCTEMa B3aEMO/IIT);

OTepaTUBHUM 1HPOPMAIIMHII OOMIH 3 BUKOPUCTAHHIM CIIYKOOBOi €IEKTPOHHOT
HOILTH.

[{s THCTpYKIIisSi BCTAHOBIIOE 3arajibHl MpaBuja 3M1HCHEHHS MOHITOPUHTY CTaHy
BUKOHAHHS YIIPABIIHCHKUX PIIICHb.

[{s [HCTpYKIIis MOMMPIOETHCS HA BC1 €IEKTPOHHI IOKYMEHTH, 1110 CTBOPIOIOTHCH,
BIJIIPABISIOTECS 200  OJEPKYIOTbCSl  BiIbIIAHCHKOIO PalOHHOIO — JEP’KaBHOIO
aaMiHICTpalli€ero (qani - paiaepxKaaMiHiCTparlis).

Oco06nmBOCTI  opraHizaiii JIUTIOBOACTBA 3 JIOKYMEHTaMH, III0 MICTSTh
iH(opMallito 3 0OMEXEHUM JOCTYNOM, JUIOBOJACTBA 3a 3BEPHCHHSIMU TPOMAJISH,
3alMUTaMd Ha MyOJiuHy 1H(QOpMALI0 BH3HAYAIOTHCI OKPEMUMU HOPMATUBHO-
IPaBOBMMU aKTaMH, PU LIbOMY BUMOTH IIi€1 [HCTPyKIIii NOIIMPIOIOTHCS Ha 3a3HAYEHI
BUJIM JJIOBOJICTBA B YACTHHI 3araJbHUX MPHUHIIMIIB POOOTH 3 JTOKYMEHTaMH Ta B Tid
YaCTHHI, SIKa MPSIMO HE BU3HAYEHA OKPEMUMHU HOPMATHUBHO-TIPABOBUMH aKTAMHU.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

2

Bumoru miei IHCTpykIli 70 poOOTH 3 HEPBHHHO-00IIKOBOI, OaHKIBCHKOIO,
(G1HAaHCOBOIO,  3BITHO-CTATUCTUYHOI0,  HAYKOBO-TEXHIYHOK  JOKYMEHTAIIIEIO
MOIIMPIOIOTHCS JIUIIE B YACTUHI 3arajIbHUX MPUHIIMITB pOOOTH 3 TOKYMEHTAMH.

2. OcHoBHa (hopMa MPOBAKEHHS MAUIOBOJICTBA B paljepKaJMiHICTpaIii €
eJIEKTPOHHA.

JloKkyMeHTyBaHHsI ~ yOpaBIiHCbKOi iH(opmarii B  paiiaepskaamiHicTparii
3MIMCHIOETBCS B €JIEKTPOHHIM (Qopmi 13 3aCTOCYBaHHSM  KBali(hiKOBAHOTO
CJICKTPOHHOTO TIANKCY, KBaTi()IKOBAaHOI €JIEKTPOHHOI TeYaTKU Ta KBaI(iKOBaHOT
CJICKTPOHHO1 MO3HAYKH Yacy, KpIM BUIAJKIB HAIBHOCTI OOIPYHTOBAHUX MiJCTaB IS
JIOKYMEHTYBaHHSI ~ yIpaBIIHChKOi 1HQopMmarii y mamnepoBii ¢dopmi, SKUMHU
BU3HAIOTHCSL:

JIOKYMEHTH, 110 MICTATh 1H(OpMAIlil0 3 OOMEKEHUM JOCTYIOM, BUMOTa II0JI0
3aXUCTY SIKOi BCTAHOBJIEHA 3aKOHOM,;

€JIEKTPOHHI JIOKYMEHTH, 110 HE MOXYTh OyTH 3aCTOCOBAHI SIK OpUTIHAN 3T1HO 3
BUMOTaMHU 33aKOHY;

JOKYMEHTH, BUMOTA 10/I0 ONPALFOBaHHA AKUX Yy NanepoBii (hopMi BCTaHOBJIEHA
akramu Kabinety MiHicTpiB YKpaiHu.

3.3aranpHi  3acagu  JTIOKyMEHTYBaHHS  YIpaBiiHCbKOi  iH(popmamii B
paiiaepkaaMiHicTpalii Ta 0coOMMBOCTI BEACHHS JIJIOBOJICTBA y MarepoBii ¢dopmi
BU3HAYAIOThCA [HCTPYKITi€O 3 Ji0BOJACTBA B BinblaHCHKIM palloHHIN JeprKaBHIN
aamiHicTpamii (am - [HeTpyKIis 3 A17I0BOACTBA palaep kaaMiHICTparlil).

JinoBoacTBO y mamepoBiii QopMi JOMYyCKAETbCS JUINE IS JOKYMEHTIB,
BU3HAYCHUX ITYHKTOM 2 Ii€i [HCTpyKIIii.

4. 1o eNIeKTpOHHUX JAOKYMEHTIB, MIANUCAHUX (MOrOJKEHUX) 13 3aCTOCYBAHHAM
KBaII(PIKOBAHOI'O  E€JIEKTPOHHOIO MiANMCY abo 3acBiAYEHUX KBadi(iKOBAHOIO
€JIEKTPOHHOIO MEYaTKOI, BUMAraTH BIITBOPEHHS BI3yaJIbHOTO MIANKUCY a00 BIJOUTKA
MeYaTKU HE3JICKHO B1J1 0COOIMBOCTEN 0OPMIICHHSI JOKYMEHTIB HE JOMYCKAETHCS.

5. [IpoxomxkeHHsT B JUIOBOJACTBI paiaepKaaMiHICTpalli OJHOTO 1 TOrO X
JIOKyMEHTA B €JIEKTPOHHIN Ta nanepoBiii (opMi HE TOIyCKAEThCS.

6. V miit [HcTpyKIii TEpMiHHM BXKHUBAIOTHCS Y TAKOMY 3HAUCHHI:

1) eneKkTpOHHUI ayniOBi3yalbHUI JOKYMEHT - €JIEKTPOHHUU JTOKYMEHT, 3MICT
SKOTO TIPEACTABJICHO Y BUIJISAI BIFCOPATY, 300paKeHHS 1/a00 3amucy 3BYKY, IS
¢ikcyBaHHs 1/a00 BIATBOPEHHS SAKMX 3aCTOCOBYIOTH BIAMOBIIHY amaparypy, Ha sIKUN
HaKJIaIcHO KBaIi(piKOBaHUI €JIEKTPOHHHM ITiATIHC,

2) OlaHK ~ CIIGKTPOHHOIO  JOKyMeHTa (OmaHkK) -  yHidikoBaHa Qopma
€JICKTPOHHOTO JOKYMEHTa paijepxkaaMiHicTpallii ado ii CTpyKTypHOTO MiApO3iTy 3
BIIMOBITHUMHU PEKBI3UTAMU Ta MOJISIMU IMOCTIMHOT 1 3Mi1HHOT 1H(OpMaIIii;
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3) Bi3yaiizalisi - MpoLeC BIATBOPEHHS AaHMX Yy (opMmi, IO € CHPUHHATHOO
JIOANHOIO;

4) BUTAT - 3acBifueHa KOITiSI YaCTHHU TEKCTY CJIEKTPOHHOTO JIOKYMEHTA, SIKUH
MICTUTB TIEBHUM 00csT iHGOpMaIii abo 3ammcy peecTpy;

5) Bi3yBaHHS TPOEKTY EJICKTPOHHOTO JOKYMEHTa (Bi3yBaHHS) - HAKJIaJaHHS
M0CaJ0BOI0  0CO00I0  KBali(hiKOBAHOTO EJIIEKTPOHHOTO TMIAMHUCY HAa  MPOEKT
CJIEKTPOHHOTO JOKYMEHTa Il 3acBiMueHHs (DAKTy TMOTOHKEHHS IIEI0 0CO00I0
3aB130BAHOT0 MTPOEKTY JTOKYMEHTA;

6) eJIIeKTPOHHMI JOKYMEHTOOOIr paijepkaaMiHicTpallii - o0ir (IpoxomKeHH)
CIIy’KOOBHX €JIEKTPOHHUX JOKYMEHTIB 3 MOMEHTY iX CTBOPEHHS a00 OJep>KaHHS /0
3aBEpILICHHS BUKOHAHHS, BIAMPABICHHS, 3HUIIECHHS a00 NepeiaBaHHs 0 apXiBHOTO
M1pO3AUTy arnapary,

7) €EeKTPOHHA KOIIisS  €JICKTPOHHOTO JIOKyMEHTa - Bi3yallbHE IIOJaHHS
CJIEKTPOHHOTO JTOKYMEHTAa B €JIEKTPOHHIN (popmi 6e3 KBamiiKOBaHUX EJICKTPOHHHUX
MIJNNACIB, SKUMH Horo Oylo 3aBi30BaHO Ta/ad0 MiANMKCAHO, BIAMOBIAHICTH Ta
IIPaBOBUH CTATyC AKOI 3aCBIIYEHO KBaJ1(DIKOBAHOIO E€JIEKTPOHHOIO MEYATKOIO;

8) eIeKTpOHHA KOIIis OpHUTiIHATY TalepoBOro JgokKyMmeHTa ((orokomis) —
Bi3yaJlbHE IMIOJIaHHSI TAlEpOBOrO0 JOKYMEHTa B €JIEKTPOHHIM (opMi, OTpuMaHe
HUIAXOM CKaHyBaHHS ((oTorpadyBaHHs) MarnepoBOrO JOKYMEHTA, BIANOBIIHICTbH
OpUTiHAaly Ta TMpPaBOBHH CTaTyCc SKOrO 3acBITYEHO EINEKTPOHHOIO IEYaTKOIO
YCTaHOBH;

9) eneKTPOHHMI BHYTPIIIHINA OMKMC JOKYMEHTIB CIpPaBH - OKPEMHU OOIIKOBHI
CJICKTPOHHUN JOKYMEHT, 1110 MICTHTh MEPENIK 3arojOBKIB JO TEKCTIB €JIEKTPOHHHUX
JIOKYMEHTIB CIpPaBU 13 3a3HAYEHHSAM TMOPSAKOBUX HOMEPIB JIOKYMEHTIB, IX
pEeECTpallifHUX 1HJEKCIB, JaT, KUIBKOCTI CTOPIHOK Ta HailMeHyBaHHs (aiiniB
BIJIMOBITHUX CICKTPOHHUX JIOKYMEHTIB;

10) eNeKTpOHHUH KYypHAJI - OKPEMHH PEECTP CHCTEMH EJICKTPOHHOIO
JIOKYMEHTOOOITY paijepxkaaMiHICTpallii, 10 MICTUTh 3alUCU TPO 3apeeECTpOBaH1
JIOKYMEHTH, 00’ €JIHaH1 3a MEBHOIO 03HAKOIO a00 IPYyIOI0 O3HAK;

11) enexTpoHHA PE3ONIOIISI - PEKBI3UT, SKHA CTBOPCHUH Y CHCTEMI
€JIEKTPOHHOTO JIOKYMEHTOOOIry paijep:kaaMiHICTpalli Ta SKUHA BHOCHUTHCS [0
PEECTPALIITHO-MOHITOPUHIOBOI KapTKU EJEKTPOHHOI'O JOKYMEHTa 1 HEpPO3PHUBHO
NOB'A3aHUM 13 HE. EJeKTpoHHA pe3oiowiss MICTHTh CTHUCIMM 3MICT JOpPYYEHHS
(BKa3iBKM) TOCaIOBOI OCOOM IIOJ0 WOr0o BUKOHAHHA Ta TIOB'S3aHUNA 3 HEIO
KBaTi(DIKOBAaHWM EIICKTPOHHUHN MiAmuC 1I1i€i  1mocagoBoi ocobu. EmekTponHa
PE30MIONISA € E€IMHOI0 JOMYCTUMOIO €JEKTPOHHOIO (OpMOI0 peami3allii JOpy4eHb,
BUJIAHUX B EJEKTPOHHIM (opmi, Bizyamizailis SKOi BHU3HAYAETHCSA [HCTPYKIlIEO 3
JIJIOBOJICTBA B paOHHIN JepKaBHIN aaMiHICTpaIlii;

12) enexTpoHHa CIipaBa - CYKYMHICTh (DaillliB €IEKTPOHHUX JTOKYMEHTIB, IO
BXOJISITh JI0 HEl, €JIEKTPOHHOTO BHYTPIIIHBOTO OMHUCY Ta 3aCBiUyBajbHOTO HATHCY
CIIPaBH;

13) enexkTpOHHMIA JOBITHUK - CIEKTPOHHO-JIOBIAKOBHU TEPENiK MPHUKIATHOTO
XapakTepy, B IKOMY 310paHO TUIOB1 HAOOPHU JTAHUX;


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

4

14) enekTpoHHE IIOBIJIOMJICHHS - aBTOMAaTHYHO a00 y pa3i HEOOXiTHOCTI
aBTOMATH30BaHO CTBOPEHA Ta MepefaHa B €IEKTPOHHIA Qopmi iHdopmaiis mpo
JIOCTaBKY/ OTpUMaHHS/ BIIMOBY B PEECTpAIlii/ peecTparlito eIeKTPOHHOTO JOKyMEHTa
aJpecaToM Ta IHIIIE;

15) inmuKaTopu CTaHy BHKOHAHHS JIOKYMEHTIB - BHU3HA4CHI KpUTEpii eTamiB
POXO/PKEHHS JOKYMEHTIB B paiiiep kaIMiHICTpallii 3 METOIO IX MOHITOPHUHTY;

16) KOHTPOJIb - KOMIUIEKC 3aXO/IiB, IO 3IHCHIOIOTHCS ISl TIEPEBIPKH Ta OIIHKH
BUKOHAHHS MOCTABJICHUX 3aBAaHb (YIPaBIIHCHKUX PIIICHD);

17) cucrema  MOHITOPUMHTY - KOMIUICKCHa aBTOMAaTH30BaHAa  CHCTEMa
oesnepepBHOro 300py, 0OpOOKHM, cMCTeMaTH3allii Ta aHauidy iHdopMallii Ipo CTaH
BUKOHAHHS YIIPABIIHCHKUX PIIIeHb (€IEKTPOHHUX JJOKYMEHTIB) B YCTAHOBI,

18) omuc crpaB B €JICKTPOHHIA (GopMi - JOBITHHUK B EICKTPOHHIH (opmi,
MpU3HAYEHUN i OOJIKY Ta PO3KPUTTA 3MICTYy OJUHUIL 30€piraHHs, OJMHMIIb
00JTIKy, 3aKpIIJICHHS 1X CUCTeMaTH3allii B MexXax apXiBHOTO (DOHIY;

19) marepoBa KoIIisi OpUTIHATY €IEKTPOHHOTO JTIOKYMEHTA - Bi3yallbHE MOJIaHHS
€JIEKTPOHHOTO JOKyYMEHTa y TnamnepoBiil ¢(opmi, sKe 3acBiAYEHE B MOPSIKY,
BCTAaHOBJICHOMY IIi€10 [HCTPYKITI€TO;

20) mianucaHHsS MPOEKTY €ISKTPOHHOTO JOKyMeHTa (I IMUCaHHs) - HaKJIaJaHHs
YIOBHOBAXKEHOIO 0C00010 (YIIOBHOBaXEHUMH 0C00aMU), 3a3HAUCHOIO (3a3HAUYCHUMMU )
y PEKBI3UTAaX MIANKHCYBaya TAKOTO JIOKYMEHTa, KBaji(hiKOBAHOTO EJIEKTPOHHOIO
nianucy (MiANKCIB) HA MPOEKT €JIEKTPOHHOIO JOKYMEHTa JIJIsi 3acBITYEHHS (HaKTy
MOr0 3aTBEPIKEHHS;

21) moromkyBad - IocagoBa 0co0a, [0 3AIMCHIOE Bi3yBaHHS (ITOTOMKEHHS)
MIPOEKTY JOKYMEHTA,

22) npaBoOBUH CTATYC - HAOpAHHS €JCKTPOHHUMU JTaHUMH FOPUINYHOT CHITH;

23) NpUMIPHHUK EJIEKTPOHHOTO JOKYMEHTA - (haiij, SIKUil MICTUTh HaOip JaHUX,
TOTOXXHHUI OpUTIHATY €IEKTPOHHOTO JTOKYMEHTA;

24) IPOEKT EJEKTPOHHOTO JOKYMEHTa - JOKYMEHT B EJICKTPOHHIHA (opmi 10
HAKJIaJIEHHs1 KBaJI1(IKOBAHOTO €JEKTPOHHOIO MIANUCY YHOBHOBAaXEHOI 0OCO00I0
(YIOBHOBaXXEHUMHM  0COOaMM), 3a3HAYEHOI0  (3a3HAYCHUMH) Y  PEKBI3UTaX
miAnrcyBaya Takoro JOKYMEHTa;

25) penakiiiiiHa TpaBKa - Oyab-fKe pelJaryBaHHS WPOEKTY EIEKTPOHHOTO
JIOKYMEHTa, BAKOHYBaHE aBTOPOM, MOTOKyBaYeM a0o MiMICyBayeM;

26) peectpaTop - MpaliBHUK CITy)KOH J1i710BOIcTBA a00 0c00a, Ha SIKY MOKJIaICHO
dbyHKIii peecTparlii TOKyMEHTIB, YIIOBHOB)KEHI Ha 3MIMCHEHHS peecTpallii BX1THUX
Ta/ab0 BHYTPINTHIX, Ta/a00 BUXIAHUX JOKYMEHTIB B amaparti paiepxKaJaMiHiCTparlii;

27) peecTpalliiHO-MOHITOPHHIOBa KapTKa - KapTKa B €JICKTPOHHIH (opmi, 110
MICTUTh BHYEPHHY I1H(OpPMAIII0 TPO CTBOPEHHS, OJIEPKAHHS, MPOXOIKCHHS,
BUKOHAHHS, BIINMpaBiIeHHS, 30epiraHHs Ta 3HUINCHHS B palaeprkaaMiHiCTparlii
JIOKyMEHTa HEe3aJIeXHO BiJl (HOpMU HOT0 CTBOPEHHS;

28) PeKBI3UT EJIIEKTPOHHOIO JOKyMeHTa - iHdopmarlis, 3adikcoBaHa B
CJIEKTPOHHOMY JOKYMEHTI Ta PEECTPallIiHO-MOHITOPUHIOBIM KapTIl [Js Horo
imenTudikarii, opranizaiii 00iry Ta HaJlaHHS HOMY FOPUIUYHOI CHIIH;
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29) cucteMa  CIIEKTPOHHOIO  JOKYMEHTOOOIry — paijepkaamiHicTparii -
CYKYIHICTh TPOTPaAMHO-TEXHIYHUX 3ac00iB, MNPU3HAYCHHUX [JII aBTOMATH3aIlii
oprafizamii  poOOTH 3  ENEKTPOHHUMH  JOKYMEHTaMH Yy  JITOBOJICTBI
paiiaepkaamiHiCTparlii;

30) cy»x0a ALTOBOJCTBA - CTPYKTYPHUH MIAPO3ia (CEKTOp JTOKYMEHTOOOITY i
KOHTPOJIIO) amapary paijepkaaMinicTpaiii abo BigmoBigaibHa o0co0a, 10
3a0e3medye peecTpamiro, OOJiK, OpraHi3amilo JOKYMEHTOO0Iry  CIIy»KOOBHUX
JOKYMEHTIB, 30epiraHHs JOKyMEHTaIlliiHoro Qonmy abo #HOro dYacTUHH [0
nepeqaBaHHs — Ha  30epiraHHs  J0 apXiBHOTO HIIPO3aLTy  amapary
paiiiepaaMIHICTparlii;

31) cnyx0a KOHTPOJIIO - CEKTOp JOKYMEHTOOOIry 1 KOHTpPOJIO amapary
paiiepaaMiHICTparlii, BIAMOBIMAIBHUN 3a 3JIHCHCHHS MOHITOPHHTY CTaHy
BUKOHAHHS YTMPABIIHCHKUX PIIIEHbh Ta KOHTPOJIIO 32 BIJMOBIJIHICTIO X BUKOHAHHS
MOCTAaBJICHOMY 3aBJ/IaHHIO;

32) cny00Ba €JICKTPOHHA IOIITa — CJIEKTPOHHA MMOINTa (IOIITOBA CKPUHBKA)
npaliBHUKa paiiaepxaamiHicTpalii, chopmMoBaHa 3 BHUKOPHCTAHHSIM JOMEHHOIO
IMEHI y JOMEHI gov.ua sl OOMIHY YIpPaBIiHCBKOI 1H(oOpMali€ro, sika HE Mae
FOPUIAYHOI CHJI;

33) ymoBHOBaXkeHa ocoba - ocoba, siKka HaJIIeHa NpPaBOM BYMHATH Jii Ta
BIJIITOBIAA€ 3T1THO 13 3aKOHOJABCTBOM 3a HACJIAKH iX BUMHECHHS,

34) ynpaBmiHcbka iH(oOpMaIlisi - CYKYIHICTb HEOOXIIHUX JaHHX, SKI
CIPUSTUMYTh BUPIIICHHIO YIPaBIIHCHKHUX PIIICHb;

35) ynpaBiiHCbKe pillieHHs - Oy/1b-sIKe 3aBaHHs, BU3HAYHE [TOCAI0BOIO0 0CO00I0
ab0 KoJIeTlaJlbHUM OPTraHOM B MEKaxX MOBHOBaXXEHb Ta CIPSIMOBAHE HA JOCATHEHHS
IIOCTaBJICHUX IIIJIEH;

36) hhopMyBaHHS €JIEKTPOHHUX CIpaB - IPYMyBaHHS BHUKOHAHHX CICKTPOHHHX
JIOKYMEHTIB y CIIPaBH BIAMOBIAHO JO HOMEHKJIATYpHU CIIpaB paiepkaaMiHICTpaLlli.

[H111 TepMiHM BKUBAIOTHCS Y 3HAYEHHI, HaBEJIEHOMY B 3akoHax Ykpainu "IIpo
€JIEKTPOHHI JJOKYMEHTH Ta €JIeKTPOHHUI JoKymMeHTooOIr", "IIpo enexTpoHH1 q0BIpUl
nociyru", "llpo HauionaneHuil apxiBHul (OHA Ta apxiBHI YCTaHOBHU'", a TaKOX
PernamenTi opraizaiii B3aeMO11 OpraHiB BUKOHaBYOI BJIaJHW B €JIEKTPOHHINA (opmi,
3aTBepKeHOMY nocTaHoBowo Kabinery MinictpiB Ykpainu Big 17 ciuns 2018 poky
Ne 55.

7. Opranizailis  €IeKTPOHHOTO JIOKYMEHTOOOITY B  paiiepKaaMiHICTpaIii
MOKJIAIa€ThCS Ha ii CiTykOy N1JIOBOJCTBA, sIKa 3a0e3Meuye:

1) po3po0iieHHsT B paiiepikaaMiHICTpallii €MHOT0 MOPSAKY JOKYMEHTYBaHHS
yIpaBIMHCHKOI 1H(MOpMaIli Ta poOOTH 3 JOKyMEHTaMHU HE3alekHO Biax (Gopmu ix
CTBOPCHHS,

2) po3po0JIeHHS HOMCHKJIATYPH CITpaB paieprkaJaMiHICTpaIlii;

3) peectpaiiiro Ta 00JIIK JOKYMEHTIB;

4) HamaHHd METOJWYHOI  JOMOMOTHM Ta KOHTPOJb 3a  JOTPUMaHHSIM
YCTaHOBJICHOTO MOPSAIKY POOOTH 3 EJIEKTPOHHUMH JOKYMEHTAMH B CTPYKTYPHHUX
MIIPO3/1TIax paaepKaaMiHICTpallii;
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5) opraHizaifito JOKyMeHTO0OIry, ¢GopMyBaHHS chpaB, iX 30epiraHHs Ta
MiATOTOBKY TSI IEpEaBaHHs JI0 IEPKABHOTO apXiBy 00J1acTi;

6) BOpOBaUKCHHS Ta HAIJSAJ 32 JAOTPUMAHHSAM CTPYKTYPHUMH ITiIPO3/iIaMu
paiiaepkaamiHicTparii BuUMor [HCTPYKIii 3 [dUIOBOACTBA Ta HAIIOHATBHUX
CTaHJapTIB;

7) IpoBeACHHS peryJspHUX TIEPEBIPOK CTaHy JJI0BOJICTBA B
paiinep>kaaMiHICTpallii, a TAKOX B ii CTPYKTYpHUX MiIPO3/1IaxX;

8) BUKOPUCTAHHS CHCTEMH CJICKTPOHHOTO JIOKYMEHTOOOIr'y, BEICHHS Ta
aKTyasi3aIliio eJCKTPOHHUX JOBIIHUKIB B paniepKaaMiHICTpalIii;

9) noTpUMaHHS BUMOT JIO MiJITOTOBKH EJICKTPOHHUX Ta MAlepPOBUX TOKYMECHTIB
Ta Opraxizailii poOOTH 3 HUMH,

10) opranizaiiito HarIAIy 3a CTAaHOM 30€pPEeKEHHs JOKYMEHTAIIHHOTO (OHITY
paiiepxkaaMiHicTpallli B eeKTpOHHIN (GopMi Ta KOPUCTYBAHHS HUM;

11) inpopmariiHy B3a€MOJII0 3 OpraHaMHd BHMKOHABYOI BJIQJAM Ta IHIIAMH
Jep’)KaBHUMHU YCTAaHOBAMH Y€Pe3 CUCTEMY B3a€EMOJIIT;

12) po3poOsieHHsI ~ TUIIOBMX  MAapIIPyTiB  TPOXO/DKCHHS  JOKYMEHTIB B
paiiaepxkaaMiHICTpaIIii;

13) mepeBipKy NpPaBHILHOCTI BIJJOMOCTCH, BHECEHUX JO PEECTpaliiHO-
MOHITOPUHTOBOI KapTKH EIIEKTPOHHOTO JOKYMEHTa 3a 3BEACHOI HOMEHKJIATYPOIO
COpaB paiaep:KaaMIHICTpalli, Ta YTOYHEHHS LHMX BIJOMOCTEH 3a EKCIEPTU30I0
I[IHHOCTI €JIEKTPOHHOTO JJOKYMEHTA;

14) iHiitoBaHHs Ta MPOBEICHHS B paiijep:KaaMiHiCTpamii IiIBUILCHHS
KkBaji(ikaiii mpariBHUKIB paiaepkaaMiHicTpallii 3 TUTaHb J1JIOBOJICTBA.

8. PaiinepkanminicTpalliss OpraHi3oBye€ UJIOBOACTBO Ha IIJICTaBl BJACHOI
IncTpykiii 3 autoBojcTBa B BinbImaHChkilt palioHHIM Aep)kaBHIM aaMiHICTparii
(mam - IHCTpyKIlis 3 AIJIOBOJACTBA paiiAep:kaaMiHiCcTpallii), 0 po3poOJsIeThCcs Ha
MIACTaBl  IHCTPYKLIM,  3aTBEPAKEHHX  JAHUM  PO3MOPSKEHHAM  TOJIOBH
paiiiep>kaaMiHICTpalii, Ta 3 ypaxyBaHHSM IHIIUX AKTIB 3aKOHO/IaBCTBA.

9.Cnyx06a  mimoBoacTBa  po3pobsisie  [HCTpykIito 3 JiJIOBOJCTBA
paiiaepkaaMiHICTpallii, SKOK OJHOYACHO PETJIAMEHTYETbCS TMUTAHHS OpraHizailii
JIJIOBOJICTBA Y MANepoBii Ta eIEKTPOHHIN popMax.

10. /limoBosicTBO paiinep:kaAMiHICTpallii, opraHizaiisi OOMIHY €JIEeKTPOHHUMU
JIOKyMEHTaMH 3 1HIIUMHU YCTaHOBAMH 3IIMCHIOIOTHCS BUKIIOUYHO 3 BUKOPHUCTAHHSIM
CUCTEMHU EJIEKTPOHHOTO JOKYMEHTOOOITY paijepkaaMiHicTpallli, 1HTerpoBaHoi 0
CUCTEMU B3aEMOII].

VY pasi BIACYTHOCTI CUCTEMH EJIEKTPOHHOTO JOKYMEHTOOOITY JIsi opraHizaiii
JUCTYBaHHS 3 IHIIMMH YCTaHOBAMH BUKOPHCTOBYETHCS CIICIIAIBHHA BEO-MOIYIb
CHUCTEeMHM B3a€MO/II (111 — BeO-MOYJIb CUCTEMHU B3a€MO/II1).

11. Cuctema €NeKTPOHHOTO JOKYMEHTOOOIry paiiaepkaaMiHicTpallii MOoBUHHA
BI/IMOBIZIaTH BHUMOT'aM 3aKOHOJIAaBCTBa 10 (OpMAaTiB JAaHUX, CEPBICY I1HTErparii 10
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CHCTEMH B3a€MOJii Ta BHUMOIraM HOPMATHBHO-TIPABOBHUX aKTiB y cdepl 3axucty
iHpopMaIii.

12. BukopucranHs KBajli()iKOBaHOI €JIEKTPOHHOI MMO3HAYKK Yacy IMiJ dYac
HAKJIaJaHHA KBali()iKOBAHOTO €IEKTPOHHOTO miAmucy abo  KBamipikoBaHOI
€JIEKTPOHHOI TIEYaTKU € OOOB'I3KOBHM.

13. TexHiuHe CYNpPOBOJKEHHS CHCTEMH €JIEKTPOHHOTO JOKYMEHTOOOITYy B
paiiiepxkaaMiHiCTparlii Ta roro MporpaMHO-arapaTHe 3a0e3IeueHHs],
BIIMOBIAANBHICTh 32 30€PEXKEHICTh JIOKYMEHTIB Ta Cc(HOpPMOBAaHMX CIpaB,
3a0e3nedeHHs (YHKIIOHYBAHHS €JMHOTO MAaCUBY €JIEKTPOHHUX JIOKYMEHTIB, a TaKOXK
bopMyBaHHS CTPYKTYpPH €JIEKTPOHHUX JOBIAHUKIB Yy CHCTEMI EJIEKTPOHHOTO
JIOKyMEHTOOOITY MOKJIAJAl0ThCsl Ha CEKTOP 3 MUTaHb OpraHi3aliiHo-1H)opMaIiiHol
JUSITBHOCTI, TU(POBOTO PO3BUTKY, 3aXUCTY MEPCOHANTBHUX JTaHUX, MOOLTI3aIIHHOT Ta
PEKUMHO-CEKpPETHOI poOOTH amapary paijaepkaamMiHicTpamii (mam — cioyxk0a
1H(pOpMAaIITHUX TEXHOJIOTIN).

3abe3neueHHs 3aXUCTy 1HPopMaIlii, 10 0OpPOOIAETHCS B CUCTEMI €IIEKTPOHHOTO
JIOKYMEHTOOOITY paiijiepKaJMIHICTpallli, TOKIAJa€TbCsl Ha CEKTOp 3 MHUTaHb
oprasizauiifHo-1HpopMaliiHOl  IIAJIBHOCTI, UU(POBOTO  PO3BUTKY,  3aXHUCTY
NEPCOHANIBHUX JaHMUX, MOOUII3aliifHOI Ta PEXKMMHO-CEKPETHOI POOOTH amapaTry
paiiiepkaaMiHiCTpallli Ta MpalliBHUKA arapaTry paijiepKaJMIHICTpalii 13 3aXHUCTy
1H(popmarrii.

I1. MixkBiToMUYHii 00MiH €JIEKTPOHHUMHU TOKYMEHTAMMU

14. OOMiIH  eJeKTPOHHMMH JOKYMEHTaMH  4Yepe3 CHUCTeMY  B3aeMOil
3IIACHIOETHCS BUKIIFOYHO 3 IOTPUMAHHSIM BUMOT J0 BCTAHOBJIEHUX (hOpMATIB JaHUX
€JIEKTPOHHOTO JJOKYMEHTOOOITY B yCTaHOBAX.

OOMIH JOKyMEHTaMHU I03a CHUCTEMOKO B3a€EMOJII JOMYCKAETHCS JIMILE IIOAO
JOKYMEHTIB, A0 SKMX MOXYTb OyTH 3aCTOCOBaHI OOIPYHTOBaHI MiJCTaBU, BU3HAYECHI
NYHKTOM 2 1i€i [HeTpyKiii.

15. Cuctema B3aemofii 3a0e3medye TrapaHTOBaHY JOCTaBKY EJIEKTPOHHHUX
JIOKYMEHTIB BiJl iX BIJIIPABHUKIB JI0 iX OJIep:KyBayiB (aapecarib).

16. KopuctyBaui cucreMu B3aeMojii  BIJANMOBIAAIOTH 3a IOBHOTY Ta
JIOCTOBIpHICTh 1H(OpMaIlii, BHECEHOI HUMHU JIO CUCTEMH.

Ipuiimanns exioHux e1eKmpoOHHUX 0OKYMEHMIE

17. EnexTpoHH1 JOKYMEHTH, IO HAIXOJATh JO paijiepaaMiHICTpallli yepes
CHUCTEMY B3a€MO/Iii, MPUHMAIOTHCS CITYKO00 A1JI0BOJICTRA.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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18. EneKTpoHHUN JOKYMEHT, IO 3aBaHTaXXHMBCS 13 CHUCTEMU B3a€EMOJIT 10
CHUCTEMHU EJIEKTPOHHOTO JOKYMEHTO00Iry abo HaIIHIIOB 0 BEO-MOIYNIS CHCTEMH
B3a€MO/II1, BBAXKAETHCS IOCTABIICHUM a/Ipecary.

19. [lonepenniii  po3risg  €NEKTPOHHOTO JOKyMEHTa  3MA1MCHIOETbCA B
CIEKTPOHHIM  (opmi  CIy)000 OUTOBOJACTBA 3 BUKOPUCTAHHSM  CHCTEMHU
SJIEKTPOHHOTO JIOKYMEHTOO00Iry abo y pasi ii BIACYTHOCTI BEO-MOMYJS CHCTEMH
B3aEMO/III.

[1ix yac monepeaHBOTO PO3IIIS Y BUSHAUAETHCS:

1) uu Ma€ eneKTPOHHUMN JOKYMEHT OyTH ONYIIEHUN IO PeECTpallii;

2) um 1oTpebye po3rIsAAy KEpIBHUIITBOM paijepkaamiHicTparii abo
HAJICUJIaHHS TIICIIA pPEeECTpallii 3a HaJeXHICTIO 0 CTPYKTYPHOTO MiJPO3ILTy abo
CTPYKTYPHHX MIJIPO3/1IiB BIAMOBIIHO /10 (YHKIIIOHATBHOTO PO3MOALTY 000B’SI3KIiB B
paiepxaaMiHICTpaIlii;

3) u4uM HaueXUTh A0 EJIEKTPOHHUX JOKYMEHTIB TEPMIHOBOTO pPO3IJISAY
(ompairoBaHHS).

20. TTonepenHiit pO3TIAN €IEKTPOHHUX JOKYMEHTIB MOBUHEH 31MCHIOBATHUCS Y
JIeHb HAJXOJDKEHHs (1ocTaBku) abo He mi3Hime 10 ToauHM HACTYMHOTO PoOOYOro
JTHA y pa3l X HaAXOKEHHs (JIOCTaBKM) MICIs 3aKIHUEHHSI poO0YOro JIHS, Y BUXIIHI,
CBATKOBI Ta HEpOOOUI1 JIHI.

Jlopy4eHHs yCTaHOB BUILIOTO PiBHS PO3TIISIAI0THCS MEPIIOYEPTOBO.

21.3a pe3ynbTaTaMyd MONEPEAHBOIO PO3IIISIAY OTPUMAHUNA 4Yepe3 CUCTEMY
B3a€MO/IIT €IEKTPOHHUI TOKYMEHT MIJJISTae PeECTpallii, KpiM BUTIAKIB, KOJIU:

1) mopymieHo BuMoru 1mo/10 ¢hopMu mAroToBKU (MyHKT 2 1i€i [HeTpykinii) abo
oopMIIEHO 3 TOpyIIeHHSIM BUMOT TTyHKTIB 117 Ta 118 1iei [ncrpykiii;

2) eNeKTPOHHUI TOKYMEHT HaJIMIIOB HE 32 aIpecolo;

3) e1eKTpOHHMI TOKYMEHT HaA1MIIOB MOBTOPHO;

4) 3asBJICHUI CKJIA]] €JIEKTPOHHOTO JOKYMEHTA HE BIANOBIIa€ (DAKTUYHOMY;

5) PEKBI3UTH BXIJTHOTO €JIEKTPOHHOIO IOKYMEHTa HE 301ratoThCsl 3 PEKBI3UTAMH,
3a3HAUYCHUMU B €JICKTPOHHOMY TOKYMEHTI;

6) BimCyTHIA TOB'S3aHUN 3 EJICKTPOHHUM JIOKYMEHTOM KBaliiKoBaHUH
SJICKTPOHHUU MIAMKUC MiAMUCYyBaYa 4M TOB'SI3aHA 3 HUM KBaTi(iKOBaHA €JIEKTPOHHA
nevaTKka yCTaHOBU, HasIBHICTH SIKOT HA HOMY IiepeidaueHa 1iero [HeTpykiliero;

7) Ha TOKYMEHT HaKJIaJCHO EJICKTPOHHMU IU(POBUN MIAMKC 0COOH, KA HE €
MiMUCyBaYeM JTOKYMEHTa a00 0c00010, 1[0 BUKOHYE HOTO 000B’SI3KU;

8) moB's3aHi 3 CIEKTPOHHUM JOKYMEHTOM KBasli(hiKOBaHI €JICKTPOHHI IMiAMUCH
Ta/ab0 TEYaTKH HEMOXJIMBO TEPEBIPUTH 3 JOTPUMAHHSIM BHUMOT YACTUHU JIPYTroi
ctarTi 18 3akony Ykpainu "lIpo enexTpoHH1 JOBip4i Mocayru";

9) BisicyTHs KBasTi(hiKOBaHA €JICKTPOHHA MIO3HAYKA YacCy;

10) BizyanpHa hopMa €JIEKTPOHHOTO JOKYMEHTa He MpUaaTHa JIJisi CIpUHMaHHS
il 3MICTY JIFOJIMHOIO.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T172155.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T172155.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T172155.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T172155.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Y mmx Bumagkax ciayx0a UIOBOJCTBA BIIMOBIIIE Y PEECTpAIlii TaKoro
SJICKTPOHHOTO JOKYMEHTA 13 3a3HAYCHHM OJIHI€T 3 HABEICHUX ITi/ICTaB.

Haocunannusa euxionux e1eKmpoHHUX 0OKYMEHmie

22. HancunaHHA €NEKTPOHHHMX JIOKYMEHTIB 4Yepe3 CHUCTeMy B3aeMOJIi iX
azpecaTaM 3JIACHIOETHCS aBTOMATUYHO, 3a (PAKTOM iX 3aBaHTAXKEHHS 13 CHCTEMHU
CJIEKTPOHHOTO JIOKYMEHTOOOITYy (B€0-MOIYJII CUCTEMH B3a€EMO/II1) YCTAHOBU CUCTEMY
B3a€MO/Ii1 0/Ipa3y MICIs X peecTpaliii.

[1in yac 3aBaHTa)KEHHS aBTOMATUYHO CTBOPIOIOTHCS MPUMIPHUKU €IEKTPOHHUX
JOKYMEHTIB Yy KUIBKOCTI, IO BIJNOBIJIa€ 3asBICHOMY B peeCTpalliiHoO-
MOHITOPUHIOBIN KapTIll MEPEiKy aApecariB, AJs iX MOAAIBIIOTO EPCOHATIZ30BAHOTO
HAJICWJIAHHS BIJTIOBIIHUM aJipecaTaMm.

He wMoxxe OyTu BigmpaBieHHl uepe3 CHUCTEMY B3a€EMOJIi €JIECKTPOHHHIMA
JOKYMEHT, ULUIICHICTh $KOTO HE MIATBEPIKEHO KBaII(PIKOBAaHUM E€JIEKTPOHHHUM
MIAMUCOM a00 KBaTi(hiKOBAHOIO EJIEKTPOHHOIO IEYaTKOIO 3TiAHO 3 BUMOTAMH IIi€l
[HCTpyKIiT 200 AKUE OPOopMIIEHO 3 MOPYUIEHHSAM BHMOT NYHKTIB 117 ta 118 wmiei
[HCTpYKIII.

23.13 cucteMu eNeKTPOHHOTO JOKYMEHTOOOIry paiaepkaaMiHicTparii 1o
CUCTEMHU B3a€MOJIii 3aBaHTAXKYIOThCS 3apPEECTPOBAHI EJIEKTPOHHI JTOKYMEHTH abo
3aCBIUEHI €NIEKTPOHHI KOMii JOKYMEHTIB.

[3 BeOG-momynst cucTeMHu B3a€EMOJII O CHUCTEMH B3a€EMOJIIi 3aBAHTAKYIOTHCS
CJIEKTPOHHI ~ KOMii JOKYMEHTIB, 3aCBi4€HI KBaJi(DIKOBAHUMHU  €JIEKTPOHHUMU
reyaTkaMy, CTBOPCHHS, 3aCBIIUEHHS] Ta BHECEHHS 10 BEO-MOIYJS SKUX 3IHCHIOE

peectpartop.

24. EnexTpoHHHNA JOKYMEHT BBaKa€TbCsS OJEPKAHUM aIpPECaToM 3 MOMEHTY
HAJXO/DKEHHS BIAMPABHUKY €JIEKTPOHHOIO MOBIJIOMJIEHHS 13 3a3HaYE€HUM YacoM Ipo
JI0OCTaBKY I[LOTO IOKyMEHTa ajpecary.

VY pa3i HEHaIXOKCHHSI BIANPABHUKY MPOTITOM IIECTH TOAWH 3 MOMEHTY
BIJIIPABKM EJIEKTPOHHOTO JOKYMEHTA, €JIEKTPOHHOTO MOBIIOMJICHHS MPO TOCTABKY
IFOTO JIOKYMEHTa aJpecaTy BBaXA€ThbCs, IO TaKWid JOKYMEHT aJpecaToM He
oJlepkaHo. Y TaKOMy BWIMAJKYy BIJMPABHUK BXKMUBAE BCIX MOXJIUBUX 3aXOMdIB J0O
3a0e3MeUeHHs] OJIEpP’KaHHS aJlpecaToM BIATMOBIIHOTO JTOKyMEHTa B EJICKTPOHHIN
dbopmi.

VY pa3i onmepkaHHS BiJ aapecarta €JIeKTPOHHOTO TMOBITOMIICHHS MPO BIIMOBY Y
peecTpallii eJEeKTPOHHOIO JIOKyMEHTa BIANPABHUKOM B)KHMBAIOTHCS 3aX0au IS
YCYHEHHsI MiJICTaB BIAMOBH 1 3a0e3MedeHHs] TOBTOPHOTO HAJCWIAHHS TaKOTro
JIOKyMEHTA B €JIEKTPOHHINA (popmi.

BinxuneHHst axpecatoM eJIeKTPOHHOTO JOKyMEeHTa 0e3 3a3Ha4eHHs MiCTaB, 110
BU3HAYEH1 Yy MyHKTI 21 i€l [HCTpyKIIil BBAKA€ThCA CBIIOMUM MOPYLIECHHSIM.

JlonatkoBe MIATBEPKEHHS (aKTy OTPUMAHHS €JIEKTPOHHOTO JOKYMEHTa
aJipecaToM He BUMAraeThbCsl.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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/Kypnan oominy enekmponnux 0OKymeHmie

25. XKypuan oOMiHYy € OKpEMHUM EJEKTPOHHHUM PEECTPOM Yy CKIIadi CUCTEMH
€JIEKTPOHHOTO JOKYMEHTOO00ITY (BeO-MOIYJIsl CUCTEMH B3a€MO/IIi), IKU POPMYETHCS
13 TepemiKy 3amuciB MpO TMPOXOKEHHS NPUMIPHHUKIB EIEKTPOHHHUX JIOKYMEHTIB
4yepe3 CUCTEMY B3aEMO/III.

26. XypHan oOMiHY CKJIQTA€THCS 3 TAKUX PO3ILTIB:

1) Hamicia"i - HOMEp 1 Jata peecTparllii eJCKTPOHHOTO JIOKYMEHTa, ajpecar,
KOPOTKHMM 3MICT, BHJ, JaTa 1 4ac HAJICWJIaHHS, a TaKOX aTpuOyTH iHdOpMaliifHOTO
IMOB1JIOMJIEHHS;

2) oTpuMaHi - BUXIJHI HOMEp 1 JlaTa peecTpallii eJICKTPOHHOTO JTOKYMEHTa,
KOPECIIOH/ICHT, /1aTa 1 4ac JOCTaBKH;

3) 3apeecTpoBaHi - CKJIAJOBi, aHAJIOTIYHI J0 CKJIaJOBHX PO3JLIy OTPHUMaHi, a
TaK0>X HOMEp 1 J1aTa peecTpalii eJIeKTPOHHOrO JOKYMEHTa yCTaHOBOK-aApecaToM Ta
NPi3BUILE, BIACHE 1M'S PEECTpATOpa, HAWMEHYBAaHHA CTPYKTYPHOTO MIAPO3LITY,
BI/IMOBIJAILHOTO 3a BUKOHAHHSA JIOKYMEHTa B YCTaHOBI, MPi3BUIIE, BIACHE 1M'S,
TeneoH Ta CIykOOBa €JNEeKTpOHa IMoITa WOro KEpIBHHMKA, MPI3BUIIE, BIACHE
IM'sl IpaIliBHUKA, BIAMOBIIAJLHOTO 3a BUKOHAHHS JIOKYMEHTa B YCTaHOBI, HOIO
TenedoH Ta ciry>)k00Ba €JIEKTPOHHA TIOIIITA;

4) BiIMOBIIEHO B peecTpaiii - 10 aTpuOyTiB PO3AUTY OTPUMAHHX IOAAFOTHCS
maTa 1 mifcTaBa BiJIMOBH, MpI3BHIINE, BIAacHE IM'sS Ta TenedoH peecTpaTopa, SKUM
3IIMICHEHO BiJIMOBY.

27. IndpopmaliiifHi MOBIIOMJICHHSI aBTOMAaTUYHO BHOCSITHCS J0 KYpHATY OOMIHY
Ta JOJAIOThCA JO BIAMOBIAHUX 3aMKCIB NP0 IPOXOMKEHHS IPUMIPHHKIB
CJICKTPOHHUX  JIOKYMEHTIB 4Yepe3 CHCTeMy B3a€MOJli Ta  peecTpalliiiHo-
MOHITOPUHIOBUX KapTOK BIAMOBIAHUX €JIEKTPOHHHUX JOKYMEHTIB.

EnekTpoHHi  TIOBIIOMJICHHS  aBTOMAaTHMYHO  TEHEPYETHCS  CHCTEMOIO
€JIEKTPOHHOTO JTOKYMEHTOO00ITy (B€O-MOIyJIEM CUCTEMH B3a€MO/Ii) Ta HAJICUIIAE€ThCS
BIIMPABHUKY OJipa3y 3a (akToM [IOCTaBKU, OTPUMAHHS, PEECTpaIllii, BIAMOBU Yy
peecTpaliii e1eKTPOHHOIO TOKYMEHTa aJJpeCaTOM.

EnekTpoHHI TMOBIAOMJIEHHS HE TNOTPeOYIOTh OKpeMol iX peecTpauii Ta
Bi3yasizarii.

28. EnekTpoHH1 MOBIJJOMJICHHS MatOTh TaKi 000B’SI3KOB1 aTpUOyTH:

1) mpo HajcUIIaHHSA - CTaTyCHE €JIeKTPOHHE moBigoMieHHs "Hamicinano" ta gata
1 Yac HaJCUIAHHS;

2) mpo JAOCTaBKYy - CTaTyCHE eNeKTpoHHe noBigomiieHHs "JloctaBieno" Ta mpara i
4ac JI0CTaBKH;

3) mpo peecTpalliio - CTaTyCHE €JIEeKTPOHHE IMOBIIOMIICHHS "3apeecTpoBaHo" Ta
HOMED 1 J]aTa peecTpallii eJIeKTPOHHOIO TOKYMEHTA;

4) mpo BIIMOBY y peecTpallii — CTaTyCHE €JICKTPOHHE MOBiToMIIeHHs "BiqmoBa y
peectpanii", nmara, 4yac, TiJAcCTaBa BiJIMOBH, IpI3BHUIIE, BIACHE IM's Ta TeledoH
peectpaTopa, SIKUM 371HCHEHO BiJIMOBY.
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Takoxx cucTemMa B3aeMOAIl Mae 3M1MCHIOBATH oONepaTUBHE 1HGOPMYBaHHS
KOpHCTYyBa4a CUCTEMH B3a€MO/IIT MPO:

1) mMO3WTMBHUN pe3ynbTaT TEXHIYHOI TMEPEBIPKM CHUCTEMOIO B3aEMOJIT
HA/IICIAHOTO KOPHUCTYBAa4eM CHCTEMHU B3a€MOJii JOKYMEHTa Ta WOTO MOCTAaHOBKY B
Yepry Ha 3aBaHTAKEHHS JI0 CHUCTEMH EJIIEKTPOHHOTO JOKYMEHTOO0O0Iry (BeO-MOmysis
CUCTEMU B3a€EMO/IiT) aapecara;

2) KUIBbKICTh JOKYMEHTIB, IIO CTOATHh B 4Yep3l Ha 3aBAHTAXKEHHS 10 CUCTEMH
CJIEKTPOHHOTO JOKYMEHTOO00ITYy (BeO-MOIy/Isl CHCTEMH B3a€EMO/II1) KOPUCTYyBaya.

Ocoonueocmi enekmpoHHOT 63aEMO0IT 6e3 3aCmoCcy8anH
cucmemu 83aEmMooii

29. [npopmariitHuii 0OMIH MK MpalliBHUKAMH YCTAHOB 3/IIACHIOETHCS JIUIIE 3
BUKOPHCTAHHAM CITy>KO0OBO1 €JI€KTPOHHOI TOIIITH.

30. Indopmaniiinuii 0OMiH 31HCHIOETHCS 3 METOIO:

1) momepemHBOro TMOTOJKEHHS PEAAKUli MPOEKTIB CHUIBHUX EJIEKTPOHHUX
JIOKYMEHTIB, 30KpeMa CITIBPO3pOOJIEHHS MPOEKTIB aKTiB;

2) noBelEeHHs YIpaBIIHCHKOI 1H(poOpMalii A0 BiAOMA, 30KpemMa Mpo IUJIaHU Ta
poOOTY BIJINMOBIIHUX YCTAHOB;

3) iHbopMyBaHHS TMPO MPHUUHATI palIepKaAMIHICTPAIIEI0 YIPaBIIHCHKI
pIIIICHHS;

4) 3’sicyBaHHS CTaHy OIPAI[IOBaHHS YCTAaHOBOKO EJIEKTPOHHHUX JOKYMEHTIB, 11O
HAJIAIIINA Ha iX PO3TIISI.

31. [npopmariisi 3 JUCTYBaHHS CIY>)KOOBOIO EJIEKTPOHHOIO TIOIITOI0 MOKE
BUKOPHCTOBYBATHUCS TSI MIATBEPKEHHS BUKOHAHUX JiH.

32. Indopmaniiinnii 0OMiH CITy>KOOBOIO €NEKTPOHHOIO TIOMITOI0 HE Mae
IOPUANYHOI CHIIN.

33. [ndopmaniiianii  0OMIiH  CIy)OOBOIO  €IEKTPOHHOIO  TOIMITOI  HE
JIOTTYCKA€EThCS 11010 1H(POopMaIlii 3 00MEKEHUM JTOCTYIIOM.

I11. Opranxizanisi eJIeKTPOHHOT0 TOKYMEHT000iry

34. Opranizailiss JOKYMEHTOOOITY paiepKaaMiHICTpalii 3MIMCHIOEThCS 32
JIOTIOMOTOI0 CUCTEMH €JIEKTPOHHOTO JIOKYMEHTOOOITY, 0 IHTErPYEThCA 13 CUCTEMOIO
B3a€MOJII.

35. Cuctema  €NEKTPOHHOTO  JIOKYMEHTOOOIry TOBHHHA  3a0e3mnedyBaru
MPOXO/DKCHHS EJIEKTPOHHUX JOKYMEHTIB Ta EJeKTPOHHUX KOMiH TOKYMEHTIB Ta
B32€MO3B’ 30K 13 CUCTEMaMH €JIEKTPOHHOTO JOKYMEHTOOOITY 1HITNX yCTaHOB.
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Oonik 06cazy eneKmponHH020 00OKYMeEeHmoo0izy

36. O0mik  00CsIry  €JIeKTPOHHOTO  JOKYMEHTOOOIry  3MIACHIOETBCS B
aBTOMATH30BAHOMY  PEXKHMi  CHCTEMOIO  CIIEKTPOHHOTO  JOKYMEHTOOOITy
paiinep>kaaMiHicTparii.

37. IlimcyMKoBI J1aHi 00Ky 00CATY TOKYMEHTOOOITY MOIal0ThCS B €JICKTPOHHIN
dbopmi (nomatok 1).

Peecmpauin 0okymenmie

38. BxigHi, BHYTpIIHI, BUXIJHI, 1HII JOKYMEHTH HE3aJIeKHO BiJ dopmu ix
CTBOpPEHHS, MIJATOTOBJIEHI B YCTAaHOBI, PEECTPYIOTHCSI B CHUCTEMI €JIIEKTPOHHOIO
JOKYMEHTOOO0Iry, a 'y pa3l iiBIACYTHOCTI BXIHI Ta BHUXIJHI JOKYMEHTH
PEECTPYIOTHCS Y BE€O-MOJTIyJIl CUCTEMH B3a€MO/II.

39. Jlnst 3abe3medeHHss peecTpallii AOKyMEHTIB y €JIeKTPOHHINA Ta mamepoBiid
dbopmax (mami - JAOKYMEHTH) B aBTOMAaTHU30BaHOMY PEXHMI 3allOBHIOETHCS
peecTpaliiHO-MOHITOPUHIOBA KapTKa, J0 SIKOi BHOCSTHCS BCl 000B’SI3KOBI, JOJIaTKOBI
Ta y pasi nmotpeOu IHIII PEKBI3UTH JOKYMEHTA BIAMOBIIHO 10 BUMOT [HCTPYKIIi 3
JIJIOBOJICTBA paiaep kaaAMiHICTpalIii.

40. PeecTparliitHoO-MOHITOPHUHT OBa KapTKa €JIEKTPOHHOTO TOKyMEHTa
CTBOPIOETHCSI CHUCTEMOIO E€JIEKTPOHHOTO JIOKYMEHTOO0O0Iry (BeO-MOIyJieM CHUCTEMH
B3a€MO/II1) B €IEKTPOHHIHN dopmi.

41. o OOOB’S3KOBHX PEKBI3WUTIB, 10 BHOCATHCA B  PEECTPAITHO-
MOHITOPUHTOBY KapTKy, HaJICKaTh:

1) BUa TOKyMEHTAa;

2) 1HAEKC Ta 3aroJIOBOK €JIEKTPOHHOI CIPaBH;

3) KOpecnoHIeHT (yCTaHOBA-BiANPABHUK);

4) mianucyBay JOKyMEHTa Ta eJIeKTPOHHUI HupOBUH MIANUC MiANUCcyBaya abo
CJICKTPOHHA TIeYaTKa yCTAHOBH-BIAMPABHUKA;

5) agpecar (mepenik yCTaHOB, SIKMM aIpeCOBAaHO JIOKYMEHT);

6) BuxigH1 HOMEp Ta AaTa (peecTpalliifHi aTpuOyTH KOPECTIOHICHTA);

7) BXiH1 HOMEp Ta JaTa (peecTpairiiiHi aTpulyTH ajgpecara);

8) BuxigHUN HOMEp Ta JaTa peecTparlii (peecTpariiiHi aTpuOyTH YyCTaHOBH),
KOPOTKHH 3MICT JOKYMEHTAa;

9) cTpyKTYpHUI N1APO3ALIT;

10) BigmoBigadbHUN 3a BUKOHAHHS 3aBJIaHHS Ta/ab0 MIATOTOBKY JTOKYMEHTa B
YCTaHOBI 13 3a3Ha4Ye€HHSIM HOro IHJEKCY, MpI3BUIIA, IMEHI, MO0 OaThbKOBI, HOMEpa
TenedoHy Ta c1y>k00BOi €JIEKTPOHHOI MOIITH HOTO KEPIBHUKA,;

11) enexTpoHH1 PE3OIIOLIIT;
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12) BianoBigaJibHUN BUKOHABEIH (3T1IHO 3 PE3OJIIOIIEI0) 13 3a3HAYCHHSIM HOTO
npi3BHUIIa, IMEH1, 0 6aTbKOB1, HOMEpa Tene(oHy Ta CiIyk00BOT €EKTPOHHOT MOIITH;

13) cTpok Ta mo3HaYKa PO BUKOHAHHS €JICKTPOHHOTO JOKYMEHTA;

14) kiMBKICTh CTOPIHOK CYMPOBIHOTO JIUCTA Ta KUIBKICTh CTOPIHOK JIOJIATKIB,

15) mocunaHHs Ha BXKE 3apEECTPOBAHI JOKYMEHTH (1CTOPis TUTAHHS);

16) iHmUKaTOpW CTaHy BHKOHAHHS JOKYMEHTa Ta CTPOKH BHUKOHAHHS
1HIUKATOPIB.

42. Jlo 1[0JaTKOBUX PEKBI3WUTIB, 110 BHOCATBCS JIO PEECTPALIHO-
MOHITOPUHIOBOI KapTKH, HAJIEKATh:

1) BHYTpIIIHE MEepeaapecyBaHHs eJICKTPOHHOTO JOKYMEHTA MK CTPYKTYPHUMHU
MIIPO3/a17IaMU TOKYMEHTa MK CTPYKTYPHUMHU TIIAPO3/1JIaMU paliepKaaMiHICTparlii;

2) HasIBHICTH 1 MEPEITIK JT0AaTKIB;

3) MpOMIXKHI CTPOKHM BUKOHAHHS;

4) 1Hdopmarlis Mpo 3MiHY Ta MEPEHECEHHS CTPOKIB BUKOHAHHS, MPUITUHEHHS
MOHITOPUHTY €JIEKTPOHHOTO TOKYMEHTA,;

5) eJNeKTPOHHI MTOBITOMJICHHS CHCTEMH B3a€MOIIT;

6) KOJ  JOKYMEHTa  3TJIH0 3  TEeMaTUYyHUM  Kiacudikatopom
paiiaepkaaMiHICTpallii;

7) CTPOK nepeaBaHHs hi () apXiBHOTO M1IPO3 LTy anapary
paiiaepkaaMiHICTpallii;

8) mo3Hauka TPO HAICKHICTh JOKYMEHTa J0 JOKYMEHTIB TEPMIiHOBOTO
pO3IIIANY;

9) cTpok 30epiraHHs eIEKTPOHHOIO AOKYMEHTA (BIAMOBIAHO 10 HOMEHKJIATYpH
CIIPaB).

43. JloriyckaeTbcsl  BBEACHHS — paiiiepKaJAMIHICTpAIiEl0 1HIIMX PEKBI3UTIB
CJICKTPOHHOTO JOKYMEHTa, SKi HE 3BYXYIOTb Ta HE 3MIHIOIOTh 3aCTOCYBaHHS
000B’SI3KOBUX Ta JI0JJATKOBUX MOTO PEKBI3UTIB.

44. Peectpamiss BXIOHOI 1 BHUXIIHOI KOPECHOHJEHUII pailaepxaamiHicTparii
3IMCHIOETHCS CITY>KO0010 JIJTOBOJICTBA IIEHTPAJII30BAHO B €JIUHIN CUCTEMI.

[Topsinok peectpaliii OKpeMUX BHJIIB JOKYMEHTIB BU3HA4YaeThCsl [HCTpyKIIi€wo 3
JIJIOBOJICTBA paiiep kaAMiHICTpallii.

45. ®dakcorpaMu Ta 1HII €IEKTPOHHI JOKYMEHTH, IO HAIXOMASTh €JICKTPOHHOIO
nomTor  0e3/3 KBami(iKOBaHUM  €JIEKTPOHHUM  MiAMHCcOM (KBasti(hiKOBaHOIO
CJIEKTPOHHOIO MEYaTKOI0), peECTpallii He MiISIraioTh.

46.Y cuctemi  €JIEKTPOHHOTO  JOKYMEHTOO0OIry  (opmyeTbcsi  €auHa
LEHTpasli30BaHa 0a3a peecTpalliiHuX JTaHUX B E€JIEKTPOHHIA (opmi, 3a JOMOMOIOI0
AKOi  MpaliBHUKK  3a0e3neuyroThes  1H(oOpMmamiero 1po  BCl  JOKYMEHTH
paiiiepxaaMIHICTpaIlii 1 iX MICII€3HaXOKCHHS.
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47. TlopsnoK BHECEHHS PEKBI3UTIB JI0 PEECTPAIITHO-MOHITOPHHTOBOT KApTKH Ta
iX pO3MIIIEHHS BU3HAYAETHCS [HCTPYKITIEIO 3 IJIOBOICTBA paiiepskaaMiHICTpaIlii.

Peecmpauyin 6xionux 00Kymenmis

48. Peectpartisi BXiTHOT KOPECTIOHIEHINT 3MIMCHIOETHCS PEECTPATOPOM JIUIIIE
TICTIS1 IPOBEICHHS MTOTIEPEIHBOTO PO3TIISTY TOKYMEHTA.

49. He pomyckaeTbcsi TIPOBEJEHHS TOJABIMHOI peecTpalii  eJeKTPOHHOIO
JIOKYMEHTa y CHCTE€Ml EJIEKTPOHHOTO JIOKYMEHTOOOIry Ta BeO-MOIysll CHUCTEMHU
B3aeMO/Il.

50. Ha moxymeHT, 110 HaAIMIIoB y maneposiit opmi, micis peecTpallii HuisixoM
JIpYKy HAHOCUThCS Horo mTpux-kox abo QR-kon,, NPUCBOEHUN CHUCTEMOIO
€JIEKTPOHHOTO JOKYMEHTOOOITY, Ta CTBOPIOEThCSA (DOTOKOMIS, SIKY PEECTPATOP
BHOCHUTB JI0 PEECTPALIIHO-MOHITOPUHTOBOI KAPTKHU.

51. BxigHuil JOKyMEHT NOCTiitHOrO Ta TpuBanoro (moHaz 10 pokiB) 30epiranHs,
10 HAIIAIIOB y NamnepoBiil ¢opmi, micis peecTpalii Ta CTBOPEHHA (POTOKOIII]
pEECTPATOPOM 3AIMIIAETBCA B CIYXKO1 JIJTOBOACTBA Jule sl 30epiraHHs 3
nojaibiuM (OPMYBaHHSM Yy CIPaBH BIIMOBIAHO /0 3aTBEPIKEHOI HOMEHKJIATYpHU
CIIpasB.

Ilepesipka enekmponnoz2o yuugpoeozo nionucy

52. TlepeBipka KBamihiKOBAHOTO EIEKTPOHHOTO TIAMUCY YW TE€YaTKU
3IIACHIOETBCS 3 JOTpUMaHHSAM [lOpsiiKy BHKOPUCTaHHS EJIEKTPOHHHUX JOBIPYHX
NOCJIyI B OpraHax Jep>KaBHOi BJIay, OpraHax MiCII€BOTO CaMOBPSIyBaHHS,
NIAIPUEMCTBAX, YCTAaHOBAaX Ta OpraHi3aliiax JepkaBHOi (OpMH  BIACHOCTI,
3aTBepKeHoro nocranoporo Kabinety MinictpiB Ykpainu Big 19 BepecHs
2018 poky Ne 749 (Odimiitanii BicHuk Ykpainu, 2018 p., Ne 76, ct. 2528).

53. B paiigepxkaaMmiHicTpallii OpraHi3oBYEThCS IIEHTPAi30BAHE CXOBHIIIEC
KBaM(iKOBaHUX CepTU(]PIKATIB BIAKPUTHX KIIOUYIB a00 3aCTOCOBYETHCS OHJIANH-
nepeBipka cepTUGIKaTIB BIAKPUTHX KIIOUIB 0O€3MOCEpeTHhO 3  EJIECKTPOHHOTO
nepenniky KBamipikoBaHMX cepTHU(IKATIB BIAKPUTHX KIIOYIB  KBai(hiKOBAaHUX
HaJ[aBaviB €JICKTPOHHUX JOBIPUUX MOCIIYT.

54. TlepeBipka Ta MiATBEP/HKEHHS KBali(piKOBAHOTO EJIEKTPOHHOTO TIMUCY
Ta/ab0 TeYaTKH 3MIMCHIOETHCS 3 JOTPUMAHHSM BHUMOT YaCTHHHM Jpyroi crarTi 18
3akony Ykpainu "IIpo enexTpoHHi 10BipYi nocayru".
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Peecmpauia euxionux 00Kymenmie

55. Peectpamis BUXIIHUX €JIEKTPOHHUX JIOKYMEHTIB 3/1MCHIOETHCA B
aBTOMATH30BAHOMY PEXHMI MiJ Yac iX MiANUCaHHS. [HCTPYKIli€o 3 AUIOBOJCTBA
paiinep>kaaMmiHicTpaiii Moxe OyTH mepenbaueHa aBTOMATHYHA PEECTpallisi BCiX abo
OKpEMUX BHJIIB JOKyMEHTIB 3a (PAKTOM iX MiAMHUCaHHS.

B paiinep>xagmiHicTpariii 3M1MCHIOETHCS aBTOMAaTHYHA PEECTpAIlisl JIUCTIB.

[Hm  BUIM  JTIOKYMEHTIB  MIJIATAIOTh pPEECTpalii Micias iX HaJICHUJIaHHS
PO3POOHUKOM Ha PEECTpaIlilo B CIyXO0y AUIOBOJCTBA (MPOEKTU PO3MOPSIKEHbD,
CITY>KOOBI1, TOSCHIOBAJIbHI 3alMCKH, JOPYYEHHS TOJOBU paljiepKaaMiHiCTparlii,
MIPOTOKOJIH, TIOAAHHSI TOIIIO).

56. HaacwnanHs JOKYMEHTIB  HE3aJIeKHO Big ¢GopMH 1X  CTBOPEHHS,
3I1ACHIOETHCS UepPE3 CUCTEMY B3a€MOII.

VY pa3zi cTBOpEeHHS OKYMEHTa Yy MmanepoBiit (opMi ajipecaTy HaJCUIIAE€THCS JIUIIIE
1oro (orokomis yepe3 CUCTEMY B3a€EMO/IIi, KpIM BUIAJKY HAJCUJIAHHS JIOKYMEHTIB
YCTaHOBI 4M 0CO0l, Kl HE € KOpPHUCTyBayaMU CHUCTEMH B3a€MO/Ili, Ta JOKYMEHTIB,
BU3HAYCHUX MMYHKTOM 2 1i€i [HCTpyKIIii.

S57. Slkmo axgpecaT HE € KOPUCTYBaue€M CHCTEMH B3a€EMOJll, peecTpaTop
paiepkaaMiHIiCTpaIlli CTBOPIOE TMANEpOBY KOIMIKO EJIEKTPOHHOTO JIOKYMEHTA,
3acBiguye i1 MeYaTKkow panaep:kaaMiHICTpallii Ta HaJCHIIA€ 32 HAJEKHICTIO 3TIHO 3
BUMOTramu [HCTpyKIIii 3 I1JIOBOACTBA paiiiep KaAMiHICTpaIIii.

58.V pasi HangcunaHHs (QOTOKOMII JOKYMEHTa 4Yepe3 CHCTEMY B3a€MOJIIi
OpHUTIHAJ BUXIAHOTO JOKYMEHTa B TManepoBid ¢opMi (Juiie uisi JOKYMEHTIB
NOCTIiiHOro Ta TpuBayioro (moHaj 10 pokiB) CTPOKIB 30epiraHHs) 3aJIMIIAETHCS B
CIIy’k01 IJIOBOJICTBA TUIBKHM JJis 30€piraHHs 3 MOoJalbIIuM (DOPMYBAHHSM y CIIpaBU
BIJIMOBIHO /10 3aTBEPAKEHOT HOMEHKJIATYpH CIIpaB 0e3 mepeiadi ix ajapecary.

59. TlepeBipKy BHECEHHX Y PEECTPALITHO-MOHITOPUHTOBY KapTKy 00O0B’SI3KOBUX
Ta JI0JaTKOBUX PEKBI3UTIB BUXIAHOTO JOKYMEHTA 3JIIMCHIOE CUCTEMa E€JIEKTPOHHOTO
JIOKYMEHTOOOITY B aBTOMAaTUYHOMY PEXHUMI.

Keanighixosana enekmponna neuamxa

60. [Mepenik €JIEKTPOHHUX JOKYMEHTIB, K1 noTpedyIoTh
3aCBIUYCHHSI KBaJ1(DIKOBAHOIO €JIEKTPOHHOIO MEYaTKOI BU3HAYAETHCS [HCTpyKITi€ro 3
JIJIOBOJICTBA paiaep kaAMIHICTpaIlii Ha IiJCTaBl aKTiB 3aKOHO/IaBCTBA.

61. Po3nopsiipkeHHAM TOJIOBH  paidJiep KaMIHICTpalii (HaKa3oM KepiBHUKA
amapaTty  paiiep)kaaMmiHICTpallli)  BU3HAYAIOTBCS  TOPSAOK  BUKOPHCTAHHS
KBaJTi(DIKOBAaHOI €JIEKTPOHHOI T€YaTKM Ta YIOBHOB@XEHI I0CaI0BI  0co0w,
BI/IMOBIIA/IBHI 3a 11 3aCTOCYBaHHS.
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KinpkicTh kBasli(pikoBaHUX €JIEKTPOHHUX I1€YAaTOK, IO BUKOPHUCTOBYHOTHCS
paiinep>kaaMiHicTpallii, He 0OMEXY€EThCSI.

PaiigepxaaminicTpaliisi Mae mpaBo 3aCBiTUyBaTH €IEKTPOHHI KOMIii JOKYMEHTIB,
30KpeMa Ha BUMOT'Y OpPT'aHiB CyIOBO1 BJIaJId Ta MPAaBOOXOPOHHUX OPraHiB.

Opzanizayia nepeoaganns 00OKymMeHmis
ma 6U3HAYEHHA IX 6UKOHABUIE

62. 3apeecTpoBaHuii JOKYMEHT 3a (AaKTOM BHECEHHSI pEeCcTpaTopoM B
PEeECTPALITHO-MOHITOPUHTOBY KapTKy BIJMOBIJAJIBHOTO 32 PO3MJISA  JOKyMEHTa
(3riHO 3 PO3MOALIOM (YHKIIIOHATBLHUX TTOBHOBA)KEHB) I'OJIOBH, 3aCTYITHUKA T'OJIOBH,
KEepIBHUKA amapary paijiepkaaMmiHicTpalii, SKUil po3riianae JOKYMEHT B
paiiepxkaaMiHicTpanii nepmuM  (Iami — TEPBUHHUN PO3TISN), aBTOMATHYHO
NEPENAETHCS HAa PO3IIISL YEPE3 CUCTEMY €IEKTPOHHOTO JOKYMEHTOOOITY.

JIOKyMEHT aBTOMAaTHYHO Ta OJHOYACHO HAIXOMWTh HA PO3IISAA OJHIA YH
JEKUTbKOM ~ TOCaJOBUM oco0aM  (3aCTYNHMKY TOJIOBH, KEpPIBHUKY amapary
paiiaepkaamiHicTparii abo KEepIBHUKAM CTPYKTYpPHHX 1pO3/1TIB
paiimepkagMiHICTpallii), SKI  BH3HAUYE€HI  BUKOHABISIMU  (CIIBBUKOHABIISIMU)
3a3HAUYEHOTO IOKyMEHTA.

63. JlokyMeHTH ofpa3y Mmicisg iX peecTpaiii NepelarThCsi Ha TEPBUHHUN
PO3TJISA.

["onoBi paiinepskaaMiHicTpailii abo 3aCTyIHUKY TOJIOBU paiiepxkaaMiHiCcTparlii,
110 BUKOHY€ MOro 00OB’SI3KM, HA MEPBUHHUM PO3IJIIsA NEPENAIOThCs JOKYMEHTH, 110
Hamiinum Bin Cekperapiatry KabGinety MinictpiB Ykpainu, BepxoBHoi Panu
VYkpainu, Aaminictparii lpesuaenta Ykpainu, 3BepHEHHS HapOJHHX JEMYTaTiB Ta
JOpY4YEeHHS (JTUCTU) YCTAHOB BUIIIOTO PIBHS.

3aCTyITHUKY TOJIOBH paiiaepxaaMiHicTparli, KEpPIBHUKY arapary
paiiaepkaaMiHICTpalii 3TIHO 3 PO3NOAUIOM (YHKIIOHATBHUX IMOBHOBAKEHb Ha
NEPBUHHUNA PO3TJIISA MEPENAloThCs aKTH OPTaHiB JEp>KaBHOI BJIaU, OPTaHiB BIaJH
ABTtoHOMHO1 PecnyOmiku Kpum, AOKYMEHTH, 10 HaIIAUIUIA BiJ] TEPUTOPIATBHUX
OpraHiB MIHICTEPCTB Ta BIJIOMCTB YKpaiHM B 001acTi, MiANPUEMCTB, YCTAaHOB Ta
oprasizaiiif, opraHizamiifHO-po3nopsAa4Yl Ta MOPOrpaMHi JOKYMEHTH 3arajbHo-
JIEP’KaBHOTO XapaKTepy.

[lepBuHHUI pPO3TIIAN TPOEKTIB aKTIB, BHECEHUX pailiiepKaaMiHICTpalii Ha
CHJIbHE PO3POOJICHHS, HIINUX TOKYMEHTIB 3/IIMCHIOETHCSI KEPIBHUKAMU CAMOCTIMHHUX
CTPYKTYPHHUX TiApO3aUIiB a00 ocobamu, 10 BUKOHYIOTH iX OOOB’SI3KH, B MEXax ix
KOMITCTCHIII].

Enexkmponna pesoniwouin
64. I[locamoBa ocoba, sika 3IIMCHIOE TEPBUHHUNA PpO3TJS] E€JIEKTPOHHOIO

JOKYMCHTA, HaKJIaJla€ Ha HbOT'O CIICKTPOHHY pCSOJIIOHiIO, B SIKIH BH3HAYa€ rOJIOBHOIO
BHUKOHAaBIIA, BiI[HOBiI[aJILHOFO 3a opraHisauiIo BHUKOHAaHHA JOKYMCHTA B


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

17

paiiiepaaMiHICTparllii, Ta y pa3l HEOOXITHOCTI CIIBBUKOHABIIB 1 CTPOK HOTO
BUKOHAHHS.

B enexTtponHiil pe3omtonii 000B’SI3KOBO  3a3HAYAIOTHCS BCl  CTPYKTYpHI
HiAPO3AUTH, SIKI OEpyTh y4acTh B ONPAIIOBaHHI JOKYMEHTA Ta MOTOKEHHI MPOEKTY
BIJIITOBII.

[TocamoBi ocobu, SKIi OJHOYACHO PpO3IIIAJAIOTH EIEKTPOHHUN JOKYMEHT,
HAKJIaJal0Th Ha HHOTO CJIEKTPOHHI PE30JIIOIi, B AKX BH3HAYAIOTH BiIMOBITATHHUX
BUKOHABI[IB Ta Yy pa3l HEOOXIJHOCTI CIIBBUKOHABIIIB Yy MeXax BIJIMOBIIHOTO
CTPYKTYPHOTO MiApO3ALTY.

65. EnekTpoHHa pe30JIoLlisl CKIATAETHCS 3 TAKUX PEKBI3UTIB:

1) mpi3BuIle, BIacHE iM'd BUKOHABIIS (BUKOHABIIIB) Y JaBaJIbHOMY BIJIMIHKY,

2) 3MICT AOpYYECHHS,

3) CTPOK BUKOHAHHS,

4) xBauti(hiKOBaHMIA €JICKTPOHHHUH IMiIMUC TI0CAT0BOI OCOOH.

B enexkTpoHHIA pe30iroLii A0 €JIEKTPOHHOrO JOKYMEHTa, 10 HE MAa€ CTPOKY
BUKOHAHHS, 3a3HaYCHHSI 3MICTY JOPYUYEHHS Ta CTPOKY BUKOHAHHS HE BUMAra€eThCsl.

EnexTpoHHa pe3oJiiolis MOKE JOMOBHIOBATUCS 1HIIMMHU PEKBI3UTAMH, SIKi
BU3HAYAOTHCS [HCTPYKIII€IO 3 IJIOBOJICTBA paiepkaaMIHICTpAaLlli.

HekonkpetHi ("npuckoput", "mommnmuru", "aktuBizyBatu", "3BepHyTH yBary"
TOIIIO) €JIEKTPOHHI PE3OJIIOIT HE JOMYCKAIOThCSI.

66. Yci enexkTpoHHI pE30JIoINli, HaKIaJeHI Ha eJIEKTPOHHHM JOKYMEHT,
BHOCSITBCS JIO IOTO peeCTpaIiitHO-MOHITOPUHTOBOT KapTKU 1 HEPO3PUBHO MOB’s3aH1 13
Hero. EnextponHa pesostolnis, sSika € HaclHiJJKOM BUKOHAHHS €JIEKTPOHHOI Pe30JIOLii
BHIIIOTO PiBHS, JOJATKOBO MICTUTH JIOT1YHE IMOCHUJIAHHS Ha BIJMOBIIHY CJICKTPOHHY
PE30JIIOLIII0 (IEPEBO EIEKTPOHHUX PE3OJTIONIN).

67.Ha  enexTpoHHy  pE3OMIOLII0  TMOCAIOBOI  OCOOM  HAKIIAJAEThCS
KBaJI1(PIKOBAHUM €IEKTPOHHUI MIAMKC II€T 3K MOCaZA0BOI OCOOU.

68. Jlo HakmamaHHA  EIEKTPOHHOI  PE30JIONIi  BCTAHOBIIOIOTHCS — Taki
0COOJIMBOCTI:

BUKOHABIISIMU €JIeKTPOHHOT pe30roITii KEepIBHHKA YCTaHOBH
BU3HAYAIOTHCS KEPIBHUKUA CTPYKTYPHUX MIAPO3AUIIB paiaepxaamiHicTparii (y pasi
HEOOX1IHOCTI MOXKYTh OyTH BU3HAUYEHI MPAIBHUKH YCTAaHOBH, O KOMIETEHIII] SIKHX
HAJICKUTh 3a3HAYCHE B PE3ONIONIi MWUTAaHHSA), MPO M0 CHUCTEMa EJIEKTPOHHOTO
JIOKyMEHTOOO0ITY aBTOMAaTUYHO 1H(POPMYE 3aCTYIMHHUKIB KEPIBHUKA YCTAHOBH, SKi
KOOPJIMHYIOTh JMIsUTbHICTD BIATIOBIAHOTO CTPYKTYPHOTO MAPO3AUTY Ta y pa3i moTpedu
MaloTh MPABO JOMOBHUTU 3a3HAYEHY PE3OJIOLII0, HE 3MIHIOIOUU CYTI JOPYYEHHS
KEepIBHMKA YCTAHOBH Ta HOTO TOJIOBHOTO BUKOHABIIS,

BUKOHABISIMU PE30JIIOLIT 3aCTYITHUKA TOJIOBH paiiepKaJAMIHICTpallii, KEpiBHUKA
amapaty paijiepKaaMiHICTpallii BU3HAYAIOThCSl KEPIBHUKU CTPYKTYPHHX IT1JIPO3/1IiB
paiiiepaaMIHICTparllii, YUK JiSUTBHICT KOOPJAWHYE BIAMOBIIHUM 3aCTYITHUK
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(KepIBHHUK arapary), Ipo 0 CUCTeMa €JIEKTPOHHOI'0 JOKYMEHTOOOITY aBTOMaTUYHO
1HhOpMY€e KepIBHUKIB BIMOBIIHUX CTPYKTYPHHUX MiAPO3/LNTIB;

BUKOHABIISIMU PE30JIIOLIT KEePIBHUKA CTPYKTYPHOTO MiAPO3JLTY BHU3HAYAIOTHCS
KEpIBHUKM  MIAMOPAIKOBAHUX  CTPYKTYPHUX  MIIPO3AUIIB YU  CHEI[aNiCTH
BIJIMOBITHOTO MIPO3ALTY, MPO IO CHUCTEMa EIEKTPOHHOTO JTOKYMEHTOOOITY
aBTOMATUYHO 1H(POPMYE KEPIBHHUKIB BIAMOBITHUX MIAMOPSIKOBAHUX MIAPO3ILTIB, IO
BXOJISITH JIO CKJIAAY IIHOTO CTPYKTYPHOTO MiAPO3ILITY;

BUKOHABIIEM PE30JIIOIT TOJIOBU paijepKaaMiHICTpallli, 3aCTylTHUKA TOJOBH
paiiiepkaMIHICTpaIlii, KEpIBHUKA arnapary paijaepkaaMiHicTpallii Moxxe 0yTH O0yib-
SAKUN MO PSAIKOBAaHU T BIJIMOB1THOMY KEPIBHUKY CIIBPOOITHHUK
paiiiepaMIHICTparlii, A0 KOMIIETEHII] SKOT0 HaJeKUTh 3a3HAUYCHE B PE3OJIIOLIT
nuTanHsA. [Ipo BU3HauYeHHsT B PE30JIONII BHUKOHABIL CHCTEMa E€JIEKTPOHHOIO
JIOKYyMEHTOOOITY ~ aBTOMAaTHMYHO 1H(GOPMYE  KEpPIBHUITBO CTPYKTYpHOTO  Ta
MIAMTOPSAIKOBAHOTO TAPO3I1IYy TAHOTO CIiBPOOITHHKA,;

OTPUMaHHA 3aCTYIIHUKOM TOJIOBU paiaepKaaMiHICTpalli, KEpIBHUKOM arapary
paiiiepKagMiHICTpali, KEpPIBHUKOM CTPYKTYpHOTO a0o0  MiAMOPSIKOBAHOTO
H1PO31TY €JIEKTPOHHOTO MOBIJOMIIEHHSI MPO CTBOPEHHS KEPIBHUKOM BHILIOTO PIBHS
€JICKTPOHHOT PEe30JIIOIli He mepeadadyae CTBOPEHHS BIJMOBIAHUM KEPIBHUKOM CBOE€T
pe30JIIoIii 10 LBOro K JOKYMEHTa, a JHIle Tmepeadadyae O3HAWMOMIICHHS 13
JIOKYMEHTOM,;

€JICKTPOHHOIO PE30JIOLIEI0 MOXE OyTH BU3HAYEHO TOJIOBHOTO BHKOHABIIA,
CIIIBBUKOHABIIIB, CTPOKH BUKOHAHHS, OTPUMYBaviB JIOKyMeHTa "0 Bijoma".

69. EnekTpoHHI JTOKYMEHTH HAAXOSATh IO iX BHUKOHABIIIB BUKIIOYHO 4Yepe3
CUCTEMY €JIEKTPOHHOTO JOKYMEHTOOOITY Ha TMiJCTaBl HAKIQJCHHX Ha HHUX
CJIEKTPOHHUX PE30JTIOIIIM.

JIOKyMEHT, BUKOHABISIMHU SKOTO € KUIbKa CTPYKTYPHUX HIAPO3AUIIB (MOCATOBUX
0c10), HAAXOIUTh OJIHOYACHO JI0 BCIX MOr0 BUKOHABIIIB, BUBHAUYCHUX E€JIECKTPOHHOIO
PE30MIOLIEI0 YU TIEPENTIKOM PO3CUIIKH, CTBOPEHHUM pEECTpaTopoM abo aBTOPOM
JIOKYMEHTA.

70. KepiBHUKY CTPYKTYPHHUX MIAPO3ALUIIB paiiepkaaMiHicTpallii OnpalboByIOTh
€JIEKTPOHHI JIOKYMEHTH, OTpHMaHl BHACHIJOK iX TMepeJaBaHHS 4Yepe3 CUCTEMY
€JIEKTPOHHOTO JIOKYMEHTOOOITY 3a HaJeXKHICTIO, Ha TIJACTaBl HAKIAJCHUX HA HHX
CJICKTPOHHUX PE30JTIOIIIM.

v pasi HEOOX1THOCTI KEpIBHUK CTPYKTYPHOTO HPO3 LTy
paiinep)kaaMiHICTpallii Ma€e MpaBo JEJIEeTyBaTH CBOEMY 3aCTYIHUKY PO3IJIS] YACTUHU
CJICKTPOHHUX JOKYMEHTIB, SIKI HAJXOAATh Ha OINPALIOBAHHA 1O CTPYKTYPHOTO
M1PO3ILTY.

71. Cuctema €NEKTPOHHOTO JOKYMEHTOOOIry aBTOMAaTHYHO (ikcye ¢akTu
nepefaBaHHs ~ C€NEeKTPOHHMX  JOKYMEHTIB  BHUKOHABIIM B pEECTpalliifHo-
MOHITOPUHTOBIA KapTii 13 3a3Ha4eHHSAM 1HQopMmarlii mnpo BUKOHABIIB, SKUM
nepeaHo JOKYMEHT.
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72.3MiHa TOJIOBHOTO BHKOHABIISI 3IIHCHIOETBCA B CHCTEMI €JIEKTPOHHOIO
JTOKyMEHTOOOITY Ha MiJACTaBl PE30NIOIii KEepiBHUKA, SIKWWA 31HMCHIOBAB MEPBUHHUAN
PO3IIISAT €JICKTPOHHOTO JOKYMEHTA.

73. Sxuo 11t eeKTPOHHOTO JOKYMEHTa He BCTAHOBJIEHO CTPOKIB BUKOHAHHS, a
foro ompairoBaHHsS He NOTpeOye MiJATOTOBKH TPOEKTY JTOKYMEHTa Ha MOro
BUKOHAHHS, BIAMOBIJATHHUI BHUKOHABEIlh Ma€ TMPaBO TICIHs O3HAHOMIICHHS 3
JIOKYMEHTOM BHECTH B PEECTPAIliHHO-MOHITOPHUHTOBY KapTKy I1H(OpPMAIIO IIpo
CIOCi0 BUKOHAHHS IIbOTO JOKyMEHTa ("MUTaHHS BUPIIIEHO B poOOYOMY TOPSIAKY",
"B34TO y4acTh J0 Bijjoma" TOIIO), 3aKpUTH HOro "0 cripaBu'.

SIKIIO eNeKTPOHHMM JOKYMEHT PO3iCiIaHO TMpalliBHUKAM paiiepaaMiHiCTparlii
JUIs  O3HAallOMJIEHHS ~ 4Yepe3  CHCTEMY  EJIEKTPOHHOIO  JIOKYMEHTOOOIry
paiepkaaMiHicTpallli, MpariBHUKKA BHOCATH BIAMITKY MPO iX O3HAWOMIICHHS, a y
pasi po3CWIaHHS JJIsi O3HAMOMIIEHHS TMiJ MIAMUC - MIATBEP/KYIOTh HaKJIaJaHHSIM
KBaII(PIKOBAHOI'O  €JIEKTPOHHOIO MIANUCY. Y TakoMy BHUIAAKy B CHCTEMI
€JIEKTPOHHOTO JOKYMEHTOOOITY paiep:KaJMIHICTpalli aBTOMaTUYHO TE€HEPYETHCS
JIUCT O3HAMOMJIEHHS 3 JIOKYMEHTOM, Y SIKOMY 3a3HAa4a€ThCsl MEPENTIK MOCaJoBUX 0Ci0
paiiepkaaMiHIcTpalii, SKuM OyJio MepeaHo BIAMOBIIHUN JTOKYMEHT 3 MO3HAYKOIO
Opo O3HAOMJIEHHS, y TakoMy ¢opmari: Tpi3BHUILE Ta BJIAacHE 1M'd, JaTa
HAJIXO/PKCHHSI EJIEKTPOHHOIO0 JOKYMEHTa, Jara oO3HallomJieHHS (KBaslipikoBaHa
CJICKTPOHHA MTO3HAYKA Yacy).

1V. JlokyMeHTYBaHHS YHPABJIHCHLKO1 iHhopMalii B eJIeKTPOHHI dhopmi.
3araJibHi BUMOTH 10 CTBOPEHHS JTOKYMEHTIB

74. JlokyMeHTyBaHHsI YIIPaBIiHCHKOI 1H(OpMAITT B €JIEKTPOHHINA (OopMI MOJsTae
y CTBOPEHHI E€INEKTPOHHUX JOKYMEHTIB, B SKHX (IKCyeTbCs 1HGOpMALS PO
YIOPABIIHCHKI PIIEHHS 3 JOTPUMAHHSIM YCTAaHOBJIEHUX L1€10 [HCTPYKII€O MPaBUIL.

75. PexBi3uTH, BHU3HayeHl LI€0 [HCTPyKIi€l0, BHOCATHCA B pPEeECTpaLiiHO-
MOHITOPUHIOBY KapTKy.

bnauku ookymenmis

76. OpraHizariitHo-po3MnopsIdl TOKYMEHTH paiaepKaamiHicTpallii ohopmItto-
I0ThCSI Ha OJIaHKaX, 10 CTBOPIOIOTHCS B €NEKTPOHHIN (opMi 3TiHO 3 BUMOTAMH IIi€i
[HCTpyKIii.

77.bnaHky  TEHEPYIOTbCA  CUCTEMOIO  EJIEKTPOHHOTO  JIOKYMEHTOOOIry
paiiepkaaMiHIiCTpalli B aBTOMaTHYHOMY PEXKMMI Ha MiJCTaBl OOpaHUX aBTOPOM
MPOEKTY KPUTEPIiB TUIIOBOTO OJIaHKA /171t 0OPAHOT O BUJY €JIEKTPOHHOTO JIOKYMEHTA.

Jlns  reHepauii TUHOBOro OJIaHKa 3aCTOCOBYIOTHCS KpUTEpil: BHJA, THII
JIOKYMEHTA, MiANUCyBay TOLIO.
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78. bnaHkHM KO>KHOTO BUy T€HEPYIOThCS Ha OCHOBI ITO3/IOBXKHBOTO PO3MIIIICHHS
pEKBI3UTIB. PEKBI3UTH 3aroyioBKa pO3MINIYIOTHCS IICHTPOBAHUM CIIOCOOOM (ITOYaTOK 1
KiHEI[b KOJKHOTO PsJIKa PEKBI3UTY OJHAKOBO BiJIATICHI Bl MEX 30HU PO3TAITyBAaHHS
PEKBI3UTIB).

79. JInst miAroToBKA JOKYMEHTIB B €JIEKTPOHHIN (opMi cUCTeMa eIeKTPOHHOTO
JIOKYMEHTOO00ITy paiiaepkaAMiHICTpallli TeHepye Taki BUAN OJaHKIB JOKYMEHTIB:

3araJIbHUM OJIaHK J1JI1 CTBOPEHHsI IOKYMEHTIB (06€3 3a3HaueHHs y OJJaHKy Ha3BH
BUJIY JJOKYMEHTA) (10/1aTOK 2);

CHeliali30BaHUM  OJIaHK JIJI1 CTBOPEHHsI PI3HUX BHJIIB JOKYMEHTIB JIJIsI
JUCTYBaHHS 1HO36MHUMH MOBaMH (710/1aTOK 3);

0JIaHK KOHKPETHOTO BUAY JOKyMeHTa (13 3a3HA4eHHSIM Ha OJJaHKy Ha3BH BUIY
JIOKyMEHTa) (10/1aTOK 4).

80. lokyMeHT y pa3l HEOOXIZHOCTI JPYKYETbCA pa3oM 13 OJaHKOM,
3r€HEPOBAHUM CHUCTEMOIO EJIEKTPOHHOIO JOKYMEHTOO0Iry ©0€3 3acTOCYBaHHS
0JIaHK1B, BUTOTOBJIEHUX JIPYKAPCHKUM CIIOCOOOM.

81.bnaHku JOKYMEHTIB, CTBOPEHUX Yy €IEKTPOHHIN (OopMi, HE HyMEpPYIOTbCS Ta
HE OoTpeOyIOTh OOJIIKY.

Jlama nionucanns, 3aceiouenna ma peccmpauii

82. JlaTa mignmucaHHs BU3HAYA€ThCS KBaI1(DIKOBAHOKO €JIEKTPOHHOIO MTO3HAYKOIO
qacy, 110 HEeB1/I'€eMHO TOB's13aHa 3 KBaII(PIKOBAHUM €IIEKTPOHHUM TT1ATHCOM.

83. JlaTa 3acBiAYEHHS BUBHAYAETHCS KBATI(PIKOBAHOKO €JIEKTPOHHOIO MO3HAYKOIO
yacy, 110 HEB1'€EMHO MOB'A3aHa 3 KBaII(PiKOBAHOIO €JIEKTPOHHOIO MIEYATKOIO.

84. Jlata peectpamii BHUXITHOTO JOKyMEHTa aBTOMAaTHYHO (DOPMYETHCS
CUCTEMOIO E€JIEKTPOHHOTO JOKYMEHTOOOIrY yCTaHOBU (BEO-MOAYJEM CHUCTEMH
B3a€MO/Ii1) y peecTpaliitHoO-MOHITOPUHTOBIM KapTIIl i1 Yac HOTO MiAMUCaHHS.

85. O00B'I3KOBOMY ~ JaTyBaHHIO y PEECTPAIifHO-MOHITOPUHTOBIM  KapTili
MJUISITaI0Th yCi CIy>KOOBI BIIMITKH, TMOB'SI3aHI 3 MPOXOKEHHSM Ta BUKOHAHHSM
JOKyMeHTa (pe30JItolii, BIAMITKH MPO BUKOHAHHS JOKYMEHTA, HaJCUJIaHHS HOTO 70
CIIpaBH TOLIO).

Odhopmnenns oooamkie

86. Ha ponmarkax, 1o 3aTBEPKYHOTHCS BIAMOBIIHUMH akTaMu (TIOJIOKEHHS,
IHCTPYKIIil, TpaBuia, MOPSAIKH TOIIO), TPOCTABISAETHCS TPUP 3aTBEPIKEHHS
BIJIMOBITHO 70 TMYHKTY 92 1iel [HCTpykiii. ¥V BIANOBIAHMX MYHKTaX PO3MOPSIUOi
YaCTHHU JJOKYMEHTa pOOUTHCS MOCHIIaHHS: "1110 JoaaeThes" abo " (momaeTbes)".
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87.Ha gpomatkax a0 Hakaszy, IIOJIOKEHHS, TMpPaBUi, IHCTPYKIUi TOIIO
IPOCTABIISIETHCA BIIMITKA Y BEPXHBOMY IIPABOMY KyTi MEPIIOi CTOPIHKU JOJATKa, sIKa
BKJIIOUA€ HOMEP J0AaTKa, 3aroJIOBOK HOPMAaTHBHO-TIPABOBOTO aKTa Ta MOCHJIAHHS Ha
BIJIMOBIIHY CTPYKTYPHY OJUHUIIO, HATIPUKIIA;

JlonaTok 5

1o [IpaBun BupoOHUIITBA
(BUTOTOBJICHHST) Ta KOHTPOJTIO SIKOCTI1
JIKapChKHUX 3aC001B B anTeKax
(myHKT 17)

CynpoBifHi Martepiajau JOBIIKOBOrO a00 aHAIITUYHOTO Xapakrepy (rpadiku,
CXEMH, TaOJIMIIl, CTUCKH TOIIO) 10 OCHOBHOTO JOKYMEHTa IIOBUHHI MaTH BIIMITKY 3
MOCHJIAHHSM Ha Il JOKYMEHT, HOTo JaTy 1 HoMep, HalpHUKJIaI:

JlomaTok

JI0 PO3MOPSIIKEHHS FOJIOBU
Binbmancbkoi paliloHHOT
JIep>KaBHOI aIMIHICTparLii

15 tpaBus 2019 poky Ne 145-p

Peecmpauiiitnuii inoekc 00Kymenmie

88. SIkmo  JOKyMEHT TMIiJArOTOBJIEHO JBOMa 4YH OUIbIIE YCTaHOBaMH,
3aCTOCOBYETHCS PEECTPAIIMHUN 1HJICKC TOJJOBHOT'O BUKOHABIIA.

89. Ilin wac Bi3yamizamii JOKyMEHTa MiCIle pPO3TallyBaHHS PEECTPALiiHOTO
1HJIEKCY BU3HAYAETHCS 3T1JTHO 3 POPMOIO 3reHepOBaHOIO OJIaHKa.

90. ITix wac Bizyamizallii TOKyMEHTa CHCTEMa EJIEKTPOHHOTO JOKYMEHTOOOIry
YCTAaHOBHM BIATBOPIOE Ta Bi3yali3ye pa3oM 13 JOKYMEHTOM 00pa3 MITpUX-KOAYy abo
QR-xomy (mns mepkaBHOi peectparii akTiB jume QR-kom), skuii 000B’S3KOBO
MICTHUTB:

1) naty peectpaiiii Ta peecTpaiiftHui 1HIEKC TOKYMEHTA;

2) pexBI3UT mianucyBava (MAMKCYBadiB) Ta AaTy MIAMUCAHHS 3 KBaTi(hiKOBaHOI
€JIEKTPOHHOT O3HAYKH Yacy €JIEKTPOHHOI mo3Hauku yacy (umie aisg QR-kony);

3) naHi Ipo MOTOKEHHS (JTUIIIE JJIS aKTIB).

91. Iix yac peectparllii manepoBUX JOKYMEHTIB BUKOPUCTOBYETHCS IITPUX-KOJ
a6o QR-kox, a i yac peecTpailii akTiB — yuire QR-ko.

TI'pug 3ameeporcenns 0okymenma

92.V pa3i KOJAM €JNEeKTPOHHMHA JOKYMEHT 3aTBEPIKYETbCSA IOCTAHOBOIO,
pillIeHHSAM, HaKa3oM, PO3MOPSKEHHAM, Irpu¢ 3aTBEpIKEHHS CKIANA€ThCs 13 CIOBa
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"SATBEP/I’)KEHO", Ha3Bu (y Ha3MBHOMY BIJIMIHKY) BHJY JOKYMEHTa, SKUM
3aTBEPIKYETHCSI CTBOPCHUM JOKYMEHT, 13 3a3HAYCHHSIM JIaTH WOTO 3aTBEPDKCHHS 1
HOMeEpa, HAIIPUKIAL:

SATBEP/KEHO

PosnopsiixenHs rojoBu
Binbimancekoi paitoHHOT
JepKaBHOI aMIHICTpallii

15 tpaBusa 2019 poky Ne 745-p

['pud 3aTBEepmKEHHS BI3yali3ye€TbCsi y BEPXHHOMY MPaBOMY KyTi MepIIoi
CTOPIHKH JIOKYMEHTA.

Jlani npo eukonanns 00OKymenmie

93. BigMmiTka TmNpo 3aKiHYEHHS BHUKOHAHHS JIOKYMEHTa BHOCUTBCS [0
pEeECTPAIITHO-MOHITOPUHIOBOT ~ KapTKU Ta MICTUTh aBTOMATHUYHO 3TE€HEPOBaHi
CUCTEMOIO EJIEKTPOHHOTO JTOKyMeHTooOIry cioBa "Jlo cmpaBu', HOMEp crpaBu, a
TaKOX KOPOTKI BITOMOCTI PO MOTO0 BUKOHAHHS, HATIPUKIIAI:

Jo copasu Ne 01-10
JIucr-Bignosins Bix 15.03.2018 Ne 01-10/98/0.1
abo
Jo copasu Ne 01-10
[TuTaHHs BUpIMIEHO MO3UTHBHO IMi Yac Tenedonnoi posmosu 07.03.2018

Ocoonueocmi ohopmiennsn 0eakux 6udie¢ OOKymeHmie

IIpomoxoau

94. TIpoTokonM CKIAAI0THCA B IEKTPOHHIN (opMi BiAMOBITHO 10 [HCTpyKIIii 3
JJI0OBOJICTBA paiiepaaMiHICTpalii a00 pillIeHHs KOJIET1aJbHOTO OpraHy.

95. V pa3i BeaeHHs aymioBizyanbHOI (pikcariii 3aciaHHs BiAMOBIIHUNA 3aIuc
MMTUCYEThCS KBaNI(DIKOBAHUM E€JIEKTPOHHHUM TIAMUCOM CEKpeTapsi KOJIETiaIbHOTO
oprany (gaii - cekperap) abo ymOBHOBaXEHOI 0COOM Ta JOIAE€THCA JI0 MPOTOKOITY.

96. IIpoTOKOJM Ta BUTATH 3 HUX 3aCBIMUYIOTHCS KBaTi(hiKOBAaHOKO EJIEKTPOHHOIO
MEeYaTKOIO YCTAHOBH, Ky HaKJagae ciyk0a JTOBOACTBA, 1 HAJICUIAIOTHCA y pasi
moTpeOHr 3alHTEPECOBAaHUM YCTaHOBaM, IMOCATOBUM OcoOam, mpalliBHUKaM. [lepemik
PO3CHJIKH CKJIAJa€e CEKpeTap.

Cayoicbo8i ucmu

97. Cnyx00BUlA JUCT B €JEKTPOHHIN ¢opmi opopMIIIOETECS Ha OJIaHKY,
ABTOMAaTUYHO  3TEHEPOBAHOMY  CHUCTEMOIO  €JIEKTPOHHOTO  JOKYMEHTOOOITY
paiiaepkaaMiHiCTparti.
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98. JlaToro mucTa € AaTa HOro peecTparii y ciryx01 I17I0BOACTBA.

Jloxkymenmu npo ciyaxHco08i 8i0OPAONHCEHHS

99. Jlns peectpaliii BiAPSAJKEHb BEIEThCS OKPEMHH EIEeKTPOHHHUM KypHal
(momatok 5), mig Yac BHECEHHs 3alKCy MPO BIAPSHKEHHS [0 SKOTO CHUCTEMa
CJICKTPOHHOTO JOKYMEHTOOOITY paiaepkaaMiHICTpallii 311HCHIOE aBTOMATHYHE
JieJIeTyBaHHS TTOBHOBAKEHb B CHCTEMI BiJ OAHIET MOCamoBOi 0COOM IO 1HINIOI Ha Yac
TAKOTO BIAPSKCHHS.

ITiozomoexa npoekmie e1eKMPOHHUX OOKYMEHMIE

100. 3a miATOTOBIEHUN NPOEKT EIEKTPOHHOI'O JTOKYMEHTAa BIAMOBIIAIBHUM €
aBTOp JIOKyMEHTA.

3a oprasizaiif0 BUKOHAHHS €JIEKTPOHHOTO JOKYMEHTa BIJIMOBIJIal0Th OCOOW,
3a3Hau€Hl B EJEKTPOHHINA pe30iIoNii, HaKJIaJeHIM 3a pe3yJabTaTaMH NEPBUHHOIO
PO3IIIsAAY JOKYMEHTA.

101. [TinroToBKa TMPOEKTY EJIEKTPOHHOTO JIOKYMEHTa 3IIHCHIOETBCA 3
ypaxyBaHHSIM TaKMX BUMOT:

1) IPOEKT €NEeKTPOHHOTO TOKYMEHTA TOTYEThCS aBTOPOM JOKYMEHTa B CHCTEMI
€JIEKTPOHHOTO JOKYMEHTOO00ITy paiiiepxaaMiHiCcTparii;

2) y pa3l HagBHOCTI CYNPOBIJIHUX MaTepialiB O MPOEKTY EIEKTPOHHOIO
JIOKYMEHTa BOHHU JOAAIOTHCS JIO MPOEKTY EIEKTPOHHOTO AOKYMEHTa BHUKIIIOUYHO B
eJIeKTpOHHIA (opmi (30kpema TabiuyHi Ta rpadiyHl Marepiand, QOToKomii
JOKYMEHTIB, 3aBaHTAXKEH1 y cucTeMy Yy (ailiax QopmariB, BU3HAUEHUX AKTAMH
3aKOHOJaBCTBA);

3) BHECEHHS JI0 TTPOEKTY EJIEKTPOHHOTO JIOKYMEHTa MOCHJIAHHS Ha TOKYMEHT(H),
Ha BUKOHAHHSI SIKOTO(MX) CTBOPEHO BiJMOBITHUN MTPOEKT;

4) BHECEHHS 1O PEeCTPaliifHO-MOHITOPUHIOBOI KapTKH B aBTOMATH30BAHOMY
pekuMi 1HIAEKCY CIpaBU 3a HOMEHKJIATypOIO CIpaB, 10 SKOi BIIHOCHUTHCS
€JICKTPOHHUN JOKYMEHT, 1110 CTBOPIOETHCS;

5) 3a3HaueHHA OOOB’A3KOBOTO CTAaTyCy MpPU3HAYEHHS MPOEKTY (iHILIATUBHUH,
iH(dopMaIiiHui, TpPOMIXKHA BIAMNOBIAb, MOJAHHA MPO 3MIHY CTPOKY, 3alHUT Ha
JI0JIaTKOBY 1H(OpMaIlil0, OCTATOYHE BUKOHAHHS);

6) dbopMyJIIOBaHHS MPOEKTY JOPYUCHHS 10 JTOKYMEHTA 3IIMCHIOETHCS Y TEKCTI
JOKYMEHTa, JI0 SIKOTO IUIAHYEThCS BHJIAHHS BIAMNOBIAHOTO JOPYYEHHs, Yy ¢opmi
KOHKPETHOTO 3aBJIaHHS 13 3a3HAUEHHSM CTPOKY MOro BHKOHAHHS Ta BHUKOHABIIIB,
HalpuKIad:  JemapTaMeHTy  3a0e3leyeHHsT  JOKYMEHTOOOIry;  KepiBHUKaM
CTPYKTYPHUX ITiIPO3ALTIB TOIIIO;

7) gopmyBaHHS TepeiKy MOTOMKYyBauiB Ta MiJMUCYBAadiB y peecTpaliiiHo-
MOHITOPHHTOBIH KapTILi.
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102. IM’s daiiny BUXITHOTO MPOEKTY E€IEKTPOHHOTO JOKYMEHTa, CYIPOBIIHHUX
Ta IHIIMX MaTepiaiiB A0 HHOTO MOBUHHO MAaTHU CTUCTY YH1()IKOBaHY Ha3BY, SKa YITKO
BUXOJIUTH 13 IPUHAIICIKHOCTI BMICTY (haiiiny, HAaIpUKIIaI;

Jlucer ...

Cmy>x00Ba 3anucka ...

Haxa3s mpo ...

3miHU 10 HaKa3y Bifg ... No ...

Hosa penakiiis Hakasy Bifg ... Ne ...

J1 Tlopsinok (MojoXeHHs, IHCTPYKIIiS TOIIIO) ...

J2 Tabmuus (rpadik, miad TOIIO) ...

CkaHoBaHa KOMis JUCTA ...

Bizyeanns ma no2ooxcenna npoekmie e1eKmMpOHHUX OOKYMEHMIe

103. IloromxeHHs MPOEKTY EIEKTPOHHOTO JOKYMEHTA TOJsTae y HOTO Bi3yBaHHI
YIOBHOBa)XEHUMHU 0COOaMHM, 3a3HAYEHHMH B PEECTpaliiHO-MOHITOPUHIOBIM KapTI,
10 3a0e3neuyeThes CHUCTEMOIO €JIEKTPOHHOTO JIOKyMEHTOO00ITY
paiiiepkagMiHICTpalii Ha TMiACTaBl CQOPMOBAHOTO TMEPENiKy IMOT0HKyBauyiB,
3a3HAYEHUX Y peecTpaniiHO-MOHITOPUHTOBIM KapTIIi.

104. Indopmartiisi mpo MOTOIKEHHS, BIAXUICHHS 400 TOBEPHEHHSI aBTOMAaTHUYHO
BHOCHUTBCSA JIO PEECTPAIIITHO-MOHITOPUHTOBOT KaPTKHU.

105. [loromkenHss Ta MIAMNUCAHHS TPOEKTY  EJIEKTPOHHOTO  JIOKYMEHTa
3MIIACHIOETHCS Y TAKOMY TTOPSAIKY:

1) MPOEKT €IEKTPOHHOTO IOKYMEHTA CIIOYATKY B13yEThCS:

HOT0 aBTOPOM;

KEpPIBHUKOM MIANOPSAIKOBAHOTO MIIPO3ALTY;

KEPIBHUKOM CTPYKTYPHOTO MiAPO3a1Ty (BIAMOBIAATBHOTO MiAPO3IALTY);

YIOBHOBAKEHUMU ocobamu THIIUX CTPYKTYpPHHX I1ApO3UTIB
paiiiep>kaaMiHiCTpallii, 3a3HaYeHUMH B PEECTPaIIiHO-MOHITOPUHTOBIHN KapTIli;

2) TNPOEKT €JEKTPOHHOTO JOKYMEHTa BI3ye€TbCS 3acCTYIHUKOM TOJIOBU
paiinepkaaMiHicTpalii, AKUH KOOPAMHYE pOOOTY CTPYKTYPHOTO MiJPO3ALTY,
BIJIOBIIAJIHOTO 3 MiJITOTOBKY MPOEKTY €JIEKTPOHHOTO JOKYMEHTA,

3) y pa3i mOro/pKEeHHs MPOEKTIB PO3MOPSKEHb (HaKa3iB) B CIIEKTPOHHIHN (hopmi
IOPOEKT PO3MOPSAKEHHSI (HaKa3y) BI3YETbCS YIOBHOBAXEHUM IPEACTaBHUKOM
IOPUANYHOI CIyXOM 3a pe3ylbTaTaMH IPOBEICHHS IOPUIWYHOI EKCIEePTH3U Ta
YIOBHOBa)XEHOIO 0COO0I0 3 MTUTaHb 3aM00IraHHs Ta BUSBJIECHHS KOPYIILIIT;

4) TPOEKT EJIEKTPOHHOTO JOKYMEHTa BI3YEThCS BCIMa IMOCAJOBUMH OCOOaMHU
(moroKyBayamu), HAasBHICTh BI3W SKUX TependadyeHo B peecTpariiiHo-
MOHITOPMHTOBIN KapTIli, NpU IbOMY Bi3yBaHHS MPOEKTY €IEKTPOHHOIO JTOKyMEHTa
HE 3aTBEPKY€ 3a3HAUCHUN TOKYMEHT;
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5) TMPOEKTH PO3NOPSKEHb (HaKa3iB) BI3YIOTHCS 3aBiJlyBaue€M CEKTOPY
JIOKYMEHTOOOITY 1 KOHTPOJIIO arapary paijaepkaamMiHicTpaliii abo oco6oro, 1110 Horo
3aMillac;

6) TPOEKT MiIMUCYETHCA KEPIBHUKOM (IMIAMUCYBaueM), SIKHM 3aTBEPIKYE
CJICKTPOHHHUIA JJOKYMEHT.

106. He mnoromkeHuid y BIAMOBITHOMY TMOPSIKY TMPOEKT EIEKTPOHHOTO
JIOKYMEHTa He MepeacThbCs Ha MiJIUCaHHS (3aTBEPIKEHHS).

107. YoBHOBaXkeHI 0OCOOM 1HIIMX CTPYKTYPHUX MAPO3AUIIB 3a (HaKToM
HAJXOKEHHS 10 HHUX 4Yepe3 CHCTeMy EIEKTPOHHOTO  JIOKyMEHTOOOITY
paiiaepkagMiHICTpallll MPOEKTY EIEKTPOHHOrO JTOKYMEHTa OepyTh ydacTh y HOTro
OTIpaIOBaHH1 B YACTHHI, 1110 CTOCYETHCS 1X KOMIETEHIII].

108. CBoro Mmo3uIito 1010 ONPAIlbOBAHOIO MPOEKTY €IEKTPOHHOTO JTIOKYMEHTA
YIOBHOBa)XXEHa 0cC00a 3alHTEPECOBAHOIO MIAPO3ALTY JOBOJAWTH JO BigOMa
BIJIOBIJIAJIBHOTO  MIAPO3JLTY 4YEpe3 CHUCTEMY E€JIEKTPOHHOTO JIOKYMEHTOOOIrY
paiinepxxaaMminicTpanii. BianoBigHa mo3uiliss Mae OyTH 4YIiTKO OOIPYHTOBAHOIO, a y
pa3i HeoOX1JHOCTI BUKJIAJIEHA Y TEKCTI MPOEKTY €IEKTPOHHOIO JOKYMEHTA B PEKHUMI
BUIIPaBJIEHb (Y BUIJISA1 HOBOI peAakiiii HOro OKpEMHUX MOJI0KEHb).

VY pa3i BHECEHHS pelakUifHUX MPABOK JO MPOEKTY €JIEKTPOHHOTO JOKYMEHTa
CHUCTEMA EJIEKTPOHHOTO JOKYMEHTOOOIry paiiepxaaMiHicTpalii:

1) 30epirae mMOTOYHY BEpCil0 TPOEKTY EIEKTPOHHOrO JIOKyMeHTa (0e3
pelaKkiiiHUX TMpaBoK) 3 yciMa HakJIaJeHUMHU Ha Hei KBaiai(pikoBaHUMU
€JIEKTPOHHUMH MIANHUCAMHU (IO MIATBEPIKYIOThCS) B apXiBl BEpCid MPOEKTY
€JIEKTPOHHOTO JJOKYMEHTA,

2)  CTBOPIOE  HOBY  BEpCII0  TPOEKTY  EICKTPOHHOTO  JOKYMEHTa
(0e3 kBamipikOBaHUX EIEKTPOHHHUX MIAMUCIB) (IO MIiATBEPIKYIOTHCS) B apXiBi
BEPCiil MPOEKTY ENEeKTPOHHOTO JOKYMEHTA, SIKa CTa€ MOTOYHOI BEPCIEI0 MPOEKTY
SJIEKTPOHHOTO JOKYMEHTA 1 JI0 sIKO1 30€piratoThCsl BC1 BHECEH] PEIAKIIHI TPaBKH.

VYei Bepcii mpoekTy 30epiraioTbcsi B apxiBl BepCld B PEECTPALIHO-
MOHITOPUHIOBIN KapTili. PenaryBanns Bepciii, 30epeKeHUX B apXiBl peecTparliitHo-
MOHITOPUHIOBOI KapTKu OJOKyeThcs. PemaryBaHHS MOTOYHOI Bepcii OJIOKYEThCS
MICTsl 3aTBEPKEHHS JOKYMEHTA.

109. 3a pimieHHsM TOJIOBU painepxkaaMiHiCcTparlii, BU3HaUYeHOTO B [HCTpyKIii 3
JIJOBOACTBA  palJiepKaaMIHICTpallii, TOTO/PKEHHS  MPOEKTY  E€JIEKTPOHHOTO
JOKyMEHTa (3a BHKIIIOYCHHSM HaKa3iB KEpiBHHMKa amapaTy paiaeprkaJaMiHiCTpalrii)
MOJK€ 3[IIHCHIOBATUCS Yy TAKOMY MOPSIJIKY:

1) IpOEKT E€IEeKTPOHHOrO0 JOKYMEHTa BI3YEThCS HOro aBTOPOM, MICIsS YOro
CHUCTEMa EJIEKTPOHHOTO JOKYMEHTOOOITY paiijepaamiHicTpallii aBTOMaTUYHO
OJTHOYACHO HAJCHJIa€ MOro Ha O3HAWOMJIGHHS KEpIBHUKY MIiAMNOPSIKOBAHOTO
MIAPO3AUTY Ta KEPIBHUKY CTPYKTYPHOTO MIApO3ALTY (BiAMOBIAAIBHOTO MiJIPO3ALLY),
3aCTYNIHUKY  TOJIOBU  paijiep)KaaMiHICTpallli, SKud  KOOpAUMHYE  poOOTYy
BIMOBIAAIHOTO MIAPO3ALTY, Ta YIMOBHOBRXEHHM O0C00aM I1HIIMX CTPYKTYPHHX
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MIIPO3ILIIB  paiiepKaAMIHICTpallli, 3a3HAYEHUX B PEECTPALIHO-MOHITOPUHTOBIN
KapTii,

2) moroKyBad, 3a3HaUCHUHN B PEECTPALIiHO-MOHITOPUHTOBIN KapTIli, IPOTITOM
CTPOKY, BU3HAYEHOTO 3TiMHO 3 [HCTPYKIlI€IO0 3 ITOBOACTBA paljep:kaaMiHiCTparlii
3aJIeHO BiJ o0cAry Ta/abo BHIYy JOKYMEHTAa, MAa€ O3HAMOMUTUCS 3 MPOEKTOM
SJICKTPOHHOTO JOKYMEHTA Ta Yy pa3i HasABHOCTI 3ayBa)K€Hb BHOCHUTH iX JO MPOEKTY
CJIEKTPOHHOTO JOKYMEHTA,

3) AKIIO MOToJKyBad MPOTSATOM 3a3HAYEHOTO B PEECTpalliifHO-MOHITOPUHTOBI
KapTIl CTPOKY HE MOroJAMB Ta HE BHIC 3ayBaXX€Hb 10 TMPOEKTY €IEKTPOHHOTrO
JIOKyMEHTa, CHUCTEMa EJIEKTPOHHOTO OKYMEHTOOOITY aBTOMAaTUYHO BHOCHUTH [0
peecTpalifHO-MOHITOPUHIOBOT  KapTKU 1HGOPMAIlI0 PO TMOTOHKEHHS IhOTO
MPOEKTY 3a 3amMoBYyBaHHsSIM. [lorojkyBau Hece BIAMOBIJAIBHICTH 3a BIJMOBIIHE
TTOTOKCHHS.

ABTOMaTHYHE TIOTOJDKEHHS €JICKTPOHHHUX JIOKYMEHTIB (TIOTO/KCHHS 3a
3aMOBUYYBaHHSIM) HE CTOCY€ETHCS MPOXOKEHHS X IOPUUYHOI €KCTIEPTU3H.

110. V pa3i mOTromKeHHs MPOEKTY EJIEKTPOHHOTO JOKYMEHTa YIMOBHOBa)KCHA
oco0a 1HIIOTO CTPYKTYPHOIO MIAPO3AUTY, 3a3HAYEHOTO B  PEECTpAIIHO-
MOHITOPUHIOBIN KapTIli, BI3y€ MPOEKT €IIEKTPOHHOTO JTOKYMEHTA.

111. [Ticns Bi3yBaHHA BCIMa 3a3HAYEHHMH B PEECTPALIMHO-MOHITOPUHTOBIN
KapTIl NOrO/)KyBayaMu cucrema €JIEKTPOHHOTO JOKYMEHTOO00ITy
paiiepkaaMiHiCTpallii aBTOMaTUYHO HAJICUJIAE TIPOEKT €JIEKTPOHHOTO JJOKYMEHTA Ha
NIJNMCAaHHS 3a3HAYEHOMY B PEECTPALIITHO-MOHITOPUHTOBIN KAapTI1 MIAMUCYyBayvy.

Hpuouuna excnepmus3a

112. FOpuauyHa  ekcrepTu3a  MNPOXOJUTh Yy CJIEKTPOHHIM  dopmi 3
BUKOPUCTAHHSAM CHUCTEMH E€JIEKTPOHHOTO IOKYMEHTOOOITY paiep:kaaMiHICTpaLlli.

113. 3a pe3yabpTaTamMu IOPUIUIHOT €KCIIEPTU3H Y pa3i HaIBHOCTI 3ayBa)kKeHb 10
MPOEKTY EJIEKTPOHHOTO JIOKYMEHTa YIMOBHOBa)X€Ha o0co0a BIIIITY YNpaBIiHHS
MIEPCOHAJIOM, TMPaBOBOi POOOTH, 3amoOIraHHsS Ta BUSBIEHHS KOPYMINI amapary
paiiaepkaaMiHicTpanii (Jaiali — OpUauyHa Ciiyx0a) ToTye B €JIEKTPOHHIN (opmi
BHCHOBOK 3a ()OpMOI0, 3aTBEPKEHO0 MiH IOCTOM.

114. BUCHOBOK BHOCHUTBCA [JO CHCTEMH €JEKTPOHHOTO JIOKyMEHTOOOIry
paiiaepkaaMiHIiCTpalli K BHYTPIIIHINA TOKYMEHT, JIOT1YHO OB’ SI3aHUI 13 MPOEKTOM,
70 SIKOTO BIH MIATOTOBJICHWM, 3a TMIAMHUCOM YIOBHOBaXEHOI OCOOM IOPUINYHOI
CITYKOH.

115.V pa3i BIACYTHOCTI 3ayBaK€Hb 1O MPOEKTY EIEKTPOHHOTO JTOKyMEHTa
YIIOBHOBaXK€Ha 0co0a IOPUANYHOI CIIYy>KOU Bi3y€ MPOEKT €IEKTPOHHOTO JOKYMEHTA B
CUCTEMI €JIEKTPOHHOTO JOKYMEHTOOOITY paiiaepx aaMiHicTparii.
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Iionucannsa npoekmie e1eKmpoOHHUX OOKYMEHMIE

Ilionucysau

116. [TocamoBi ocobu € miAMMCyBadyaMH MPOEKTIB €IEKTPOHHUX TOKYMEHTIB B
MeXaX CBOiX MOBHOBAKEHb.

117. TlinnucyBaueM MPOEKTIB EIEKTPOHHHUX JIOKYMEHTIB, IO HAJCHUJIAIOTHCS
[Ipesunenty VYkpainu, BepxoBuiii Panmi VYkpainm, Anaminictparmii Ilpesumenra
Vkpainu, KaGinery MinictpiB VYkpainu, € TrojoBa paijaepkaaMiHicTpalii ado
3aCTYIMHUK TOJIOBH paiieprkaMiHICTpaIlli, 10 BUKOHYE HOTO 000B’SI3KH.

[linnucyBayeM TMPOEKTIB EJIEKTPOHHUX JOKYMEHTIB, IO HAaJICUIAIOTHCS
Cekperapiaty Kabinery MiHicTpiB YKpaiHu, € rojioBa paiijiepkaamiHicTpaiiii abo
3aCTYIIHUK  TOJIOBHM  padjepskaJMiHICTpalii  BIAMOBIAHO  JO  PO3MOJLIY
(yHKIL10HATbHUX TOBHOBAKEHb.

[TigmucyBadeM MPOEKTIB €IEKTPOHHUX JTOKYMEHTIB, ITOB’S3aHUX 3 BUKOHAHHSIM
rOJIOBOIO, 3aCTYINHMKOM TOJIOBM paiJep:KaJMIHICTpallli Ta KEpPIBHUKOM arapaTy
paiinepkaamMiHICTpallii CBOiX (DYHKIIIM, € BIAMOBIJHO TOJIOBA, 3aCTYNHUK TOJIOBU,
KEpIBHUK amapaTry paijaepxkaaMiHICTpamii 3riJHO 3 BU3HAYEHHUM TOJIOBOIO
paiiaepxkaaMiHICTpallil po3NOAIOM (PYHKITIOHAIBHUX TOBHOBAKEHb.

[TinnucyBauem MIPOEKTIB EJIEKTPOHHUX JOKYMEHTIB, 110
HajcunaroTees Cekperapiatry KaOinery MinicTpiB YkpaiHu, ycTaHOBaM BHUIIIOTO
PIBHS, Ta IOpPY4YEHb yCTaHOBAM, OpraHi3allisiM Ta MiJMPUEMCTBAM, IO HAJIEKATh 10
chepu ynpapiiHHA padep:KaJMiHICTpallli, € TOoJoBa paiaepxkaamiHicTpalli ado
0co0a, 1110 BUKOHY€E HOTro 0OOB'SI3KM, a00 3aCTYIMHHUK TOJIOBU paljepskaaMiHicTparrii
BIJIMOBIHO J10 PO3MOALTY (DYHKITIOHAILHUX ITOBHOBAKCHb.

[lignucyBayeM TMpPOEKTIB EJNEKTPOHHUX JOKYMEHTIB, IO HAJICUJIAIOTHCS
YCTaHOBAaM TOTO  ab0 HUXKYOTO PIBHS, TEPUTOPIATBLHOMY OpraHy, HiAIpHEMCTBAM,
yCTaHOBaM Ta OpraHi3ailisiM, a TaKOX JHCTIB IIOAO PO3pOOJIEHHS MPOEKTIB aKTIB €
KEpPIBHUK CTPYKTYPHOrO MiAPO3ILTY paifep:kaaMiHICTpalli 3TriJIHO 3 BHU3HAYEHOIO
KOMIIETEHII1€10 200 0c00a, 1110 BUKOHYE MOr0 000B’S3KH.

[lignucyBayeM MPOEKTIB JOMOBIAHUX 1 CIYKOOBUX 3alUCOK € KEPIBHUK
CTPYKTYPHOTO  MIAPO3AUTY  padiep)KaaMIiHICTpalli 3riAHO 3 BU3HAYEHOIO
KOMITIETEHIII€10 200 0c00a, 110 BUKOHYE HOTO 000B'SI3KH.

[TignucyBayl MOPOEKTIB  €NEKTPOHHUX  JOKYMEHTIB, IO HaJCHUJIAIOThCS
MiIPUEMCTBAM, YCTAaHOBAM Ta OpTraHi3allisM, SKi HE HaJeXaTbh 10 JCP>KaBHOTO
CEKTOPY EKOHOMIKH, TpOMaJsiHaM, BH3HAYAIOTHCA IHCTPYKIIIEIO 3 MUIOBOJACTBA €
paiiaepkaamMiHiCTpalIii.

118. He nmomyckaeTbcs MAMHUCAHHS B paiiepkaaMiHICTpallii, CTPYKTYpHHUX
MIIPO3AUIaX — paiepKaJAMIHICTpaIii TPOEKTIB  EICKTPOHHUX JOKYMEHTIB 13
3BepHEHHsIMU Oe3nocepeaHbo 10 BepxoBHoi Panu Ykpainu, Ilpe3unenra Ykpainu,
Anminictpauii Ilpesunenta Ykpainu, [Ipem’ep-minictpa VYkpaiHnu, Bile-mipem’ep-
MiHICTpiB Ykpainu, KabGinety MinictpiB VYkpainu, Cekperapiaty Kabinery
MinicTpiB YKpaiHu, MiHICTPIB, OMUHAIOUYM KEPIBHUIITBO paiiepKaaMiHICTpaIlii.
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119. PekBi3uT mignucyBaya CKJIAAA€THCS 3 HalMEHYBaHHS MOCaaud OCOOM, sKa
HiANKUCYE eNEKTPOHHUN JOKYMEHT, BIIACHOTO IMEHI 1 MpPi3BHUIIA, HATPUKIA:

3acTyNHUK roJIOBM paiOHHOI
JAep:KaBHOI aAMiHIicTpaii Ouaexciit KAIIJIEHKO

120. TIpoexTH eNeKTPOHHUX JTOKYMEHTIB MiJMUCYIOThCS, K MPABUIIO, OJIHIEIO
II0CaJI0BOI0 0CO000, a Y pasi, KOJU 3a 3MICT MPOEKTY EJICKTPOHHOTO IOKYMEHTa
BIIMOBIAIBHI KiJIbKa 0C10 — BoMa abo Ouiblie mocajgoBuMu ocodamu. Ilpu oMy
PEKBI3UTH TIOCAJAOBUX OCI0 — MIAMKUCYBaydiB PO3MIIIYIOTHCA OAWH MiJ OJHUM
BIJIMOBIHO J10 MIAMOPSAKOBaHOCTI 0ci0. Hampuxnan:

JAupexTop Baacue im's IIPI3BUIIE
I'osioBHMIT OyxraaTep Baacue im's IIPI3BUIIE
abo

I'osroBa kowmicii Baacue im'a ITPI3BUILE
Cexperap komicii Baacue im'a IIPI3BUIIE

121. 'V pa3l mianvcaHHs NPOEKTY CHUIBHOTO €JIEeKTPOHHOTO JOKYMEHTa
KUIbKOMa 0co0aMH, SIK1 3aiiMarOTh OJTHAKOBI MOCA/IH, IX PEKBIZUTH PO3MIIIYIOTHCS Ha
OJIHOMY PI1BHI, HAPUKIIA/I;

I'osioBa BinibmancbKkoi I'osioBa BisibmaHcbKoi
PalOHHOI IepKaBHOI aAMiHicTpauil  PpailoHHOI paau

Baacue im's IIPI3BUIIE Baacue im's IIPI3BUIIE

122.V pa3i BiACYTHOCTI MOCaA0BOI OCOOHM, PEKBI3UTH MiANUACYBava SKOI
3a3HAYEHO Y MPOEKTI €JIEKTPOHHOTO JOKYMEHTa, aBTOPOM IIPOEKTY CTBOPIOETHCS
HOBUHM MPUMIPHUK TPOEKTY, B SIKOMY 3MIHIOIOTBHCSl JIMIIE PEKBI3UTH MIANUCyBaya,
MICAs YOro BIANOBIAHUN MNPUMIPHUK O€3 MOBTOPHOIO MOTOPKEHHS BHOCHTHCS Ha
H1A0uc 0co0i, 1110 BUKOHYE i1 000B’SI3KH.

Kepienuuymeo paitonnoi oeprcaenoi aominicmpayii

123. 'V pa3i koinM MiANKCYBayeM EIEKTPOHHOTO JIOKYMEHTa € TIoJioBa
paiiaepkaamiHicTpariii  (3aCTyMHHK TOJIOBH  paijepKaaMiHicTpallli, KepiBHUK
amapary) TMOTOKEHHM MPOEKT €IEKTPOHHOTO JOKYMEHTA HAJIXOJUTh JI0 3aBigyBada
CEKTOPY JOKYMEHTOOOITY 1 KOHTPOJIIO arapaTy panjaep:kaaMiHicTpaIrii.

124. 3aBigyBau  CEKTOpY  JOKYMEHTOOOITY 1  KOHTpOJIIO  amaparty
paiiiepaaMiHICTparlii:

1) nmepeBipsie MPOEKT EIEKTPOHHOTO JOKYMEHTA Ha MpeAMET MOro BiJIMOBIAHOCTI
BUMOTaM I110JI0 MiATOTOBKH BIJIMOBIIHUX MPOEKTIB;
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2) mepeBipsie TIMCHICTh yCiX HAKJIAJEHUX Ha MPOEKT €IECKTPOHHOTO JOKYMEHTa
KBaTi(hiKOBAHHUX €JICKTPOHHUX I ITUCIB;

3) BU3HAuUa€e MPOEKT €JIEKTPOHHOTO JOKYMEHTA BIAMOBITHUM I TEpEIaBaHHS
fioro Ha TMiANUCAaHHS TOJIOBI paiaepxaaMiHicTparii (3aCTyMHHKY TOJIOBU
paiinep>kaaMmiHicTpalii, KepiBHUKY amapary) Ta Yy pa3l BHU3HAUYEHHS HOTo TaKUM
nepeaae moro TOJIOB1 paiiaepxaamiHicTparii (3acTynHUKY roJIOBU
paiinep>kaaMiHicTpallii, KepiBHUKY amapary) Ha MiAIuc.

VY pasi KoJu JOKYMEHT BIJIIOBIIHO IO HOMEHKJIATYPH CIIPaB Ma€ MOCTIHHMM a00
TpuBasuii (moHaa 10 pokiB) cTpok 30epiraHHs, 3aBiyBad CEKTOPY JOKYMEHTOOOITY 1
KOHTPOJIIO amapaTy paijep>kaaMiHicTpallii BHTOTOBJISE TMAaNepOBUNA MPUMIPHUK
MIOTO/PKEHOT'0 €JIEKTPOHHOI'O0 JOKYMEHTa, [0 MICTUTh PEKBI3UT MianucyBada (0e3
JIOJIaTKIB, M0 HE MOTpeOyroTh MIANUCAHHA), Ta MOJa€ HOro Ha MIAMKUC TOJIOBI
paiiaepsxaaMinicTpallli abo 3aCTyMHUKY TOJIOBU paiepxKaaMIiHICTparlii, 0 BUKOHYE
H0ro 000B'SI3KU.

125. 'V pa3i komum TONIOBa padaepKaAMIHICTparii (3aCTYmHHUK TOJOBU
paiiiepKaaMiHICTpallli, KEpiBHUK amapaTy) BHOCUTb JI0 MPOEKTY €JIEKTPOHHOTO
JOKyMEHTa pPENaKliidHI MpaBKH, CUCTEMA EJIEKTPOHHOIO  JOKYMEHTOOOIry
paiiiepkaaMiHICTpalli aBTOMAaTUYHO CTBOPIOE HOBY BEPCIIO MPOEKTY €IEKTPOHHOIO
JOKYMEHTa, SIKa 3a PIIICHHSIM TOJIOBU paiifepKaaMiHICTpalii (3aCTylHUKAa TOJOBH
paiepkaaMiHicTpallli, KepiBHUKA anapaTy) Moke OyTH miamnucaHa 0e3 MOBTOPHOTO
HOTOJIKEHHS.

126. Ilicns  migmucaHHS ~ JOKYMEHTa  TOJIOBOKO  paijeprKaaMiHicTparii
(3aCTYITHUKOM TOJIOBH paiiiepxKaaMiHICTpaIlii, KEpIBHUKOM arapary) B €JICKTPOHHIM
dbopmi BIH aBTOMATU30BAaHO PEECTPYETHCS Ta ABTOMATUYHO HAJCUIIAETHCS Yepe3
cucteMy B3aeMogii. IlanepoBuil mpUMIpHUK, SIKAWA BIAMOBIIHO A0 HOMEHKIIATYpU
crpaB Ma€ MocTiiiHuN a00 TpuBanuii (moHaa 10 pokiB) cTpok 30epiraHHs, pa3oM 3
PO3JIPYKOBAHUM TIEPETIKOM MOCAJA0BUX 0Ci0, IKMMU TMOTOJKEHO MPOEKT JOKYMEHTa
(HaliMeHyBaHHSI TIOCa/M, BJIACHE 1M'sl Ta MPI3BUIIE, JaTa MOTOIXKEHHS ), TIepeaae 10
CEKTOPY JOKYMEHTOOOITY 1 KOHTPOJIO amapary pailjepaaMiHICTpalii Jume s
30epiranHs Ta JOpMyBaHHS y CIPABY 3T1JIHO 3 HOMEHKJIATYPOIO CIIPaB.

Ilionucannsa npoekmy 00OKymeHma KepiGHUKOM CHPYKHLYPHO20 RIOPO30LLy

127. 'V pa3l Koiud MiANHCYBaYeM JOKYMEHTa € 3acCTYNHHUK TOJIOBH
paiiaepkaaminicTpariii abo KepiBHUK amapary, BiAMOBIIHUA €IeKTPOHHUMA JOKYMEHT
micasi ~ TOTO/DKEHHS B YCTAHOBJIEHOMY  [HCTpyKIi€ero 3 JIJIOBOJICTBA
paiiepKaaMiHICTpaIlii  MOPSAKY HAAXOAWTh YEpe3 CHCTEMY EJIECKTPOHHOTO
JIOKYMEHTOOOITY  paifiep>KaJMiHICTpaIlli 10 BIAMOBIIHOTO MiAMUCyBaya ado
YIOBHOBa)XXEHOI 0COOH, 110 OpPraHi3oBye Ta 3a0e3nedye Moro poOoTy, a y pasi Koiau
MIJMUCYBaYeM JOKYMEHTa € KEPIBHUK CTPYKTYPHOIO MIAPO3AUTY — Oe3rnocepeHbo
JIO BIJITIOBITHOTO MiAMUCyBayva.
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128. BigxuneHudd ~ MWIANHCYBa4eM  TPOEKT  TIOBEPTAETHCA  CHUCTEMOIO
SJIEKTPOHHOTO JIOKYMEHTOO0O0Iry paijepkaaMiHicTpallii Horo aBTopy i3 3a3HaYCHHSIM
BMOTHBOBAHOI TPUYHHY BiIXUIJICHHS.

Ocobausocmi n0200xceHHA NPOEKMIE e1eKMPOHHUX OOKYMEHMIE 6
paiioeprcaominicmpauii

129. Ilpomeaypa TIOTO/DKCHHS  IMPOEKTY  CICKTPOHHOTO  JIOKYMEHTa
KOHTPOJIIOEThCS HOr0 aBTOPOM, a y pasi HOTo BiJICYTHOCTI 0CO0O0I0, SIKa BHKOHYE
HOro 000B’SI3KH.

130. ¥V pa3i HaAXOMKEHHS POEKTY €JIEKTPOHHOTO JTOKYMEHTa Ha MOTOJKEHHS
MOTO/)KyBau TOBUHEH O3HAMOMHUTHCA 31 3MICTOM MPOEKTY, 3aBI3yBaTH IPOEKT
€JICKTPOHHOTO JOKyMeHTa (y pa3l 3rojid 3 NPOMOHOBAHOK PEAAKIIEI TEKCTY
MPOEKTY EJICKTPOHHOTO JOKYMEHTa) a00 BHECTH 3ayBaXKCHHS Ta IPOMO3UIIL [0
HBOTO.

131. 3ayBakeHHS 1 MPOMO3HINI O TPOEKTY EIEKTPOHHOTO TOKYMEHTa, IO
MalTh y3arajJlbHEHU (KOHLIENTyaJlbHUM) XapakTep, MOXYTb BHUKJIAJaTUCS B
OKpPEMOMY KOMEHTapl, 1[0 BHOCUTHCS JI0 PEECTPALIMHO-MOHITOPUHIOBOI KapTKH, Ta
NIJIUCYIOTBCA KBaJl(DIKOBAHUM €JIEKTPOHHUM IMIJANKUCOM OCOOM, sIKa CTBOpHUJA
KOMEHTap.

132. 3ayBakeHHST 1 TPOMO3UIIT JO TPOEKTY EIEKTPOHHOTO JIOKyMEHTa
BHOCATBCA B PEXKUMI PEHAKIIMHUX IIPaBOK O€3MOCcepeHbO 0 TEKCTy IPOEKTY
€JIEKTPOHHOTO JIOKyMEHTa a00 BUIISIOTHCS MIPUPTOM YU KOJIHOPOM, BIIIMIHHUM BiJl
mpudTy YU KOIHOPY OCHOBHOTO TEKCTY IMPOEKTY €IEKTPOHHOTO JOKYMEHTa, Ta 13
3a3HAYCHHSIM aBTOpPA BIAMOBIIHUX MPABOK (PEKUM BHUIIPABIICHHS).

133. 3ayBakeHHs 1 MPOMO3UINT MO0 BIAMOBITHOCTI HOPMATHBHO-TIPABOBUM
aKTaM MarOTh BHOCHUTHCS 13 3a3HAYCHHSIM KOHKPETHHX HEBIIMOBITHOCTEH, CTaTew,
MYHKTIB TOIIO a00 Ma€ HaJaBaTUCS BIAMOBIIHUM BapiaHT peAaKilii TEKCTY, A0 SIKOTO €
3ayBa)KCHHSI.

134. [loromkyBau Bi3ye MPOEKT €JIEKTPOHHOIO JIOKYMEHTa JIMIIEe Yy pasi
BIJICYTHOCTI B HBOTO JKOJHUX 3ayBakeHb. [IOro/’KEHUN MPOEKT EIEeKTPOHHOTrO
JIOKyMEHTa aBTOMAaTHMYHO TIEPEaeThCid HACTYMHOMY TMOTOPKYBady 3TiAHO 3
NEepesikoM TOTOoPKyBayiB Ta MIANUCYBadiB, 3a3HAYEHUX Yy peecTpauiiHo-
MOHITOPUHIOBIN KapTIIi.

[Toro/keHHS 13 3ayBaKCHHSIMHU HE JIOMYCKAETHCS, KPIM BHUIIAJIKIB TTOTOKEHHS
MPOEKTIB aKTiB, MOPSAOK MOTOIKEHHS SIKUX BU3HAYEHO 3aKOHOJAABCTBOM.

135. ¥V pa3i BHeceHHs OyIb-SKMX pPENAKUIHHUX TMPABOK JO MPOEKTY
€JIEKTPOHHOTO JOKYMEHTa cucrema €JIEKTPOHHOTO JOKYMEHTOO00ITy
paiinep>kaaMiHiCcTpalii aBTOMaTHYHO BIJIKJIMKA€ HOro 3 MOTOKEHHS Ta TOBEPTAE
MPOEKT EIEKTPOHHOTO JOKYMEHTa aBTOpY.
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136. ABTOp TPOEKTY €IEKTPOHHOTO JOKYMEHTa TIICJs IIOBEPHEHHS HOMY
BiJIXHJICHOTO TIPOEKTY TOKYMEHTA 3/1HCHIOE IOTO JTOOMpPAIIOBaHHS, 32 pe3yIbTaTaMu
SKOTO:

npuiiMae (MOBHICTIO a00 YacTKOBO) HaJaHl 3ayBaXXCHHs, MPOMO3UIII,
penaKiliiiHi mpaBKH Ta HAJCHUJIA€ HAa MOBTOPHE IMOTOKEHHS HOBY BEPCIIO MPOEKTY
€JIEKTPOHHOTO JIOKYMEHTA,

BMOTHBOBAHO BIIXWJIS€ HaJaHI 3ayBaKCHHsI Ta MPOIO3UIlli 13 3a3HAYCHHSIM
miCTaB Yy BIANOBIIHOMY KOMEHTapi, IO BHOCHTBCS IO pEECTpaIiifHO-
MOHITOPHUHTOBOT KapTKH, 3 HaKJIaJaHHSIM KBaJli(piKOBAHOTO €JIEKTPOHHOIO IMiNUCY
aBTOpa TMPOEKTY, TICISA YOTO IOBEPTAE IMPOEKT EIEKTPOHHOTO TOKYMEHTa Ha
MOTO/DKEHHSI y TIOTNepeHIM Horo penakiiii 0e3 HeoOX1THOCTI HOro mepeBi3yBaHHS
[OT0JKyBauaMu, SIKUMHU IPOEKT OyJI0 MOTOIKEHO.

137. IloromxyBay, IKUM OTPUMAHO MPOEKT €IEKTPOHHOTO JOKYMEHTA, TOBUHEH
HOT0 MOTroUTH 200 MOBEPHYTH 13 BMOTHBOBAHUMH 3ayBaXKEHHSMH Ta MPOTO3UIISIMU
MPOTATOM CTPOKIB, BABHAYEHUX [HCTPYKIII€IO 3 AUIOBOJCTBA paiepx aaMiHiCTparlii.

138. fk110 y Mo3uIlisx roJIOBHOTO BUKOHABIIS Ta CITIBBUKOHABIIS € PO301KHOCTI,
Kl HE MOXYTh OyTH BpETyJIbOBaHI Ha piBHI (PaxiBI[B BIJMOBITHUX CTPYKTYPHUX
M1PO3/1T1B, KEPIBHUK T'OJOBHOTO BUKOHABIIS 1HIIIIOE MPOBEACHHS y3T0/IKYBAIbHUX
HapajJ Ta KOHCYJbTalll 3 Yy3roJKE€HHA pPO301KHOCTEH Ha pIBHI KEpIBHUUTBA
BIJIMOBITHUX CTPYKTYPHUX MIAPO3AUTIB. Pe3ynbTaTH y3roJKyBaldbHOI Hapaau
o OPMITIOIOTECS TTPOTOKOJIOM, SIKUH TOTYE Ta BHOCHTH B CHCTEMY EJICKTPOHHOTO
JTOKYMEHTOOOITY paiiiepx’aAMIHICTpallil aBTOp MPOEKTY, SIK JIOIYHO MOB’SI3aHUN 13
JTOKYMEHTOM, ITOJI0 SKOTO CKIIMKAIACh Y3ro/KyBajdbHa Hapaa.

3a3HayeHUN MPOTOKOJ BIZYETHCS B CHUCTEMI EJIEKTPOHHOTO JIOKYMEHTOOOIry
paiiiep>kaamiHicTpallii BciMa yYaCHUKAMH Hapaau Ta MIAMHCYEThCS KEPIBHUKAMHU
CTPYKTYPHHX MiJIPO3ALTIB, Y IKHUX OyJId PO301>KHOCTI.

PeecTpartiiiiHo-MOHITOPHHTOBA KapTKa 3apeecTPOBAHOTO TMPOTOKOIY MICTHUTh
MOCWJIAHHS Ha €NIEKTPOHHUM TOKYMEHT, 100 SIKOTO HOro Oyiio CTBOPEHO.

JIOMOBJIEHOCTI, TOCATHYTI IiJl Yac Y3TrO/KyBaJdbHOI HapaJu Ta BHKJIAICHI y ii
MPOTOKOMI, € OOOB’S3KOBUMHM JUJIS BUKOHAHHS BCIMAa YYaCHUKaAaMHU MPOIECY
MOTOXKEHHSI pO301KHOCTEH.

139. IIpo€eKT eNeKTPOHHOTO JOKYMEHTA BBAXKAETHCS MOTOIPKEHUM Ta MOXKEe OyTH
NIJNMCAHUN JIMIE TICHS TOro, sik Horo Oyje 3aBI30BaHO BCIMa IMOTOKyBadyamH,
3a3HAYEHUMU B PEECTPaALIiHO-MOHITOPUHTOBIM KapTIIi.

140. Y  pa3t  motpebu  cucTeMa  €IEKTPOHHOTO  JOKYMEHTOOOIry
paiiiepaIMIHICTpaIlil TeHEPYE JUCT 30BHIITHBOTO a00 BHYTPIIITHBOTO MOTOIPKCHHS.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

32

Ocood1usocmi nio2omosKku 0eakux 6uodie e1eKmpoOHHUX OOKYMEHMig

Ipoexmu axmie Kabinemy Minicmpie Yrkpainu

141. IligroToBka TpPOEKTy aKTa BKIOYae B cebe  po3poOiIeHHS
(cmiBpo3pO0ICHHS), TIOTOJKEHHSI Ta MPAaBOBY EKCHEPTHU3Y MPOEKTY B EIEKTPOHHIN

dbopmi.

142. Ctpoku po3poOJIeHHS NPOEKTY aKTa BU3HAYA€ TOJIOBHUU PO3POOHHK
BIJIMOBITHO /10 3aBJaHHS, BCTaHOBJIEHOTO IiaHoM il Kabinety MiHicTpiB Ykpainu
a00 1HIIIMM 3aBJAaHHSAM Ha HOro po3poOIeCHHS.

SKIIO CTPOK MIATOTOBKH MPOEKTY aKTa MPSMO HE BU3HAYEHO 3aBJaHHSIM Ha
HOro MIATOTOBKY, TaKWM CTPOK CTAHOBUTH JIO TPHOX MICAIIB BiJ JaTH HaOpaHHS
YUHHOCTI BIAIIOBIAHUM 3aBIaHHSIM.

143. Po3poOHUKOM MPOEKTY aKTa BHU3HAYAETHCS OpraH BHKOHABYOI BIAAH, O
KOMIIETEHIIIT SIKOTO HaJeXUTh (POpMYBaHHs Ta/abo peanizalisa 1epKaBHOI MOJITUKH Y
BIAMOBIAHIN cdepi.

SIKII0 MUTaHHS HAJIEKUTH 10 KOMIIETEHIIT KUTBKOX OpraHiB BUKOHABYOI BIAJH,
PO3POOHMKOM BHM3HAYAETHCSI OpraH, KOMIIETEHIIsl SIKOro y BIANOBIAHINA cdepl €
JIOMIHYIOYOIO, 1HIII € 3alHTEPECOBAaHUMHU OpraHamH, sIKI MOXXYTh B3SITH Y4acTh Y
pO3pOOJICHHI MPOEKTY aKTa y YaCTHHI, IO CTOCYEThCSA iX KOMIETEHIli, y pasi
OPUMHATTS TAKOTO PILICHHS TOJIOBHUM BUKOHABLIEM.

Po3poOnuk:

CaMOCTIMHO BHU3HA4Ya€ HEOOXITHICTh 3alyuyeHHS 3alHTEPECOBAHOTO OpraHy 0
y4dacTi B po3po0JIeHH] MTPOEKTY aKTa;

€ BIAMOBIAAJIbHUM 32 CBOEYACHY MIATOTOBKY IPOEKTY aKTa;

y pa3i HeoOXITHOCTI MOXKeE 1HIIIIOBaTH YTBOPEHHSA PoO0UO0i rpynu Ha 0a3l CBOE]
YCTAaHOBM 13 3aJy4yeHHsAM (axiBIiB 3alHTEPECOBAHUX OpPraHiB Ta HE3ATEHKHUX
€KCIIepPTIB 3 BIANOBIJIHUX MHUTaHb, IISJIBHICTh $IKOI PETYIIOETHCA 1HCTPYKIEID 3
J1JIOBOJICTBA YCTAHOBU — PO3POOHMUKA;

y pa3i po3po0sieHHsI 0COOJIMBO 3HAUYIIOTO MPOEKTY aKTa MOXKE 3BEPHYTHUCS [0
HepxxaBHoro cekperapss KaOinery MinicTpiB YKpaiHKW 3 1HILIATUBOIO YTBOPEHHS
po6ouoi rpymu nipu Cekperapiati Kabinety MinicTpiB YkpaiHu mijJ roJIOByBaHHSIM
HepxaBHoro cekperaps Kabinety MinictpiB VYkpaiam abo omgHOro 3 i#0ro
3acTynHUKIB. JlismpHICTE Takoi poOOdYOi TpPymu perymoeTbes [HCTpyKIiero 3
ninoBojcTBa Cekperapiaty Kabinery MinicTpiB YkpaiHu.

144.Y  pa3i  TOpUAHATTS  pO3POOHMKOM  PIMICHHS  TPO  3alydyeHHs
3alHTEPECOBAHOIO OpraHy SK CHIBpO3poOHMKA (Jajli — OpraH-CiiBpO3POOHHUK)
TOJIOBHUHM PO3POOHUK HE Mi3HIIIE HIXK MPOTATOM JABOX PoOOYMX JIHIB 3 IHA HAOpaHHs
YUHHOCTI 3aBJaHHSM Ha PO3POOJICHHS IPOEKTY CTBOPIOE  PEECTpAIliiHO-
MOHITOPUHIOBY KapTKy IPOEKTY Yy CHCTEMI €JIEKTPOHHOIO JIOKyMEHTOOOIrY
YCTaHOBHU Ta MOBIIOMJIIE OpraHy-CIIBPO3POOHUKY JHMCTOM, 110 HAJICUIAEThCS Yepes3
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CHCTEMY B3a€MOIii, PO TMOYATOK PO3POOJEHHS MPOEKTY 13 3a3HAUCHHSIM METH,
chepu ioro aii, CTPOKIB pO3pOOJEHHS Ta KOHTAKTHUX JAHUX CTPYKTYPHOTO
HiAPO3/Ty, BH3HAYEHOTO BIAMOBINAIBHUM 3a MIATOTOBKY MPOEKTY BiJ 1MEHI
pO3po0OHUKA, Ta WOTO MPAIIBHUKIB, BIAMOBIJATHHUX 3a IMIATOTOBKY BiATOBIAHOTO
MPOEKTY aKTa.

3a3HayeHUl JUCT MIAMUCYE KEPIBHUK YCTAHOBH — PO3pOOHMKA abo ocola, sKa
BUKOHY€E HOT0O 000B’S3KH.

145. Opran-cniBpo3poOHUK Yy ITSITUICHHUNH CTPOK 3 MOMEHTY OTpPUMaHHSA
JUCTA-TIOBIIOMJICHHST TIPO TIOYaTOK PO3POOJICHHS TPOEKTY aKTa MOBIIOMIISIE
PO3POOHHKY JIHCTOM, IO HAJACHIAETHCS Yepe3 CHUCTEMY B3a€MOJil, MPO 3roay Ha
CHIBpO3pOOJICHHS,  KOHTAaKTHI  JaHI  CTPYKTYpHOTO  MiAPO3MIIy  OpraHy-
CHIBpO3pOOHMKA Ta MOro TMpaliBHUKIB, BIAMOBIAAIBHUX 3a CIIBPO3POOJIECHHS
BIJIMTOBIJTHOTO TIPOEKTY aKTa.

3a3HayeHuil JIMCT MIANKHCYE KEPIBHUK OpraHy-cHiBpo3poOHUKa abo ocoba, sika
BUKOHY€ 1Oro 000B’SI3KH.

146. Y pa3i HEHaIXO/)KEHHS Y BU3HAUYECHHUI CTPOK B1Jl OpraHy-cHiBpo3poOHUKa
BIJIIOBIJII PO3POOHMK 332 3aMOBUYBAaHHSAM BH3HAa€ BIIMOBY TaKOro OpraHy-
CHiBpO3pOOHUKA B1J] y4acTl y CIIBPO3POOJICHHI.

147. Ha erami cniBpo3poOJeHHS NPOEKTY akTa OOMIH 1HQOpMAaLIEd Mix
BUKOHABIIMU PO3pPOOHMKA Ta OpraHy-CHIBPO3pOOHMKA 3IIMCHIOETHCS 4Yepes
CIIy’kOO0BY €JEKTPOHHY MOWTY (MPU LBOMY KEPIBHUKU CTPYKTYPHUX HIAPO3JLIIB
3a3HAYAIOTHCA B KOIII1 JINCTA), MPOBEAECHHS POOOYUX HApaJl Ta 3yCTpiuen TOIIIO.

Po3poOHuK Hajcuiae MiArOTOBICHUN TMPOEKT aKTa Ha CIYKOOBY €IEKTPOHHY
MOIITY MpalliBHUKAM OpraHy-CIiBpPO3pOOHUKA, BIAMOBIIAIBHUM 3a CIIBPO3POOJICHHS
BIJIMIOBITHOTO TTPOEKTY.

CrniBpo3po0JIeHHS TPOEKTY aKTa 3T1MCHIOE BIAMOBIIAIBHUM TIAPO3/IIT OpraHy-
CiBpo3poOHUKa 0€3 3aTydeHHs Ha 11l CTa/il KepiBHUIITBA OPTaHy.

BianosinansHuii miapo3ai opraHy-criiBpo3poOHHUKa:

MOKe y pa3l HeOOX1AHOCTI 3aly4aT 10 OMpPAIIOBaHHS MPOEKTY aKTa BU3HAYEHI]
HUM CTPYKTYpPHI HIJPO3ALTH IIHOTO K OpPTraHy;

Ma€ TPOTATOM JECITH pOOOYHX JHIB 3 MOMEHTY HAJIXO/KCHHSI TPOEKTY aKTa Ha
OTIpAIlfOBaHHS BU3HAYUTHUCS 3 MO3UINEI0 MIOJ0 MPOEKTY aKTa Ta MOJATH TOJIOBHOMY
PO3pOOHUKY CBOI 3ayBa)KEHHSI 1 MPOMO3UIIIi 1O HHOTO.

Skmo Ha cramli cmiBpo3poOJieHHS B TMO3UIISAX CHIBPO3POOHUKIB BUHMUKIIU
pPO301KHOCTI, PO3POOHUK OPra”izoBye poOouy Hapaay Ha piBHI KEpPIBHHUKIB
CTPYKTYPHHX IMiIPO3LTIB Ta O€3MOCepeIHIX BUKOHABIIIB, BIIMOBIIATLHUX 32 CITIJILHE
pO3pO0JICHHS, 3a pe3yJbTaTaMU SKOI BIAMOBINATBHUM MIAPO3IIJIOM PO3POOHHKA
TOTYETHCS aKT PO301KHOCTEH 3a MiAMUCOM KePIBHUKA YCTAHOBH — PO3POOHUKA.

Jlo axTa po301>KHOCTEN HE BHOCUTHCS 1H(OpPMAITisl TPO OPTraHU-CIIIBPO3POOHHKH,
pPO301KHOCTI 3 SIKUMH y PO3POOHMKA BIJCYTHI, @ TAaKOX PO301KHOCTI, SKI OyJ0
BPETYJIbOBAHO a00 3HATO Mif Yac pobovoi HapaIu.
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[Ticnst 3akiHYEHHS CITIBPO3POOJICHHS ITPOEKTY aKTa KOXKEH OpraH-CIBpO3pPOOHUK
y TPUIEHHUN CTPOK TOTY€E aKT MPO 3aBEPIICHHS CIIJILHOTO PO3POOJICHHS TPOEKTY
aKTa 3a MAMKCOM KEpiBHUKA BIAMOBIIAIBLHOTO MIAPO3AUTY, Y SKOMY 3a3HA4a€ CBOIO
MO3UIIII0 CTOCOBHO MPOEKTY aKTa Ta MEPENliK 3ayBakKeHb, SK1 HE OyJIO BPETYIHOBAHO
i yac poOodoi Hapaaw, Ta HAACHIAE€ HOTO PO3POOHUKY Uepe3 CHCTEMY B3a€EMOJII.
SKu10 BiAMOBIAANBHUN MIAPO3AUT OpPraHy-CHiBpO3pOOHHMKA HE HAAAaB MPOTITOM
BHU3HAUEHOTO CTPOKY PO3POOHHUKY IMPOIMO3UIINA Ta 3ayBaX€Hb [0 MPOEKTY aKTa,
HasBHICTh Y PO3POOHMKA aKTa BiJl TAKOTO OPraHy-CIIBPO3POOHHUKA HE BUMAraeThCsl.

Pimenns mpo BpaxyBaHHsI a00 HEBpaxyBaHHs pO301KHOCTEH, BUKIIAJICHUX Y aKTi
PO 3aBEPIICHHS CIIJIBHOTO PO3POOJEHHS TPOEKTY aKTa, MNpHMAae KepiBHUK
YCTaHOBHU — PO3POOHHMKA.

148. Po3poOHMK TPOTATOM II’ATHU POOOYMX JHIB TICIS 3aBEpUICHHS
po3poOsieHHsT  (CIIBPO3pOOJIEHHS) TIPOEKTY aKTa HAJCUJIa€ TMPOEKT akKTra 13
CYNpPOBIAHUMHU MaTepiajlaMH JI0 HhOTO Ha MOTOJKEHHS JI0 3alHTEPECOBAHUX OPraHiB
yepes CUCTEMY B3aeMo/ii. Pa3oM 13 MPOEKTOM aKkTa HaJCUIAETHCSA aKT PO301KHOCTEH.

[IpoekT akTa Ta CyMpOBIJIHI MaTepiayii 0 HHOTO HAJCUIAIOTHCS 3a MIIMUCOM
KEpIBHUKA YCTAaHOBU — pO3pOOHKKA a00 0cOOH, 1110 BUKOHYE Or0 000B’S3KH, 3T1THO
3 MPOLETYPOI0, BUBHAYEHOIO 111€10 [HCTPYKITI€TO.

3aiHTepecoBaHMA OpraH y BU3HAUCHWW CTPOK HAJCHJIAE PO3POOHHKY JIUCT 13
MO3UIIIE€I0 BIAMOBIIHOTO OpraHy JO0 TMPOEKTY akTa 3a MIANUCOM KEpiBHUKA
3alHTEPECOBAHOIO0 OpraHy abo o0co0H, IO BHKOHYE HMOro OOOB'S3KH, 3TiAHO 3
MPOILIETypOI0, BU3HAYCHOIO Ii€10 [HCTPYKITi€tO.

149. Po3poOHHK TPOTATOM TPHOX POOOUUX JAHIB MICIS 3aBEPIICHHS TOTOJKEHHS
MpPOEKTYy  akTa  (opMye  MmakeT  JIOKYMEHTIB  3a  MIAIHCOM  TOJIOBH
paiiaepkaamiHicTpanii a0 0ocodu, 10 BUKOHY€E HOro 000B’SI3KH, Ta HAJCHIIA€ Yepes3
CHCTEMY B3a€MOJIii MPOEKT 0 MiH TOCTY Ui TPOBEICHHS MPABOBOT €KCIIEPTHU3H.

BucHoBok MiH’10cTy 3a pe3yJibTaTaMu NMPaBOBOi €KCHEPTHU3M MiANUCye MiHICTp
abo oco0a, 1[0 BUKOHYE MOro 000B’A3KH, 3TIJHO 3 MPOLETYPOI0, BU3HAYEHOIO IIIE€I0
[HCTpYKI1Ii€TO.

150. [IpoekT akTa pa3om 13 CynpoBIAHUMH MaTepiallaMU 10 HbOTO HAICUIIA€THCS
Ha po3rsin KaGinery MiHicTpiB YKpaiHUW dYepe3 CHUCTEMY B3aeMOJIIi 3a MiAMHUCOM
MiHicTpa, KUl CIPSIMOBYE Ta KOOPJAWMHYE MISUTHHICTH po3poOHMKA, a0 0COOH, IO
BUKOHY€E HOT0 000B’S3KH, 3T1IHO 3 MPOIEypOI0, BA3HAYEHOIO 11€0 [HCTPYKIIETO.

151. lopsinox ompamroBanHs Cekperapiatom Kabinery MinicTpiB Ykpainu
MPOEKTY aKTa, BHECEHOTO Ha po3risin Kabinety MiHicTpiB YKpaiHu, BU3HAYAETHCS
Pernamentom KaGinery MiHicTpiB YKpainu, 3aTBep/KeHUM nocTtaHoBor0 KabiHety
MinictpiB Ykpainu Big 18 maunus 2007 poky Ne 950 (Odiuiiinuii BicCHUK YKpaiHu,
2007 p., Ne 54, ct. 2180; 2011 p., Ne 88, ct. 3199).
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Ipoexmu po3nopsaoacensb 20108U PardepHCcAOMIHICMPAULL
(Haxazie KepisHUKa anapamy panuoepicaomMiHicmpauii)

152. T'onoBa paitnepkaaminicTpaiii (KepiBHUK amapary paiaep:kaJaMiHicTpallii)
HiAMUCYIOTh PO3MOPSKEHHsT (HaKa3W) 3 OCHOBHOI JISJIBHOCTI, aAMIHICTPATHUBHO-
TOCTIOAPCHKUX, KAAPOBUX MUTaHb (0COOOBOTO CKIIaMy) (mami — akTH).

[IpoexTn po3mnopsmxkeHs (Haka3iB) 3 KaJApOBUX MUTaHb (OCOOOBOTO CKIIANY)
TOTYIOTHCSI BiJIOBITHO JI0 BUMOT, BU3HAUCHUX IIi€I0 [HCTPYKIIi€r0, Ta 3 ypaxyBaHHSIM
0COOJIMBOCTEH, SIKI BU3HAYAIOTHCS 3aKOHAMM Ta 1HIMMMU akTamMu KabineTy MiHicTpiB
Ykpainu.

153. IIpoexkTn axTiB TOTYIOTHCS Ta MOTOMKYIOTHCS B EIEKTPOHHIN GdopMi
BIJIIOBIJTHO JI0 3arajJlbHUX BUMOT MIATOTOBKU Ta MOTO/JKEHHS MTPOEKTIB €IEKTPOHHUX
JNOKYMEHTIB, BHU3HAUEHHX L1€10 [HCTpyKIi€o, Ha OJIaHKy, 00 aBTOMATUYHO
TE€HEPYETHCS CUCTEMOIO E€JIEKTPOHHOIO JOKYMEHTOOOITY paiep:KaaMiHICTpallli.

154. Tlepen MMOJaHHIM Ha T IITHC HOPMAaTUBHO-IIPABOBOIO aKTa
paiepkaaMiHiCTpallli, KU MiAIsArae JepKaBHIA peecTpallii, 3aBilyBad CEKTOPY
JIOKYMEHTOOOITY 1 KOHTPOJIO amapary paijep:kaaMiHicTpalii ApyKye Horo i3
CUCTEMHU  €JIEKTPOHHOTO JIOKYMEHTOOOIry paijep:kaJMiHicTpalii pa3zom 13
3T€HEPOBAaHUM CHCTEMOIO EJIEKTPOHHOIO JOKYMEHTOOOITy paiiepskaaMiHicTparii
0JIaHKOM, Ha SIKOMY BI3yallI3y€TbCs aBTOMAaTUYHO cpopMoBanuii QR-koz.

Ha posapykoBaHOMY TpOEKTI aKTa BUMAra€TbCs JIMIIE MPOCTABIISTHHS
BJIACHOPYYHOI Bi3W YIMOBHOBaXEHOTO TMPEJCTABHUKA FOPUINYHOI CIY)KOH, SIKUM
MIPOBEJICHO IOPUANYHY €KCIIEPTU3Y 3a3HAYCHOTO MTPOEKTY.

OcoOmuBoCcTI  OQOpPMIIEHHST ~ MPOEKTIB ~ HOPMATHBHO-TIPABOBUX  aKTIB
paiiiepkagMiHICTpalii, SKI MIJIATaloTh JAEp’KaBHIM  peecTpailli, BU3HAYEHO
[HCTpyKITi€rO 3 A17T0BOACTBA paiep kaaAMIHICTpAIlii.

155. IlinmucanHs pO3MOPSAKEHHS TOJOBH paijep:kaaMiHicTpallii (Hakazy
KEepIBHHMKA arnaparty) 3/IIHCHIOEThCS B €JIEKTPOHHIN Ta y maneposiii ¢popmi. Hakazu 3
aJIMIHICTPATHBHO-TOCTIOJIAPCHKUX THTaHh TOTYIOTHCS Ta MiANUCYIOTHCSA JIMIIE B
€JIEKTPOHHIN popmi.

156. AKTH  peecTpylOTbCSI B  CHCTEMI  €JIIEKTPOHHOTO  JOKYMEHTOOOIry
paiiiepaaMIHICTpallii 13 3aCTOCYBaHHSIM BIAMOBITHOTO TPOEKTY EJIEKTPOHHOIO
nokymeHTta. Ilpu 1poMy Ha mnanepoBUid MPUMIPHUK  BIAMNOBIAHOTO  aKTa
MPOCTABIIIETbCS HOMEpP Ta Jara peecTparlii, siki OyJ0 aBTOMAaTHYHO IPUCBOEHO
CUCTEMI €JIEKTPOHHOTO JOKYMEHTOO0OITY paiiaepx aaMiHicTparlii.

AKTH HYMEpYIOTbCA Yy MOPAIKY iX BHUIAHHS y MeEXKax KaJleHAApHOTO POKY;
pOo3nOpsKEHHs (HaKa3u) 3 OCHOBHOI MisUIBHOCTI, 3 aIMIHICTPATUBHO-TOCTIONAPCHKUX
MUTaHb, KQJAPOBUX MUTaHb (0COOOBOTrO CKJIAAY), PO BIAMYCTKU Ta TPO BIAPSHKEHHS
MalOTh OKPEMY MOPSAKOBY HyMepalliio.
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157. O3HaliomMyIeHHS MPaIIBHUKIB paiiepKaaMiHICTpallii 3 aKTOM 31H CHIOEThCS
B CJIEKTPOHHIHN Popmi.

®dakT NOBEACHHA aKTa 10 BiJOMa IMOCAA0BOI 0coOu paiiaep:kaaMiHicTparii
3IIACHIOETHCS 3aco0aMu CUCTEMHU €JIEKTPOHHOT O JOKYMEHTOO00ITy
paiinep>kaaMiHiCcTparii.

158. dakT o3HaWOMIIEHHS IOCAI0BOI OCOOM paijepkaaMiHICTpaIlii 3 aKTOM
3IIMCHIOETHCS 3aco0amMu CUCTEMH €JIEKTPOHHOTO JIOKYMEHTOO00ITy
paiiiepaaMIHICTparllii 3 BUKOPUCTAHHSIM KBaTi(hiIKOBAHOTO €JIEKTPOHHOTO IIJIMUCY
BIJIIIOBIIHOI II0CAI0BOT OCOOM.

CninvHi po3nopaoxceHts (HaKkasu)

159. ITopsimok MIATOTOBKH CIUJIBHOTO aKTa KITBKOX YCTAHOB BHU3HAYAETHCS
[HCTpYKITi€IO 3 1TOBOACTBA.

CrnuibHI po3nopsiayl JOKYMEHTH, 1110 BUJAIOTh OJJHAKOBI 3a (POPMOIO TOKYMEHTHU
(po3NOpsIKEHHS, HaKa3Hy, PIIIEHHS ), BUIaIOThCS Y BIAMOBIIHINA (popMmi.

CriibHI po3mopsayl JOKYMEHTH paljep)KaaMiHICTpallli Ta I1HIIMX YCTAaHOB,
YIOBHOBR)XEHUX BHUAABAaTH pPI3HI 32 (OPMOIO JOKYMEHTH, BHUIAIOTHCA Yy Gopmi
pILIEHHS, SIKE Ma€ MPABOBY CHIIy PO3MOPSAYOTO JOKYMEHTA KOXHOI YCTaHOBH, IO
IpUMMAaE er JOKYMEHT.

CriibHI  po3MOpSAYl JOKYMEHTH paiiepKaJMIHICTpallii Ta IHIIUX YCTaHOB
oQOpPMITIOIOTECST HA CHeIlialbHUX OjaHKax (moaaTok 4) abo Ha YUCTHX apKyllax
narnepy, mimUcH MiAMUCaHTIB 3aCBIAIYIOThCSI TepOOBUMH TeUYaTKaMHU.

[Tpo€KTH CHUIBHUX PO3MOPSAAYUX JTOKYMEHTIB ITOTOKYIOTBCSI B TOMY K
MOPSAKY, IO 1 MPOEKTH PO3MOPSIKEHb TOJIOBU paiiiepkaaMiHicTpalii (Haka3iB
KEepIBHUKA amapary).

TIpoexkmu axmie HOpMAMUBHO-NPABOBO20 XapaKkmepy, AKL 8I0N08IOHO 00
3AKOHO0ABCMBA NIONA2AI0OMb OCDHCABHIU PeECmpauil

160. lep>xaBHa peecTpailisi akTiB yCTAaHOB HOPMATHBHO-TIPABOBOTO XapaKTepy
3MIIUCHIOETHCS y TOPSAAKY, BU3HAUCHOMY [l0JIOKEHHSIM TPO JIepKaBHY PEECTPaIliio
HOPMATUBHO-TIPABOBUX aKTIB MIHICTEPCTB Ta IHIIUX OPTraHiB BUKOHABYOI BJIAJIH,
3aTBepKeHUM mocTaHoBoto Kabinety MinictpiB Ykpainu Big 28 rpynus 1992 poky
Ne 731 (3II Ykpainu, 1993 p., Ne 1-2, ct. 28; Odimiitanii Bicauk Ykpaiau, 1998 p.,
No 42, ct. 1551; 2008 p., Ne 25, ct. 770).

161. [lep>xaBHa peecTpallisi 3A1MCHIOETECS B €IEKTPOHHIN (QopMi y BHIIISIL
3aMucy, BHECEHOTO 10 JIep’kaBHOTO PEECTPY HOPMATHBHO-TIPABOBUX  aKTiB
MIHICTEPCTB Ta 1HIIMX OpraHiB BUKOHABYOI BJIAJIM Ta 3aCBIIYEHOIO CHCIIIaJbHO IS
I[LOTO MPU3HAYCHOIO KBATI(hIKOBAHOKO €JIEKTPOHHOIO MEYaTKOI0, Ky Hakjaia ocooa,
110 BHECJIA 3aIKC JI0 3a3HAYCHOTO PEECTPY.
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V. MOHITOPHUHT 32 CTAHOM BUKOHAHHS YIIPABJIHCHLKHX PillIeHb

162. MOHITOPUHT BHKOHAHHS YNPABIIHCHKUX PIIICHb € CKJIAJ0BOI CHCTEMHU
KOHTPOJIIO B paiiiepkaaMiHICTpalii Ta MPOBOAUTHCA 3 METOI0 Harsagy 3a
BUKOHABCHKOIO TUCITUILIIHOIO.

163. MoHiTOpUHT BKIIIOYaEe B cebe Oe3rnepepBHE CIOCTEPEKECHHS 3a MPOIIECOM
BUKOHAHHS yIPABIIHCHKUX PIIlIEHb Ta BUSABJICHHS BIAXWICHD B/l CTPOKIB BUKOHAHHS
1HIUKATOPIB.

164. MOHITOPHUHI BUKOHAHHS YIPaBIIHCHKUX PIIICHb 31HCHIOETHCA CEKTOPOM
JOKYMEHTOOOITY 1 KOHTpOJIIO amapaTy paiaepxkaaMmiHicTpamii 3a JONOMOIO0
CUCTEMU MOHITOPUHTY, IHTEIPOBAHOI B CHUCTEMY EJEKTPOHHOIO JOKYMEHTOOOITY
paiiiepkagMiHICTpalli Ha OCHOBI JIaHUX 3 PEECTPALIITHO-MOHITOPHUHIOBOI KapTKH.
BianoBigHa cuctema 3abe3rneuye onepaTUBHUM AOCTYI 0 Beiel iHdopMalii Ipo cTaH
BUKOHAHHS OYJb-KOTO JOKYMEHTAa, IIOJ0 SIKOTO 3J1MCHIOETHCS MOHITOPHHI Ta
METOIUYHHUN aHaI13 BIAMOBIIHUX JaHUX.

165. MOHITOPUHT TPOBOJAUTHCSA HUIIXOM 300py, 0OpOoOKM Ta cucTeMaTu3arlii
iHdopmalli nmpo CcTaH BHUKOHAHHS YMOPABIIHCHKUX PINIEHb 32 BU3HAYECHUMU
1HIUKATOPaAMH.

166. [nqukatopaMy CcTaHy BHMKOHAHHS YNPABIiHCHKUX pPIllIEHh € MOMEHT
3aKIHYEHHS BU3HAUEHUX [1i, HANpUKIAJA: HAKIaJCHHS EJIEKTPOHHOI pPe30Itouii,
CTBOPEHHSI JOKyMEHTa, TOTO/)KEHHS JOKyMEHTa, MIJNUCAaHHA JOKYMEHTa,
peecTpallis Ta BiAIpaBICHHS TOKYMEHTA TOIIIO.

167. IngukaTopH, CTPOKM BUKOHAHHS 1HAMKATOPIB Ta 1HIIN JIaH1, HEOOX1THI IS
MOHITOPUHTY B paiiepxaaMiHICTpallii, BHOCSATHCSA B AaBTOMATHYHOMY PEXKHUMI
3aJIE’KHO BiJl OOpAaHOIo CTAaTyCy MpU3HAYEHHS JOKYMEHTa Ta/ab0 aBTOMaTU30BAHOMY
peXUMI 10 peecTpaliiHO-MOHITOPUHIOBOI KapTKU CIy:KO00I0 IUIOBOJACTBA MiJ Yac
peecTpaliii BXITHOTO JOKYMEHTa, KEPIBHUKOM IIiJl Yac MEPBUHHOIO po3risiay abdo
aBTOPOM JOKYMEHTA TIiJ] 4ac Oro CTBOPEHHSI.

168. SIKImo MOKyMEHT MICTUTh KUIbKAa OKPEMHUX YIPaBIIHCHKUX 3aBIaHb,
MOHITOPDHMHI BHKOHAaHHS IMX 3aBAaHb 3JIHCHIOETHCS B OAHIA peecTpariiiiHo-
MOHITOPUHTOBIN KapTIIi.

169. Ilicns  3aBepuieHHsT pPoOOTH Haa JOKYMEHTOM JI0 pEeECTpalliitHo-
MOHITOPUHIOBOI KapTKA aBTOMATHUYHO BHOCUTBHCA BIAMITKA MPO 3aBEPIICHHS HOro
BUKOHAHHS (1HAMKATOp 3aBEPIICHHS BUKOHAHHS) HA MiJCTaBl CTaTyCy NMPU3HAYEHHS
3apEECTPOBAHOTO TMPOEKTY EJIEKTPOHHOTO JOKyMEHTa. BinmiTka mpo 3aBeplieHHs
BUKOHAHHS JIOKYMEHTA CBIIYUTH MPO T€, 1110 pOOOTY HaJ JOKYMEHTOM 3aKIHYEHO.
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170. MOHITOpUHT  3MIIMCHIOETHCS 3a BUKOHAHHSAM 3aBJaHb, BHU3HAYEHUX
3aKOHaMM YKpaiHu, rmocraHoBamu BepxoBHoi Panm Ykpainu, ykasamu lIpesunenra
VYkpainu, aktamu Ta JopyudeHHsMu IIpesugenta VYkpainu, akrtamu KaOGinery
MinictpiB Ykpainu, nopydennsmu [Ipem’ep-minictpa Ykpainu, MpoTOKOJIaMU Hapaj
nig romoByBaHHAM [Ipem’ep-minicTpa Ykpainu, Ilepmioro Biue-mpem’ep-MiHiCcTpa,
Bille-mipeM’ep-MiHicTpiB, MinicTpa Kabinery MinicTpiB, [lep:kaBHOrO cekpetaps
KaGinery MinictpiB, nuctamu AnmiHictpauii Ilpesunenta VYkpainu, ['onoBu
BepxoBHoi Panu Ykpainu Ta ioro 3acTymHukiB (1110 MOTPEOYIOTh HaJaHHS BIJIMOBIII
PO pe3yJbTaTH iX pO3risAy), TUCTaMu YTOBHOBakeHOro BepxoBHoi Paau Ykpainu
3 MpaB JIOJAUHU, 3B€PHEHHSMU KOMITETIB, TAMYACOBHUX CIEIIaJbHUX Ta TUMYACOBUX
ciiauux komiciii Bepxosuoi Panu Ykpainu, aenyrarcbkux ¢paxiii Bepxosnoi Panu
Vkpainu, 3BEpHEHHSIMHM Ta 3alUTaMM HAPOJHUX JENyTaTiB YKpaiHW, IEnyTaTiB
obnacHol paau, JuctamMu PaxyHKOBOI manaTH, MIDKHApOJHHUMHU 3000B’SI3aHHSIMU
VYkpainu B pamkax coiBpoOITHHITBA 3 MIDKHApOJAHUM BAIIOTHUM (DOHIIOM,
3000B’s13aHHAMHU YKpaiHu y cdepax €BpONeMChKOi Ta €BpOaTIIaHTUYHOI 1HTErpaiiii,
30KpeMa CIIf IMOBAHHUX HA BUKOHAHHS YTOAM MPO acollialiio MK YKpaiHOo, 3 OJIHI€T
cTopoHH, Ta €Bponeicbkum Coro30M, €BpONEHCHKUM CIIBTOBAPUCTBOM 3 aTOMHOI
€Heprii Ta 1XHIMH JepXaBaMHU-YJI€HaMH, 3 IHIIOI CTOPOHH, 1HIIMX MIKHAPOJHHX
JOTOBOPIB  YKpaiHU 3 MNHUTaHb €BPONEHCHKOI I1HTErpamii 1 JOMOBIJIEHOCTEH MIX
VYkpainoto ta €C, piyHUX HallOHAJBHUX NIporpaMm B paMkax Kowmicii Ykpaina —
HATO, pimensr Kowmicii Ykpaina — HATO y pamkax Xaprtii mnpo ocobiuBe
NapTHEPCTBO MK YKpaiHoto ta Opranizaitieto [[iBHIYHOATIAHTUYHOTO JIOTOBOPY Ta
Jexmapariii mpo i JOMOBHEHHS, 1HITUX MIKHAPOJIHUX JOTOBOPIB MK YKpaiHOIO Ta
HATO ta ynoBHoBaxkennmu opranamu HATO; miciamu OOH, OBCE, CsitoBum
O0ankoMm, €BpomnenWchbkUM  OaHKOM  PEKOHCTPYKII Ta  PO3BUTKY, IHIIUMHU
MDKHAPOJHUMH OpraHi3amisMi B YacCTHHI IIJIbOBOIO BHUKOPHUCTAHHS TEXHIYHOI Ta
JIOHOPCHKOi JIOMOMOTH, a TaKOoX 3aBJaHb, BHU3HAYCHHUX PO3MOPSIKEHHSMHU Ta
JTOPYYEHHSIMU TOJIOBH 00JIIepKaIMIHICTpalli, paiiaep:kaaMiHicTpalli, TPOTOKOIAMHU
Hapaj M TOJOBYBaHHSIM  3acCTyNHHUKIB  TOJOBH  OOJIAEp:KaJMiHICTpallli,
paiiaepkaamiHicTparlii, KEp1BHHKA anapary oOnaepkaamiHicTpali,
paiiaepkaaMiHICTpali, pIIEHHSAMU KOJIETli paijaep:kaaMiHICTpalli, MMIOAO0 SIKUX
BCTAHOBJICHO CTPOKH 1X BUKOHAHHSI.

171. CTpoku BUKOHAHHS  BHYTPIIIHIX JIOKYMEHTIB  OOYHCIIOIOTHCS B
KaJICHAApHUX JHSX, TOUYMHAIOYH 3 IaTH PEECTpallii, a BXITHUX — 3 AT HAJIXOKEHHS
(mocTaBKM Yepe3 CUCTEMY B3aeMoJIii) abo 3 JaTh HACTYIMHOTO poOOYoro AHS y pasi
HAJXO/DKCHHS (JIOCTaBKH) JOKyMEHTA TICJS 3aKiHYCHHS poOOYOTo MHS, Y BUXIIHI,
CBSTKOBI Ta HEpPOOOU1 JIHI.

k1o ocTaHHIN J€Hb CTPOKY BUKOHAHHS JOKYMEHTa MPUIIAJa€E HA HEpOoOOUHil
JIeHb, CTPOKOM BHMKOHAHHS JIOKYMEHTAa BBaXKAETHCS MEPIIMK poOOUMi IEHb MicCIs
HACTaHHS CTPOKY BUKOHAHHS.

172.Y pa3i 3MiHM CTpPOKIB BHKOHAHHS IHJIUKaTopa Yy peecTpariiHo-
MOHITOPHHIOBIN KapTIli MPOCTaBISETHCS HOBUM CTPOK BH3HAYEHOTO 1HAMKATOpa Ta



39

3a3HAa4Ya€ThCs MPUUYMHA HOTO 3MiHH, SIKI BHOCSTHCS YIIOBHOBAKEHOIO 0CO0O0I0 CITyKO0n
KOHTPOJTIO.

173. IlepeBipka CTPOKIB BHKOHAaHHS JOKYMEHTIB TIPOBOJUTHCA 3a BCIMa
IHAMKaTOpaMH MPOXOKEHHsI TJOKYMEHTa /10 3aKiHYEHHS CTPOKY HOro BUKOHAHHS (Y
pa3i BIAIXWICHb BUKOHABIIIO HAJACHIAIOTHCS MOTEPEPKEHHS CHCTEMOIO MOHITOPHHTY
3a JIOTIOMOTOIO €JIEKTPOHHUX HaraayBaHb, 0 aBTOMATHYHO TEHEPYIOTHCS CUCTEMOIO
CJIEKTPOHHOTO JOKYMEHTOOOITY paijiepKaaMiHICTpallli) y MOpsAKy, BU3HAUYCHOMY
[HCTpYKITIEO 3 A17T0BOACTBA pakaep kaaAMIHICTpalIii.

174. Cayx06a KOHTPOJIIO TICIS BUKOHAHHA JOKYMEHTA MepeBipsi€ BiAMOBIIHICTD
KIHIIEBOTO PE3YyJbTaTy IOCTABJICHOMY 3aBJAHHIO, 3a PE3ylbTaTOM 4YOro IpHUiMae
pILIEHHS PO TPUIMHEHHS MOHITOPUHTY.

[IpunuHEeHHsT MOHITOPUHIY 3A1MCHIOETHCSA JIMIIE HA IMIJACTaBl 3a3HAYEHOI
NEPEBIPKU.

175. lani npo BUKOHAHHS JOKYMEHTA Ta MPUIUHEHHS MOHITOPUHTY BHOCSTHCS
70 PEECTPALIfHO-MOHITOPUHIOBOI KAapTKH YIMOBHOBAa)XXEHOIO OCO00I0 3 MHUTaHb
KOHTPOJTIO.

JoxkymeHnT moxe OyTu 3akputuii "[lo cmpaBu" mnumie miciasi BHECEHOI [0
PEeECTPAIITHO-MOHITOPUHTOBOT KAPTKU BIIMITKH TIPO MPUMMHEHHS MOHITOPUHTY.

176. Jlnem BUKOHAHHS 3aBlIaHb, BABHAUCHUX B aKTaX OPraHiB JEepKaBHOI BJIaJIN
1 JOpYYEHHSX BHUIIUX MOCAJAOBUX OCIO, Ta BUKOHAHHS 3alMTiB, 3BEPHEHb, 1HIIOI
KopecrionieHiii BepxoBHoi Paam VYkpaiHu BBakaeThCs JI€Hb HAJCUJIAHHS
€JICKTPOHHOTO JOKYMEHTa YCTAaHOBOIO 4YEpe3 CHCTEMY B3aeMOJIii, a Yy BHUIIAJIKaX,
BU3HAYCHUX MYyHKTOM 2 wi€i [HCTpyKWii, — I€Hb peecTpalii TOKyMEHTa OpraHoM,
KWW BU3HAYMB BIAIIOBIIHE 3aBIaHH.

Ingpopmauiitno-oosiokosa poo6oma 3 e1eKMPOHHUMU OOKYMEHMAMU

177. IndopmariiitHo-0BITKOBAa POOOTA 3 €IEKTPOHHUMHU JTOKYMEHTAMU TOJIATAE
B TOLIYKY HEOOXIAHMX JIOKYMEHTIB 3 BHUKOPHUCTAHHSM CHCTEMH €JEKTPOHHOIO
JTIOKyMEHTOO0ITY paiiepKaamMiHiCTpaIllii.

178. Ins migBuilieHHS €(QEeKTUBHOCTI pOOOTH TMOIIYKOBOi CHUCTEMHU CHUCTEMU
CJIEKTPOHHOTO JOKYMEHTOOOITY paijepkaJaMiHICTpalii CIIy»O000 J1J0BOJICTBA
PO3pOOIISIIOTHCS Taki Kiacu(ikaiiiHi JOBITHUKU:

KJacu(ikaTop NMUTaHb JiSTTLHOCTI YCTAaHOBH;

KJacu(dikaTop BUIIB IOKYMEHTIB;

KJ1acu(ikaTop KOPECIOH/ICHTIB;

KJ1acu(ikaTop pe3oroIii;

KJacu(ikaTop BUKOHABIIIB,

KJacu@ikaTop pe3yabTaTiB BUKOHAHHS TOKYMEHTIB;
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HOMEHKJIATypa CIIPaB.

179. IlomykoBa  cucTeéMa  CHUCTEMH  €JIGKTPOHHOTO  JIOKyMEHTOOOITy
paiiaepkaamiHicTpallii Mae 3IHCHIOBATH TMOMITYK 32 KOHTEKCTOM (KJITIOYOBHM CIIOBOM
abo (pa3or0) ENEeKTPOHHOTO JOKYMEHTA, BHJOM €JIEKTPOHHOTO JOKYMEHTa, MOro
3aroJIOBKOM, JaTOI0 MPUKUHATTS, HOMEPOM Ta JIaTOI0 MOT0 peecTpaillii, Horo aBTopoM
TOIILIO.

VI. Cucremarusailis Ta 30epiraHast JOKYMEHTIB V T1JI0BOACTBI

CKa0eHna HOMeHKIamypu cnpae

180. Homenkiatypa crpaB npu3HadeHa s BCTAHOBJICHHS B
paiepxkaaMiHicTpalli €IMHOTO TMOPSAKY (OpPMYBaHHS CHpaB [JIsi JOKYMEHTIB,
CTBOPEHHMX Yy €JIEKTpOHHIA Ta mamnepoBiii ¢opmax, 3a0e3neueHHs iX OOJIKY,
OTEPATUBHOIO TONIYKY TOKYMEHTIB 3a iX 3MICTOM 1 BUJOM, BHU3HAUYEHHS CTPOKIB
30epiraHHsi CIpaB 1 € OCHOBOI ISl CKJIAJEHHS OIMCIB CIpPaB MOCTIMHOTO Ta
TpuBasioro (moHaj 10 pokiB) 30epiranHs, a TakoX sl OOJIKYy CIpaB THUMYacOBOTO
(mo 10 pokiB BKJIIOYHO) 30epiraHHs.

Jlo HOMEHKJIATypu CHpaB BKIIOYAIOTHCS HA3BH CIIpaB, MO (HOPMYIOThCA Ta
B1JI00paXkaroTh ycCi eTanu poOOoTH, siIKa JOKYMEHTYEThCSI B YCTAHOBI, 30KpeMa CIIpaBU
MOCTIMHMX Ta THMYACOBO JIFOYHX pajl, KOMICIi, KOMITETIB.

Ctpoku 30epiranfs JOKYMEHTIB (HaJICKHICTh J0 CIIPaBU) BU3HAYAIOTHCS IT1]1 Yac
peecTpaiii (uist BXITHUX JOKYMEHTIB) a00 CTBOPEHHS MPOEKTY JOKYMEHTa aBTOPOM
3TiIHO 13 3aTBepKCHUM MIH IOCTOM TMEpPENIIKOM THIIOBUX JOKYMEHTIB, IO
CTBOPIOIOTBCSI MiJ Yac JISTIBHOCTI JEpKABHUX OpPraHiB Ta OpPraHiB MiCIIEBOTO
CaMOBPSIyBaHHS, 1HIIMX YCTAaHOB, MIANPHEMCTB Ta OpraHizaiiii, 13 3a3HaYEHHSIM
CTPOKIB 30€piraHHsi JOKyYMEHTIB.

181. B paiinepskaaMiHicTpallii CKJIaIal0ThCS Ta BEAYTHCSI HOMEHKJIATYPH CIPaB
CTPYKTYPHHX IIJIPO3/ALTIB 1 3B€/IEHa HOMEHKJIATypa CIIpaB paiiepxaamiHicTparlii.

182. Homenknatypa cmnpaB CTPYKTYpPHOTO —MIiAPO3IITY CTBOPIOETHCS B
eJeKTpPOHHIN ¢opmi (momaTok 6) TMOCaZOBOI 0CO00I0, BIAMOBITAIBHOIO 32
JIOBOJACTBO B MiAPO3AUI, HE Mi3HimE 15 mucTomajga MTOTOYHOTO POKY Ta
MOTOKYEThCSA 13 CIY)KOOI0 MUIOBOJACTBA  paiinep:kaaMiHicTpamii. Bizyamizaris
HOMEHKJIATypU CIIPaB CTPYKTYPHOTO MIAPO3IUTY 3AIMCHIOETHCS 32 aBTOMATHYHO
TeHEpOBaHOI0 (POPMOTO, BUBHAUEHOIO [HCTPYKITIEIO 3 1JIOBOJICTBA.

183. MeTouuHa JaomoMora y CKJIaJeHHI HOMEHKJIaTypu CHpaB HaJa€ThCs
apxiBHUM BIIJIIJIOM paiinepkaaMiHicTpailii (mpamiBHUKOM CIIy>)KOU JIJIOBOJICTBA,
BIJIMOBIIAJILHUM 32 apXiBHE 30epiraHHs JTOKYMEHTIB).

184. 3Benena HOMEHKJIATypa CHOpaB painepkaamiHicTpauii  GopMyeTbes
CUCTEMOIO €JIEKTPOHHOT' O JOKYMEHTOO00ITY paiinepxkaaMiHicTpanii B
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aBTOMAaTH30BAHOMY pEXHMMI (JIOJAaTOK /) HA OCHOBI HOMEHKJIATyp CIpaB
CTPYKTYPHUX MITPO3ILIIB Y €IEKTPOHHIN Popmi.

185. Ha mincTaBi 3BeJeHOI HOMEHKIATYpU CIpaB paiinepikaaMmiHicTpaiii B
CIEKTPOHHINA (HOpMI CUCTEeMa eJIeKTPOHHOTI'0 JTOKYMEHTOOOITY paiiepKaaMiHICTparlii
aBTOMATHYHO 3JIIMCHIOE ii Bi3zyamizaiito 3a (opMoOr, BU3HAUYCHOIO IHCTpyKIli€w 3
TTOBOJICTBA, sIKa JPYKYEThCS Ta TONAETHCS Ha CXBaJICHHS EKCIEPTHIM KOMicii
paiiiepaaMiHICTparlii.

186. 3Beena HOMEHKIJIaTypa CIpaB 30epiraeTbCsi Ta BUKOPHCTOBYETHCS
CUCTEMOIO  €JIIEKTPOHHOTO  JIOKYMEHTOOOIry  paiinepkaamiHicTpamii s
aBTOMaTHU3aLlll IPOLIECIB (opMyBaHHS JIOKYMEHTIB y CIIpaBH B
paiiaepkaaMiHICTpalii.

187.3BegeHa HOMEHKIJIATypa CIIpaB  pailiepxaaMiHICTpalii HaNpUKIHII
KOXXHOTO POKY (HE MI3HIIIEe TPYyJHSA) YTOYHIOETHCS Ta BBOJUTHCS B A0 3 1 CiuHA
HACTYIMHOTO KaJICHIAPHOTO POKY.

188. B cucremi €neKTpOHHOrO JOKYMEHTOOOIrY paiep:KaaMiHICTpalii
HOMEHKJIaTypa CIIpaB Ipe/iCTaBlieHa y (popMi €EeKTPOHHOI Tadnui (1oaaTku 6 1 7).
['padu TabauIll 3aMOBHIOIOTHCS] TAKUM YHHOM:

y rpadi 0 (yuiie s 3BE€IEHOT HOMEHKJIATypu CHpaB) MPOCTABISIETHCA Ha3Ba
CTPYKTYPHOTO MiAPO3ALTY, A0 SIKOTO BIAHOCSTHCS 3aMKMCH MPO BIMOBIAHI CIIPaBU;

y rpadi 1 mpocTaBisieThCsl 1HAEKC KOKHOI CIIPaBH;

y rpady 2 BKJIIOYAIOTHCS 3ar0JIOBKU CIIpaB (TOMY, YaCTUHH);

y rpadi 3, sika 3aMOBHIOETHCS HAMPUKIHIN KAJICHIAPHOTO POKY, 3a3HAYAETHCS
KUIBKICTB CIIpaB (TOMiB, YaCTHH);

y Tpadi 4 3a3HayarOTBCA CTPOKM 30€piraHHs CIpaB, HOMEpH CTaTell 3a
MIEPEIIKOM JIOKYMEHTIB 13 CTpOKaMu 30epiraHHs;

y rpadi 5 poOnsATHCA MO3HAYKH MPO TEPEXiTHl CIpaBU; MPO CHOPaBH, IO
BEJIyThCS B TIANEpoBiil (hopmi; Mpo MmocagoBUx 0OCiO, BIAMOBIIATBHUX 32 (OopMyBaHHS
COpaB; MpO MepelaBaHHs COpaB JO apXIBHOTO BIAAULY paijep:kaaMiHiCTparli
(mpamiBHUKY CIy)XOW [IOBOJCTBA, BIAMOBITAILHOMY 3a apXiBHE 30epiraHHs
JIOKYMEHTIB) 4YHM IHIIUX YCTAHOB JJIA iX IPOJOBKEHHS TOLIO.

189. HampukiHili poKy 10 HOMEHKJIATypu CIpaB CTPYKTYPHOTO MiAPO3ILTY Ta
3BEJICHOT HOMEHKJIATypHU CIpaB pailfepkaJMiHICTpallli CKIaIalThCA MiJACYMKOBI
3alMCH B EJEKTPOHHIA (OpMI MpO KUIbKICTh (PAKTUYHO 3aBEJEHUX CIpaB Ta
MMUCYIOTHCSA BIMOBIMATFHUMU 0CO0aMHU 3TiMHO 3 [HCTPYKIli€0 3 J1JI0BOJICTBA
paiiaepkaamMiHiCTpalIii.
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(Dopmyeamm €JIEKMPOHHUX cnpae

190. I'pyniyBaHHsI BUKOHAHUX JTOKYMEHTIB y €JEKTPOHHI CIPaBU 31HCHIOETHCS
[EHTPATI30BaHO B CHCTEMI EJIIEKTPOHHOTO JTOKYMEHTOOOITY paiiep:kaamiHicTparii
BIJITTOBITHO 10 HOMEHKJIATYPH CIIPAB.

191. ®opmyBaHHS €IEKTPOHHUX CIIPaB 3A1MCHIOETHCA Y CUCTEMI €JIEKTPOHHOTO
JIOKYMEHTOOOITY paiiep)KaaMiHICcTpallli B aBTOMAaTH30BaHOMY PEXHMMI1 Ha IIiJICTaBl
1H/IEKCY €JIeKTPOHHOI CIIPaBH.

192. EnekTpoHHI JOKYMEHTH, IO BIJHECEH1 JO0 OJHI€I eJIEeKTPOHHOI CIpaRBH,
MarTh OYTH JIOT1YHO IOB’A3aH1 MiXK COOOIO 32 JIONOMOTOK BIAOMOCTEH MPO HUX B
CUCTEMI €JIEKTPOHHOI0 JOKYMEHTOO0OITY paiiaepxaaMiHicTparii.

193. ITix yac popMyBaHHS €IEKTPOHHUX CIIPaB CH1A JOTPUMYBATUCS 3araJIbHUX
MPaBUJI 3 ypaXyBaHHSAM TaKUX BUMOT:

1) rpymyBaTH B €JEKTPOHHI CIIPaBH JOKYMEHTH, BUKOHAHI MPOTATOM OJHOTO
KaJICHAApHOTO POKY, KpIM MEpPEeXiJHUX EJIEKTPOHHUX CIpaB (BEAYTbCSA IMPOTIATOM
KUJIBKOX POKIB);

2) TOKYMEHT-BI/IMOBI/Ib TPYMY€ETHCS 3a 1HIIIIATUBHUM TJOKYMEHTOM;

3) BKIIIOYATH B €IEKTPOHHI CHOPABH JHILE OPUTIHAIN eIEKTPOHHHX JOKYMEHTIB
YH iX NPUMIPHUKUA 200 y pa3l iX BIICYTHOCTI 3aCBIIYEHI B YCTAaHOBJIEHOMY MOPSIIKY
KOITli JOKYMEHTIB, 30KpeMa €JIEKTPOHHI KOMIii ManepoBHX OPUTIHAJIB Ta €JIEKTPOHHI
KOITli eIEKTPOHHUX JJOKYMEHTIB;

4) o0csT  eNEKTPOHHOI CIpaBHM HE OOMEXKYETHCSA KUIBKICTIO EJIEKTPOHHUX
JIOKYMEHTIB;

5) 00csIr eneKTPOHHOI CcripaBH (KibKICTh JOKYMEHTIB), 110 MICTHTh JOKYMEHTH
nocTiiiHoro Ta TpuBamoro (moHag 10 pokiB) CTpokiB 30epiraHHs, IOBUHEH
BIJINOBIJIATH 0OCSTY CcrpaBH, CHOPMOBAHOI 3 MANEPOBUX MPUMIPHUKIB €JIEKTPOHHOTO
JIOKyMEHTA.

JUist  JOKYMEHTIB TMOCTIHHOTO Ta TpuBajoro (moHaa 10 poOKiB) CTpPOKy
30epiraHHsi, CTBOPEHUX B EJIEKTPOHHINA (OpMi, BUTOTOBIISIETHCS MAarnepoBa KOIMis
TaKOro JOKYMEHTa, sika (OPMYEThCS Yy CIpaBy BIANOBIIHO 10 3aTBEPIXKEHOT
HOMEHKJIATypH CIIpaB AJid 30epiraHHs.

194. MeTonuuHe KEpiBHULITBO Ta HAIJISA 32 (POPMYBAHHSIM €JIEKTPOHHUX CIPAB
B paijepkaaMiHicTpallii Ta ii CTPYKTypHHX MIAPO3AUIax 3IHCHIOIOTHCS CIIYXK0010
JTOBOJICTBA, & camMe apXiBHUM IiJPO3IUIOM paiaepikaamiHicTparii (mpariBHUKOM
CIIy’kOH IIJTOBOJICTBA, BIIMOBITAJILHUM 3a apXiBHE 30epiraHHs JOKYMEHTIB).

3bepizannusa eneKmpoHHUX OOKYMEHMIE 8 YCHAH06aX

195. B paiinepxkaamiHicTpaiii 3I1MCHIOETbCS  IIEHTpajli3oBaHe 30epiraHHs
CJIIEKTPOHHUX JTOKYMEHTIB. JJOKyMeHTH 30epiratoThCsi B yCTaHOBAX iX CTBOPEHHS.
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196. JlokyMeHTH 3 yacy CTBOpPEHHs (HaIXOJ/KEHHS), a TAKOX YC1 BIJOMOCTI PO
HUX JI0 TepenaBaHHS IX Ha TMOCTidHe 30epiranHs abo A0 iX 3HUIIEHHS B
YCTAaHOBJICHOMY TIOPSIZIKY 30€pIiraroThCsl B CHCTEMI €JIEKTPOHHOTO JTOKYMEHTOOOIry
paiinep>kaaMiHiCcTpallii, JOTIYHO 3rPYNOBaHI Yy CIpaBU 3TITHO 3 HOMEHKJIATYpPOIO
CTIpaB.

AynioBizyanbHi JOKyMEHTH (aymio- Ta BIJE03amMCH) 3aciJaHb KOJETii, 1HIITUX
KOJIETIaTbHUX OPraHiB paiep:kaaMiHICTpallli y pa3l iX CTBOpeHHs 30epiraiorbes y
CUCTEM1 EJIEKTPOHHOTO JIOKYMEHTOO00Iry paiinepxaamidictpamii. Cekperap abo
YIIOBHOBa)X€HAa 0c00a KOJICTiaIbHOTO OpraHy BiIIOBiIa€ 3a iX JOJaBaHHS Y CUCTEMY
CJIEKTPOHHOTO JJOKYMEHTOO0OITY paiaepKaaMiHICTpallii.

197. 3a nocTymHICTb, IUTICHICTh Ta BIITBOPIOBAHICTh €IEKTPOHHUX JOKYMEHTIB
1 €JIEKTPOHHUX CIPaB, M0 30€piraroThCsi B CUCTEMI E€JIIEKTPOHHOTO JOKYMEHTOOOITY
paiaepkaaMiHicTpallli, BIAMOBINAE MIAPO3AUT paiiiepxkaaMiHiCcTpallii, Ha AKUN
MOKJIaIeHO OOOB’SI3KHM MIOJ0 TEXHIYHOTO CYMPOBOHKEHHS CUCTEMH EJIEKTPOHHOTO
JOKYMEHTOOOITY paiiiepKaaMiHICTpalii.

198. INpamiBHuKY paitaepkaamMiHICTpallii MalOTh JOCTYI IO €JIEKTPOHHUX CITpaB
4yepe3 CHUCTEMY EJIEKTPOHHOTO JOKYMEHTOOOIry paijaep:kaJMiHiCTpallii BiIMOBITHO
JI0 TpaB, BU3HAYCHUX PO3MOPAKEHHSIM IOJIOBU paiiiepaaMiHicTparlii.

199. BunaBaHHs €NEKTPOHHUX CIpaB, OKPEMHUX EJIEKTPOHHUX JOKYMEHTIB
IHIIUM ~~ yCTAHOBaM  3JIMCHIOETBCS 3 JIO3BOJIy  KEpIBHHMKA  amapary
paiinepxaamiHicTpallii abo 0coOu, 110 BUKOHYE HOTO 000B’SI3KHU, IIJISIXOM CTBOPEHHS
MPUMIPHUKIB a00 KOMN X TOKYMEHTIB (€JE€KTPOHHHX CIIPaB).

200. YV pasi 3BepHEHHS A0 paijep:kaaMiHICTpaIlli yIOBHOBaXEHOI ocoOu Ha
MIJICTaBl OpPUTIHATY YyXBaJld CIIAYOTO CYI[l, CyAy IIOJ0 HAaJaHHS THUMYacOBOIO
JOCTYITY 710 JOKYMEHTIB T0JIOBa paiiep>KaIMIHICTpallii HEBIIKJIATHO A€ JOPYUCHHS
CiIy01 JIIJIOBOJICTBA Ta CTPYKTYPHOMY MiIPO3/1TY 3a0€3MeUnTH BUKOHAHHS yXBAJIU.
B Mmexax peanizariii JoOpyueHHS YIOBHOBa)K€Ha 0c00a CIIy>kOU JIIJIOBOJICTBA:

1) cTBOplOE Ta PEECTPYE KOMIIO YXBajdd CIIAYOrO CYIAl, CyIy Michs
npe’ IBJICHHS] OPUTIHATY TaKOl YXBaJIH;

2) Hazmae ocoOl, 3a3HayeHid B yXBasi, TUMYAaCOBUU IOCTYI 1O JIOKYMEHTIB,
30KpeMa MOJKJIIUBICTh O3HAHOMIIEHHS 3 HUMH, BUTOTOBJICHHS MAlepOBHX KON
BIJINOBIJTHUX €JIEKTPOHHUX JOKYMEHTIB a00 y pa3si, KOJIM B YXBajl mepeadadyeHo ix
BUJTyUYCHHSI (3AIMCHEHHSI BHMIMKH), — CTBOPEHHSI €JIEKTPOHHUX MPUMIPHUKIB
BIJIMOBITHUX €JICKTPOHHUX JIOKYMEHTIB;

3) Hamae JOTMOMOTY Y CKJIAJEHHI OIMUCY EJIEKTPOHHUX JOKYMEHTIB, IO
BUJIy4arOThCs  (BHIMKAa  SKUX  3/A1MCHIOETbCA),  SKAW  3aJUIIAE€TBCA B
paiiaepkaamMiHiCTpalIii.

[Tpo BHITydEHHS €EeKTPOHHUX JTOKYMEHTIB CKJIAJAa€ThCs aKT (IPOTOKOJ) y ABOX
OpUMIpHUKAX, MEPIIMA 3 SKUX 3aJIMIIAETHCS B paiiiepkaaMmiHicTpauii, a Apyrui
NepeIacThCsl BIAMOBINANbHIN 0c001, 3a3Ha4YeHIi B yXBaJli.
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VII. IlopsiaoK miArOTOBKH €JJeKTPOHHUX CIIPaB
10 MepeIaBAHHSA IS APXIiBHOT0 30epiraHnus

Excnepmu3sa yinnocmi 00Kymenmie

201. Excriept3a IIHHOCTI JOKYMEHTIB B €JEKTPOHHIM ¢GopMi MPOBOJAUTHCS
BIJIMOBITHO /IO 3aKOHOJABCTBa y cdepl apxiBHOI CIpaBH Ta IIJIOBOACTBA 3a TUMH XK
MpaBUJIaMH, IPUHITUIIAMU Ta KPUTEPISIMHU, 110 1 JOKYMEHTIB Y TIaliepoBiil popmi.

202. Excrieptr3a IIIHHOCTI JOKYMEHTIB IMPOBOJUTHLCS B €JIEKTPOHHIN (opwmi,
KpIM JIOKYMEHTIB, BU3HAYCHHX ab3aliaMu IpyruM-11’ITUM IMyHKTY 2 1i€i [HcTpyKIii.

203. [Tig yac mpoBedEHHS EKCHEePTHU3U I[IHHOCTI ENEeKTPOHHUX JOKYMEHTIB
3MIACHIOETHCS BiAOIp JOKYMEHTIB MOCTIMHOrO Ta TpuBanoro (moHag 10 poxiB)
CTpOKIB 30epiraHHs Jig HaJaHHS JOCTYIMy TMpaliBHUKAM JiJIOBOJHOI CIYKOU
(apxiBHOTO TiAPO3aLTY paiaepkaaMiHICTpalii — MPaI[iBHUKY CIYKOH J1JIOBOJCTBA,
BIJINOBIJIAJILHOMY 3a apXiBHE 30epiraHHs JOKYMEHTIB), OJOKYBaHHS MpaBa IHIIUX
MpaIliBHUKIB paiiiepKaaMIHICTpallli HAa pelaryBaHHs PEECTPaLlIitHO-MOHITOPUHTOBO1
KapTKH JIOKYMEHTIB, SIKI TEpEeJaloTbCcsl Ha apxiBHE 30epiraHHs, BWIYYCHHS MJis
3HMINECHHS JOKYMEHTIB 1 €JIEKTPOHHUX CIIPaB 3a MHUHYJ1 POKH, CTPOKH 30€piraHHs
SAKUX 3aKIHUMUITUCS.

204.3a pe3ynpTaTaMH EKCHEPTU3M I[IHHOCTI E€JEKTPOHHUX JOKYMEHTIB Y
CTPYKTYPHOMY TMIIPO3AUII paijep:kaaMiHicTpalli 0co00r0, BIJMNOBIIAIBHOK 32
JUJIOBOJICTBO Y Mipo3Aim, 10 31 rpyaHs HACTYMHOTO POKY B €IEKTPOHHIN (opmi
CKJIIQJAI0ThCA: OMUCU €JIEKTPOHHHUX CIIpaB MOCTIHOTO, TpuBanoro (monan 10 pokis)
CTPOKIB 30€piraHHs, a TaKOX TOTYIOTHCS TMPOIO3HUIII J0 aKTa MPO BHIYYCHHS IS
3HMINCHHS JOKYMEHTIB, HE BHECEHMX /10 HarioHaibHOTO apXiBHOTO (POHIY, JO SKHX
BKJIFOYAIOTHCS €JIEKTPOHHI CIIPaBH 3 JIOKYMEHTAMHU Y MArepoBiid Ta y pa3l NPUHHATTA
BIJIMTOBITHOTO PIIIEHHS TOJIOBOIO paiifiepKaaMiHICTpaIlli B €JICKTPOHHIN (opMax.

Onucu e1eKTPOHHUX CIIPaB CTPYKTYPHOTO MIAPO3ALTY 1 MPOMO3UIIIT 10 aKTa Mpo
BUJTYYCHHSI JUUIA 3HUIICHHS JOKYMCHTIB BI3YIOThCS YKIJIaJlaueM OIUCY, KEPiBHUKOM
CIY>KOW JUJIOBOJCTBA  paiAepkaaMiHICTpallli Ta MiANUCYIOTHCS KEPIBHUKOM
CTPYKTYPHOTO MiPO3ALTY.

205. Ha mijacraBi €NEKTPOHHUX OMNUCIB E€JIEKTPOHHHUX CIpPaB CTPYKTYPHOIO
MiIPO3AUTY Ta TPOIO3HINK J0 aKTa NPO BWIYYCHHS IS 3HUIICHHS JOKYMCHTIB
apXxiBHUM MiIPO3/IIOM paiaepxkaaminicTpariil (mpariiBHUKOM CIyXO0H iTOBOJCTRA,
BIJIMOBIIAJIbHUM 3a apXiBHE 30€piraHHs JOKYMEHTIB) B €JICKTPOHHIM ¢GopMi MiCs
OPUUHATTS 0  apXiBHOTO  MAPO3AUTY  paiijepaaMmiHiCTpallii  JOKYMEHTIB
CTPYKTYPHHUX TMIAPO3JIIB CKIAAAIOTHCA EJICKTPOHHI OIMHUCH EJIEKTPOHHUX CIIPaB
nocTiitHoro, TpuBanoro (monaa 10 pokiB) cTpokiB 30epiranHs (I0AaTOK 8) Ta akT B
CJIEKTPOHHIM (GOopMi MPO BUIYUYEHHS JJIsl 3HUINEHHS TOKYMEHTIB, HE BHECEHUX JI0
HarionansHOTO apxiBHOTO (pOoHITY (MOMATOK 9).
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206. Ha miacTaBi CKJIaJICHMX B €JIEKTPOHHIN (popMi OMHUCIB CIpaB Ta aKkTa Ipo
BWJIYYeHHS JUid 3HUIICHHA JIOKYMEHTIB  paiiiepkaaMmiHicTpamii  cuctema
€JIEKTPOHHOTO JIOKYMEHTOO00Iry paijepxaJMiHiCTpallii aBTOMAaTUYHO 3IIHCHIOE iX
Bi3yasizalfito 3a (GopmMoro, BH3HAYCHOIO I[HCTpyKIIi€r0 3 IIIOBOACTBA, fKa y pasi
HEOOX1THOCTI MOXe OyTH PO3APYyKOBAHA.

[Tporieaypa 3HUIICHHS E€JIEKTPOHHUX JOKYMEHTIB 31MCHIOETHCS JHIIE y pasi
OPUMHATTS TOJIOBOIO palep>kKaAMIHICTpallli BIAMOBIIHOTO PIIICHHS Ta BU3HAYAETHCS
[HCTpYKITIEO 3 A17I0BOACTBA pakaep kaaAMIHICTpallii.

AKT TIpo BWJIYYEHHS JJIs 3HHUIICHHS JOKYMEHTIB paijepkaJMiHICTpallii, 110
30epiratoThCs B CIICKTPOHHIN (DOPMI, CTBOPIOETHCS JIUIIIE B €JIEKTPOHHIN dhopmi.

Homep Ta pmara akrta mpo BWIYYCHHS JJs 3HUIICHHS JTOKYMCHTIB
paiizepkaaMiHICTpalii MPUCBOIOIOTHCS CHUCTEMOIO E€JIEKTPOHHOTO JIOKYMEHTOOOIrY
paiepskaaMiHiCTpallii Mmicis HOTo 3aTBEp/HKEHHS B €JIEKTPOHHIN GopMi.

207.Y pas3i koau ms JOKYMEHTa 3a pe3yjibTaTaM{d IPOBEICHOI EKCIIEPTHU3H
IIHHOCTI BU3HAYEHO TMOCTIMHUI CTpOK 30epiraHHs, BIANOBIAAJIBHOIO 0CO0OO0I0
BUTOTOBJIAETHCS TAllepoBa KOMISl TAKOTO JIOKYMEHTa 3 BI3yalli3alllel0 pPEKBI3UTIB
MIJMUCY 0CO0U, 0 MiANUCYBajia TaHUN €IeKTPOHHUIN TOKYMEHT, SIKa 3aCBIAUYETHCS
NEeYaTKOIO pailiepxaaMiHicTpariii.

208. MeToauuHa 10MOMOra y CKJIa/IeHHI OIMKCIB €JIEKTPOHHUX CIIPaB HATAEThCS
apxXiBHUM  BIAJJIOM  paiiiepXkaAMIHICTpalii Ta  apXiBHUM  MIAPO3AIOM
paiiaepxaaMinicTpariii (pamiBHUKOM CIy)KOM [TIJIOBOJCTBA, BIANOBIJAJILHUM 3a
apxiBHE 30epiraHHs JOKyMEHTIB).

Odhopmnennn enekmpoHnux cnpae

209. 3a pesynbpTaTamMu MPOBEACHOI EKCIIEPTU3U IIIHHOCTI BiIOpaHi €JIeKTPOHHI
CIIpaBU MOCTIMHOTO 1 TpuBasoro (monan 10 pokiB) cTpokiB 30epiraHHs MOTPEOYIOThH
CTBOPEHHSI TarepoBOr0 MPUMIPHUKA €JEKTPOHHOI CIIpaBH, 3aCBIIUEHOTO 3TiAHO 3
[HCTpYKITiEO 3 A17I0BOACTBA palaep kaaMIHICTpalIii.

[TarepoBi MPUMIPHUKH €JIEKTPOHHOI CIIpaBU MOCTIHHOTO Ta TPUBAJIOTO (MTOHA
10 pokiB) CTpOKiB 30epiraHHs CTBOPIOIOTH MpPAI[iBHUKH CIIY)KOM IIIIOBOJCTBA, SIKI
dbopMmyBai BIANOBIAHI €JIEKTPOHHI CIpaBU. Y pas3l peopraHizaimii yu JiKBiAalii
CIIy’kOM J1J0BOJCTBA 3a3HAUY€HI MPUMIPHUKKA CTBOPIOIOTH BIAMOBIAAIbHI 0COOM iX
MIPaBOHACTYITHUKIB.

VYV pasi mikBigaiii ciaykOM JUTOBOACTBA 0€3 BHU3HAYEHHS IPABOHACTYIMHUKA
eKCIepTU3a LIHHOCTI Ta CTBOPEHHS 3a3HAYEHUX MPUMIPHUKIB 3IIACHIOETHCS Y
mpoliect JIKBLAALIl CTPYKTYpPHOIO MIAPO3ALUTY MijJ Yac MiATOTOBKU CHpaB MiAPO3ILTY
JUTS TIepeaBaHHs 10 apXiBHOTO BTy paiaepkaamidicTparii (MpaiBHUKY CITyKOH
JJIOBOJICTBA, BIAMOBIMAJILHOMY 3a apxXiBHE 30epiraHHs IOKYMEHTIB). Y TakKoMy
BUMAJKY JOKYMEHTH THMYacOBOTrO 30€piraHHs 3HHILYIOTHCS IOCTPOKOBO, OJpa3y
MICTISl €KCIIEPTU3H IIIHHOCTI.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

46

210. ITinroToBKa 10 TmepenaBaHHS Ha apxiBHE 30epiraHHs IanepoBHUX
MPUMIPHUKIB €JIEKTPOHHUX CIpaB CTPYKTYPHUMU iApO3aiIaMu
paiiaepkaaMiHiCcTpallii 3MIHCHIOETHCS BIAMOBITHO 10 [HCTPYKITIi 3 MIJTOBOICTBA.

211. JIna migrOTOBKM €JEKTPOHHOI CHpaBu JUIA TEpEelaBaHHS Ha apXiBHE
30epiraHHsi B aBTOMAaTU30BaHOMY PEXHUMI 0(hOPMITIOETHCS €JIEKTPOHHA 1H(pOpMalliitHa
KapTKa apxiBHOI cripaBu (0OKJIaWHKA CIIPaBH), IKa MICTUTh TaKi BIJOMOCTI:

HallMEHYBaHHA CTPYKTYPHOTO MiIPO3/LIy;

1HEKC €JIEKTPOHHOI CIIPaBH;

HOMEp TOMY €JIEKTPOHHOI CIIPaBH;

3aroJIOBOK €JIEKTPOHHOI CIpaBU (TOMY, YaCTHHH);

KUIBKICTh €JIEKTPOHHUX JIOKYMEHTIB;

nepios1 GopMyBaHHS CIIPaBH;

CTpOK 30epiraHHs CIipaBu;

CJICKTPOHHUIN OTMHUC JTIOKYMEHTIB CpaBH (BHYTPIIIHIN);

BIAMITKY MpO TNpUMaHHS-NepeaBaHHs €JIEKTPOHHOI CIpaBU A0 apXIBHOTO
BIJIUTY paiinepkaaMiHicTpanii (paiBHUKY CIy»OU JTTOBOJCTBA, BiIMOBIIATBHOMY
3a apxiBHE 30epiraHHs IOKYMEHTIB).

212. CtBOpeHHsI OOKJIAAMHKHU CIIPABH 3aBEPIIYETHCS Bi3yBaHHIM MPalliBHUKOM
JIJTOBOAHOT CIIYKOU Ta MIAMHUCAHHSAM KEPIBHUKOM J1JI0BOIHOIL CITY>KOH.

213. ®opma OOKITaIMHKKA CHpaBH Ta Bi3yamizaiis ii BiIOMOCTEH BH3HAYAETHCS
[HCTpyKIi€l0 3 [OUIOBOACTBA paiiepxkaAMIHICTpallii 3 YpaxyBaHHSIM apXiBHUX
paBuIIL.

Ilepeoasannn enekmpoHHUX Cnpae Ha apxXieHe 30epicanus
(00 apxisnozo 6i00iny paiioeprcaominicmpauii (npauienuxy cayxicou o0inosoocmea,
8i0N0GI0AIbHOMY 3a apXieHe 30epicanna 00KyMeHmig)

214. TlepenaBaHHsl €JEKTPOHHHMX CIpaB Ha apxiBHE 30€piraHHs IMOJsITrae y
HaJIaHHI1 JOCTYITy JO HUX IpalliBHUKAM CIY>KOHU JIIJIOBOJCTBA Ta OOMEXKEHHS JIOCTYITy
(flume  mpaBOM  TMEpPETryIsiAy) N0 CNeKTPOHHUX CIpaB I1HIIMM  MpalliBHUKaM
paiimepkaaMiHiCTpalrii.

215. TlepenaBaHHs €IEKTPOHHUX CIIPAB Ha apXiBHE 30epiraHHs 31HCHIOETHCS 3
rpadikoM, MOTOKEHUM 3 KEPIBHUKAMHU CTPYKTYPHUX IIAPO3IUTIB 1 3aTBEPIKEHUM
KEpIBHUKOM anapary paijiep>kaaMiHicTpaliii abo HOro 3acTylHUKOM, ajieé He paHille
JIBOX POKIB 3 IaTH 3aBEPILECHHS €JIEKTPOHHUX CIIPaB B JIIJIOBOJICTBI.

Hananuss poctymy mpaiiBHUKY JAUIOBOAHOL CHYXOHW, BIANOBIIAJIBHOMY 3a
apxiBHe 30epiraHHs, 3JIMCHIOETBCS 3TAHO 13 3a3Ha4eHUM rpadikoM y
aBTOMATHU30BAHOMY PEXHUMI CITY>KO0010 1H(HOpMAIIHHUX TEXHOJIOT1H.

216. EnexTpoHHi crpaBU MOCTIHOrO Ta TpuBaioro (moHaa 10 pokiB) CTpPOKIB
30epiraHHsl TMepeaaroThcsl Ha apXiBHE 30epiraHHs 3a €JeKTPOHHHMHU OIMCaMH B
CJEKTPOHHIN popmi.
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217. Tlig yac npuiiMaHHs €JIEKTPOHHUX CIPaB Ha apXiBHE 30epiraHHs apXiBHUM
OiAPO3AUIOM  paifepKaJMiHICTpaIlii MPOBOJUTHCS  MEpeBipKa  EIEKTPOHHUX
JIOKYMEHTIB KO’KHOI CIpaBU Ha HAsBHICTh KBaJi()iKOBAHUX €JICKTPOHHUX MIAMMKCIB,
KBaJi(DIKOBAaHMX €JEKTPOHHUX IMO3HAYOK Yacy Ta IUTCHICTh naHuX. l[lepeBipka
3MIACHIOETHCS. B aBTOMATH30BAaHOMY DPEKMMI 3a BHYTPIIIHIM ONKUCOM EJIEKTPOHHOI
cupaBu. Ilicias BHECEHHs MpaIiBHUKOM CIyXOM IIJOBOACTBA 10 PEECTpalliifHO-
MOHITOPUHI'OBOI KapTKH €JIEKTPOHHOI CTIPaBU BIAMITKH PO MPUHHATTS €JIEKTPOHHOI
CIpaBM Ha apxiBHe 30epiraHHs CHCTEMOIO E€JIEKTPOHHOIO0 JIOKYMEHTOOOIry
paiiiepaaMIHICTpallii ~ aBTOMAaTUYHO  OOMEXYETbCS  IHIIMM  MpalliBHUKaM
paiiiepkaIMiHiCTpaIlii MpaBo TOCTYIY JI0 WX €IEKTPOHHUX CIIPaB.

Sxmo mig 4Yac npuiiMaHHS-TIEpENaBaHHS EJICKTPOHHUX CIpaB MpaIliBHUK
JIJIOBOJAHOI CITY>KOHM, BIJIMOBIAJIbHUM 3a apXiBHE 30epiraHHs, BHSBHB HEIOJIKH,
IpaliBHUK CTPYKTYPHOTO HiAPO3AUTYy OBUHEH BXKUTH 3aXOJM Ul YCYHEHHS TaKHX
HEJIOJTIKIB.
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Jonatok 1

10 [HCTPYKIIii 3 TOKYMEHTYBaHHS
yIpaBJiHCHKOI 1HpOpMaIlii B
eJICKTPOHHIN Gopmi Ta opraHizarrii
poOOTH 3 €IEeKTPOHHUMH JOKYMEHTaMU
B autoBoacTB1 O

Binbimancbkoi palfoHHOT 1epKaBHOT
aaMiHICTpaIlii, eJIEKTPOHHOTO
MDKB1IOMYOTO OOMiHY

(myHkTt 37)
HIACYMKOBI JTAHI
00.J1iKy 00CAATy TOKYMEHTO000iry
3a mepion3 __ . . p.-mo__. . p-
JlokymeHTH KiabKkicTh JOKyMEHTIB
yCBhOTO 3 HUX
B €JIEKTPOHHIN y naneposiii popmi
dbopmi JIOKYMEHTIB CTOPIHOK
Bxinai
Buxigni
Baytpimini
Ycboro
KepiBHHK c/1y:K0U AUJI0BOACTBA Baacue im's ITIPI3BULIE

ara renepamii: . . p.




Jlomatok 2

10 [HCTpyKIIii 3 TOKYMEHTYBaHHS
yIpaBJiHCHKOI 1HpOpMaIlii B
eJICKTPOHHIN Gopmi Ta opraHizarrii
poOOTH 3 €IEKTPOHHUMHU JIOKYMEHTaMU
B JIJTOBOACTBI BinbliaHCchKO1 paifoHHOT
Jiep>KaBHOI aIMIHICTpaIlii,
€JIEKTPOHHOTO M1KB1JJOMYOTO OOMIiHY
(myHKT 79)

BIABILIAHCHKA PAHMOHHA AEPIBABHA AAMIHICTPALIA
KIPOBOTI'PAJACBKOI OBAACTI

Byn. LleHTpanbHa, 40, cmT Binblianka, Kiposorpaacbka obnactb, 26600, Ten. (05250) 9-74-41,
e-mail:inbox1@uvl.kr-admin.gov.ua, cait:vl.kr-admin.gov.ua, ko 3rigHo 3 €EPINOY 04055245

Ne

Ha Ne BiA,




BIAbILIAHCHKA PAMOHHA
JEPHKABHA AIMIHICTPALIIA
KIPOBOT'PA/ICBKOI OBAACTI

Byn. LleHTpanbHa, 40, cMmT BinbluaHka,
KipoBorpagcekoi obnacTti 26600, Ten. (05250)9-74-41,
e-mail: inbox1@vl.kr-admin.gov.ua,
koa B €PMOY 04055245

[TponorxeHHs 1oaaTKa 2

BIABIIIAHCBKA
PAHMOHHA PAJA
KIPOBOT'PA/ICBKOI OBAACTI

Byn. LleHTpanbHa, 40, cMmT BinbluaHka,
KipoBorpagcekoi obnacTi 26600, Ten. (05250)9-71-64
e-mail: radavi@ukr.net,
kog B €EAPMNOY 24713561

Ne

Ha Ne BiA,




BIABIIIAHCBKA
PAHMOHHA PAJA
KIPOBOT'PA/ICBKOI OBAACTI

Byn. LleHTpanbHa, 40, cMmT BinbluaHka,
KipoBorpagcekoi obnacTi 26600, Ten. (05250)9-71-64
e-mail: radavi@ukr.net,
ko4 B €APNOY 24713561

[TponorxeHHs 1oaaTKa 2

BIAbILIAHCHKA PAMOHHA
JEPHKABHA AIMIHICTPALIIA
KIPOBOT'PA/ICLKOI OBAACTI

Byn. LleHTpanbHa, 40, cMmT BinbluaHka,
KipoBorpagcekoi obnacTti 26600, Ten. (05250)9-74-41,
e-mail: inbox1@vl.kr-admin.gov.ua,
koa B €PMOY 04055245

Ne

Ha Ne BiA,




Honatok 3

10 ITHCTpyKIIii 3 TOKYMEHTYBaHHSI
yIpaBJiHCHKOI 1HpOpMaIlii B
eJICKTPOHHIN GopMmi Ta oprauizarrii
poOOTH 3 €IEKTPOHHUMH JIOKYMEHTaMU
B JIJTOBOACTBI BinbliaHCchKO1 paifoHHOT
JepKaBHOI aaMiHICTpallii,
€JIEKTPOHHOTO M1KB1JJOMYOTO OOMiHY

(myHKT 79)

BIABLIAHCbKA PAMOHHA VILSHANKA DISTRICT
JAEPIKABHA A,ZlMllleTPA];HH STATE ADMINISTRATION
KIPOBOTI'PAJJCBKOI OBAACTI IN KIROVOHRAD REGION

Byn. LleHTpanbHa, 40, cMmT BinbluaHka, 40, Tsentralna Street, Vilshanka,
KipoBorpagckka obnacTb, 26600, Ten. (05250) 9-74-41, Kirovohrad region, 26600 tel. (05250) 9-74-41,
e-mail:inbox1 @vl.kr-admin.gov.ua, e-mail: inbox1@vl.kr-admin.gov.ua,
ko EAPMOY 04055245 EDRPOU code 04055245

Ne

Ha Ne BiA,




Jonatok 4

10 IHCTpyKIIii 3 TOKYMEHTYBaHHS
yIpaBJiHCHKOI 1HpOpMaIlii B
eJICKTPOHHIN GopMmi Ta oprauizarrii
poOOTH 3 €IEKTPOHHUMH JIOKYMEHTaMU
B JIJTOBOACTBI BinbliaHCchKO1 paifoHHOT
JepKaBHOI aaMiHICTpallii,
€JIEKTPOHHOTO M1KB1JJOMYOTO OOMiHY
(myHKT 79)

L

HAKAS3
KEPIBHUKA AIAPATY
BIABILIAHCBKOI PAOHHOI JEPKABHOI AJAMIHICTPALIT
KIPOBOI'PA/ICBKOI OBAACTI

BIJl 20 poky Ne

cMT Binpmanka



[TponorxenHus nonaTka 4

POIIIOPAIKEHHA

I'OAOBU BIABIIIAHCBKOT pAﬁOHHO'l’ﬂEp;ﬁABHO'I' AJMIHICTPALIT
KIPOBOTPA/JICbKOT OBAACTI

BIJ 20 poky Ne
cMT Bineimanka




[Tponorxenus nonaTka 4

POIIIOPAIKEHHA

F'OAOBU BIABILIAHCBHKOI pAﬁOHHO’l’_,aEpgﬁABHQ:i AJMIHICTPALIT
ra TOAOBH BIABLIAHCBKOI PAMOHHOI PAJI
KIPOBOT'PA/ICHbKOI OBAACTI

BIJI 20 poky Ne
cMT Bineimanka




[Tponorxenus nonaTka 4

POIIIOPAIKEHHA

IF'OAOBH BI]\bH.IAl—LCbKO'I. PAMOHHOI PAJH
ta [OAOBH BINABITAHCBKOI PAMOHHOI AEPHKABHOI AAMIHICTPALII
KIPOBOT'PAJACBKOI OBAACTI

BIJI 20 poky Ne

cMT Bineimanka



[Tponorxenus nonaTka 4

PIIIEHHA

KoJierii BiibmancbKkoi pailoHHOT ep:kaBHOT aAMiHICTpauii
KipoBorpaacekoi obaacri

BIJI 20 poky Ne
cMT Bineimanka




[Tponorxenus nonaTka 4

'OAOBA

Birbmancbkoi paiioHHOl zepzkaBHOIL azMiHiCTparii

JIOPYUEHHS



[Tponorxenus nonaTka 4

BIABLLIAHCBKA PAMOHHA JEPKABHA AJAMIHICTPALIIA

HNPOTOKOIJ

3acigaHHA.....



JlonaTok 5
10 [HCTPyKIIii 3 TOKYMEHTYBaHHS
yIpaBJiHCHKOI 1HpOpMaIlii B
eJIEKTPOHHIN GopMi Ta opranizariii
poOOTH 3 €IEKTPOHHUMH JIOKYMEHTaMU
B JIJTOBOACTBI BinbliaHCchKO1 pailoHHOT
JIepKaBHOI aIMiHICTpallii,
€JIEKTPOHHOTO M1KB1JJOMYOTO OOMiHY
(myHKT 99)

KYPHAI
peecTpauii BiapsiaKeHb

[IpizBumie
Ta BJIACHE
iM'st ocobu,
10 BIIPSII-
JKAETHCS

Ilocana

Micre
BIJIPSII-
JKEHHS

Jara 1
HOMED
HakKazy
(po3mo-
pAA-
YKEHHSI )

Jlata
BIJIOYTTS

Jlata
npuoyT-
TS

[IpizBumie
Ta BJIACHE
iM'st ocoOm,
110
3amilye




JomaTok 6

10 [HCTPYKIIii 3 TOKYMEHTYBaHHS
yIpaBJiHCHKOI 1HpOpMaIlii B
eJICKTPOHHIN Gopmi Ta opraHizarrii
poOOTH 3 €IEKTPOHHUMHU IOKYMEHTaMU
B JIJTOBOACTBI BinbliaHCchKO1 paifoHHOT
JiepKaBHOI aIMIHICTpaIlii,
€JIEKTPOHHOTO M1KB1JJOMYOTO OOMIiHY
(mynkt 182,188)

MNPUMIPHA ®OPMA
€JIEKTPOHHOI TA0/IMIli HOMEHKJIATYPH CIIPAB CTPYKTYPHOI'0 MiAPO3ai1y

[Tixposmi: Binain ynpaBiiHHS IepcoHaIoM

Pozau: CekTOp 3 MUTaHb HArOpoJ

Pik: 20

[MTporokon EK:  Ne  Bim . 20

[nnexc cipaBu 3aroJ0BOK KinbkicTh Crpok Po6out
CIIPpABU cripaB (TOMIB) 30epiranHs MMO3HAYKHU

[TimcyMKoBUiA 3amKC
Pazom  Ilepeximni EIIK
Ycworo cnpas
3 HUX
KUIBKICTB CIIPaB MOCTIMHOTO 30epiranHs
KUIBKICTBh CIIPaB TPUBAJIOTO 30€piraHHs
KUIBKICTh CIIPaB TUMYAaCOBOI0 30€epiraHHs

KBanigikoBaHi eeKTpOHHI M1AIUCH™
(keanighikosana enekmpoHHa

(nocaoa) nosHayka 4acy)

(cmamyc)

MpaIiBHUK CEKTOPY

JIOKYMEHTOO00ITY Ta KOHTPOJIIO,

BI/IMOBIAANBHUM 32 apXiBHE

30epiranHs . .20 MIATBEPIKEHO
HAYaJIBHUK BIJIUTY YIPABIIHHS

IIePCOHAJIOM, TIPABOBO1 POOOTH,

3a1100iraHHs Ta BUSIBJICHHS

KOPYIIIii : .20 M1ATBEPAKEHO



Jlonartok 7
10 [HCTpyYKITiT 3 TOKyMEHTYBaHHS
yIpaBiHCHKOI 1HpOpMaIlii B
€JIEKTPOHHIN Gopmi Ta opraHizarrii
poOOTH 3 €JICKTPOHHUMH TOKYMEHTaMU
B IUIOBOACTBI Binbmancekol
palioHHOI Jiep>kKaBHOI aiMiHICTpaIlii,
€JICKTPOHHOI'0 MI>XKBIJIOMYOTO OOMIHY
(myHkT 184)

IHPUMIPHA ®OPMA
€JIEKTPOHHOI TA0/ 1ML 3BeIeHOI HOMEHKJIATYPH CNIPaB paiigepkaaMiHicTpamii
YcraHosa: Binbmanceka paitnepxaaMiHicTpanis
Pik: 20
[Ipotoxkon EK: Ne  Bimg . 20
ITporokoi EIIK: Ne Bix . .20
Po3ain: CekTop AJOKYMEHTOOOIT'Y Ta KOHTPOJIIO anapary

panaepxxaaminicTparii*

Pozain Innexc 3arojoBOK KutekicTh Ctpok Po0Ooui
CIIpaBU CIIpaBU CIIpaB 30epiraHHs MO3HAYKH
(TOMIB)

[TincymxoBHii 3anuc
Pazom [lepexigni EIIK
Ycporo crpas
3 HUX
KUTBKICTh CIIpaB MOCTifHOTO 30epiraHHs
KUTBKICTh CTIPaB TPUBAJIOTO 30epiraHHs
KUIBKICTh CIIPaB TUMYAacOBOI'0 30epiraHHs

KBauniikoBaHi eeKTpOHHI TiATUCH**
(keanigixosana enekmpoHHa

(nocaoa) RO3HAUKA 4acy) (cmamyc)
MpaIiBHUK CEKTOPY JOKYMEHTOOO0Iry Ta .20 MiTBEPIKEHO
KOHTPOJIIO, BIJTIOBITaIbHUN 32 apXiBHE
30epiraHHs
3aB1yBay CEKTOPY JIOKYMEHTOOOITY .20 MIATBEPKEHO
Ta KOHTPOJIIO
KEpIBHUK amnapaTy paiiep>xkaaMiHicTparii .20 MiATBEPAKEHO

* IHcTpyMeHT (ikcoBaHOTO BiOOPY HOaHMX 3BEACHOI HOMEHKIATYpU CHpaB s MOTOYHOI'O
BiI0OpakeHHs (BapiaHTH BiAOOpPY: BCl MiAPO3AUIN, CEKTOP TOKYMEHTOOOITYy Ta KOHTPOJIIO, BIJUILI
YIIPaBIIiHHS TIEPCOHAIIOM, TIPABOBOi pOOOTH, 3a1100IraHHS Ta BUSBICHHS KOPYIIII).

** BumararoTbcsl KBaJipikOBaHI €JNEKTPOHHI MiANUCH BiANOBIJAIBHOTO (YIIOBHOBA)KEHOTO)
MpariBHUKa CITY)OHU JIIJIOBOJICTBA, SIKAM chopmoBaHO Ta0IHITIO (cxmameHo
HOMEHKJIaTypy),3aBilyBada CEKTOpYy JOKYMEHTOOOIry Ta KOHTpOJIIO, KEpiBHMKA amapary.
[linTBep/HKEHHS Ta PEKBI3UTH MOCAA0BOI 0COOM - MiAMUCYBaYa Bi3yali3ylOThCsS CUCTEMOIO i1 9ac
NEepeBIpKY BIAMOBIIHOTO KBaJi(hiKOBAHOTO €IEKTPOHHOT'O MMiJITHUCY.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

Homatok 8

10 [HCTPYKIIii 3 TOKYMEHTYBaHHS
yIpaBJiHCHKOI 1HpOpMaIlii B
eJICKTPOHHIN Gopmi Ta opraHizarrii
poOOTH 3 €IEeKTPOHHUMH JOKYMEHTaMU
B JIJTOBOACTBI BinbliaHCchKO1 paifoHHOT
JiepKaBHOI aIMIHICTpaIlii,
€JIEKTPOHHOTO M1KB1JJOMYOTO OOMIiHY
(myskt 205)

HPUMIPHA ®OPMA
JJIsl BHECEHHS IaHUX ONHUCY CIPaB B €JIEKTPOHHY TA0IHIIO
CUCTEMH eJICKTPOHHOI0 JOKYMEHTO000iry

VYcranosa: Binpmranceka paiaepskaamiHicTparis
[Tizxpo3min: Bigain ynpaBiiHHS epcoHaIoM
Pik: 20
[Ipotoxkon EK: Ne Bixm . .20 *
ITporokou EIIK: Ne BiA . .20 **
Innekc 3aroji0BoK Jara Jara Kinbkicth Crpok Po6Goui
CIpaBU CIpaBU MIOYaTKy 3aKIHUYCHHS CTOPIHOK 30epiraHHs | TIO3HAYKH
(Tomy)
VY el onuc BKIFOYEHO __copaB 3Ne  mo Ne
[IponymieHo cripaBu No 1
Ilepenano 3a onucom CIIpaB
KBasniikoBaHi e1eKTPOHHI MiATHUCH***
Keanighikosana eleKmpoHHa
(nocaoa) ¢ ¢ P (cmamyc)
NO3HAYKA Yacy)
KEPIBHUK MiIPO3ALTY yKIaaHHsI ™ .20 MiTBEPIKEHO
MpaIiBHUK CEKTO OKYMEHTO00ITy Ta .
pall Py HOKY y .20 M1ATBEPIKEHO
KOHTPOJIIO —
3aBilyBad CEKTO OKYMEHTOOO0ITy Ta .
y Py 1OKY y . .20 MIATBEPAKEHO

KOHTPOJIIO **

* Jlnist onucy crpas MiIpo3/iy.
** Jy1s1 3B€JIEHOTO OTHCY CIIPaB YCTAaHOBH.

*** J5ia 3B€JICHOTO OMKCY CIpaB paliep KaJMiHICTpallii BUMaraloThCsl KBaTi(piKOBaH1 €JIEKTPOHHI
MiJMUCH BiIOBI1IaThbHOTO (YIIOBHOBAXEHOT0) MPAI[iBHUKA CEKTOPY TIOKYMEHTOO0Iry Ta KOHTPOIIIO,
SKUM C(POPMOBAHO TAOJHINIO (CKIIAJEHO OTHC), 3aBilyBada CEKTOPY JOKYMEHTOOOITY Ta KOHTPOJIIO,
KepiBHMKa amapary. i omucy chpaB Migpo3[ily BUMAaralThCs KBali(iKOBaHI €JIEKTPOHHI
MIMACA 0COOM, BIMMOBITATBHOI 3a JUIOBOJCTBO Y MIAPO3AUTT YKIaJaHHS, SKOK C(HOPMOBAHO
TaOIUIIO (CKJIaJEHO OIUC), MpAI[iBHUKA CEKTOPY JOKYMEHTOOOIrY Ta KOHTPOJIO Ta KepiBHHKA

HIAPO3aUTY  yKIIaJaHHS.

[TinTBEepIKEHHSI Ta PEKBI3UTH I10CAJA0BOT

ocoon

— MianucyBaya

BI3yalli3yIOThCSl CHCTEMOIO IMIiJl 4ac MEepeBIPKM BIAMOBITHOIO KBali()iKOBAHOTO EJIEKTPOHHOTO

MIJIITHCY .


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

JonmaTok 9

1o [HCTpyKIii 3 JOKYMEHTYBaHHS
yIpaBIiHCHKOI iHGOpMaIlii B €IeKTPOHHIM
¢dbopwmi Ta opranizaiiii poOOTH 3
CJICKTPOHHUMH JOKYMEHTAaMH B
JIJI0BOICTBI BinbiiaHChKO1 pailoHHOT
Jiep>KaBHO1 aMIHICTpallii, eTeKTPOHHOTO
MIBIJOMYOTO OOMIHY

(myHkT 205)

INPUMIPHA ®OPMA
JJI51 BHECEHHSI JaHUX aKTa NP0 BUJIYYeHHs sl 3SHUIIEHHS I0KYMEHTIB
B €JIEKTPOHHY TA0JMII0 CHCTEMH €JIEKTPOHHOI0 JOKYMEHTO000Iry

AKT
NPO BUJIYYEHHS Il 3HUIIICHHSI JOKYMEHTIB
Howmep akra:
Jarta akra: _ . .20__
YcraHoBa: Binbmanceka paitnep:kaaMiHicTpanis

[Tizxpo3min: Bignin ynpapimiHHS TepcoOHATOM
ITigcraBa:
nportokoi EK: Ne  Bim . 20
Ianexc 3aroja0BOK [ara [ara KinekicTn Ctpok Po06oui
crpaBu crpaBu MOYaTKy | 3aKiHYCHHS crpan 30epiraHHs | MO3HAYKHU
(Tomy) (TOMiB)

Pazom 110 3HUIIICHHS

KinpKicTh TOKYMEHTIB
[IpuiiManpHO-3/1aBaJIbHA HAKJIAAHA!
MeTto 3HUIIEHHS

KBauniikoBaHi eIeKTPOHHI MiMTUCH
(nocaoa)

rOJIOBHUM crerjiaiaicT**
rOJIOBHHUI crermiamicT™***
KEPIBHUK MiAPO3ALTY yKIaJaHHS
KEepIBHUK CITY>KOH JIIJTOBOJICTBA
KEpIBHUK amapaTy™***
TOJIOBHHUH cHerjagicT™****

* HeoOoB's13k0BE€ T10JI€.

__cnpaB3a20_ -20  poku

Ne

(cioBamm)
im . 20 %

BIJ

BUIAJIEHHA 3 0a3U JaHUX

(keanighixosana eneKmpoHHa
NO3HAYKA Yacy)

20
_.20__

(cmamyc)

M1TBEPHKEHO
i ATBEPIKEHO
i ATBEPIKEHO
M1TBEPHKEHO
i ATBEPIKEHO
M1TBEPHKEHO

** Ocoba BiAINOBIAaIbHA 32 IIIOBOJCTBO Y MiIPO3ALUT YKIaJaHHs, KO C(hOPMOBAHO TAONIHUIIO (CKIIaICHO

aKT).

*** [TocamoBa oco0a, sika MPOBOAMIIA €KCIIEPTH3Y IIHHOCTI.

**** KepiBHHK amapary.

FXFEX Ocoba Biamimy iHGOPMAIIHHAX CUCTEM 1 TEXHOJIOTIH, ska 3HUIIIIIA (Y pasi HassBHOCTI KBaIihiKoBaHO-

T0 €JIEKTPOHHOTO I IITHCY).


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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I'JIABA 11

IHCTPYKIIA
3 IiJIOBOJACTBA B 00JIaCHIN Aep:xaBHiil agMiHicTpamii

I. 3arajabHi 10J0KEeHHSA

1. U IHcTpykiis 3 MiOBOACTBA B pallOHHIN Jep:KaBHIM aaMiHicTpamii (rati -
[HCTpyKIliS 3 [IIOBOACTBA paiiiep:kaaMiHICTpallii) BCTAaHOBIIOE BHMOTH IIOJO
JIOKYMEHTYBaHHS yIPaBIiHCHKOI 1HPOpMAIIl Ta opraHizaiii podoTu 3 JOKYMEHTaMH,
CTBOpEHHUMH y TamnepoBii Qopmi BilblIaHChKOIO pallOHHOIO  JIEP>KABHOIO
aaMiHICTpalieo (Jam - paiaepKaaMiHICTpalis), MIANPUEMCTBAMH, YCTAaHOBAMH,
oprasizaiisiMy, 110 HaJIeKaTh /10 cepu yrpaBiiHHS paiijepkaaMiHicTpamii (mani -
YCTaHOBH).

[Tonoxennst 1iei I[HCTPYKINT 3acTOCOBYIOThCS JIMIIE Yy pas3l HasBHOCTI
BU3HAYCHUX 3aKOHOM abo aktom KabGinety MiHicTpiB VYKpaiHu TiACTaB, SIKi
BU3HAIOTBCSI ~ OOIPYHTOBAaHMMHM Il  CTBOPEHHS ~ Ta/ab0  OMNpaIfOBaHHs
paiiepkaIMiHICTPAII€I0 TOKYMEHTIB Y ManepoBiit Gpopmi.

2. Tlopsimok 3m1MCHEHHS MUJIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MICTSTh
iH(popMaIlio 3 0OOMEXEHUM JOCTYIIOM, 32 3BEPHEHHSMH T'POMaJsiH, 3allUTaMy Ha
1H(pOpMaIlI}0 BU3HAYAETHCSI OKPEMUMH HOPMATUBHO-TIPABOBUMHU aKTaMH Ta HE MOKE
peryitoBaTtucs i€ [HCTpyKITi€ero.

OCHOBHI TOBHOB@XEHHS CTPYKTYpPHMX MIAPO3AUIIB 3  JIJIOBOJACTBA B
paiiepkagMiHICTpalii 3A1MCHIOIOTBCS B €JIEKTPOHHIN (opMi, 3 €JIeKTPOHHUMH
HOCIsSIMKM  iHpopMalii Ta BHU3HAYAIOTHCA I[HCTPYKIIEI0 3  JTIOKYMEHTYBaHHS
yOpaBMiHCHKOT 1HGOpMaIi B e€IEKTpOHHIM QopMmi Ta opraHizaiii podotu 3
CJIEKTPOHHUMHM JIOKYMEHTaMH B JIJIOBOJICTBI BiNbIIaHCHKOI pallOHHOI Aep>KaBHOI
aJMIHICTpaIlil, eJIEKTPOHHOTO MDKBIJJOMYOTO OOMiHY, 3aTBEpP/UKCHOIO IIUM
PO3MOPSKEHHSIM TOJIOBH paiiepkaaMiHicTparii (1aii - [HCTpyKIis 3 I1J10BOJICTBA B
CJIEKTPOHHIN popmi).

3. He nomyckaeTbesi oHOYACHE MPOXOJKEHHS OJTHOTO 1 TOTO XK JOKYMEHTa B
€JICKTPOHHIN Ta maneposiil popmi.

4. BianmoBigadpHICTh 3a OpTraHizaililo JUIOBOACTBA B palaepxaaMiHICTparlil
HECYTb 11 KEPIBHUKHU.

5. 3a miATOTOBJICHUI MPOEKT JOKYMEHTA BIAMOBIIAILHUM € HOTO aBTOp.
6. Opranizailis AUJIOBOACTBA B paliiep KaIMIHICTpaIlii MOKIATa€ThCI HA CEKTOP

JOKyMEHTOOO0ITY 1 KOHTPOJIO amapary paiaepxkaamiHicTpamii (mami — cmoyxk0a
JIIJIOBOZICTBA).
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7. Opranizaiis IIJI0BOACTBA y MamnepoBiil ¢opMi B CTPYKTYpHHUX MiIpO3ALTIax
paiiiepkaaMiHiCTpallii TOKIAAA€ThCsl Ha CIYy)KOM [ioBOACTBAa ab0 CIEIiaabHO

IPU3HAYEHY JUIS1 BOTO 0CO0Y.

I1. lokyMeHTYBaHHSA VIIPABJIHCLKOI iHGopMaIii

3acanvui 6umozu w000 cMEOPEeHHA 0OKYMEHMIB

8. JlokyMeHTyBaHHs YINpaBIHCHKOI 1H(OpMaIi Tmonsrae y CTBOPEHHI
JOKYMEHTIB, B SIKHX (DIKCYETHCS 3 JTOTPUMAHHSAM YCTAaHOBJICHHX MpaBui (101aTok 1)
iHbOpMaIlis PO yNPaBIIHCHKI Aii.

9.Ilix vac WIATOTOBKH  OPTaHI3aIlIfHO-PO3MOPSIIYMX  JOKYMEHTIB Yy
nanepoBiii  ¢opmi  IpaliBHUKU  paiiepkaaMmiHicTpanii  oQopMisIloTh  iX 3
ypaxyBauHsM Bumor JICTY 4163-2003.

10. [IpaBo Ha CTBOpPEHHS, MiAMKUCAHHS, IOTOXKEHHS, 3aTBEPI>)KEHHS IOKYMEHTIB
BU3HAYAETHCS  aKTaMU  3aKOHOJABCTBA Ta  [HCTPyKIi€l0 3  J1JIOBOJICTBA
paiepxkaaMiHiCTpaIli.

11. B  paligepkagmiHicTpallii ~ BHU3HAYAETHCA  CYKYIIHICTh  JOKYMEHTIB,
nepen0ayeHuX  HOMEHKJIATYpOIO  CIpaB, HEOOXiMHUX 1  JOCTaTHIX  JJs
JIOKyMEHTYBaHHS 1H(opMaii mpo ix AisUIbHICTb.

3 nUTaHb, 10 CTAHOBJIATH B3AEMHUM 1HTEPEC 1 HAJIEkKaTh 10 KOMIIETEHIIIi pI3HUX
YCTaHOB, MOXYTh CTBOPIOBATHCS CIJIbHI JOKYMEHTH.

12. Bubip Buay  JAOKyMEHTa, TPU3HAYEHOTO NI  JIOKYMEHTYBaHHS
YIPABIIHCHKOI 1HQOpMaLli (PO3MOPSIKEHHS, TIOCTAHOBA, PIIIEHHS, IPOTOKOJI TOLIO),
3YMOBJIIOETBCS ~ MPABOBUM  CTaTyCOM  paidjiepKaJMIHICTpallii, KOMIETEHIIE0
MOCaJ0BOi OCOOM Ta TOPSIAKOM MPUUHSITTS YIPABIIHCHKOTO pillIeHHs (HAa MiACTaBi
€TMHOHAYAIPHOCT1 200 KOJICT1aJIbHOCT1).

13. JIokyMEHT MOBHWHEH BIAMOBIIATA TOJIOXCHHSIM aKTIB OPraHiB Jep>KaBHOL
BJIAJM Ta CIIPSMOBYBATHCS Ha BUKOHAHHS paiiiepKaMiHICTpallil MOKJIaJeHUX Ha Hel
3aB/IaHb 1 PYHKITIH.

14. Knacu ympaBiiHCHKOI JOKYMEHTaIlli BU3HAYAIOTHCS 3rigHO 3 Jlep:kaBHUM
KkiacudikaTopoM yrnpasiiHcbkoi qokyMenTarii JIK 010-98 (mam - AKY I).

15. JIokyMEHT TOBHHEH MICTUTH OOOB’S3KOB1 JJisI HOTO TIEBHOTO BUIY
PEKBI3UTH, 110 PO3MIIIYIOTHCS B YCTAHOBJICHOMY MOPSIIKY, a caMme: HaMEHYBaHHS
YCTaHOBH - aBTOpa JOKYMEHTa, Ha3By BHJYy JOKyMeHTa (KpiM JHCTIB), nary,
pEECTpAIITHIN 1HIEKC TOKYMEHTA, 3ar0JIOBOK JI0 TEKCTY, TEKCT, ITiJIIHC.
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[Tig yac miArOTOBKHM Ta OPOPMIIEHHS JOKYMEHTIB MOXYTh 3aCTOCOBYBATHCS HE
TIIbKA OOOB’SI3KOB1, @ TAaKOX 1HINI PEKBI3UTH, SKIIO 1€ BIANOBiae MPU3HAUYECHHIO
JOKyMeHTa abo croco0y Horo ornpaitoBaHHs.

16. 3 MeToto migBUIIEHHS €()EKTUBHOCTI Ta OMEPATUBHOCTI OpraHizailii podoTu
3 JIOKyMEHTaMH OJIHAKOBI 3a 3MICTOM JOKYMEHTH MOXYTh OyTH YHi(hiKOBAaHUMH
IUISIXOM pO3poOsieHHsT TpadapeTHUX TEKCTIB, fKI BKJIIOYAIOTBCA 10 30ipHUKA
(asibObOMYy) yHI(iKOBaHMX (TUIIOBHX) (POPM JOKYMEHTIB parep kaaMiHICTpallii.

17. PalinepxaamiHicTpamisi  371MCHIOE  JUIOBOACTBO  JIEP’KAaBHOIO  MOBOIO.
JIOKyMEHTH CKJIaJalOThCSl JIEP’)KaBHOIO MOBOIO, KpIM BHIIAJKiB, MepeadaueHux
3aKOHOJAaBCTBOM IIPO MOBH B YKpaiHi.

JIOKyMEeHTH, $IKI HaJCWUIAIOThCA 1HO3EMHUM ajapecataM, O(OPMIIIOIOTHCS
JepKaBHOIO MOBOIO ab0 MOBOIO JiepXkKaBH-ajpecara, ab0 OJHIEID 3 MOB
MI>)KHAPOJIHOTO CHIJIKYBaHHS.

18. OkpeMi BHYTpIIIHI JOKYMEHTH (3asiBU, MOSICHIOBAJIbHI Ta JOIMOBIJIHI 3alTUCKU
TOII[0), aBTOpaMH SIKUX € TI0CaZoBl Ta 1HII (I3UYHI OCOOH, J03BOJISETHCS
o OpPMITIOBATH PYKOITUCHUM CITIOCOOOM.

bnanku 0okymenmie

19. OpranizaiiitHo-po3nopsia4ul JOKyMEHTH, 0 MAalOTh OOIPYHTOBaHI MiJICTaBU
JUTsL ONpalfOBaHHs B manepoBiid (opmi BIANOBIAHO A0 I[HCTpyKuii 3 IIJIOBOJCTBA B
€JIEKTPOHHIA (POpMI Ta HE € MPUMIPHUKAMHU a00 KOMISIMU JTOKYMEHTIB, CTBOPEHUX B
eNeKTpOHHINA (popmi, 0HOPMITIOIOTHCST Ha OJIaHKaxX, 110 BUTOTOBJISIOTHCSA 3T1IHO 3
BUMOTaMH 1€l [HCTpyKITii.

JInst BUTOTOBJIEHHS! OJIaHKIB BUKOPUCTOBYIOThCSA apkylll mamnepy dopmary A4
(210 x 297 mimimetpiB) Ta AS (210 x148 minimerpiB). J[03BOJIEHO BUKOPUCTOBYBATH
omanku popmaty A3 (297x420 mimimeTpiB) 11t 0HOPMIICHHS JOKYMEHTIB Y BUTJISAII
TaOJHIIb.

branku T0KyMEHTIB MOBUHHI MaTH Taki MoJis (MIUTIMETPIB):

30 - niBe;

10 - mpage;

20 - BepXHE Ta HIKHE.

20. Buau 6naHKIB JTOKYMEHTIB BH3HAUYalOThCsA [HCTPYKIIEO 3 JIJIOBOJACTBA B
€JIEKTPOHHIN popmi.

21. PaiigepxagMiHICTpallii MOXKE 3aCTOCOBYBATH OJaHKKA JOKYMEHTIB SIK
paiiaepkaaMiHiCcTpalii, Tak 1 CTPYKTYPHUX MiAPO3AUTB, Yy pa3l, KOJIH KEPIBHUK
HiAPO3/UTY Ma€ MpaBo MiMUCYBATH JOKYMEHTH B MEXax HOro moOBHOBAYKEHb.
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22. b1aHKu TOKyMEHTIB MOXYTh BUTOTOBIIATHUCA B JpyKapHi Ha OijoMy mamepi
BHCOKO] sIKOCTI (papOaMy HACUUEHUX KOJIbOPIB (ManepoBi OJIaHKH).

23. Buau OnankiB y mamepoBii ¢opmi, IO BHUTOTOBJIEHI JAPYKapChKUM
crocoboM, MIJIATa0Th OO0JIKYy Ta OOJIKOBYIOTBCS 3rigHO 3 IHCTpykKIi€w 3
JIJIOBOJICTBA paiaep kaaMiHICTpallii.

OOnik  BeleTbcs 3a TMOPSAKOBUMHU  HOMEpaMH, [0 MPOCTABISIIOTHCA
HYMEPATOPOM, JIPYKaApChbKUM a00 THIIMM CIIOCOOOM Ha HUXKHBOMY I0JI1 3BOPOTHOIO
00Ky ab0 Ha J1BOMY ITOJI1 JIMITLOBOTO OOKY OJIaHKa.

Oco0u, sIKi TMEepCOHATBFHO BIANOBINAIOTH 3a BEIEHHS 00Ky, 30epiraHHs Ta
BUKOPHUCTAaHHA OJIaHKIB, BU3HAYAIOTHCS KEPIBHUKOM amapary paiiaep:kaaMiHicTparii,
PO 1110 BUJIAE€THCS BIJIMOBIIHUI HaKa3.

BuroTtoBieHHs: OJaHKIB KOHKPETHUX BHJIIB JIOKYMEHTIB JOMYCKAE€THCS, SIKIIO
KUIBKICTh 3apEECTPOBAHMX JOKYMEHTIB Yy mHamnepoBiii (opmi Takoro BHUIY B
palinepkagMiHICTpallll MEPEeBUILYE 2 THC. OJWHUIIL Ha PIK. SKIIO KUIBKICTh
3apeeCTPOBAHMX JOKYMEHTIB y ManepoBiid (opmi MeHILE 2 TUC. OJUHULb, TOKYMEHT
JIPYKY€ETbCS 3 TEKCTOBOIO PENAKTOpa, B SKOMY HOro CTBOPEHO, 0€3 3acCTOCYBaHHS
OJIaHKIB, BUTOTOBJIEHHUX JIPYKapPChbKUM CIIOCOOOM.

24. Jlesiki BHYTpIIIHI JOKYMEHTH (3asBH TMPAI[iBHUKIB, JIOMOBIAHI 3alUCKH,
JOBIJIKM TOIO) Ta JOKYMEHTH, IO CTBOPIOIOTHCS BIJI 1IMEHI KUIBKOX YCTaHOB,
0o(OpMITIOIOTHCS HE Ha OJIaHKaX.

3oopascenna /leprcasnozo I'epoa Ykpainu

25. 300paxxenns J[lep>xkaBHoro I'epba VYkpaiHu posMilryeTbcss Ha OJaHKax
JIOKYMEHTIB BIJINOBIAHO A0 TocTtaHOBU BepxoBHoi Pamu VYkpainu Big 19 mrotoro
1992 p. Ne 2137-X11I "IIpo epxaBuuii repd Ykpainu".

26. 3o0paxenns JlepxaBHoro I'epba VYkpaiHu pO3MIIIYEThCS MO LEHTPY
BepXHbOro 1moys. Po3mip 300pakeHHs CTaHOBUTH 17 MUTIMETPIB 3aBBHIIKH,
12 minmiMeTpiB 3aBIIUPIIKH.

Koou

27. Kon paiiaepskaamiHicTpaliii TpoCTaBISEThCS 3TiAHO 3 €IUHUM Jep KaBHUM
peectpoM mianpueMcTB Ta opranizauiii Ykpainu (€IPTIOY). 3a3nauenuii konu
PO3MILLYEThCS MIiCs peKBI3UTY "J{OBIIKOBI IaHi PO YCTaHOBY'".

28. Kop yHidikoBaHoi (hopmMu TOKyMEHTa (32 HASIBHOCTI1) PO3MILILY€ETHCS 3T1AHO 3
JAKY ]l Bunie Ha3BU BUAY JOKYMEHTA.
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Haiimenysannusa paiioeprcaominicmpayii

29. HailiMeHyBaHHS yCTaHOBH - aBTOpa JOKYMEHTAa IIOBHHHE BIATOBIAATH
HallMEHYBaHHIO, 3a3HaueHOMY B 3akoHl VYkpaiau "[Ipo wmicueBi aepkaBHI
aamiHicTparii"”, MOJIOKEHH1 po Hel. CkopoueHe HallMEHYBaHHS
paiiiepaaMIHICTpaIlii BXKUBAEThCSA Yy pas3i, KOJIU BOHO oOdiliiiHO 3adiKCOBAHO B
3a3Ha4eHUX JoKyMeHTax. CKopoueHe HailMeHyBaHHSI pO3MIIIY€EThCs (Y Ayk’Kax ado
0e3 HUX) HWXKYE MTOBHOIO HAWMEHYBAHHS OKPEMHM PSAJIKOM I10 IIEHTPY JOKYMEHTA.

Jlogiokoei oani npo paiideprcaominicmpauiro

30. JloBimkoBi AaHi Mpo paiiAepKaJMiHICTpAIil0 MICTATH TMOILITOBY aJpecy,
HOMEpHU TesneoHiB, TenedakciB, aApecy €NEKTPOHHOI MOIITH, aapecy odiliitHOTo
BeO-caiity Tomo. JIOBIAKOBI J1aHi PO3MIIIYIOThCS HIDKYE  HaWMEHYBaHHS
paiiaepkaaMiHicTpanii a00 CTPYKTYPHOTO TIAPO3ALTY.

PekBI3UTH MOIITOBOI aJpecu 3a3HAayaloThbCsd B Takiid MOCIIAOBHOCTI: Ha3Ba
BYJIMIII, HOMEp OYJMHKY, Ha3Ba HACEJIEHOTO MyHKTY, 00JIaCTi, MOIITOBHI 1HAEKC.

Ha3zea éudy 0okymenma

31. HazBa Buay MAOKYMEHTa (pO3MOPS/KEHHS, Haka3, PIIIeHHS, CIIy>kOoBa
3alKCKa, JIOMOBIJHA 3alKCKa TOIIO) 3a3HAYa€ThCs Ha OJIaHKy Ta I[IOBHUHHA
BIIMOBiaTH Ha3BaM, nepeadoadeHum KV /1.

Jlama ookymenma

32. Jlatoro mokyMeHTa € jara ioro peectparilii. Jlara 3a3HadaeTbCsi apaOCbKUMHU
uuppaMr B OAMH PSJAOK y Takiid MOCIIIOBHOCTI: YHUCIO, Micsib, pik. Jlara
opopminoeThes TUGPOBUM a00 CIOBECHO-ITUGPOBUM criocoOoM. Y pasi opopMIieHHS
JaTu HUPPOBUM CIIOCOOOM YHUCIO 1 MICSIb MPOCTABISAIOTHCS JBOMA mapamMu 1udp,
PO3AUIEHUMH KpPAINKOIO; PIK - YOTUpMA LK(]paMu, Kparka HAMPUKIHII HE CTABUTHCS.
Hamnpuxmnan: 07.03.2020.

VY TekcTax HOPMATUBHO-TIPABOBUX aKTIB Ta MOCUJIAHHSIX HA HUX 1 JOKYMEHTaX,
0 MICTATh BIIOMOCTI (PIHAHCOBOTO XapakTepy, 3aCTOCOBYETHCS CIOBECHO-
1upoBUi CrIOCiO 3a3HAYCHHS JaT 3 MPOCTABJISHHSAM HYJIS B TIO3HAYCHH1 JHS MICSIIS,
SKIIO BiH MICTUTh ofHy mudpy, Hanpukian: 07 6epesas 2020 poky. Jlo3BoysieThes
BXKMBATH CJI0BO "pik" y ckopoueHomy BapianTi "p.", nampuknan: 07 6epesnst 2020 p.

SKIIO TOKYMEHT CKJIAJIeHO HEe Ha OJIaHKY, JlaTa 3a3HAYa€ThCsl HIKYE MIANUCY
aiBopyd. [laTta qokymMeHTa MpOCTaBISETHCS MOCATOBOIO 0CO00I0, sIKa MOro MIAIMUCYE
a00 3aTBEPIIKYE.

OO00B’sI3KOBOMY JaTyBaHHIO 1 MIAMUCAHHIO MIJISITAIOTh YC1 CIY>KO00B1 BIIMITKH
Ha JIOKYMEHTax, MOB’si3aHI 3 1X IMPOXO/JKEHHSIM Ta BHUKOHAHHSAM (pe30JIrolii,
MOTO/PKEHHSI, BI3W, BIAMITKM MPO BUKOHAHHS JTIOKYMEHTa 1 HaIlpaBJjeHHS MOro 10
CIIPABH).
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Ha noxymenTi, BugaHoMmy ABoma a0o0 Oisbllle yCTaHOBaMH, 3a3HAYAETHCS OJHA
JaTa, sika BiJIMOBIIa€ AaTi OCTAHHBOTO MIITHUCY.

Peecmpauiiinuit indexc 00Kymenmis

33. Inpexcaliis TOKYMEHTIB MOJIATa€ y MPUCBOEHHI IM YMOBHHUX MO3HA4YE€Hb —
1HJIEKCIB, K1 HAJAOThCS JOKYMEHTaM IIiJ] 9ac iX peecTpartii.

[IpucBO€EHHS peecTpaliitHOro 1HAEKCY 3AIMCHIOEThCS B aBTOMATHYHOMY a0o
aBTOMATHU30BAHOMY PEXKHUMI 3a JIONOMOTOI0 TIPOrPAMHO-TEXHIYHUX 3aCO01B.

PeecTpaniiinuii 1HIEKC CKIATAEThCS 3 TMOPSAKOBOIO HOMEpa JOKYMEHTa y
MeXaxX TPYHH JOKYMEHTIB, M0 PEECTPYIOThCS, SKUH JOTIOBHIOETHCS 1HACKCAMH, IO
3aCTOCOBYIOTHCS B paiiiepKaaMiHICTpallli, 30KpemMa 1HJeKCaMu 3a HOMEHKJIATypPOIO
CIpaB, CTPYKTYpPHOTO TIAPO3IiTy, KOPECHOHJEHTIB, IOCAaJOBUX OCI0, sKi
po3rIsAaoTh a00 MIANUCYIOTh JOKYMEHT, BUKOHABIIIB, MUTaHb JISUIBHOCTI SIKUX
CTOCY€EThCSI JOKYMEHT.

Ck1a7i0B1 YaCTUHU PEECTPALIIHOTO 1HJEKCY BIJIOKPEMIIIOIOTHCA OJHA B OJIHOI
MpaBoOIYHOIO TMOXWIOK pUCKor. [lociioOBHICTh HAaNMMCAHHS CKJIAJOBUX YaCTHUH
PEECTpAIITHOTO 1HAEKCY MOYKE 3MIHIOBATHUCS 3aJI€KHO BiJl TOTO, SIKUA JOKYMEHT

PEECTPYEThCS, — BXIJHUW 4YM TaKWi, IO CTBOPEHUH B paigepKaaMmiHiCcTpalli,
Hanpuknaa: 145/01-10, ne 145 — nopsankosuii Homep, 01-10 — iHOEKC cnpaBu 3a
HOMEHKJIATypOIO.

Micrie po3TalryBaHHs peECTPAIiTHOTO 1HAEKCY BU3HAYAETHCS (hOPMOIO OJlaHKa.
JInsi HaHEeceHHS! PeeCTPalIiHOIO 1HJEKCY 3aCTOCOBYETHCS IITPUX-KOA Ta/abo
QR-xox y mopsinky, mepeadaueHoMy I[HCTpyKIi€ro 3 IiJOBOACTBA B €IEKTPOHHIN

bopmi.
Ilocunanna na 0oKkymenm

34. IlocunaHHs y TEKCTI IOKYMEHTa Ha JOKYMEHT, Ha SIKMW JA€ThCS BIMOBIIb
a00 Ha BUKOHAHHS SIKOTO TIJATOTOBJICHO II€d JOKYMEHT, HAaBOJUTHCA y TaKkid
MOCJIIIOBHOCTI: Ha3Ba BUJy JOKyMEHTa, HaiMEHYBaHHS YCTAaHOBM — aBTOpa
JIOKyMEHTa, JlaTa Ta PEECTpaIliiHuN 1HIEKC, KOPOTKUH 3MICT JOKyMeHTa. Y pasi
MOCWIAHHS  HA  3apEECTPOBAHUN  HOPMATHBHO-TIPABOBHM  aKT  JIOJAATKOBO
3a3HAYAIOTHCA TaKli pPEECTpalliiiHl NaHi: JaTa JEp>KaBHOI peecTparlii, HOMEp akKTa
3rigHo 3 JlepKaBHUM pPEeECTpOM HOPMATHBHO-TIPABOBUX aKTIB MIHICTEPCTB Ta 1HIIUX
OpraHiB BUKOHABYO1 BJIaIH.

[TocumanHs y TEKCTI JOKyMEHTa Ha MOPSJIKOBI HOMEPHU PO3UTIB, MiAPO3ILTIB,
rJlaB, CTaTed, MYHKTIB Ta MiAMYHKTIB HOPMATHBHO-TIPABOBOTO aKTa pPOOUTHCS
nudpamMu; MOPSIKOBI HOMEpPUM 4YACTUH CTaTed, ad3aliB 1 peyeHb — CJIOBaMH.
[TocunanHs y TEKCTI HOPMATUBHO-TIPABOBOTO aKTa Ha L€l TOKyMEHT abo ioro
CTPYKTYpPHI1 OJIMHULII pOOUTHCS 3 BUKOPUCTAHHSM BKa31BHOTO 3aliMEHHMKA "11ei".
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Micuye cknaoeHHs abo 6UOAHHA

35. BimomocTi mpo Micme CKJIaJeHHS a00 BHJIAaHHS 3a3HAYAlOThCS HA BCIX
JIOKYMEHTaX, KpIM JIMCTIB. 3a3Ha4yeHl BIAOMOCTI O(OPMIIAIOTHCA BIAMOBITHO 0
aJIMIHICTPATUBHO-TEPUTOPIATILHOTO MOy YKpaiHu. SKmo BIZOMOCTI  MPO
reorpadiuHe MicIle3HaXOKEHHS BXO/ISATh 10 HAMEHYBaHHS YCTAaHOBH, 1€l PEKBI3UT
HE 3a3HAYA€ETHCA.

Aopecam ma ocobucme 36epmanns

36. JIokyMEHTH aApecyloThCsl YCTaHOBI, ii CTPYKTYpPHHM MiApo3iiiaM abo
KOHKPETHIM MocajoBiii ocoli. Y pasi agpecyBaHHS JIOKYMEHTa YCTaHOB1 abo ii
CTPYKTYPHUM MiApo3aiiaM 0e3 3a3HayeHHs MO0caJoBOi OCOoOM iX HalWMEHyBaHHS
HABOJSATHCS Y HA3UBHOMY BIJMIHKY, HAIIPUKJIA/:

HanionaabHe areHTCTBO 3 INHUTAHDL
JAepP:KaBHOI CJIY:KOM

SKI0 JOKYMEHT HAJICUIIA€ThCS MOCa0Bii 0c001, HAMEHYBaHHS YCTaHOBU Ta ii
CTPYKTYPHOTO MiJIPO3/LTYy HABOASATHCS Y HA3MBHOMY BIJIMIHKY, a TI0CaJia 1 MPi3BUILE
ajipecara - y JaBajbHOMY, HAITPUKJIIA]I:

KipoBorpajacbka o0/1acHa Jep:KaBHA
aaMiHicTpanis

JlenmapTaMeHT OXOPOHHM 310POB'sl
J{upexkTopy AenapTaMeHTy

Ouaery PUBAJILUEHKY
(Baacne im'st TIPI3BUIIIE)

Y pa3i KodW JOKYMEHT aJApeCcye€ThbCcsl KEPIBHUKOBI YCTaHOBH a0 Moro
3aCTYNMHUKOBI, HATMEHYBaHHSI YCTAaHOBU BXOAUTH J0 CKJIaay HalMEHYBaHHSI MOCAIU
azpecara, ke HaBOAUTHCA Y JaBaIbHOMY BIIMIHKY, HAlPUKIaI:

I'osoBi KipoBorpaacskoi o01acHoi
paau
Baacue im'sa ITPI3BUIIE

KO0 MTOKYMEHT aJpecyeThCsl KUIBKOM OJHOPITHUM 3a XapakTEePOM isUIbHOCTI
yCTaHOBaM, 3a3HAYAETHCA y3aralbHeHE HAalMEHYBaHHS aJpecaTiB, HATPUKIIA;

CesuHiii, CUIbCLKUM pajam

JIOKyMEHT He TOBMHEH MaTH OijbIle YOTUPbOX aapecaTiB. CiaoBo "komis" nepen
HallMEHYBaHHSM APYrOT0O-4e€TBEPTOrO aJIpecaTiB HE CTaBUTHCS. Y pa3i HAJICHUIAHHA


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

8

JIOKYMEHTa OlbIlle HK YOTUPHOM aJpecaraM CKJIaIa€ThCsl CIIMCOK Ha PO3CUIKY 13
3a3HAUEHHSIM Ha KOKHOMY JOKYMEHTI TUIBKH OHOTO ajpecaTa.

PekBizutr "Agpecat" Mmoxke BkmtouaTH anpecy. Ilopsmox 1 dopma 3amucy
BiJTOMOCTEH Mpo ajpecy yCTaHOBW MOBHHHI BianoBigatu IlpaBunam HagaHHS MOCITYT
MIOIIITOBOTO 3B'SI3KY, 3aTBEP/KEHUM IocTaHoBo0 KaGinery MiHicTpiB YKpaiHu Bif
05 G6epesns 2009 poky Ne 270 (Odimiiinuit BicHuk Ykpainu, 2009 p., N 23, ct. 750).
[ToBHa angpeca 3a3HAyYaeThCsl y  pa3i  HAJACHIAHHS  JOKYMEHTa pPa30BUM
KOPECIIOH/ICHTaM, HaPUKJIIA/I:

TOB " Arpoxoaauar M"

Byn1. ['opoxaenwkoro, Oy. 2,
M. 3HaM'stHKa, 27453

VY pasi HajncunaHHs JOKyMeHTa (i3M4HIM 0c0o01 CHouYaTKy 3a3HAYa€eThCs y
JaBAJIbHOMY BIJMIHKY BJIacHE 1M'sl Ta TPi3BHIIIE, MOTIM TOIITOBA aJpeca, HapUKIaI;:

Ouaexkcanapy I'onuapeHky

Bys1. CypukoBa, Oyn. 3a, kB. 1,
M.Onekcanipisi, KipoBorpajacreka
obOnacth, 27344

VY pa3l HajacunaHHSA JOKYMEHTa OopraHaM 3aKOHOJAaBYOi 1 BUKOHABYOI BIIajy,
MOCTITHUM KOPECTIOHEHTaM iX MOILITOBA a/ipeca Ha JOKYMEHTAaX HE 3a3HA4Ya€ThCS.

VY pa3i Koau TOKYMEHT aJpecyeThCsl KOHKPETHIM 0001, y JINCTI HIXKYE aTpulyTa
"agpecar" MOXKe HABOJIUTUCH OCOOUCTE 3BEPTAHHS Y KIIMYHOMY BIJIMIHKY:

[Tane (mani) BnacHe iM'si, HanpuKIiIa:

I'osioBi IBaHiBCHKOI paiioOHHOI

JAepKaBHOI aaAMiHicTpanii

Boaogumupy IIETPEHKY
IIpo moroakeHHs NPU3HAYECHHS

ITane Bosogummupe!

abo
[Tane (mani) [pizBuiie, HampUKIAT;

I'osioBi IBaHiBCHKOI paiioHHOI
Aep:KaBHOI aAMiHICTpail

Boaogumupy IETPEHEHKY

HpO HNOTrOJKCHHA NPU3HAYCHHSA
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IHane Ilerpenky!

abo
[Tane (mani) nocama abo 3BaHHS, HAPUKJIIA];

I'os10Bi IBaHiBCHKOI pailoHHOL
JAepKaBHOI aAMiHicTpaii
Boaogumupy IIETPEHKY

HpO MOTOMKCHHSI MPU3HAYCHHA

IIane rosgoso!
abo

HayajbHUKY roJI0BHOTO YNIPaBJIiHHS
HanionaanHoi moJtinii B
KipoBorpaacokii obJacri,
MOJIKOBHUKY TOJIiLil

Bacuarw PAJIYJIOBY

IIpo ¢pinaHcyBaHHSI NPOrpaMHU....
IIaHe NMoJIKOBHUKY!
abo
[Tanose
Hanpuknan:
I'osioBi IBaHiBCHKOI paiiOHHOI
JAepKaBHOI aaAMiHicTpaii

Iropro IIETPEHKY

I'osioBi IBaHiBCHKOI paiiloHHOI paau
I'puropiro IHI{OPBI

IIpo moroaskeHHsI MPU3HAYEHHSA
ITanose Iropro ta I'puropiro!
VYV pasi HeoOximHocti mepen cioBoM 'Ilane", "Ilani" abGo "Ilanome" Moxe

BukopucroByBatucs ciaoBo "lllanoBuuii", "lllanoBHa" ab6o "IllanoBHI" BiAMOBITHO,
HATMTPUKJIIA;
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I'o0oBi IBaHIBCHKOI pailOHHOL
JAep:KaBHOI aAMiHIicTpalii
Boaoaumupy IETPEHEHKY

IIpo noroakeHHs1 NPU3HAYEHHSI
IlanoBHui nane Bosoaummupe!
abo

JMupekrtopy KipoBorpaacbkoro
00J1aCHOT0 KPA€3HABYOIr0 MY3el0
Harauii A'AIIEEBIN

IIpo npoBeneHHs eKCKYpCil
IITanoBHa naHi AraneeBa!

abo
MinicTpy oXopoHu 310poB'st YKpainu
Harauii ATAIIEEBIN

IIpo npoBeneHHs AUCaHCepU3aLil
IIlanoBHa nani MinicTepko!
I'pug 3ameeporcenns 0oKkymenma

37. JlokyMeHT MoOXe OyTH 3aTBEPIKE€HUU PO3MOPSTYUM JTOKYMEHTOM abo y
BUIIAJKaX, BU3HAUYEHUX Y IOAATKY 2, IOCaI0BOI0 0c000I0 (TI0CaI0BUMH 0CO0aMu), 110
MOBHOBAYKEHb SIKOT (SIKMX) HaJIekKaTh MUTAHHS, 3a3HaYEH] Y TAKOMY JOKYMEHTI.

HopmatuBHO-1paBoBi akTH (TIOJIOKEHHS, 1IHCTPYKIIIi, MpaBHIIa, MOPSIAKU TOIIIO)
3aTBEPIKYIOTHCS PO3MOPSKEHHSIM TOJIOBU paiiiepKaaMiHICTpaIlii.

JIOKYMEHT, SKHil HE € MPUMIPHUKOM ab0 KOMI€I0 JOKYMEHTa, CTBOPEHOIO B
SJIEKTPOHHINU (opMi, MOXKE OyTH 3aTBEPHKCHUI KOHKPETHOIO IMOCa0BOI0 0C00010. Y
TaKOMy BHMMaAKy rpud 3aTBepKeHHs ckiagaeTbcsi 13 cioa "3ATBEPJDKYIO",
HaliMEHYBaHHSI TIOCa/M, MIJNKCY, BJIACHOTO IMEHI MPI3BHUIIA 0COOU, sIKa 3aTBEpuiia
JIOKYMEHT, 1aTu 3aTBepKeHHs. Hanmpuknan:

3ATBEPIKYIO

I'osoBa Bisibmancbkoi
paiioHHOI Jep;KaBHOI aAMiHicTpamii

nignuc Baache im'a IIPI3BUIIE
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10 Gepesns 2020 poky

Y pasi Koaum JOKYMEHT 3aTBEPIKYETHCS MOCTAHOBOO, PINICHHSIM, HaKa3o0M,
PO3MOPSIIKEHHAM, Tpud 3aTBEep/pKeHHS ckiaaaeTbes 13 cinosa "3ATBEPJKEHO",
Ha3BU BHUAY JIOKYMEHTa, SKHUM 3aTBEP/IKYETbCS CTBOPEHUM JIOKYMEHT, 13
3a3HAYeHHSIM Horo aatu 1 Homepa. Hanpukmnan:

SATBEP/’KEHO

Posnopsikennss ronosu
Binbmancbkoi paiioHHOT 1epKaBHOT
aaMIHICTparlii

17 6epesns 2020 poxy Ne214-p

I'pud 3arBepIKEeHHS PO3MIIIYETHCS Y MPaBOMY BEPXHbOMY KYTKY MEpIIOi
CTOPIHKHU JOKYMEHTA.

VY pa3i 3aTBepaKEeHHS JOKYMEHTa KUIbKOMa MOCaJoBUMU oco0amu rpudu
3aTBEPKEHHS PO3TAIIOBYIOTHCS HA OJHOMY PiBHI.

Pe3onwuyin

38. Pe3zomroniss € ocHOBHOI (OpMOIO pealtizalli YNpaBIiHCbKUX JOPYYEHb Y
MUCHMOBIN (opmi, 1110 nependavae MOCTAHOBKY KOHKPETHOTO 3aBJaHHSI, BU3HAYCHHS
Horo mnpeameTra, METH, CTPOKY Ta BIJMOBIAIbHOI 3a BUKOHAaHHS OCOOH, IO
BUKJIAJICHA Yy BUTJIAJII HAMIMCY HA JIOKYMEHTI.

Pe3ourortist Mae Taki 000B’S3KOB1 CKJIQJIOBi: MpPI3BUILE, BJIACHE iM'sS BUKOHABIIS
(BUKOHABIIIB) Yy JaBajJbHOMY BIAMIHKY, 3MICT JOpPY4YEHHS, CTPOK BUKOHAHHS,
0COOMCTH MiANMUC KepiBHUKA, JaTa.

SIKI10 KOpYyYEHHS HaJlaHO KUIBKOM IOCaJOBUM 0CcO0aM, TOJIOBHUM BHKOHAaBLEM
JIOKYMEHTa € 3a3HaueHa MEepIIo 0co0a, sIKiM HalaeThCs MPABO CKJIMKATH IHIIHUX
BUKOHABIIIB.

CrBopeHHsi HekoHKpeTHUX ("mpuckoputu", "momimmwurtu", "akTuBizyBaTH'",
"3BepHYTH yBary" TOII0) 3a 3MICTOM PE30JIFOIIIN HE IOMYCKAEThCS.

Ha nokyMeHTax i3 CTpOKamMH BHKOHaHHS, SIKI HE MOTPEOYIOTh TOAATKOBUX
BKa31BOK, Y PE30JIIOLI{ 3a3HAYAI0ThCsI BAKOHABEIIh, IMIITUC aBTOPa PE30JIIOIIIT, JaTa.

Pe3omronisi mpocTaBisieTbess Oe3nocepeHbO Ha JOKYMEHTI HIDKYE PEKBIZUTY
"Anpecat" mapajenbHO 0 OCHOBHOTO TEKCTy. Ko wicisg s Pe30JIrorlii
HEJOCTaTHBO, ii MOXKHA MPOCTABIATH Ha BUIBHOMY BiJ TEKCTY MICLI Yy BEpXHIH
YaCTHHI MEPIIOi CTOPIHKH TIOKYMEHTA 3 JIMIIOBOTO OOKY, ajie He Ha MOJi JOKyMEHTa,
npu3HauYeHOMY JUIs miAgmuBaHHA. [IpoekT pe3omionii Moke ApyKyBaTUCh Ha
creliaJibHOMY OJIaHKY.
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Kopomxkuii 3micm 0okymenma

39. 3aronoBok 10 TEKCTy (KOPOTKMM 3MICT) JTOKYMEHTa MOBHHEH MICTUTHU
CTHCIUU BHKJIAM CYyTi JOKyMEHTa. 3arojloBOK JI0 TEKCTy OKyMEHTa (KOPOTKHH
3MicT), o0csar skoro mnepeBuiiyye 150 3HakiB (O'ATh PSAOKIB), T03BOJISETHCS
IIPOIOBXKYBATH JI0 MEXi IpaBoro moiist. Kparmka B KiHIII 3aroJIOBKa HE CTABUTHCA.

3aronoBok (KOpPOTKHHM 3MICT) BiAMNOBiAa€ Ha muTaHHs "mpo mo?", "koro?",
"goro?". Hampukian: Haka3s (mpo mo?) mpo HaJaHHS BIAMMYCTKH; JIUCT (IIPO m0?) mpo
OpraHizaififo Hapajau, MPOTOKOJI (40ro?) 3acigaHHs aTecTalliiiHOi KOMIcii; mocamoBa
THCTPYKIIiA (KOT0?) FOJOBHOTO CHEIlianicTa.

CynpoBifH1 JUCTH, TOMOBITHI Ta CIYXOOB1 3aUCKU JTO3BOJIAETHCS CKIIAATH
0e3 3aroJioBKa.

Biomimka npo konmpo.i

40. BigmiTka mpo KOHTPOJb O3HAYaA€, MO JOKYMEHT B3STO Ha KOHTPOJb IS
3a0€3MeUeHHs MO0 BUKOHAHHS B YCTAHOBIIGHUN CTPOK.

BiamiTka nmpo KOHTPOJIb pOOUTHCS NUISIXOM MpocTaBiaeHHs jitepu "K" uu cioBa
"Kontponp" (Big pyku ab0 3 BHUKOPHUCTAHHSIM IIITaMIia) Ha JIBOMY IOJi TEPIIOi
CTOPIHKH JIOKYMEHTa Ha PiBHI 3aroJIOBKa JI0 TEKCTY.

Texcm 0oKymenma

41. TekcT AOKYMEHTa MICTUTh 1H(MopMamito, 18 (IKCyBaHHSA $AKOI HOTO
ctBopeHo. [Hdopmalisi B TEKCTI JOKYMEHTAa BHUKIQAAEThCS CTHUCIIO, TPaMOTHO,
3p03yMiJI0 Ta 00’ €KTUBHO. JIOKyMEHT HE MOBHUHEH MICTUTH MOBTOPIB, @ TAKOXK CIIIB 1
3BOPOTIB, K1 HE HECYTh 3MICTOBOI0 HaBaHTa)keHHs. i1 yac ckinagaHHsS JOKYMEHTIB
B)KMBAETHCS JAIJIOBUH CTHIIB, JUIS IKOTO XapaKTEePHUN HEHUTpaIIbHUN TOH BUKIJIQJICHHS,
no30aBJaeHU 00pPa3HOCTI Ta €MOIIMHOCTI.

Texer moxkymeHTa O(QOPMIISIETHCS Y BUIJISAI CYLUUIBHOTO 3B’SI3HOTO TEKCTY,
aHKDeTH 4M TaOJuIll a00 MUIIXOM MOETHAHHS [TUX (POpPM.

CyminpHuM 3B S3HUM  TEKCT JOKYMEHTAa MICTUTh TpaMaTUYHO 1 JIOTIYHO
y3rojpkeHy iHdopmMalio Mpo ymnpaBmiHChKI fAii. Taka dopma BHUKJIAIEHHS TEKCTY
JIOKYMEHTa BUKOPHUCTOBYETHCS T 4Yac CKJIAJaHHS TOJOXKEHb, MOPSIKIB, MPaBuI,
PO3MOPSATIUX TOKYMEHTIB 1 JIUCTIB.

Tekcr, K MpaBUiO, CKIIANAETHCA 3 BCTYIHOI, MOTUBYBAJIBHOI Ta 3aKIIOYHOI
yacTUH. BeTynHa yacThHa MICTUTH MiACTaBYy, OOIPYHTYBaHHS a00 METY CKJIQJEHHS
JIOKyMEHTa, MOTHBYBaJbHa — OOIPYHTYBAaHHsS MO3MUILIi YCTaHOBU, B 3aKJIIOYHIN —
BHUCHOBKH, MPOMNO3UII1i, PIIIICHHS], TPOXAHHS.

TexcTu CKIAAHMX 1 BEIMKUX 32 O0CATOM JOKYMEHTIB (ITOJIOKEHHS, MPaBUIIA,
IHCTPYKIIi, OTJISM, 3BITH TOIIO) TMOJUISIOTHCS HA PO3AUIH, MiIPO3AUIH, MyHKTH,
MIMYHKTH, K1 HYMEPYIOTHCS 3a JOMOMOTOI0 PUMCHKUX a00 apadcbkux mudp 0e3/3
Kparnkorw ado myXxKoro. A03all MyHKTY Ta MIAMYHKTY MOYUHAETHCS 3 BIJICTYMY BiJl
JIBOTO TMOJIA CTOpIHKKM 0e3 Oynb-sikoi mo3Hauku (nmedic, kpamka Ttomio). Koxkna
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CTPYKTYpHA OJMHHUIISI HOPMATHBHO-TIPABOBOTO aKTa (KpiM ad3aily) BiIOKPEMITIOETHCS
Bil TIOMEPEIHBOI TPOIYCKOM psAKa. BU3Ha4YeHHS TEPMiHIB y HOPMAaTHBHO-
IIPABOBOMY aKTi HaBOASTHCS B asihaBITHOMY MOPAIKY 1 B HA3UBHOMY BiJIMIHKY.

42. ®opma aHKETH BHUKOPHUCTOBYETHCS y pasi BHKJIAAEHHS y nudpoBoMy abo
CJIOBECHOMY BHUIUISAI 1H(MOpMaILii Mpo OJMH OO0 €KT 3a TMEBHUM OOCSATOM O3HaK.
[TocriifHOIO 1H(pOpPMAIIIEI0 B aHKETI € y3arajlbHeHl HallMEHYBaHHS O3HaK, 3a SKUMH
MIPOBOMUTHCS OMHC 00’ €KTa, a 3SMIHHOIO — KOHKPETHI XapaKTEPUCTHKH.

43. Tabnmuuna Qopma JOKyMEHTa BHUKOPHUCTOBYETHCS Y pasi BHUKIAICHHS Yy
muppoBoMy abo CIOBECHOMY BUTIIAAI iH(opMarii mpo Kinbka 00’€KTIB 3a pAAOM
O3HaK. 3aroyioBku rpad TaOIMIll MUIIYThCS 3 BEJIUKOI JITEPH, MiA3aroJIOBKH — 3
Mazoi jitepu. Kpanku B KiHII 3arojoBKIB 1 MIJ3aroJIOBKIB I'pad HE CTaBIATHCS.
3aroyioBKM 1 MiA3arojloBKM Tpad Ta psAKIB TaOJMII TOBUHHI OyTH BHKIIAJIEHI
IMEHHUKOM y Ha3MBHOMY BIJIMIHKY OJHHMHH. Y 3arojOBKax 1 MiJ3aroJiOBKax PsAKIB 1
rpadg TaOMMLI BKMUBAIOTHCA JIMIIE 3arajJbHONPUMHATI YMOBHI IIO3HAYEHHS 1
ckopoueHHs. ['padm Tabmui, sKI pPO3MINIYIOTHCS Ha KUIBKOX CTOpIHKAaX,
HyMepyloTbes. Ha apyriii Ta HACTymHHMX CTOpIHKaxX TaOJMIl 3a3HAYalOThCS HOMEpPHU
rpa¢, a TaKOX Yy BEpXHbOMY IIpaBoMy KyTKY — ciioBa "[IpooBxeHHs qonaTka'.

Biomimku npo nasagnicmo 000amkie

44. JlopaTkku A0 JAOKYMEHTIB, KpIM JOJATKIB JO CYINPOBIAHUX JIHMCTIB,
CKJIAJAl0ThCA 3 METOI JOTIOBHEHHSI, OSICHEHHSI OKPEMHUX MHUTaHb ab0 JOKyMEHTa B
L1JIOMY.

45. lonatku 10 JOKYMEHTIB MOKYTh OyTH TaKHX BU/IIB:

JOIaTKH, IO 3aTBEPKYIOTHCS PO3MOPSAYAMH JTOKYMEHTaMH (ITOJIOKCHHS,
THCTPYKII1i, IpaBUIIa, TOPSIIKU TOLO);

JOJIaTKH, 110 IOMOBHIOIOTH Ta/ab0 MOSICHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTA;

JIOJIaTKH, 110 HAJICUJIAIOTHCS 13 CYTMPOBITHUM JIUCTOM.

Y TekcTi OCHOBHOTO JIOKYMEHTa pPOOUTHCS Taka BIIMITKAa MPO HASBHICTH
noaaTkiB: "mo gomaerhcs’, "srimHo 3 momatkom", "(momarok 1)", "BiANMOBIIHO 110
nonaTka 2" abo "(nmB. mogaTok 3)".

46. Jlonatku opopMITIOIOTHCS, SIK MPABWIIO, HA CTAaHJAPTHHUX apKyllaxX Marnepy.
Ha apyri#i 1 HacTynHIN CTOpiHKAxX J0JaTka poOuThes Taka BiamiTka: "IIpomoBikeHHs
nonatka", "[Ipomosxenns goxatka 1".

Ha nmomatkax g0 TOJOXEHb, MPaBWI, IHCTPYKIIA TOIIO MPOCTABISETHCS
BIJIMITKA Y BEPXHbOMY MPABOMY KYTI IEPIIOi CTOPIHKH JI0OAATKA, SIKa BKIIFOUAE HOMED
J0JIaTKa, 3aroJIOBOK HOPMAaTHBHO-IIPABOBOIO aKTa Ta MOCWJIAHHS Ha BIAMOBITHY
CTPYKTYpHY OJAMHHULIIO. Y pa3l JOMOBHEHHS HOPMATHUBHO-TIPABOBOTO aKTa, SKUN
HiJIArae Jep>KaBHId peecTparlii, HOBOIO CTPYKTYPHOIO OJMHMIICIO 3 MOCUJIAHHAM Ha
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I0AaTOK a00 BHUKIIOYEHHS 3 TEKCTY HOPMAaTHBHO-IIPABOBOIO aKTa CTPYKTYPHOI
OJIMHMIII, SKa MICTUTh IOCHJIAHHS Ha J0JIaTOK, HyMepaIlis JOJaTKIB Ta BiJIIOBiIHI
MIOCWJIAHHS HA HUX Y TeKCTI HOPMaTUBHO-TIPABOBOTO aKTa 3MIHIOIOTHCS.

Hampuxian:

Honatoxk 1

1o Pexomenpariiit mojo 3abe3nedeHHs
y 2019 porii 3akiajiiB 3arajabHoO1
CepeaHbO1 OCBITH MIKIILHUMH aBTOOY-
camMH, TIEPCOHATHLHUMH KOMIT I0TepaMu
Ta MPUAOAHHS MMOCIYT 3 JOCTYITY JIO
IBUJIKICHOTO [HTEepHETY

(myHkT 1 Pozaimy II)

CTOpiHKM KOXKHOTO J0AaTKa MarTh CBOK HyMepallito. Y KiHII MiJ TEKCTOM
JoAaTKa MPOCTABIISIETHCS PUCKA, 1110 CBIIUYUTD MPO HOTO 3aKIHUCHHS.

VY pasi HasBHOCTI KUIbKOX JIOJIaTKIB HA HUX 3a3HAYAIOTHCA MOPSAKOBI HOMEPH,
Hanpukiaa: aojgatok 1, momatok 2. 3Hak "Ne" mepen nudppoBUM IMO3HAYCHHSM HE
CTaBUThHCSI.

VYci 1oaaTku 0 TOKYMEHTIB BI3YIOThCS TIPAI[iIBHUKOM, SIKHWA CTBOPUB JOKYMEHT,
Ta KEPIBHUKOM CTPYKTYPHOTO MiIPO3/LTY, B IKOMY HOTO CTBOPEHO.

Jlonatku 10 po3MOPsHKEHBb TOJIOBH paiiiep kaaMiHicTpallii (Haka3iB KepiBHUKA
amapaTty), a TaKOX JIOJaTKM HOPMATHBHO-TIPABOBOTO XapakTepy (IMOJO0KEHHS,
IHCTPYKIIl, MpaBujia, MOPSAKKA TOUIO), IO 3aTBEPIKYIOTHCA PO3MOPSIKEHHIM
rOJIOBU paiepkaaMiHicTpalli (HaKa3oM KepiBHUMKa amapary), MiINUCYIOThCs
KEpIBHUKOM  BIJIOBIJHOTO CTPYKTYPHOrO MIAPO3NLTY  paiepKaaMiHICTpaiii
(amapaty), 10 € pOo3pOOHUKOM JAHOTO MPOEKTY, Ha JIMIILOBOMY OOIll OCTaHHBHOTO
apKyIia a0/1aTka.

VY pasi KoM A0JATKH HAJACWIAIOTHCS 13 CYNPOBIIHHMM JIMCTOM, BIAMITKa MpO
HASIBHICTH JIOJATKIB PO3MIIIIYETHCS MICIS TEKCTY JIUCTA TIEPE]T MiIMHUCOM.

SIKo TOKyMEHT Ma€ J0JaTOK, TIOBHE HAUMEHYBAHHS SIKOTO HABOJAUTHCS B MOTO
TEKCTI, BIIMITKA PO HAABHICTH I[LOTO J0JaTKa 0(hOPMIIFOETHCS 32 TAKOIO (POPMOIO:

Honatok: Ha 7 apK. y 2 NpUM.

SKI0 JOKYMEHT Ma€ JOJaTKH, MOBHE HaWMEHYBaHHS SIKUX y TEKCTI He
HABOJIUTHCS, 1X HEOOXITHO MEPENIUUTH IMICHS TEKCTYy 13 3a3Ha4eHHSM KIJIbKOCTI
CTOPIHOK Y KO)KHOMY JO0JATKY Ta KUIBKOCTI iX MPUMIPHUKIB, HATPUKJIIA;

Honatku: 1. JloBijka Mpo CTaH COLIAIBHO-€KOHOMIYHOTO PO3BUTKY 00JIacTi 3a
I xBapran 2018 poky Ha 8 apk. B | npum.
2. JloBimka mpo BUKOHAHHS MiCIIEBUX OrO/DKETIB oOmacTi 3a I kxBapTan
2018 poky Ha 5 apk. B 1 nmpum.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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SIKI10 10 TOKyMEHTA IOAA€THCS 1HIIUN JOKYMEHT, SIKUW Ma€ JOJATKU, BIAMITKY
PO HASABHICTH JA0JaTKa 0(OPMIIIIOTH 3a TAKOI (POPMOIO:

Honatok: nuct Mincornnomituku Bif 20 TpaBas 2019 poxky Ne536/12/1.27 1 nogaTox
110 HbOT0, BChOro Ha 20 apk. B 1 mpum.

47.Y pa3i KoJau JOKYMEHT MICTUTh OUIbIIE JECATH JOJATKIB, CKIATAETHCS OIHC
13 3a3HAYCHHSM Y JOKYMEHTI TaKO1 BIIMITKHU:

JlomaTok: 3riHO 3 OMKCOM Ha 3 apkK.

SKI110 104aTOK HAJICUIIAE€ThCS HE 3a BCIMa 3a3HAYCHUMU B JOKYMEHTI aipecamu,
BIIMITKA MPO HASABHICTh IOKYMEHTa OPOPMITIOETHCS 3a TAaKOKO (HOPMOIO:

JlonaTok: Ha 5 apk. y 2 IpuM. Ha TIepury agpecy.
Ilionuc

48. TlocamoBi ocoOM MIAMUCYIOTh JOKYMEHTH B MEXKaxX CBOiX MOBHOBaXCHb,
BU3HAYCHUX aKTaMH 3aKOHOJABCTBA, IHIIMMH HOPMATHBHO-TIPABOBUMHU aKTAMHU
BIJIMOBIIHO 10 [HCTpyKIii 3 AIOBOACTBA B €JIEKTPOHHIN ¢opmi Ta [HCTpyKIil 3
JIJTIOBOACTBA paiaepkaaminictpanii. [lopsmox mignucaHHs JOKYMEHTIB 1HITMMU
oco0aMH y pasl BIJCYTHOCTI TOJIOBH paifjiepKaaMiHICTpallli, Horo 3acTyIHUKA,
KEepIBHUKA amapaTy Ta 1HIIUX MOCaJ0BUX OCI0, SIKI YIMOBHOBaXKEH1 iX MIANUCYBATH,
BHU3HAYAETHCS PO3NOPSIKEHHSIM TOJIOBU paiijiepKaaMiHICTpalii (HaKa3oM KepiBHUKA
amapary paiaepxaamiHicTparii).

49. Tligmuc ckiagaeTbCs 3 HaWMEHYBaHHSI TOCaad OCOOH, fKa MIAMUCYE
JOKyMEHT (IOBHOTO — Yy pa3i, KOJM JOKYMEHT HaJpyKOBaHUW HE Ha OJaHKy,
CKOPOYEHOT0 — Yy pa3i, KOJM JIOKYMEHT HaJpyKOBaHUl Ha OJIaHKYy), OCOOMCTOrO
MIJMNUCY, BIACHOTO 1MEHI 1 MP13BUILA, HAPUKIIA:

I'os10Ba paiioHHOI

AepKaBHOI aaAMiHicTpaii T TITHC Bnacue iM's ITPI3BUIIE
abo
Jupexrop M1ITUC Bnacue im's ITPI3BULLE

50. ¥V pa3i HajacuiaaHHS JOKYMEHTa y ManepoBiid (opMi OJTHOYACHO KIJIBKOM
yCTaHOBaM MIANHUCYETbCA TUIBKM OpHUTIHAN, SKUM 3aJMIIAETBCA Y  CIpaBi
paiiiepaaMiHICTpallii — aBTOpa TAaKOro JOKYMEHTa, a Ha MICI PO3CHIIAIOTHCS
3aCBIIU€H1 CITY>KOO0I0 T1JIOBOJICTBA MOTO KOITii.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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51. JIokyMeHTH MIAOUCYIOThCA, SIK MPABUIIO, OJHIEI0 MOCATO0BOIO 0CO00I0, a Yy
pa3i, KOJMM 3a 3MICT JOKyMEHTa HECyTh BIJAMOBIJAIBHICTh KiTbKa OCIO (aKTH,
(dbiHAHCOBI JTIOKYMEHTH TOINO), — ABOMa abo Oinbie mocamoBuMu ocodamu. [lpu
IbOMY IMIJMKCH TOCAJAOBUX OCIO PO3MINIYIOTHCS OJWH 17 OAHUM BIAMOBITHO O
HiAopsAaAKoBaHOCTI 0oci6. Hanmpukan:

JlupexTop M1ITUC Bnacue iM's ITPI3BUIIE
I'osioBHUII Oyxraarep M1ITUC Bnacue iM's ITPI3BUIIE
52.V pa3i mianucaHHs COUIBHOTO JOKYMEHTa KUTbKOMa 0co0aMH, SKi 3aiMaroTh

OJIHAKOBl MOCaJH, IX MIANHCH PO3MIIIYIOTECS HA OJHOMY PIBHI 1 CKPIILTIOIOTHCS
neyaTkaMy yCTaHOB, HAPUKIIAL:

I'osioBa BisiblIaHCHKOI PAaMOHHOI I'osioBa Bisibiiancbkoil

JAep:KaBHOI aAMiHICTpalil PaloOHHOI paau

ITITHC Baacue im'sa IIPI3BBUIIE mignuc Baacue im's ITIPI3BUIIE
B1JIOUTOK TepOOBOI NMEUATKH BIJIOUTOK TepOOBOI MEUATKH

JIOKyMEHTH KOJIET1aJIbHUX OPraHiB MIJMUCYIOTh F0JIOBA KOJIETIaIbHOTO OpraHy i
CeKpeTap, HalpuKIIaI;:

I'osroBa komicii TT1 ITTHC Baacue im's ITPI3BUILE
Cexperap komicii TIITUC Baacue im's IIPI3BUIIE

53. ¥V pasi BiACYTHOCTI MOCaA0BOI 0COOU, HallMEHYBaHHS MOCAJU, MPI3BUILE,
BJIACHE 1M'sl AKO1 3a3HAY€HO Ha MPOEKTI JOKYMEHTa, WOro MiANucye ocoba, M0
BUKOHYE 11 000B’s13KH, a00 ii 3aCTYNMHUK. Y TakOMy pa3i 000B’SI3KOBO 3a3HAYAOTHCS
(dakTHYHA TI0Caja, BJIAcCHE 1M'S 1 TPI3BHUINE OCOOM, SKa TMifmucaia JOKYMEHT, MpH
[[bOMY BWIIPABIICHHS BHOCUTh PYKOMUCHUM CHOCOOOM oco0a, siKa MIAIUCY€
nokymMeHT. He momyckaeThcst i 4ac MiNMCaHHs JTOKYMEHTA CTaBUTH MPUHMEHHUK
"3a" uym mpaBoOIYHY MOXWUJIY PHUCKY Iepell HalMeHyBaHHSAM mocaau. Y pasi
3aMINICHHS] KEPIBHUKA 3a PO3MOPS/KCHHSIM (HaKa3oM) 10 HalMEHYBaHHS IMOCAIH
noAarThesi cuMBoaid "B.o.".

54. ®dakcuMUJIbHE BIITBOPEHHS MIANUCY IMOCAT0BOI 0COOM HA JOKYMEHTaX HE
JIONTyCKA€EThCS.

55. YV pasi cTBOpeHHS paiiiepKaJMIHICTpALI€l0 TOKYMEHTa y nanepoBiid ¢popmi
3a HASBHOCTI JUIsl IIbOTO OOTPYHTOBAHMX TMiACTaB IS iX MOJAIBIIOTO HAJICHIIAHHS
yCTaHOBaM CIIy’K00I0 JIJIOBOJICTBA CTBOPIOETHCS B  YCTAHOBJICHOMY TMOPSAKY
CJICKTPOHHA KOMIsl TMAamepoBOTO OpPUTIHAIY BIAMOBIAHOTO JOKyMEHTa, sKa


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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HAJICWJIAETHCS aJipecaTaM 4epe3 CUCTEMY eIIEKTPOHHOI B3a€MO/Ii1 OpraHiB BUKOHABYOI
BJIAJIU.

Bi3zu ma zpugh nozooxncennsn ona 0oKymenmie,
W0 CMeopIIomusCca y naneposiii hopmi

56. IloromkeHHS JOKYMEHTa y pa3i moTpedm MoOXKe 3IIHCHIOBATHCSA SIK B
paiiiepkaaMiHICTparlii (BHYTPIIIHE), TaK 1 3a i1 MEXaMH 1HITUMH 3alHTEPECOBAHUMU
yCTaHOBaMHU (30BHIIIIHE).

57. BHyTpillHE  TOTOUKEHHA  JOKyMEHTa  O(QOPMIIOETHCS  HUIAXOM
MPOCTaBIsIHHS Bi3W. Biza BKiIOYae OCOOMCTHI MIAMMC, BJIacHE iM's 1 MPI3BHUIIE
ocobu, fiKka BI3ye JTOKYMEHT, AaTy BI3yBaHHs 13 3a3HAUYCHHSIM Yy pa3l noTpedu
HaliMEHYBaHHsI IOCA/IH IIi€T OCOOMU.

58. Bi3a mpocTaBisieTbesl Ha JIMILOBOMY a00 B pasi, KOJM MICIS HA JUIIbOBOMY
OOlLll OCTAaHHBOTO apKyIlla HEJIOCTATHHO, Ha 3BOPOTHOMY OOIll OCTAHHBOTO apKyIla
MPOEKTY JIOKYMEHTa. Bi3u MpOCTaBISAIOTBCS Ha ManepoBHX MPUMIPHHUKAX
JIOKYMEHTIB, 1110 CTBOPIOIOTHCA Yy pa3l HAsBHOCTI IIJICTaB, SKi BHU3HAIOTHCS
OOTPYHTOBAaHUMHM JJII CTBOPEHHsSI YCTAaHOBOIO JOKYMEHTIB y mamepoBiii ¢opmi, Ta
3aJIMIIAIOTHCS B YCTAHOBI.

59. 3ayBakeHHsA 1 TPOMO3MINI 1O TPOEKTY JOKyMEHTAa BHUKJIQNAIOThCS Ha
OKpPEMOMY apKyIili, Mpo 10 Ha MTPOEKTI POOUTHCS BIAMOBIAHA BiIMITKA:

3aBigyBad CEKTOPY TOKYMEHTOOOIry
1 KOHTPOJIIO

Jlara TITTHC Baacue im's IIPI3BUIIE
3ayBa)KeHHsI 1 MPOMO3UIIIT JO/IaI0ThCSI.

60. [Topsmox  BiyBaHHS BHU3HAYA€ThCsA B IHCTPyKIii 3 JOUIOBOJACTBA B
€JIEKTPOHHIN popmi.

61.3a 3MiCT NOOKyMEeHTa, SIKMHA BI3Y€TbCA KUIbKOMa oco0aMH, Taki ocoOu
BIJIIOBIJAIOTE 3T1AHO 3 KOMIIETEHIIIECIO.

62. 30BHIIIIHE MOTOJKEHHS MPOEKTIB JIOKYMEHTIB, CTBOPEHHMX Y MarepoBiii
dbopmi, opOpMIIIETECS IUISIXOM IPOCTABISHHSA Ha HUX rpuda IMOTOKCHHS, SKHMA
Bimoyae B cede cinoo "IIOI'OJPKEHO", naliMeHyBaHHA TmOcagd oOcCOOM Ta
YCTaHOBH, 3 KOO MOTOJKYETHCS MPOEKT TOKYMEHTA, OCOOMCTHI MiMKC, TT0CaI0BOT
0coOu, CKpirieHui repOOBOIO MEYaTKOIO, BIACHE 1M's, Mpi3BULIe 1 AaTy abo Ha3By
JIOKyMEHTA, 110 MATBEPKYE MOTOKEHHS, HOoTo naty 1 HoMep (1HAEKC), HAPUKIIAT;


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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ITOI'OIPKEHO

HavansHuk hiHaHCOBOTO BiAALTY

paiiiepxkaaMiHiCTparii

T TITHC Baacue im's IIPI3BBUIIE
Jlata

[NTOI'OI’KEHO

[IpoToko: 3aciganHs
ExcnepTHOo-niepeBipHOT

KOMICIi Jlep>kaBHOT'O apXiBy 00J1acTi
Hara Ne

63. 'pud moOroHKEHHS CTaBUTHCA HIDKYE IMMANMACY HAa OCTAaHHIA CTOpIHII
MPOEKTY JOKYMEHTA.

64.Y pasi KOmM 3MICT JOKYMEHTa CTOCYETbCA OIbII€ HIK TPhOX YCTaHOB,
CKJIQJIAETHCS APKYII MOTOJKEHHS, PO 110 POOUTHCS BIAMITKA Y JOKYMEHTI Ha MICIII
rpuda moroKEHHs, HAPUKIAI:

ApKyIll TOTO/I)KEHHS 10AA€ThCA.

65. ApKyll TOTO/DKeHHS O(OPMIIIOETHCS Ha JMIbOBOMY Ta y pa3l moTrpedu
3BOPOTHOMY OOII1 OJTHOTO apKyIlia 3a TaKow (hOpPMOIO:

APKYUI NIOT'OAXKEHHS
HasBa npoexty nokymeHra
HaiiMeHyBaHHsI mocagd  IIJIUC Baacue im's IIPI3BUILE Jara
HaiiMeHyBaHHsI mocagu  IIJIUC Baacue im's IIPI3BUILE Jara
HaiiMeHyBaHHsI mocagd  IIJIUC Baacue im's IIPI3BUILE Jara
HaiiMeHyBaHHSI mocagd  TIIJITUC Baacue im'ss IIPI3BUIIE Jara

66. 30BHIIIHE TOTO/PKEHHS y pa3l MoTpeOu, BU3HAYCHOI 3aKOHOJIaBCTBOM,
3MIACHIOETBCS B Takiil MOCIIJOBHOCTI: YCTAaHOBM OJHAKOBOTO pIBHS Ta 1HIII
YCTaHOBH; TPOMAJICHK1 OpraHi3aliii; opraHu, siki 371HCHIOIOTh JEP>KaBHUI KOHTPOJb B
MeBHIN cdepi; yCTaHOBU BUIIIOTO PiBHS.

Biooumok neuamku

67. Ha noxyMeHTax, 1110 3aCBIAUYIOTh IpaBa TPOMAJISIH 1 IOPUIUIHUX OCI0, Ha
AKUX PIKCyeThCs (DaKT BUTpAUYaHHS KOILTIB 1 MPOBEACHHS ONepallii 3 MaTepiallbHUMU
IIHHOCTSIMH, TIJAMUC TOCaT0BO1 (BIAMOBIIATIBHOI) OCOOM CKPITUIIOETHCS TepPOOBOIO
NIEYATKOIO paiiiep:KaaMiHICTpalii.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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[lepenik 1HIMX [OKYMEHTIB, MHIAMHCH Ha SKUX HEOOXITHO CKpIIUIIOBATH
repOOBOI0  TEUYaTKOIO, BHU3HAYAETHCS  pailiepKaaMIHICTpali€l0 Ha  TiACTaBi
HOPMATHUBHO-TIPABOBHUX aKTiB Ta MPUMIPHOTO MEPENIKy JOKYMEHTIB, MiMUCH Ha AKUX
CKPIIUTIOIOTHCS TEpOOBOIO MIEYaTKOIO (JI0AaTOK 3).

68. BigOurtok MIEYaTKH, Ha SAK1H 3a3HA4YE€HO HallMEHYBaHHSI
paiiepxkaaMiHicTparlii abo i CTpyKTypHOro Miapo3ainy (6e3 300pakeHHs repba) y
pasi moTpedu CTAaBUTHCS Ha KOMISAX JIOKYMEHTIB Ta Ha PO3MHOKEHHUX MPUMIPHUKAX
PO3MOPSAAINX TOKYMEHTIB.

BinOuTOK meYaTKW CTaBUTHCS TAKMM YHHOM, 1100 BIH OXOIUIIOBAB OCTaHHI
KUTbKa JIITEp HallMEHyBaHHS MOCaau 0coOH, sKa Mianucaia J0KyMEHT, aje He MiANUcC
ocajoBOi ocoOu, a0 Ha OKPEMO BUJILICHOMY JJIsI IILOTO MicCIli 3 BigmiTKor0 "MIT".

69. PosmopsykeHHSIM  TOJIOBU  paiiep kaaMiHicTparii (Haka3oM KepiBHHKA
anapary) BU3HAYAETHCA MOPSI0K BUKOPUCTAHHS, MicIe 30epiranHs repOoBOi eyaTKu
1 mocajioBa 0co0a, BiAMOBIAaIbHA 3a ii 30epiraHHs, a TaKOXK MEpeiK OcCi0, MiIMUCH
SKMX CKPIIUTIOIOTHCS T€pOOBOIO NIEYATKOIO.

Biomimka npo 3aceiouennsn nanepoeux Koniii OOKymMeHmie

70. PaiinepskaamiHicTpaliisi MOXe 3aCBIIUyBaTH KOIIi JIMIIE THX JOKYMEHTIB,
[0 CTBOPIOIOTHCS B HiM, KPIM BHIAJIKIB CTBOPEHHS IMANEepPOBUX KOMIN €JIEKTPOHHUX
JOKYMEHTIB, 110 HaAIMIUIM [0 paiiaepxkaaMiHICTpallii yepe3 CUCTEMY €JIEKTPOHHOI
B3a€MO/IIi OpraHiB BMKOHABUOi BIAAu (Zajll — CUCTEMAa B3a€EMOIi), a TaKOXK Y
BUITAJIKaX, IEPeI0aYCHUX IIUM ITYHKTOM.

VY pa3i OiAroToBKM JTOKYMEHTIB JJIsl HaJlaHHS OpraHaM CyJ0BO1 BJIaJM MijJ 4ac
BUPIIIECHHS MMUTaHb IOA0 MPUHHATTSA TPOMAJSIH Ha poOOTy, HABYAHHS, 3aCBITUCHHS
iX TpyJOBHX, JKUTJOBUX Ta 1HIIUX MPaB y B3a€EMOBITHOCHMHAX 3 YCTAHOBOIO, a TAKOXK
niJ yac (popMyBaHHS OCOOOBUX CIIpaB MPALIBHUKIB paiepKaJIMIHICTpaLisl MOXe
BUTOTOBJISITH KOMIi JOKYMEHTIB, BHJIAHUX IHIIUMU yCTaHOBaMH (KOIIi JHMIUIOMIB,
CBIJIOIITB MPO OJIEP>KaHHS OCBITH TOIIIO).

Bigmitka "Komis" mpocTaBisieTbCS y BEPXHBOMY IMPABOMY KYTKY MEpIIOi
CTOPIHKH MarnepoBOTO JOKYMEHTA.

[Topsimok CTBOpEHHsI MarepoBUX KOIN €JIEKTPOHHUX TOKYMEHTIB BU3HAYAETHCS
[HCTpYKITi€ErO 3 A1TI0BOJCTBA B €ECKTPOHHIM (hopMi.

71. Hanuc npo 3acBiAYEHHs ManepoBOi KOMii JOKYMEHTa y mamnepoBiil gopmi
CKJIaJlaeThcsl 13 cimiB "3rigHo 3 opuriHajgom'", HaWMEHYBaHHS IOCaJH, OCOOHMCTOTO
MIJMUCY OCOOHM, fKa 3acBiUye KOIIO, BJIACHOTO IMEHI Ta TMpi3BUINA, JaTH
3aCBIJUYEHHS] KOIIi Ta MPOCTABISIETbCS HUXKYE pPEKBI3UTY JokymeHTta "[ligmuc",
HaIPUKIIAI;

3riHO 3 OpUTIHAIOM
3aBinyBau ceKTOpPY A0KYMEHTO00iry
i KOHTpOJII0O anmaparty


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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BinbmaHcbKo0i pailOHHOL
JAep:KaBHOI aAMiHIicTpaIrii T C Baacue im'sa IIPI3BUILIE
Jlata

VY Bunaakax HaJACHUIAHHS KOMiM JOKYMEHTIB dYepe3 CHCTEMY eJIEeKTPOHHOI
B3a€MO/Iii, HaJICWJIaHHS KOIN JOKYMEHTIB KUIBKOM ajapecaTam (po3CuiiKa), 1HIINX
BUMAJKax, MependadyeHuX [HCTPYKIEO 3 JUIOBOJACTBA paliepxKaaMiHICTparlii,
3aCBITUEHHS TANepOBUX KON JOKYMEHTa y manepoBii GopMi 31HCHIOIOTH 3TiIHO 3
BUMOTaMH [HCTPYKIIii 3 IJIOBOJICTBA B €ICKTPOHHIN (PopMi.

72. Hamuc mpo 3acBiYeHHsI MAarepoBOi KOMIl CKPIMUIIOETHCS MEYATKOK 13
3a3HAYEHHSAM Ha H1{ HallMeHyBaHHS paiiiep:kaamiHicTpaiii (0e3 300paxeHHs repoa)
a00 TMEeYaTKoI CTPYKTYPHOTO MIAPO3AiTYy (Cay:KOM NUTIOBOJACTBA, CIY:KOM BIIALTY
ynpasiiHHs nepconaiom, PCO Toio).

73. Ha komisix JAOKYMEHTIB y mamnepoBiil (opwmi, MOA0 SKHUX 3A1MCHIOETHCS
BUIMKa, 3a3HAYA€ThCS HAMMEHYBaHHS ITOCaaud OcoOM, sIKa 3acBigumiia Komito, ii
OCOOMCTHI TIAINHKC, JaTa 3aCBIAYCHHS Ta BIJOMTOK IEYATKU CIY>KOM JTIIOBOJICTBA,
HaNpUKJIAI;

3riJIHO 3 OpUTIHAJIOM

3aBigyBa4 ceKTOpPY JOKYMEHTO00Iry

i KOHTpOJIIO anapary

BinbmaHcbKo0i paiioOHHOL

JAepKaABHOI aaAMiHicTpaIii IT1JITTHAC Baacue im's IIPI3BUIIE
B1IOUTOK MEYaTKU CITy>KOH JT1JIOBOJICTBA

Jlata

74. Ha xomisix BUXITHUX JOKYMEHTIB, IO 3aJIMIIAIOTHCS y CIpaBaxX yCTaHOBH,
MOBUHHI OyTH Bi3U MOCAJ0BUX OC10, 3 SKUMU BOHU MOTOJIXKEH1, BIATMIOBITHO O BUMOT
[HCTpYKIIT 3 AIOBOACTBA paiiaepKaAMiHICTparlii.

75. Komnist JoKyMeHTa MOBUHHA BIANOBIAATH OPUTIHAIY.

Biomimku npo cmeopenns, BUKOHAHHA OOKYMeHma

76. BnacHe iM’g Ta mpi3BUIIE MPAIlIBHUKA, SIKUA CTBOPUB JIOKYMEHT, 1 HOMED
foro cmy»060Boro TenedoHy 3a3HA4aAOThCSI B HUYKHBOMY JIIBOMY KYTKY OCTaHHbBOI
CTOPIHKM HarnepoBOro JOKYMEHTA, HAPUKJIIa:

Onmnena Ilerpenxko 24 55 44

77. Ilicns 3aBepiieHHs poOOTH 3 JOKYMEHTOM IMPOCTABJISETHCS BIIMITKA PO
1oro BUKOHaHHS. BigMiTka Mpo BUKOHAHHS TOKYMEHTAa CBIAYUTH MPO T€, 110 POOOTY


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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HaJ JOKYMEHTOM 3aBEpIICHO 1 HOro MOKHA JIOJIyUYWUTH 10 CIpaBH. BimMiTka moxke
mictuTH cioBa "Jlo cnpaBu", HOMep crpaBu, MOCWIAHHSA Ha JaTy 1 peecTpamiiHuii
1HICKC TOKYMEHTA, SIKMI 3aCBiTUy€ MOTO0 BUKOHAHHS, HAWMEHYBaHHS TIOCA]IH, TT1ITHC
1 mary. SIKmo JOKyMEHT He MmoTpedye MHMCbMOBOI BIAMOBIII, 3a3HAYAIOTHCS KOPOTKI
BIJIOMOCTI Mpo BHKOHAHHs. Ilianuc 1 maTy BIAMITKH MPOCTaBJIs€ TMPaIliBHUK, SKHUM
CTBOPUB JOKYMEHT, a00 KEPIBHUK CTPYKTYPHOTO MiAPO3JALTY. 3a3HaYECHUN PEKBIZUT
MPOCTABJSIETBCA BiJ PYKH Yy JIIBOMY KYTKY HWXKHBOTO TOJSI TIEPIIOi CTOPIHKH,
HaATPUKIIAT;

o crpaBu Ne 03-10 abo Ho crpaBu Ne 05-19
Jluct-BignoBias Bix 20.02.2020 [TutanHs BUPIIIIEHO MO3UTHUBHO ITi]T Yac
Ne 03-10/01/802 TeNe()OHHOI PO3MOBH
04.03.2020
nmocaga mignuc Baacue im's [IPIBBUIIE nocana mianuc Baacue im's ITIPI3BUIIE
21.02.2020 05.03.2020
78. BigmiTka po HaIXOKEHHS [arnepoBOro JTIOKYMEHTA bi (e}

paiiaepkagMiHICTpallll TPOCTABISAETHCA Bl pykd abo0 3a JIOMOMOIOI IITamIa,
aBTOMATHUYHOI0 HyMepaTopa YU IITPUX-KOAY Ha JIMILOBOMY IOJI1 Y IPAaBOMY KYTKY
HUKHBOTO TOJISl IEPIIOTO apKyllla OpUTiHally JOKyMeHTa. EneMeHTaMu 3a3Ha4eHOro

PEKBI3UTY € CKOpOYE€HE HaWMEHYBaHHsS YCTaHOBU — OJep)KyBadya JIOKYMEHTa,
peecTpamiifauil 1HAeKc, aara (y pas3l moTpeOu ToauWHA 1 XBWUJIMHU) HAJIXO/KCHHS
JIOKyMEHTA.

SKI0 KOPECNOHACHINS HE PO3KPUBAETHCA BIAMOBITHO 10 MyHKTY 148 1i€i
[HCTpYKIIii, BIAMITKA MPO HAIXOJKEHHS JOKYMEHTA MPOCTaBISIETHCA HA KOHBEPTaxX
(ynakyBaHHSIX).

VY pasi HaaxoIKEHHs 30pOIIypOBaHUX JIOKYMEHTIB pa3oM 13 CYHpPOBIIHUM
JMCTOM BIAMITKA CTABUTHCS HA CYIIPOBIAHOMY JIMCTI.

3anuc npo 0eprcagHy peccmpauiro

79. 3anuc npo AepKaBHY peecTpallilo poOUTHCS 100 HOPMATHUBHO-NPABOBUX
aKTIB YCTAHOB, BKJIIOYEHUX JO CIUHOTO JIEPKAaBHOTO PEECTPY HOPMATHUBHO-
npaBoBUX akTiB. Jl0 Haka3iB (pO3MOPSIKEHb, MOCTAHOB, PIIIEHb) HOPMATHUBHO-
MPaBOBOTO  XapakTepy HE  BKJIIOYAIOTHCS  CTPYKTYpPHI  OJUHUIlN,  SIKUMHU
3aTBEPKYIOTHCS, 3MIHIOIOThCS a00 BU3HAIOTHCS TAKUMU, IO BTPATHIM YHHHICTH,
JIOKYMEHTH, SIKi JIep KaBHINA peecTpallii He MiIAraTh, KpiM HakasiB (pO3MOPsHKECHb,
MOCTaHOB, PIMICHb) MPO 3aTBEPKEHHA (OpM 3BITHOCTI Ta IHCTPYKINK MIOAO iX
3aIlIOBHECHHS.

VY pa3i mojgaHHS HOPMATHBHO-IIPABOBOTO aKTa Ha JEpP)KaBHY PEECTPAIO B
CJICKTPOHHIN (PopMi 3amuc Mpo ACP’KaBHY PEECTPAIIiI0 BHOCUTHCS JI0 PEECTpaliitHO-
MOHITOPHUHT'OBOT KapTKH, Ta MOXE y pa3l moTpebu OyTH Bi3zyanizoBaHU 3aco0aMu
CHUCTEMH €JICKTPOHHOTO A1JIOBOJICTBA IiJ] Yac Bi3yasi3allli JOKyMeHTa.
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Cknaodennsn deakux euoie 0OKymeHmie

Po3znopsioorcenns (naxazu)

80. PosnopsypkeHHss (Haka3WM) BUAAIOTBCS SK PIMICHHS OpraHi3amiiHoO-
PO3MOPSATIOTO Y HOPMATHUBHO-IIPABOBOI'O XapakTepy. 3a 3MICTOM YMPaBIIHCHKOT Jii
HaKa3W BUJIAIOTHCS 3 OCHOBHOI JIISUTBHOCTI paiepkaaMiHICTpallii, aAMiHICTpaTUBHO-
TOCIIOAapChKUX a00 KaJapOBHX MTUTAHb.

81. [Ipoext  posmops/KeHb  (HaKa3iB) 3  OCHOBHOI  JISUIBHOCTI,
aJIMIHICTPATUBHO-TOCIIOJIAPCHKUX MUTAaHb TOTYIOTHCS 1 MOJAIOTHCS CTPYKTYPHUMU
OiAPO3aUIaMH 3a JOPYUYEHHSIM TOJIOBU paiiiepikaamiHicTpaiii (KepiBHUKA amapary)
YH 32 BJIACHOIO 1HII[IaTUBOIO.

[IpoexTu po3nopsxKeHb (HakasiB) 3 KaApOBUX NUTaHb (0COO0OBOIO CKIaay) (Ipo
NPUIHATTS Ha POOOTY, 3BUILHEHHS, HaJaHHS BIIIIYCTKHU, BIAPSAHKEHHS TOILO) FOTY€
CEeKTOp YINpaBIIHHA MEPCOHAJIOM Ta 1H(OpMaUIAHOT JISAJIBHOCTI — amapary
palinepxkaamiHicTpaiii (gam — KaapoBa cCiiyx0a) Ha MiJACTaBl pillleHb (BKa31BOK)
TOJIOBU paiiiepkaaMiHICTpalii (KepiBHUKA anapary) OpraHizaliiiHO-po3nopsIdoro
Yyl  HOPMATHBHO-IIPABOBOIO  XapakTepy, JONOBAHMX 3alMCOK  KEPIBHUKIB
CTPYKTYPHUX MiAPO3JUTIB, KOHKYPCHUX JIOKYMEHTIB (IPOTOKOJIB Ta pIIICHb
aTeCcTaIllfHOT YM 1HIIOT KOMICIi), 3asiB MpalliBHUKIB, TPYJOBUX JOTOBOPIB Ta 1HIIUX
JIOKYMCHTIB.

82. Ilpoexktn  posmopsypkeHb  (Haka3iB) 3  OCHOBHOI  JISTBHOCTI,
aJIMIHICTPaTUBHO-TOCIOJIAPCHKUX MUTAHb y pa3i iX MIATOTOBKHU y ManepoBii Gopmi
Ta JOJIATKH JI0 HUX BI3YIOTHCS MPAIIBHUKOM, KM CTBOPWB TOKYMEHT, KEPiBHHKOM
CTPYKTYpPHOTO MiAPO3MAlTy, B SIKOMY HOro CTBOPEHO, MOCAJOBUMU OCOOamu, sKi
BU3HAUYCHI y TMPOEKTI JOKYMEHTA SIK BUKOHABIll 3aB/IaHb, IO MICTSTHCS B HbOMY,
KEpIBHUKOM  CIY>KOM  JIJOBOJCTBA, KEPIBHUKOM ab0 TOCAJ0BOIO  0COOO0I0
CTPYKTYPHOT'O MiAPO3JAUTY 3 MUTAHb 3aMO0IraHHs Ta BUSBJICHHS KOPYIIIii, THITUMU
MOCaIOBUMH 0CO0AMH, SIKUX CTOCYETHCS JTOKYMCHT.

[IpoexTn HakasziB (pO3MOPSKEHb) 3 KAJAPOBUX MUTaHb (OCOOOBOTO CKIIANY)
BI3YIOThCSl TPAIIBHUKOM KaJpPOBOi CIYKOW, SKUW CTBOPUB JIOKYMEHT, Ta MOTO
KEpIBHUKOM, a TaKOX 3ajJie’KHO BIJ BHJIB HaKa3iB II0CAJIOBUMH 0COOaMH
CTPYKTYPHOTO MAPO3JUTY 3 TIUTaHb 3amo0iraHHs Ta BHSBJICHHS KOPYIIIIIi,
OyXxraiarepcpbkoi CiIy>kOM, IHIIMMH TIOCaJOBUMH OCO0aMH, SIKHX CTOCY€ETHCS
JIOKYMEHT.

VY pa3i HEoOXITHOCTI MPOBEJACHHS OLIHKA 3MICTYy Ta JOINJIBLHOCTI BHJIAHHS
Hakazy (pO3MOPSKEHHS) 3IIMCHIOETHCS 30BHIIIHE TOTOKEHHS MPOEKTY JTOKYMEHTA
3 IHILIMMH 3a1HTEPECOBAHUMH YCTAaHOBAMHU.

83. VYNOBHOBa)XXEHOIO 0CO00I0 IOPUAMYHOI CIY>KOM OOOB’A3KOBO BI3yHOThHCS
MPOEKTH PO3NOPSAKEHb (HaKa3iB) HOPMATHUBHO-TIPABOBOIO XapakKTepy, a TaKOX
pO3MOpsIKEHHS (HaKa3M) 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIAMY).
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84. SIkmo B mpoleci MOTOKEHHS 1O MPOEKTY PpO3MOPSHKEHHS (HaKazy)
BHOCSITHCS 3M1HU, BiH MiJIJISITa€ TOBTOPHOMY MOTOKEHHIO (B13yBaHHIO).

85. PosnopsypkeHHsT (Haka3w) MIAMKMCYIOThCS TOJOBOKO paiaeprkaaMiHicTparii
(kepilBHUKOM araparty), 3 MNUTaHb, [0 HajexaTh /0 HOro KommeTeHiii. Y pasi
BIJICYTHOCTI TOJIOBH paijiepKaaMiHICTpallii (KepiBHUKA amapary) pOo3MOpsIKEHHS
(HaKa3W) MIAMHUCYIOTHCS MOCAT0BOI0 0CO00I0, IKa BUKOHYE HOT0 000B’SI3KH.

86. Posnopspkenns (Haka3y, pillIeHHs ), K1 € HOpPMAaTUBHO-TIPAaBOBUMH aKTaMH,
HAOMpAIOTh YMHHOCTI 3 JAHS iX OQIUIHHOTO OMyONiIKyBaHHs, SKIIO IHIIE HE
BCTAQHOBJICHO TaKUMHU PO3MOPSKEHHSAMHU (Haka3aMu, PIIIEHHSMH), ajle He paHille
JHA iX 0(IIHHOTO OMyOJIIKyBaHHS.

87. PosnopskeHHa (Haka3z) OQOPMIIOETbCS Ha OJIAHKY PO3NOPSAKEHHS
(Haka3zy). 3MICT pO3NOPSIKEHHS (HAKa3y)KOPOTKO BUKIAJAETHCS B 3ar0JIOBKY, SIKUM
MOYMHAEThCS 3 npuiiMeHHHKa "IIpo" 1 cKilaJaeThcs 32 JOMOMOIOK0 BIAAIECIIBHOIO
imennuka ("Ilpo 3atBepmxkenHs...", "llpo BBenenus...", "IIpo cTBOpenHs:...") abo
imennuka ("IIpo miacymku...", "IIpo 3axomu...").

88. Tekct posnopspkeHHs (HaKasy) 3 TMWTaHb OCHOBHOI JisUIBHOCTI Ta
aJIMIHICTPATUBHO-TOCTIOJJAPCHKUX MHUTAHb CKIIAJIAE€THCSA 3 MpeaMOyJId 1 po3NOopsadol
YaCTUHHU.

89. V mpeamOyni 3a3HavyaroThCs MiJICTaBa, OOTPYHTYBaHHS ab0 MeTa BHJIaHHS
po3MopsKeHHs (Hakaszy). 3a3HaueHa YaCTHHA MOYMHAETHCS 13 ciIiB "Ha BukoHanHs",
"3 meroro" TomIO. SKIIO JOKYMEHT BHUIAETHCS HA MIJACTaBl 1HIIOTO PO3MOPSAYOTO
JIOKYMEHTa, Y KOHCTaTyroulid dacTuHi (mpeamOyiii) 3a3HA4Ya€ThCs TMOCHUJIAHHS Ha
BIIMOBITHUM JJOKYMEHT.

Poznopsiaua YacTMHA  PO3MOPSAKEHHS MOYUHAETHCS 13 cJoBa
"30BOB’A3YI0:", a nakazy crnoBom "HAKA3YIO:", sike ApyKyeThCS KUPHUM
mpu@TOM, TICTS IKOTO CTABUTHCS ABOKpAIIKA.

90. Po3nopsinua 4YacTMHA TONIISETHCS HA MYyHKTH 1 MIAMYHKTH, SKi
HYMEpPYIOTbCS apabChbkuMu mudpamMu. Y KOKHOMY IMYHKTI MMOBUHHI OyTH 3a3HauyeH1
oprasizamiifHo-po3nopsada s (3aTBep/pKeHHS a00 BBEACHHS B [0 IHCTPYKIIIT,
MOJIOKEHHSI TOIlIO0) a00 KOHKpPETHE 3aBJaHHS (JIOpY4YEeHHS) 13 CTPOKOM HoOro
BUKOHAHHS Ta CTPYKTYPHI MiAPO3IH — HOTO BUKOHABII, HAPUKIIAL:

YIOPABIIHHIO COIIAIBHOTO 3aXMCTY HACEJICHHS paiiiepakaaMiHICTparllii;

KEpIBHUKAM CTPYKTYPHUX MIAPO3IUIIB paliep:kaaMiHICTpallli;

CENIUIITHOMY Ta CJTbCHKHUM TOJIOBaM.

. gkpetHi ("mpu ATH ITOIIIIIIUTH TUBI3YBAaTH BEPHYTHU
91. Hexonkpertni ("mpHcKo ", "momi ", "akTuBizyBatu', '3BE
yBary" ToOImO) Ta HEKOoHTposibHI ("moBectw 10 Bigoma", "o3HAWOMUTH" TOIIO)
JIOPYYCHHS B HaKa3aX HE 3aCTOCOBYIOTHCS.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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92. Ilicnst HaOpaHHS YMHHOCTI PO3MOPSKEHHIM (HaKa30M) BHECEHHsI 3MIH JI0
HBOTO, BU3HAHHSA MOr0 TakuM, IO BTPATUB YHMHHICTh, YU WMOTO CKacyBaHHS
3IIACHIOETHCS JIMIIE IUTSIXOM BHIaHHSA HOBOTO PO3MOPSKEHHS (HaKazy).

93. PosmnopsmkeHHs (HaKa3), SKUM BHOCSATBCS 3MIHHU, O(OPMIIIOETHCA 3
ypaxyBaHHSAM TaKUX BUMOT:

1) 3aroj0BOK pO3MOPSHKEHHS (Haka3y) MOYMHAETHCS 13 ciiB "IIpo BHeCEHHs
3MIH JI0 pO3MOpsKEeHHs (Haka3zy)..." 13 3a3HaYeHHSAM JaTH, HOMEpa, Ha3BU BUIY
PO3MOPSIAYOTO JOKYMEHTA, J0 SKOTO BHOCSTHCS 3MiHH;

2) po3nops/14a YaCTUHA PO3IMOPSIKEHHS (HAaKa3y) MOYMHAETHCS 3 IIYHKTY:

"1. Baectu no po3mnopsypkeHHs (Hakasy) ... Takl 3MiHU:" y pa3l BUKIAJACHHS
3MiH Y TEKCT1 pO3MOPSIKEHH (HaKa3y);
"1. BHectn 10 po3mopsKeHHs (Hakasy) ... 3MIHHM, IIO0 AOJAlThes." y pasi

BUKJIAJICHHS 3MIH y BUTJISAIl OKPEMOT'O IOKYMEHTA;

3) (QopMynIOIOTBECS 3MIHM y BUIVISIAL MYHKTIB Ta MIAMYHKTIB PO3HOPSIYOrO
XapaKkTepy, HAaPHUKIaI:

"1. IlyHKT 2 BUKJIACTH B TaKi¥ peaakiyi:...";

"2. ITyHKT 3 BUKITIOUUTH";

"1) ab3ar 1pyruii MyHKTY 4 JOMIOBHUTH CJIOBaMH...";

"2) y miamyHKTi 2 myHKTY 7 cioBa "y pa3i moTpeOu" 3aMiHUTH CJIOBOM
"BuUMaraeTbcA'.

y pa3il JOMOBHEHHS HOPMATHUBHO-TIPABOBOTO aKTa, KU MiJJIsTaE JepiKaBHIN
peecTpailii, HOBUMH CTPYKTYpPHUMHU OJUHUIIIMU a00 BHUKIIIOYEHHS 3 TaKOTO aKTa
CTPYKTYPHUX OJMHHUI[b HyMepallisl BIANOBIAHO 3MIHIOEThCS. 3a3Hau€Ha BHMOTa
3aCTOCOBYETHCS TAKOXK Y Pa3l BHECEHHS 3MIH JI0 CTPYKTYPHOI OJMHMIII HOPMATHUBHO-
IPABOBOTO aKTa MIISXOM 3aMiHU 11 KiJTbKOMa CTPYKTYpHMMH onuHUIsIMU. [lin gac
BHECEHHSI 3MIH J0 MYyHKTY (MIAMYHKTY), SKUW Haliuye JIeKuIbKa ad3aliB (peUeHb),
BKa3ye€TbCSl MICIIE3HAXO/DKEHHI LMX 3MiH. OJHOMaHITHI 3MIHM 32 TEKCTOM
HOPMATHUBHO-TIPABOBOTO aKTa OO ’€IHYIOThCS B OJHY CTPYKTYpHY OJMHHUIIIO 1
PO3MIIIYIOTHCS HAIPUKIHII TEKCTY;

4) 3MIHU BHOCSTHCS 10 OCHOBHOTO HOPMATHBHO-IIPABOBOI'0 aKTa, IKUH MiJJIsITae
Jep KaBHIN peecTpallii, a He J10 akTa PO BHECEHHS 3MiH JI0 HOTO;

5) 3MiHM 10 PO3MOPSIYOro JOKYMEHTa HOPMATHMBHO-TPABOBOTO aKTa, SIKUMN
HijyIsirae qep>kaBHIN peecTpallii, BUKIAIal0ThCS y PO3MOPSAYOMY JTOKYMEHTI; 3MIHU
y AOJIaTOK JIO PO3MOPSIIOrO TOKYyMEHTa 0(hOPMITFOIOTHCS T Tpru(OM 3aTBEPIKCHHS
SK JOJATOK JI0 PO3MOPSAYOTO JOKYMEHTa, 3a BHHITKOM 3MiH O HOPMAaTHBHO-
MIPABOBOI0 aKTa, IKi MAIOTh HE3HAYHUN 00CST (SIK MMPaBUIIO, A0 IBOX CTOPIHOK);

6) y pa3i BHECEHHS 3MIH JO0 KUIBKOX HOPMaTHUBHO-TIPABOBUX aKTIB, SKi
NJUISITaloTh  JEp’KaBHIM peecTpanii, TeKCT 3MiH HaBOAMTHCS B XPOHOJIOTIYHOMY
TIOPSIIKY TIPUAHSATTS aKTiB;

7) y pa3l BHECEHHs 3MiH JO0 HOPMATUBHO-TIPABOBOTO aKTa, SKUM Mijsrae
JepKaBHIN peecTpailii, NUIIXOM BHKJIQJACHHS B HOBIM pemakmii y rpudi
3aTBEP/KEHHSI pOOUTHCS MOCUIIAHHA HA JATy 1 peeCTpaliiHui 1HAEKC pO3MOPSIIOro
JOKYMEHTa, SKUM OyJI0 3aTBEpIKEHO OCHOBHUHM aKT, Ta 3a3HA4YalOThCs Jara 1
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peecTpaliiiHuii 1HIEKC pO3MOPSAAUOrO JOKYMEHTA, SIKUM 3aTBEPIKYEThCS HOBA
pemaKilis HOPMATHUBHO-TIPABOBOTO aKTa. AHAJIOTIYHI BHMOTH 3aCTOCOBYIOTBCS [0
oopmIleHHS BIAMITKY 70 JOJATKa A0 POMOPSIYOTO JOKYMEHTa. Y pa3i JOTIOBHEHHS
PO3MOPSAAYOTrO JOKYMEHTAa HOPMAaTUBHO-IIPABOBOTO aKTa, KU MiAJArae Jep KaBHii
peecTpartii, HOBOIO CTPYKTYPHOIO OJIMHUIIEIO 10JI0 3aTBEPAKEHHS 10/1aTKa J10 1[bOTO
PO3MOPSAAUOTO JTOKyMEHTa y TpUdi 3aTBEPAKEHHS pOOUTHCS MOCHJIAHHSA Ha JaTy 1
peecTpaliiHuil 1HAEKC pO3MOPSAAYOrO JOKYMEHTA, SKUM BHOCSTBCS 3MIHM J0
OCHOBHOT'O PO3MOPSAAYOTO JOKYMEHTA,

8) y pa3l KOIM 3MIHM BHOCATBCSA JI0 HOPMAaTUBHO-TIPABOBOI'O aKTa, KUl
miJyiArae JepXKaBHIM peecTpamii Ta SKUW BUKIAJACHO B HOBIM peaakilii, TEKCT
CTPYKTYPHOI OJUHHII PO3MOPSIIOTO TOKYMEHTA BUKIAIA€THCS 3 YPaxXyBaHHIM TOTO,
110 3MIHH BHOCSTBCS 10 TEKCTY MOTO HOBOI peaKilii 3 MOCHIAHHSIM Ha PO3MOPS I
JOKYMEHT, SKUM 3aTBEpP/KEHO TMepuly pPeJakiliio, 13 3a3HA4eHHSIM HOro
peecTpaliiHuX JaHuX; B Jy)KKaX 3a3HAYa€TbCAd PO3MOPATUHA JOKYMEHT, SKUM
3aTBEPKEHO HOBY PEAAKIIII0, MOCUJIAHHS HA MOT0 peecTpauiiiHi JaHl Ta MONepeHl
penaKiii HOBOro HOPMAaTHBHO-TIPABOBOTO aKTa HE POOIIATHCS.

94. V pa3i BuAaHHS pO3NOPAJKEHHS (HAaKa3zy) NMpPO BU3HAHHSA TaKUM, IO
BTpPATUB YMHHICTb, a00 CKAaCyBaHHS 1HIIIOTO PO3MOPSIKEHHA (HaKa3y) y po3nopsayii
YaCTHHI 3a3HAYAETHCS MYHKT, SIKUM MOBUHEH MOYMHATHUCS 13 cliB "Bu3HaTH Takum,
10 BTPATUB YUHHICTB,..." 2060 "CkacyBart# ..." BIAMOBIIHO.

He mianmaraioTh BU3HAHHIO TaKWMM, IO BTPATUIM YHHHICTh, CTPYKTYpHI
OJIMHUIII HOPMATUBHO-TIPABOBOTO aKTa, 3aTBEP/PKEHOTO PO3MOPSIIYNM JOKYMEHTOM,
Ta JOAATKIB JI0 HHOTO.

VY 3B’S3Ky 3 NPUUHSATTSIM HOPMATUBHO-IPABOBOIO aKTa, AKUM MIJJISATaE Aep>KaBHIM
peecTpaliii, BU3HAIOTHCA TAKUMHU, LI0 BTPATWJIA YWHHICTh, paHIIIE MPUNHHATI
HOPMATHUBHO-TIPABOBI aKTH, SKIIO BOHU HE Y3TOKYIOTHCS 3 HOPMAaMH IIbOTO aKTa,
BUSIBUINMCSI TAKMMHU, IO MOTJIMHYTI HUM a00 BTPATUJIM CBOIO aKTYaJbHICTh; MEPENIK
TaKMX HOPMATHBHO-TIPABOBUX AaKTIB HABOJUTHCA B OKPEMOMY NYHKTI (TIAMYHKTI)
pPO3MOPSAUOro JAOKYMEHTA, SIKUM 3aTBEPIPKEHO HOBHM HOPMAaTHBHO-IIPaBOBHM aKT,
abo o¢OopMIIOIOTbCA AOJATKOM JO PO3MOPSIYOro JOKyMeHTa. Y Iepelikax
HOPMATHUBHO-TIPABOBUX aKTIB, SIKI MJISATal0OTh BU3HAHHIO TaKWUMH, IO BTPaTHIA
YUHHICTh, aKTH PO3MIMIYIOTHCS B XPOHOJIOTIYHOMY MOPSAIKY X MpUAHSTTS. Pazom 3
HOPMATUBHO-TIPABOBUM aKTOM, SIKMI BU3HAETHCS TaKUM, II0 BTPATUB UYWHHICTD,
BU3HAIOTHCSI TAKUMHU, 1[0 BTPATUIIN YMHHICTh, HOPMATHUBHO-TIPABOB1 aKTH, SIKUMH IO
I[bOTO aKTa BHECEHO 3MIHHU.

He BU3HAIOTHCS TaKMMU, IO BTPATHIM YHMHHICTh, HOPMAaTHBHO-TIPABOBI aKTH 3
OOMEKEHHUM CTPOKOM Jii, CTPOK [1i IKMX MUHYB. BU3HaHHS HOPMAaTUBHO-IPABOBOIO
aKTa TaKuM, 1[0 BTPATUB YWHHICTh, HE TMOHOBJIIOE [IF0 aKTiB, SIKI BU3HAaHI HUM
TaKUMH, 1110 BTPATHJIA YUHHICTh. [[isT OKpeMHUX CTPYKTYPHHUX OJWHUIIL HOPMATHBHO-
IIPABOBOTO aKTa, BUKIIOYCHINX HOPMATUBHO-TIPABOBUM aKTOM, SIKUH Mae€ OOMEXECHHN
CTPOK 111, BIJTHOBIIOETHCS MICIIS 3aKIHYEHHS CTPOKY HOTO Aii.
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95. KoHTponb 3a BHUKOHAHHSIM 3aBIaHb (JOPYY€Hb), 3a3HAYECHHUX Y
pO3MOpsKEHH1 (HaKasi), MOKJIANAa€ThCS HA CEKTOP JOKYMEHTOOOIry 1 KOHTPOJIIO
amapary  paimepxkaamiHicTparii, a  TaKOoXX Ha  3aCTyIHHKA  TOJIOBH
paiiiepKaaMIHICTparlii,  KepiBHUKAa  amapary  BIAMOBIJIHO  JO  PO3MOALTY
(GyHKITIOHATBHUX TTOBHOBA)KCHb.

96. 111 03HAOMIICHHSI 3 PO3MOPSDKEHHSAM (HaKa30M) YKJIagad TOTye Ta TMOJae
Ha PEECTpaIlilo Pa3oM 3 MIAMHCAHUM PO3MOPSIINM JTOKYMEHTOM IEPENiK YCTaHOB,
CTPYKTYPHHX HiAPO3ALTIB, MOCAT0BUX (CIyKO00BHUX) 0¢10, sIKMX Tpeda 03HAHOMUTH 13
UM JOKYMEHTOM.

97. PosmopsipkeHHs  (Haka3W) 3 KaapoBUX TMUTaHb (0COOOBOTO CKIIATY)
o(OpMITIOIOTHCSL Y BUTJISA/II 1HAUBIIYATbHUX 1 3BEJICHUX PO3MOPSIKEHb (Haka3iB). B
IHIMBIIYalbHUX PO3MNOPSIKEHHSAX (HaKazax) MICTUThCS 1H(OpMaLis MPO OJHOIO
npaiiBHUKa (CiBpOOITHUKA), Y 3BEICHUX — MPO KUIBKOX HE3aJIEKHO BIJl TOTO, SIK1
VOPABIIHCHKI ~PIMIEHHS MO0 HHUX MpUHAMaOThCcs (IPUMHATTS Ha poOoTYy,
MIPU3HAYCHHS Ha M0cajy, MepeBeeHHS Ha 1HIIY rmocaay (poOoTy), 3BIIbHEHHS TOIIIO).

98. 3MmicT 1HAMBIAYaTBbHOTO PO3MOPSKEHHA (HaKazy) 3 KaJpOBUX IMHUTaHb
(0cob0BOrO CKJIaay) CTUCIO BHKIAQIAE€THCA B 3aroJiOBKYy, SKHUH TMOYHMHAETHCSA 3
npuiiMeHHuka "IIpo" 1 ckilamaeTbcs 3a JOMOMOIOIO0 BIUIIECTIBHOTO 1MEHHHUKA,
Hanpukinaa: "l[lpo npusnadenHs... ", "llpo nmpuiiHarTia...". Y  3BeaeHux
pPO3MOPSIDKEHHAX (HaKa3aX) MOXE 3aCTOCOBYBATHCS Y3arajbHEHWW 3arojoBOK,
Hanpukiana: "l[Ipo kanposi nutanus", "IIpo ocoboBwmii cknan'.

99. V TekcTi po3nopsKeHb (HaKa3iB) 3 KaJpOBUX MUTaHb (0OCOOOBOTO CKJIATY),
K TpPaBUJIO, KOHCTaTylo4a 4yacTWHa (mpeamOysa) HE 3a3HAYAEThCSA, KPIM BUMAJIKIB
MpU3HAYCHHSI Ha Tocady abo 3BUIBHEHHS 3 MOCAUd KEPIBHUX MPAIliBHUKIB OPTaHOM
BUILOTO piBHA a00 3a 1HIIOK MPOLEAYPO0. Y TakoMy pa3i B KOHCTATYIOUld YacTHHI
(mpeamOyJil) HaBOJIUTHCA TMOCWUJIAHHS HA BIAMOBIIHUNA HOPMATUBHO-TIPABOBUM aKT
OpraHy BHIIIOTO PIiBHS y TaKid MOCIHITOBHOCTI: BUJ aKTa, YCTaHOBa — aBTOp, JaTa,
HOMeEp, MIOBHA Ha3Ba.

100. Posmopsigua yacTuHa pO3MOPSDKEHHs (HakKa3zy) 3 KaJApOBUX NUTaHb
(ocoboBOrO CKIIaay) MOYMHAETHCA, SIK MPABUIIO, 3 JiecioBa y ¢opmi iHPIHITHBY
"MTPUUHATH", "TIPU3HAUYUTHN", "TIEPEBECTHN", "3BIJIbHUTH",
"BIAPAAUTHN", "HAHATU", "OI'OJIOCHUTHU" Tomo. Jlami 3a3HA4arOTHCS
BEJIMKMMH  JIITEpaMH TMpI3BUIIE MpaliBHUKA, HAa SKOrO0 MOIIMPIOETHCS s
pO3MOpPSKEHHSI (HaKazy), 1 MAJIMMU — MOTO BJIACHE 1M'S Ta TEKCT PO3IMOPSIHKEHHS
(Hakazy).

VY KOXXHOMY MyHKTI pO3NOPSHKEHHS (HaKa3y) 3 KaApOBUX NMUTAHb 3a3HAYAETHCS
mificraBa Juisi MOro BHJIaHHS.
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[Tin gac o3HallOMIIGHHS 3 PO3MOPSHKEHHSM (HAKa30M) 3TaJlaHUMH Y HBOMY
ocobamMu Ha TEPIIOMY TPHUMIPHHUKY PO3MOPSIKEHHS (HaKa3zy) YU Ha CICIiaTbHOMY
OJIaHKY TTPOCTABJISIFOTHCS TTIMUCH 13 3a3HAYEHHSIM JaTH O3HAHOMIICHHS.

VYV posnopskeHHl (Hakaszl) Ipo Mpu3HadeHHS a0o0 3BUIBHEHHS MpalliBHHUKA
3a3HavYa€ThCs MOBHA J1aTa (YUCIIO, MICSIb, PIK) (PaKTUYHOTO BUXOJY IpalliBHUKA Ha
poboTy (MpUNUHEHHS TPYAOBUX BIIHOCHH), PO3MIpU HOTO TMOCAJAOBOT0 OKJIAay
BiJITIOBI/THO /IO IITaTHOTO PO3IMHCY, HATOABOK Ta JOTIIAT.

101. ¥V 3BeneHux Hakazax (pO3MOPSIKEHHSX) 3 KaAPOBUX NUTaHb (0COOOBOTO
CKJIaAy) J0 PO3MOPSAU0i YAaCTHHHU BKIIOYAETHCA 1H(GOpPMAIIis, MO PO3MIIIYETHCA Y
TaKii MOCHIIOBHOCTI: MPUUHATTS Ha poOoTy (CimyxOy), mepeBefeHHs, 3BIIbHEHHS.
[Ipy oMy 0 OJHOrO 3BEIEHOIO HaKa3dy HE MOXKE BKIIOYATHCS 1H(pOpMallis, sKa
3T1JIHO 13 3aKOHOJABCTBOM MA€ Pi3HI CTPOKH 30€piraHHs.

VY 3BelleHUX pO3NOPSIKEHHIX (Haka3ax) NIpi3BHILAa OcCi0 y MeXaxX IyHKTIB
PO3MIIIYIOThCS 3a ai(paBITOM.

102. CninbHe po3MOpsIKeHHS (HaKa3) YCTAaHOB OJHOTO PIBHS O(OPMITIOETHCSA
Ha YKCTUX apkymiax nanepy gopmary A4 (210 x 297 minimetpin). JlepxkaBuuii ['epod
VYkpainu mig yac ohopmiIeHHS TaKMX Haka3iB HE BIATBOpO€Thbcs. HaliMeHyBaHHS
YCTaHOB PO3MINIYIOTHCS Ha OJJHOMY PiBHI, a Ha3Ba BUAY JIOKYMEHTa — MOCEpPEANHI.
JlaTa criJIbHOTO PO3MOPSKEHHS (HaKa3zy) MOBUHHA OYTU €IMHOIO, BIMOBIIATH AATI
OCTaHHBOT'O TIJAMUCY, a PEECTpalliiHUN 1HACKC JOKYMEHTa CKJIagaTHCS 3
pEECTpaLIfHUX 1HJEKCIB, SIKI MPOCTABISIOTHCA 4Yepe3 MpaBOOIUHY MOXUIIY PUCKY B
MOCJIIJIOBHOCTI MIiANUCaHHS Haka3dy KepiBHUKaMu ycTaHoB. Po3nopsgya 4vacThHa
nounHaeThes 13 cnoBa "30BOB’A3VEMO" ("HAKA3YEMOQO"). Tlianucu kepiBHUKIB
YCTaHOB pO3TAIIOBYIOTHCS HIKYE TEKCTY Ha OJHOMY pIBHI 1 CKpPITUIIOIOTHCS
repOOBUMH MTEYaTKaMH IIUX YCTaHOB.

KibKicTh  OPHUMIPHHMKIB  CHIIBHUX  PO3MOPS/KEHb (HaKa3iB) IMOBHHHA
BI/IMOBIATH KUIBKOCTI YCTAHOB, IO 1X BUAAIOTh.

VY pa3i konu CHiIbHUN HOPMATUBHO-TIPABOBHUH aKT, KU MIAJSATAE JIep>KaBHIN
peecTpailii, TpUIUMAEThCS Cy0’€KTaMU HOPMOTBOPEHHSI, SIKI BHIAIOTh PIi3HI BUAM
pPO3MOPAIYUX JOKYMEHTIB, KUIBKICTh PO3MOPSAYUX JIOKYMEHTIB Ma€ BIAMOBIAATH
KUIBKOCTI Cy0’€KTIB HOPMOTBOPEHHS, MPHU IILbOMY TaKi PO3MOPAIUl JOKYMEHTH
MOBUHHI MaTH OJIHY JaTy, OJJTHAKOBUH 3ar0JIOBOK Ta OJIHAKOBY CTPYKTYPHY OJHHHUITIO
II0JI0 3aTBEPKCHHS CIUIHBHOTO HOPMATHUBHO-TIPABOBOTO aKTa, BHECEHHS JI0 HHOTO
3MiH YM BH3HAHHS TaKOTO aKTa TaKWM, IO BTPATUB YMHHICTh, @ TAaKOX OJHAKOBUL
3MICT HOPMATHBHO-TIPABOBOTO aKTa, SKUA MMM PO3MOPSATINM JOKYMEHTOM
3aTBEP/KEHO.

103. MexaHi3M MOJaHHS HOPMATUBHO-TIPABOBUX aKTIB, SIKI BIAMOBIAHO 0
3aKOHOJABCTBA MIJUISITAIOTh JIEpKaBHIA peecTpallii B TEPUTOPIaIbHUX OpraHax
Min'tocty, BcTaHOBmMOE€ThCA [10510KEHHAM PO JepKaBHY peecTpallilio HOPMaTUBHO-
IPABOBHUX aKTIB MIHICTEPCTB, IHIIMX OpraHiB BUKOHABYOi BJIaJd, 3aTBEPHKCHUM
noctanoBoro KabGinery MinictpiB Ykpainu Big 28 rpymus 1992 p. Ne 731 (3I1
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VYkpainu, 1993 p., Ne 1-2, ct. 28; Odimiitnuii BicHuk Ykpainu, 1998 p., Ne 42, cr.
1551; 2008 p., Ne 25, ct. 770), Ta mOpsAaAKOM MOJAHHS HOPMATHUBHO-IIPABOBHUX aKTIiB
Ha JIep>KaBHY PEeCTpallito, BU3HaUeHUM MiH IOCTOM.

104. PosnopsimkeHHs (Haka3W) HYMEPYIOThCS Y TIOPSAIKY X BHUAAHHS Yy MEXKax
KaJCHJIapHOTO  POKY; pPO3MOPS/KeHHs (HaKa3W) 3 OCHOBHOI  isTBHOCTI,
aJMIHICTPATUBHO-TOCIIOJAPCHKUX MUTaHb Ta 3 KaJAPOBHUX MUTaHb (0COOOBOI0 CKJIAY)
MalOTh OKPEMY TOPSAKOBY HyMepaIlito.

BukopucroByroThcst 101aTKOBI OyKBEHI 1HACKCH JIJIsI HyMepallii po3nopsiKEeHb
(HakaziB), siki Bix U(dp BIIIISIOTHCS TOPU3OHTAIEHOIO PUCKOIO, a CaMe:

pPO3MOPSAJKEHHSI 3 TMHUTaHb OCHOBHOI JISJIBHOCTI  00JacHOi  Jep>KaBHO1
aamiHicTpaii — "-p", Hanpukman: 125-p;

n "

pO3MOPSAKEHHS (HaKa3u) 3 aAMIHICTPATUBHO-TOCIOJAPChKUX MUTaHb — ' -ar',
Hanpukiaa: 17-ar;

pO3MOpPSA/KEHHST (HaKa3W) MpO TNPU3HAYCHHS, TMEPEBEJCHHS, 3a0XOYCHHS,

3BUJILHEHHS, TIPO MaTepiajibHy JOMOMOTY (3 0co000BOro ckiany) — ''-K", HAmpUKIAI;:
225-k;
pO3MOpsIIKEeHH (HaKa3u) Mpo BIAMYCTKU — '-B", Hanpukiaa: 43-B;
PO3MOpsIKEHHS (HaKa3u) TPO BIIPSIHKEHHS, CTATHEHHS — '-BC", HAPUKIA;
43-BcC.

Jlnst Hymeparlii Haka3iB 3 MUTaHb OCHOBHOI JISUTBHOCTI PallOHHOI JEpXKaBHOT
aJIMIHICTpaIlil BUKOPUCTOBYIOTHCS TUTHKU ITUDPH.

105. Komii po3nopsipkeHb (HakasiB) 3aCBIAUYIOTHCS CITY>KOOI0 JIJIOBOACTBA U
CEKTOPOM YMPAaBJIIHHA MEPCOHATIOM Ta 1H(QOpMAIIHOT AISILHOCTI 1 HAJACUIAIOTHCS
3alHTEPECOBAHUM YCTAaHOBaM, IOCAJOBUM Oco0aM, MpaliBHUKAM Yy €JIeKTPOHHIM
dopmi. Y pa3i HEOOXITHOCTI HAJACHIIAHHS KOMIi PO3NOPAKEHHs (HaKa3dy) YCTaHOBI,
VY TakoMy BUMAJKY CKJIQJAa€THCS CIHCOK PO3CHIKH (JIUIIE MIOJI0 TUX YCTAHOB, STKUM
HAJICWJIAETHhCSl Yy TanepoBi ¢opmi), MO MIAMUCYEThCS TMPAI[IBHUKOM, SIKHHA HOTO
CKJIaB.

IIpomoxonu

106. YV mnpotokonax ¢ikcyeTbess iHGOpMarliss Tpo XiJ BEJACHHS 3aciJIaHb,
OPUIHATTS pIIIEHb KOMICISIMH, KOJETISIMH, JOpPaJAuYdMHU OpraHamH, poOOYUMU
rpynamu  touio. IIpoTokon ckiagaeTbcs Ha TMIACTaBl  3alUcCiB, 3pOOJIEHUX
Oe3nocepeIHbO MMl Yac 3acijiaHb, MOJAAHUX TEKCTIB Ta Te3 JOMOBiJeH 1 BUCTYIIIB,
JOBIJIOK, MPOEKTIB PIIIEHB TOILIIO.
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107. IlpoTroxkonmun MOXYTh CKIaJaTHCS B MOBHIM abo crtucmiii Qopmi. Y
POTOKOJIAX, CKIAJCHUX Y CTUCIINA (PopMmi, PIKCYIOTHCS JUIIEe MPUNAHSATI pillleHHs 0e3
X0Jly OOrOBOPEHHS ITUTaHb.

108. IIpoTokon opopmitoeTbess Ha odiliifHOMY OJIaHKY KOJIETialbHOTO OpraHy
a00 Ha yncToMy apkyiri mnamnepy ¢opmaty A4 (210 x 297 miniMeTpiB) 3 TO30BKHIM
pO3TalllyBaHHSIM PEKBI3UTIB.

109. [laTtoro mpoTOKONy € Jjaara MpOBEASHHS 3acifaHHs. SIKIIO 3aciaHHs
TPHUBAJIO KiTbKA JIHIB, Yepe3 TUPE 3a3HAYAIOTHCS MEPIINI 1 OCTaHHIN JICHb 3aCiIaHHS.

110. Homep (iHaeKC) MPOTOKOIY MOBUHEH BIAMOBIIATH MOPSIAKOBOMY HOMEPY
3aciganHsa. HymMmepaitisi MpoTOKOJIIB BEIEThCS B MEKaX KaJE€HIAPHOTO POKY OKPEMO 3a
KOXXHOIO T'PYNOI MPOTOKOJIB 3aCiaHHs BIAMNOBIAHOI KOMICIi, KOJErii, JOpagdoro
oprany, po0o4oi rpynu ToIIo.

111. ¥V peksizuti "miclie 3acijaHHs" 3a3HAYA€THCS Ha3Ba HACEJICHOTO MYyHKTY, B
SKOMY B1J1I0YyJIOCS 3aC1/IaHHS.

112. KopoTkuii 3MICT 0 TEKCTy HPOTOKOJY TOBHUHEH BIiAOOpakaTu BUJ
3acimanHs (Hapanga, 300pu, KoH(epeHIis To) abo KoJeriaabHOi AisUIbHOCTI
(xomicisi, pana, KoJierisi, Topaaduii opran, podoya rpymna TOIO) 1 BKIIOYATH HA3BY
BUJTy TOKYMCHTA.

113. TekcT MpOTOKOITY CKIAAAETHCS 3 BCTYITHOI Ta OCHOBHOI YaCTHH.

114. ¥V BcTynHIM 4acTHMHI TPOTOKOIY 3a3HAYAIOTHCS MPI3BUILA Ta BJIACHE IM'S
roJjioBu ab0 TOJIOBYIOUOT0, CEKpeTapsi, 3alpoIIeHUX, a TAKOX MPUCYTHIX OCIO.

VY CHOuCcKy MpUCYTHIX 3a3HA4aloThesl B ai(aBITHOMY TOPSAKY CIIOYaTKy
Mpi3BHINA Ta BJIACHI IMEHA MPUCYTHIX TOCTIMHHX WICHIB KOJET1aJIbHOTO OpraHy,
MOTIM — 3aMpoIIeHNX OCi0 13 3a3HAYECHHSIM MOCaJ] Ta Y pa3l MoTpeOu HailMeHyBaHHS
yCTaHOB. SIKIO KUTBKICTh MPHUCYTHIX MepeBHInye 15 oci0, 3a3HavaeThCs iX 3arajibHa
KUTBKICTb 3 MMOCHJIAHHSIM Ha CIMCOK, 110 A0AA€THCS A0 IPOTOKOIY.

BerynHa yacTuHa BKITIOYAE MOPSIOK JIEHHUN — NEpeNiK MUTaHb, 3allJIJaHOBAHUX
JI0 PO3MJISAly Ha 3aciiaHHl, 10 PO3MILIEH] Y MOPSAKY IX 3HAYYIIOCTI 13 3a3HAaYEHHSIM
JI0TOB11aua 3 KOXHOro nutaHHsA. [lopsaok AeHHUN Ja€ThCs HANMPHUKIHII BCTYMHOL
YaCTHUHHU.

CnoBa "llopsimok neHHUU" IPYKYIOTHCS BIJ MEX1 JIIBOTO TOJISI, MICJSI HHUX
CTaBUThCA JIBOKpamnka. Ko)kHe NHUTaHHS HyMepyeTbcsl apaOCbkuMmMu Ludpamu 1
IpYKyeTbcs 3 ab3aily. PopMyBaHHS NMUTaHb y MOPSAAKY JCHHOMY MOYMHAETHCA 3
npuriMeHHuka "[Ipo".

115. OcHoBHa 4YacTWHAa NPOTOKOIY CKJIAJA€ThCA 3 PO3AUIIB, SKI MOBHHHI
BIANOBIAATH MYHKTaM TMOPSAKY JeHHOro. Po3minu HymepyroThcsi apaOChKUMU
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mubpamu 1 Oyayrotrbest 3a Takoio cxemoro: CIIYXAJIM — BUCTYIWIIUA —
BUPIHINJIN (Y XBAJIWJIN, TIOCTAHOBUWIIN).

3a3HayeHi CcloBa JPYKYIOTHCS BEIMKUMHU JiiTepamu. [liciis CIiB CTaBHTHCS
JTBOKpArKa.

116. Ilicna cnoBa "CIIYXAJIN" 3a3Haya€eTbCsi TEKCT BUCTYIY OCHOBHOIO
nonosinaya. [Ipi3Buie Ta BiacHe iM's KOXKHOTO JOMOBiga4Ya APYKYIOTHCS 3 HOBOTO
psnka. TekcT BUCTYITy BUKIIAJAETHCS y TPETIH 0CO01 OJTHHUHHU.

117. Tekctu abo Te3u MOMOBI/I Ta BUCTYIB, o@opMneHi K OKpeMi JIOKYMEHTH,
70 TEKCTy MPOTOKOJNy He BKIouaroThbes. [licms BimomocTedt mpo IomoBigada
CTaBUTBHCS THpPE 1 3a3HAYAETHCS '"TEKCT JOMOBiAl (BUCTYIy) JONAETHCS 10
MPOTOKOIY .

118. ITicas cnoa "BUCTYIINIIN" ¢ikCyrOThCS BUCTYNH THX OCIO, IO B3SUIH
y4acTh B OOTrOBOpeHHi JomoBial. Buctynu odopmiiioloTbesi y MNPOTOKOJL 13
3a3HAYCHHSIM HallMEHYBaHHSI MOCaJl, MpI3BUINA Ta BIACHOTO IMEHI MPOMOBIIB Y
HA3MBHOMY BIJIMIHKY, @ TaKOX 3 BHUKJIQJICHHSIM 3MICTY MUTaHHS Ta BIAMOBIICH Ha
HBOTO. 3MICT BUCTYIIIB BUKJIAJIAE€THCS BiJl TPETHOI OCOOU OJTHUHH.

119. Ilicna cnosa "BUPIHIIWJIN" ("YXBAJIAIA", "TIOCTAHOBWJIA")
(hIKCYETHCS MPUUHSATE PIIICHHS 3 PO3TJITHYTOI'O MUTAaHHS MOPSAIKY JTEHHOTO. PirmeHHs
MOBUHHE OyTH KOHKPETHUM 1 BKJIIOYATH CKJIAJO0BI, IO BIJMNOBIIAIOTH Ha TakKi
MUTAHHS: KOMY, 110 3pOOUTH 1 B SIKUI CTPOK.

PimenHs1, mo MICTATh KUJIbKa MUTaHb, MOJUISIOTh, HA MYHKTH 1 MiANYHKTH, SIKi
HyMepyIoTbcsl apaOcbkumu 1uppamu. IlignyHKTH HymepyroTbes 1mudpamu 3
JTY>KKOIO.

120. ¥V pa3i kKoau Ha 3acilaHHl NPUUMAETHCS PILIEHHS PO 3aTBEPIKEHHS
JIOKyMEHTa, SKUW OOroBOPIOBaBCA Ha 3aciaHHl, M€l JOKYMEHT JOJAE€ThCS [0
MPOTOKOIY 1 B HHOMY pOOWUTHCS TOCHJIAHHSA HAa HOMEp 1 JaTy MpPOTOKOIy. 3a
HAssBHOCTI 1HIIMX JOKYMEHTIB, III0 PO3TJISIAIUCS Ha 3aciiaHHi Ta (akT 0OTOBOPEHHS
AKUX 3a(piKCOBAHO y TEKCTI MPOTOKOIY, BOHU HYMEPYIOThCS apaOChbKUMU MHU(ppaMu
(domarox 1, Honatok 2). Y BiAMOBIAHUX MYyHKTaX MPOTOKOJIY POOUTHCS MOCHIIAHHS
Ha Il JOJATKH.

PexBizut "BigmiTka mpo HasBHICTb OAATKIB" HAMPUKIHII TEKCTY MPOTOKOJIY HE
3a3HAYAETHCS.

121. ITpoToKoM MiANMHUCYETHCS TOJIOBYIOUMM Ha 3acCiJaHH]1 KOJIET1adlbHOTO OpraHy
Ta CEKpPETapeM.

122. TlamepoBi Korii MPOTOKOJIIB a00 BUTATH 3 HUX 3aCBIAYYIOTHCS MEYATKOIO
CIIy>kOM J1JIOBOJICTBA 1 HAJICUIIAIOTHCS Y pasi MOTpeOH 3aiHTEPECOBAHUM YCTaHOBaM,
mocajoBuM ocobam, mpariBHuKaM. CIIUCOK PO3CUIIKU CKIIAJIA€E 1 MAMHICYE CEKpeTap.
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Cnyorcoosi tucmu

123. Cnyx00Bi JHCTU CKJIQJAIOThCS 3 METOI0 OOMIHY 1H(pOpPMAIEID MIX
yCTaHOBaMHU $K BIJIMOBIJI Ha BUKOHAHHS 3aBJaHb, BU3HAYCHUX B aKTaX OpPTraHIB
JIep’KaBHOI Biaau, opraHiB Biagu ABTOHOMHOiI PecnyOmiku Kpum, nopydeHHsX
BUIMX TIOCAJIOBUX OCI0, Ha 3alHUTH, 3BEPHEHHSA, a TaKOX KOPECIOHICHIIIIO
BepxoBnoi Pagu VYkpainu, Ha BUKOHAHHS JIOPYY€Hb YCTAaHOB BHIIOTO PIiBHS, Ha
3alUTH 1HIIMX YCTaHOB, 3B€PHEHHS I'POMAJISIH, 3alIUTH Ha 1HQOpMaIlil0, a TaKOX 5K
1HIIIaTUBHI Ta CYNPOBIJIHI JIUCTH.

124. YV pa3i HasgBHOCTI MIiJACTaB, SKI BHU3HAIOTbCS OOIPYHTOBAHUMH JIJIS
CTBOPEHHSI paiaepKaaMIHICTpalll€l0 JOKYMEHTIB y mamnepoBiil ¢opmi, ciy:x00Buid
JUCT OQOPMITIOETHCA y TanepoBi (GopMi Ha cHeliaTbHOMY MJiS JIMCTIB OJIaHKY
dopmary A4 (210 x 297 mumiMeTpiB). SIKIIO TEKCT JIUCTA HE IEPEBUIILYE CEMU PSAKIB,
BUKOPUCTOBY€EThCS OnaHk Gopmaty A5 (210 x 148 mimimeTpiB).

125. Jluct Mae Taki peKBI3UTH: JlaTa, PEECTpallifHUN 1HAEKC, MOCWIAHHS Ha
JIOKyMEHTa, Ha SIKUI Ja€ThCs BIJIMOBIIb, aapecaT, 3arojoBOK JI0 TEKCTY, TEKCT
(OCHOBHHUI PEKBI3UT CIIy’KOOBOTO JINCTA) Ta OCOOMCTE 3BepTaHHs (y pasi moTpedu),
BI/IMITKa TPO HaSBHICTh J0AaTKiB (y pasi morpedu), MIAMNUC, BIAMITKAa PO
BUKOHABIIS.

126. Jlatoro nucTa € ngara peecTpaiii BUXIAHOI KOPECHOHACHII y CIIy»KO0i
JIIJIOBOJICTBA.

127. Sk npaBuio, y JIMCTI MOPYUIY€ETHCA OHE MUTAHHS.

128. TekcT nucTa BUKIAAAETHCS BiJl MEPIIOI 0COOM MHOKUHH 3 BUKOPUCTAHHSAM
ciiB: "MpOCUMO TOBIIOMUTH..." "po3’sicHIOeEMO, 110...", abo BIiI TPEeThOi 0OCOOU
OJIHUHU — "'paiifiep>kaaMinicTpaliisa inpopmye...", "yrpaBiiHHS BBaXKae 3a JOIIIbHE' .

SKkio IMCT CKIIaieHo Ha OJaHKy MOCaJoBOi 0COOM, TEKCT BUKIQTAETHCS BiT
nepInoi ocoon oHUHU — "mporry...", "mpononyo...".

129. Cay»00B1 JUCTH MIAMKUCYIOTHCS BIAMOBITHO 10 [HCTpyKIIii 3 M1710BOICTBA
paiinepxkaaminicTpariii. ['epOOBOI0 TMMEUATKOI 3acBIMUYIOTHCS JIMINIE TapaHTIHHI
JINCTH.

130. Cnyx00Buii aHCT y nanepoBiii ¢GopMi Bi3ye aBTOp JOKYMEHTA, KEPIBHUK
CTPYKTYPHOT'O TIIPO3/1Ty, B SKOMY HOro CTBOPEHO, Y pa3l MOTpeOu (SKIO B JIUCTI
NOPYIIYIOTHCS BAXKJIWBI Ta NPUHIIMIIOBI TNUTAHHS) KEPIBHUKU 3alHTEPECOBAHMX
CTPYKTYPHHX MIJIPO3/ILIIB, a TAKOXK 3aCTYITHUK TOJOBU paiaepkaaMiHICTpaIlii, STKUi
KOOPJIMHYE POOOTY CTPYKTYPHOTO MiIPO3ALTY, B IKOMY CTBOPEHO BiJIITOBITHUMN JTUCT.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

32

Jlokymenmu 00 3acCioansb KOIe2IlaNbHUX OP2AHIE

131. IlinrotroBka Ta oQoOpMICHHS MOKYMEHTIB N0 3acCilaHb KOJeTiaTbHUX
OpraHiB 3/IIMCHIOIOTHCS 3 METOI OpraHi3aliifHOro 3a0e3MedYeHHs BiAMOBITIHOTO
oprasy.

132. 3acimaHHs KoJerialbHUX OpraHiB MPOBOJATHCS  BIAMOBIAHO  JO
3aTBEPHKEHUX TUTaHIB iX poOOTH Ta y pa3i moTpeou.

VY mnaHi poOOTH KOJIET1albHOTO OpPraHy 3a3HA4yaroThCs MUTAHHS, 110 TMOBUHHI
PO3TIIAIATUCS, 1aTa PO3TISAY, TPi3BUINE, BIaCHE iM'sl TOTIOBiAada Ta HAMMEHYBaHHS
CTPYKTYPHOTO TiPO3AUTY amapary, SKUi TOTye TOKYMEHTH ISl PO3TIISALY MUTAHHS
KOJIET1aJIbHUM OPTaHOM.

[TpoexT mmaHy poOOTH KOJETiaJbHOTO OPTraHy CKIAIA€ThCS CEKPETapeEM IbOTO
Opraty 3 ypaxyBaHHSIM NPONO3ULINA CTPYKTYPHUX IM1IPO3LTIB.

KepiBHUKM CTPYKTypHHX MIIPO3AUTIB MOAAIOTh [JIsl BKJIIOYEHHS [0 IUIaHy
pOoOOTH KOJIETIaJIbHOT'O OPTaHy MepesiK MUTaHb, SIK1 BOHU BBAXKAIOTh 3a HEOOXIJTHE
PO3MIISIHYTH Ha Horo 3aciganHi. Jlo mepeniky J0AaeThbes TOBIIKA 3 OOIPYHTYBAaHHSAM
M1JICTaB ISl BHECEHHS TUTAHHS HA PO3TJIS]] KOJIET1aJbHOTO OpraHy.

3aTBep/KEHUN KOJIET1aJbHUM OpraHoM IUIaH poOOTH JTOBOAMTHCS IO BijoMa
YJICHIB KOJIET1aJIbHOTO OpraHy 1 KEpiBHUKIB CTPYKTYpPHHX MiApo3nutiB. JlogaTkoBi
MUTaHHS 70 3aTBEP/KEHOTO IUIaHy POOOTH KOJIETiaJbHOTO OpPraHy MOXYTh OyTH
BKJIFOUEHI 3a pilIeHHSIM Horo ronoBu. Cekperap KoJjeriaabHOTro oprany iHGopmye
BCIX WIEHIB KOJIET1aJIbHOTO OpraHy Ta BiANOBIAAJIBHUX BUKOHABIIIB MPO BHECEHI JI0
IJIaHy 3MIHU.

133. JIOKyMEHTH 3 MHUTaHb, II0 BHOCATHCSA HA PO3IJISA] KOJETialbHOIO OpraHy,
MOBUHHI TMOJABAaTUCS HE IMi3HINIE HIXK 3a M’SITh JHIB 0 3acilaHHs, a y pasi
MIPOBEJICHHS 103a4E€pProBOTO 3aCiIaHHS — HE MI3HIIIE HIK 32 OJWH JIeHb. 3a3HAuYCHI
JIOKYMEHTH MICTSTh:

1) momoBigHY 3aMKCKy, aapecoBaHy KoJjerialbHOMY oprany (y pasi motpedu), B
SKIW TPYHTOBHO BUKJIAJICHI MUTAaHHS 3 BUCHOBKAMU 1 TIPOIIO3HUIIISIMU;

2) TPOEKT PIllIEHHS KOJETIaJbHOTO OpraHy, 3aBi30BaHMN KEPiBHUKAMHU
3alHTEPECOBAHUX CTPYKTYPHHUX MIAPO3IUIIB, Ta JOKYMEHTH 10 HBHOTO (aHATITHYHI
JOBIJIKA, TAOJIUIIL, JiarpaMH TOIIO), 3aB130BaH1 X KEPIBHUKAMH, a Y pa3l moTpedu —
MPOEKT PO3NOPSAKEHHS (HaKa3y);

4) 1OBiAKY TMpPO TOTOMKEHHS TMPOEKTY PIMIEHHS 13 3alHTEPeCOBAaHUMU
CTPYKTYPHUMHU TIAPO3J1JIaMHU Ta y pa3i MOTpeOu IHIIUMHU YCTaHOBaMU;

5) crucok 0ci0, sIKi 3aMPOIIYIOTHCS Ha 3aC1JJaHHS KOJIET1aJIbHOTO OpraHy;

6) 1HII1 JOKYMEHTH, HEOOX1TH1 AJI PO3IJIAlY MUTaHb.

134. JIokyMeHTH, MiATOTOBJEHI sl PO3TJISAY KOJIETIaIbHUM OPTaHOM, a TaKOXK
OJIMH TIPUMIPHUK iX KOMIiH, 30€piratoThCsl y CEKpeTaps KOJErialbHOTO OpTaHy.
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135. YV pasi mpoBeaeHHS 3aKpUTOrO 3aciJlaHHS KOJIET1aJIbHOTO OpraHy abo
3aKpPUTOr0 OOTOBOPEHHS OKPEMHUX IMUTaHb MIATOTOBKA JOKYMEHTIB 3 BIAMOBIIHHUX
MUTaHb 3MIMCHIOETHCS 3 JOTPUMAHHSAM TOPSIKY POOOTH 3 TOKYMEHTAMH, 110 MICTSATh
iH(opMaIIio 3 0OMEKEHUM JOCTYTIOM.

136. 3a miAroTOBKY JOKYMEHTIB JUIsl TPOBEACHHS 3acijlaHb KOJIETI1aJIbHOTO
OpraHy BIJITOBIIaI0Th KEPIBHUKHU 3a1HTEPECOBAHUX CTPYKTYPHUX MIAPO3ILTIB.

137. CexkpeTap KOJETiaJIbHOTO OpraHy 3JIIMCHIOE KOHTPOJIb 33 CBO€YaCHUM
MOJIaHHSAM JIOKYMEHTIB Ha PO3TJIISi Ta MEepeBips€e iX Ha HASBHICTh Y TOBHOMY 00Cs31
Ta MPaBUIBHICTh O)OPMIICHHS.

JIOKyMEHTH, TOJlaHl 3 MOPYLIEHHSAM YCTAHOBJIEHOTO MOPSAKY 1 CTPOKIB, IO
PO3IIIALY HE NPUNMAIOTHCHL.

138. PegynmbTaTé  3acimaHHs ~ KOJETialbHOTO  Oprany  OGOpPMIIOIOTHCS
IIPOTOKOJIOM 3T1JIHO 3 BUMOTaMHu, 3a3HaueHUMH y TyHkTax 104-120 wiei [HcTpykii.

139. Pimennst koJerii paiepxkaaMiHICTpallii peai3yloThCsl MIJISTXOM BHUJIAHHS
PO3MOPSII>KEHb TOJIOBU paiiiepkaaMiHICTpallii, SKUMH BOHH BBOJSITHCS B JI11O.

140. Butsiru 3 m0poTOKOJNiB O(GOPMIIOIOTHCS HA BIAMOBIAHOMY OJIaHKY 1
3aCBITUYIOTHCS TICYATKOIO CIIYKOH J1JI0BOJICTBA.

Jloxymenmu npo ciayico08i 8i0ps0HCeHHs.

141. Cnyx00B1 BiIps/PKEHHS MPALIBHUKIB MepeAdadaroThesl y IJIaHl poOoTu
paiiaepkaaMiHiCTpali.

142. V pa3i BUHUKHEHHS OTpeOM y HAMpaBJICHHI MPAlIBHUKA Y BIAPSIKEHHS,
HEe mependavyeHe MIaHOM poOOTH, KEPIBHUKOM CTPYKTYPHOI'O HIAPO3JAUTY, B SKOMY
mpaiioe  MpalliBHUK, TOTYEThCS  JIOMOBIJIHA 3amuMcka Ha 1M’ TOJIOBU
paiinepkaamiHicTpalli (KepiBHUKA araparty), B SKId 3a3HAYa€ThCS MPO T€, KyJU, Ha
KU CTPOK, 3 SIKOIO METOIO BIJIPSHKAETHCS MPaIliBHUK.

JlomoBiHa 3amMcKa pa3oM 3 TPOEKTOM PO3MOPSKEHHS (Haka3y) mIpo
BIJIPSI/DKCHHS TIEPEAAEThCsl ajpecary, sSK MpaBujIo, HE Mi3HINIE HIXK 32 TpU 00U 10
MOYaTKy BIAPSHKCHHS.

143. Jlns peectparii BIAPsIKEHb BEAECTHCS XKypHa, (popMa SKOTr0 BUZHAYAETHCA
OKpPEMHUM HOPMATHBHO-TTPABOBUM AKTOM.

144. Tlicns moBepHEHHS 3 BIJIPSAKEHHS MPaliBHUK BIAMOBIIHO 10 MOPSJIKY,
BU3HAYEHOT'O PO3MOPSIKEHHIM TOJIOBU paijep:kaaMiHicTpalii (HaKa30M KepiBHUKA
armaparty), TOTy€ y TPUAEHHUN CTPOK MUCbMOBUH 3BIT NMPO BIAPSIKEHHS (BUKOHAHHS
3aBJlaHHs), @ TAKOX I0JIa€ 3BIT MPO BUKOPHUCTAHHSA KOIUTIB Yy CTPOKH, BH3HAUYEHI
3aKOHOJABCTBOM.
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3BIT mpo BIAPSAIKEHHA (BUKOHAHHS 3aBJaHHS) Ta 3BIT NMPO BHUKOPUCTAHHS
KOIITIB MiJMUCYIOTbCS TMpAI[iBHUKOM, SKHM T1epeOyBaB y BIApS/KEHHI, Ta
MIEPETAOTHCS 10 CEKTOPY YIIPABIiHHS MEPCOHATIOM Ta 1HGOPMAIIiHOT TIsITEHOCTI Ta
CeKTOpy (h1HAHCOBO-TOCIIOAAPCHKOT0 3a0€3MeYCHHS BIATOBITHO.

I11. Opranizamiss TOKYMEHTO000ITyY TAa BHKOHAHHSA JOKYMEHTIB

Bumozu w000 payionanizayii 00Kymenmoooizy

145. lokyMeHTH, CTBOPEHI Y manepoBiii (hopmi, MPOXOIATh 1 ONPaI[bOBYIOTHCS B
paiinep)kaaMiHICTpallii Ha €AMHUX OpraHi3aliifHUX Ta MPaBOBHUX 3acaJax OpraHizamii
JOKYMEHTOOOITY 13 IOKYMEHTaMH, CTBOPEHUMHU B €JIEKTPOHHIN (hopmi, BU3HAUEHUX
[HCTpyKIi€IO 3 AUIOBOACTBA B €IEKTPOHHIM (popMmi. Y pa3i HasIBHOCTI MiACTaB, SKI
BU3HAIOTHCSI OOIPYHTOBAHUMH JJIsi CTBOPEHHS paiiep:KaIMIHICTPALIIE€I0 TOKYMEHTIB
y mamnepoBiii ¢Gopmi, 3aCTOCOBYIOTHCS 3acaJd oOpraHizalii JOKyMEHTOOOIry,
BHU3HAYEHI 1i€t0 [HCTpyKITi€to.

146. EdpexTrBHA OpraHizallisi JOKyMEHTOOOITY niepenodavae:

1) mpoxo>KEeHHS TOKYMEHTIB B paijiep:kaMiHICTpallli HAUKOPOTIIUM HUTSIXOM;

2) CKOpPOYEHHS KIIBKOCTI 1HCTAHIIN MPOXOJKEHHS JOKYMEHTIB (30Kpema, Mij
4ac MOTO/IKEHHS);

3) yHUKHEHHS TyOJIETHUX Olepaliiii mij 4ac poOOTH 3 JOKyMEHTaMU;

4) ueHTpamizaiio (3A1MCHEHHS OJHOTUIIHUX ONEpaliii 3 JOKyMEHTaMU B
OJIHOMY MicCII1);

5) YCYHEHHsI py4YHHX PYTMHHHUX OIEpalliid, 1K1 MO’KHa aBTOMaTHU3yBaTH.

Ipuiimanns ma nepeunne onpaulo8anHa 0OKyMeHmia,
Ui0 HA0X00aMb 00 paideprHcaominicmpauii

147. JlocTaBKa AOKYMEHTIB A0 paiJepKaJMIHICTpalii 3I1HCHIOETbCS 4Yepes
CUCTEMY B3a€EMOJIIi, a TaKOXX MOXE 3IACHIOBATUCS 3 BUKOPUCTAHHSIM 3ac00iB
MOIIITOBOTO 3B’SI3KY, Kyp €PCHKOIO Ta (PeIib/l’€repChKOI0 CIIykKOO010.

[TomTtoro Ta yepe3 Kyp'€pcbKy CiyXOy  JOCTaBISETbCS  MUCHbMOBA
KOPECIIOH/ICHLII Yy pa3l HasBHOCTI MIJCTaB, SKI BU3HAIOTHCS OOTPYHTOBAHWMU IS
CTBOPCHHsI palJep:KaJMIHICTpAIli€l0 OKYMEHTIB y mamnepoBiii (opmi, MOIITOBI
KapTKH, 0aHJEepOoIIl, TpiOHI TAKeTH, a TAKOXK MEePIOANYHI IPYKOBaH1 BUJAHHS.

®denba’erepchbkoro Ciyk0010 T0CTABISIETHCS CIeliaTbHa KOPECIIOHICHITIS.

148. VYci goKyMeHTH, 110 HAAXOIATh 0 paiiepKaaMiHICTpallii, IpUMarOThCS
[EHTPaJi30BaHO CIIY»KOOI0 J1J0BOJICTRA.
[Topsinok poO3KPUTTSI KOHBEPTIB BU3HAYAETHCS Li€10 [HCTPYKIIIEIO 3 1JI0BOJICTBA
paiiaep:kaaMiHICTpallii 1 € TAKUM.
Bxinna KOPECIIOHICHII1S PO3KpUBAETHCSA IpaLiBHUKOM CEKTOpPY
JOKYMEHT000Iry 1 KoHTpomo. Ilpu 1poMy mepeBips€eTbCs BIAMOBIAHICTD 1X
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peecTpalliiiHiuX 1HIEKCIB 3a3HAYeHWM Ha KOHBEPTI (MMAKOBAaHHI) Ta Y CYMPOBIIHOMY
JIUCTI.

Hanicnani He 3a afipecoro JOKYMEHTHU 3 TpU(OM MOBEPTAIOTHCS BiIMPABHUKOBI
0e3 iX po3rIy.

VY cayx01 AIJIOBOJICTBA PO3KPUBAIOTHCS BCl KOHBEPTH, KPIM THX, IO MalOTh
Hanuc "ocoOucTo". Y TakoMy BHUIAIKy pEECTpalliiHU iHAEKC Ta JaTa peecTpartii
HAHOCATHCS Ha KOHBEPT.

PexkoMeHnmoBaHa, crierialbHa Ta KOPECIOHJEHIIS 3 OTrOJOMICHOK I[iHHICTIO
MPUHAMAETHCS T PO3MUCKY B KYpHaJl, peecTpi a00 MOBIIOMIICHH] IIPO BPYUYCHHS.

149.V pa3i HaAXOMKEHHS KOpPECMOHJEHIIi 3 BiaMiTkol "TepmiHoBO"
(IKCy€eThCA HE JUIIE J1aTa, a 1 TOAMHU Ta XBUJIMHU JOCTABKHU.

VY pa3l BIACYTHOCTI CHUCTEMH €JEKTPOHHOIO [IJIOBOJCTBA JOKYMEHTH, IO
HAJIUAIIA 4epe3 CHUCTEMY B3aeMOJIIi, APYKYIOThCS Ta O(OPMIIIOIOTHCA CIYKO0010
JIJIOBOJCTBA SIK MAarepoBa KOMISl €JIEKTPOHHOTO OpUTiHaly, 3acBIIUEHA ME€YaTKOIO
CITY>KOU J1JIOBO/ICTBA.

150. KonBepTu 30epiratoThes 1 10JIaI0THCA 10 JOKYMEHTIB Yy pasi, KOJU JUIIE 3a
KOHBEPTOM MO’KHAa BCTAaHOBUTU aJpecy BIAMpaBHUKA, 4Yac BIJANPABICHHS Ta
oJIep>KaHHs JJOKyMEeHTa a00 y KOHBEPTI BIJICYTHI OKpEeMi JOKYMEHTH Y BCTAHOBJICHO
HEBIJIMOBIJIHICT HOMEPIB JIOKYMEHTIB HOMEpaM, 3a3Ha4Y€HUM Ha KOHBEPTIi, a TAKOXK
aJIpeCcHI APIUKUA PEKOMEHOBAaHUX KOHBEPTIB 1 MAKETIB.

VY pasi BiACYTHOCTI IOAATKIB, 3a3HAYEHHUX Y JOKYMEHT1, a00 OKPEMHX apKyIIIiB,
a TAaKOX 32 HasIBHOCTI MOMWJIOK B 0()OPMIICHHI JIOKYMEHTA, 1[0 YHEMOXKJIUBIIOE HOTO
BUKOHAHHS (BIJCYTHICTh MIJIKUCY, BIAOUTKA MEYaTKH, TpU(y 3aTBEPAKEHHS TOILO),
JIOKYMEHT HE PEECTPYETHCS 1 MOBEPTAETHCS BIAMPABHUKOBI 13 3a3HAYCHHSIM MPUYUHU
MOBEpHEHHS 200 oMY MOBITOMIIIETHCS TIPO TIOBEPHEHHSI IOKyMEHTA TEIEPOHOM.

VY pa3i NouKOKEHHSI KOHBEpPTa POOUTHCS BIANOBIAHA BIIMITKA y MOIITOBOMY
peecTpi.

Y pa3l BIICYTHOCTI, HEIUITICHOCTI BKJIAJ€Hb BHACIIJOK MOIIKOKEHHS
KOHBEpTa, YMaKyBaHHS, IO NPU3BEIO [0 HEMOXJIHMBOCTI MPOYUTAHHS TEKCTY
JIOKyMEHTa, CKIJIQJa€ThCs akT 3a (QOpMOIO0 3rigHO 3 jJojgaTkoM 13y 1BOx
MPUMIPHUKAX, OJIUH 3 SIKHUX HAJCHJIAETHCS KOPECIOHACHTY, a 1HIUN 30epiracTbes y
CITy01 T1JIOBOJICTBA.

151. JlokyMeHT MOBEpPTAEThCS BIAMPABHUKOBI 0€3 pPO3TIsAAy Yy pasi HOro
HAJXO/DKCHHS HE 3a aIpecor0, HAIXOKEHHS MarepoBOro MPUMIpPHUKA JOKYMEHTA,
AKUW BXKE HAMIUIIOB Yy eJIEKTPOHHIN ¢dopmi depe3 cucremy B3aemojii, abo
HAJXO/DKCHHS JIOKyMEHTa y TMamepoBid ¢opmi Oe3 HAasSBHUX Ha Te TMIJACTaB, SIKI
BU3HAIOTHCSI OOIPYHTOBAHUMM JJII CTBOPEHHS YCTAHOBOIO JIOKYMEHTIB Y IManepoBii

dbopmi.

152. 'V pa3i oxaepxaHHs (HaKCUMUIBHOTO TIOBIJIOMJICHHSI JOKYMEHT HeE
PEECTPYETHCSL.
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Ilonepeouiii po32nad 00Kymenmie

153. Bcei BXiHI JOKYMEHTH MiAJSTAIOTh MONEPEIHHOMY PO3IIISAY B CIIYXO1
TIJIOBOJCTBA.

154. Ilix yac monepeHbLOTO PO3TJIS Ay BU3HAYAETHCS:

Y1 Ma€ IOKYMEHT OyTH JOMYIICHUH 10 peecTparltii;

gu ToTpeldye PpO3TIIAy KEpIBHUIITBOM paiiepkaaMiHicTpalili ado mnepemadi
MICI peecTpalii 0 CTPYKTYPHOTO MiAPO3AUTy a00 CTPYKTYPHUX IAPO3JLIIB
BIJIMOBITHO 110 (PYHKIIOHATHHOTO PO3MOJAUTY ITOBHOBOKEHb (00OB'SA3KIB) MiX
CTPYKTYPHUMHU MiAPO3A1NIaMHU paiiiepkaaMiHICTpallli;

YU HAJICKUTh JI0 TOKYMEHTIB TEPMIHOBOTO PO3IJISAY (OMpaIlOBaHHS ).

155. Ha craaii nonepeaHboro po3risay 3A1MCHIOEThCS BIIOIP JOKYMEHTIB, IO
HE TJJIATaloTh peecTpallli ciayk0010 TIJIOBOACTBA, a TAKOXK TaKUX, 110 NEPeAatOThCs
JUTSL CHELaIbHOTO O0JIIKY CTPYKTYPHUM IIIPO3ALIAM, 1[0 BU3HAYEHO Y A0JATKY 4.

Peecmpauisa 0oKkymenmis

156. Peectpariisi TOKyMEHTIB BCIX KaTEropidi MOJsra€ y CTBOPEHHI 3alluCy
OOJIIKOBUX JIaHUX MpPO JOKYMEHT Ta OQOpPMIICHHS peecTpariiHO-MOHITOPHUHTOBOI
KapTKH B €JIEKTPOHHIN (OpMi y CHCTEMI €JIEKTPOHHOTO JIOBOJICTBA 13 3a3HAYEHHSIM
OOOB'A3KOBUX PEKBI3UTIB, 3a JIONOMOIoK SKMX (IiKCyeTbCsl (HaKT CTBOPEHHS,
BiAmpaBiieHHs a00 oAepKaHHS JOKYMEHTa IIIJITXOM TPOCTABISIHHA Ha HBOMY
peecTpaliiHOro  1HAEKCY 3  TOJJIBIIMM  BHECEHHSIM JI0  PeeCTpaliiHo-
MOHITOPUHI'OBOI KAPTKX HEOOX1THUX BIAOMOCTEH.

VY BeO-Moayni CUCTEMH B3a€MOJIT JOJJATKOBO PEECTPYIOTHCS JIUIIE TOKYMEHTH,
K1 HaAIMIuM a0o OyyTh BIAIIPaBJIEH] Yepe3 CUCTEMY B3a€MO/III.

Y pa3si morpebu mepemk  O0OOB’A3KOBHX  PEKBI3UTIB  PEECTPALIAHO-
MOHITOPUHIOBOI KaPTKU MOK€ OyTH TOTTOBHEHUH.

Peectpariiss 1OKyMEHTIB TPOBOAUTHCS 3 METOIO 3abe3ledeHHs iX 00Ky,
MOHITOPUHTY CTaHy BHUKOHAHHS 1 ONEPATHUBHOTO BHKOPUCTAHHS HAsABHOI B
JTOKyMEHTaX 1H(popMariii.

157. Peectpariss HOKYMEHTIB TPOBOAMTHCS IEHTPATIZ0BAHO  CIYKOO0IO
IJIOBOACTBA.

CTpyKTypHI MAPO3AUIA paliepKaaMIHICTpallli PeecTpyrOTh CTBOPEHI HUMH
JIOTIOBIJTHI Ta CITY>KOOB1 3aITUCKH.

Peectpaiiisi akTiB opraHiB Jep>KaBHOI BJIaJM Ta JOPYYEHb BHUIIUX IOCAJTOBHUX
oci0, 3amuTiB, 3BEpHEHb, a TakKoX KopecnoHaeHlli BepxoBnoi Pamu VYkpainu,
Anminictpauii [Tpe3unenta Yipainu, Kabinery MinictpiB Ykpainu, JOKyMEHTIB, 110
HAJIUNUIA HAa PpO3IVISL] TOJIOBH paljepKaaMiHICTpalii Ta ¥MOro 3acTyIHHKA,
pO3MOPSAYUX JOKYMEHTIB, JUCTIB 3a MIJMUCOM TOJIOBU paijepKaJMiHICTpalii Ta
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HOro 3acTymHHKa, MPOTOKONIB 1 pillIEeHb KOJET1aJbHUX OpPraHiB MPOBOAUTHCA
HEHTPAI30BaHO CITYX000 I1JIOBOACTBA.

[HIIIT  JOKYMEHTH, IO CTOCYIOThCS HAmpsMIB [ISJIBHOCTI CTPYKTYPHHUX
MIPO3ILIIB  palaepKaAMIHICTpallil, MOXYTbh PEECTPYBATUCA B CTPYKTYPHHUX
MIPpO3/1Iax anapaTy paiepkaaMiHicTparlii, 30Kkpema:

y cay>k01 Ai10BOACTBA (CEKTOP1 JOKYMEHTOOOITY 1 KOHTPOII) PEECTPYIOTHCS:
1) po3nopsiKEHHS TOJIOBH PalOHHOT Iep>KaBHOT aMIHICTpAIIii;

2) HaKa3W KepiBHUKA amapaTy paijaepKaaMiHICTpallii:

3 OCHOBHOI JIISUTLHOCTI,

3 aIMIHICTPATUBHO-TOCIIOTAPCHKUX MMUTAHB;

y KaJapoBiil ciay01 (Bimmiai VvIpaBiiHHA [EPCOHAIOM, IIPABOBOI poOOTH,
3an00IiraHHs Ta BUSBJICHHS KOPYIIIT) peECTPYIOTLCS:

1) 1oBiJIKYM 3 KaAPOBUX MUTAHB;

2) Haka3u KepiBHUKA anapaTy palloOHHOI Jep>KaBHOI aIMIHICTpaLli:

3 0CO0OBOTO CKIIAIY;

PO BiJMYCTKH;

PO BIAPSAHKEHHS, CTATHCHHS;

Y CEKTOPI1 (hiHAHCOBO-TOCHOIAPCHKOTO 3a0€3MeUEHHS PEECTPYIOThCS:

JIOTOBOPH;

JIOBIPEHOCTI;

BUJATKOBI1 HaKJIadHI,

NpUOYTKOBI Ta BUIATKOBI KaCOBI OPJIEPH;

IJIaTLKHI TOPYYEHHS;

peectpu OropKeTHUX Ta (IHAHCOBUX 3000B’S3aHb PO3IMOPSAHUKIB OFOKETHUX
KOIIITIB;

JOBIJKHA TMPO 3apoOITHY IJIaTy, MOXOIM, UIsl HapaxyBaHHA Ta MEPEepaxyHKY
TICHCIM;

3BiTH [lenciiitnomy ponny Ykpainu (nepconidikaiiis) ToIo.

Peectpartii mijuisiraloTh TakoXX TOKYMEHTH, CTBOPEHI B paifjiepKaJMiHICTpaIlii
(TOB1AKH, JOTIOBIHI 3aITUCKH, 3asIBH TOIIIO).

158. JIokyMeHTH peeCTPYIOThCS JIUIIE OJMH pa3: BXITHI — y JIC€Hb HAJAXOKCHHSI,
CTBOPIOBaH1 — Yy JIEHb MiANMCaHHS a00 3aTBEPAKCHHS.

159. V¥V pasi nepenaui 3apeecTpOBAaHOTO JOKYMEHTa 3 OJIHOTO CTPYKTYPHOTO
NIAPO3AUTYy [0 IHIIOTO HOBHHM pEECTpalliiHUil 1HJIEKC Ha JOKYMEHTI He
MPOCTABIISIETHCS.

160. JIokyMEeHTH pEECTPYIOThCS 3a TPYMaMH 3aJICKHO Bijl Ha3BU BUIY, aBTOpA 1
3MiCTy TOKyMeHTiB. Hampukmnan, okpeMo peecTpyroThCs:
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aKTU OpTraHiB JIep>KaBHOI BJIaJy, opraHiB Biaaun ABToHOMHOI PecryOmiku Kpum
Ta JOPYYCHHS BUIIUX MMOCATOBUX 0Ci0, 3aMUTH, 3BEPHEHHS, 4 TAKOX KOPECIIOH ICHITIS
BepxoBHoi Pagu Ykpaiawm, mo Hagidmoia 10 paiaepxKaaMiHicTparii;

PO3MOPSIKEHHsI (HaKa3u) 3 OCHOBHUX MUTaHb AiSJILHOCTI;

po3nopsKeHHs (HaKa3n) 3 aJMiHICTPAaTHBHO-TOCIOIAPCHKUX MMUTAHb;

pO3MOpsIKEHHs (Haka3W) 3 KaJApOoBHX MUTaHb (0COOOBOTO ckiaay) (BiAMOBIIHO
JI0 1X BUJIIB Ta CTPOKIB 30€piraHHs);

PIIICHHS KOJIET1I;

aKTH peBi3iil (J1IHAHCOBO-TOCIIOAAPCHKOI MISIIBHOCTI;

OyXTanTepchKi TOKYMEHTH;

3asIBKM Ha MaTepiaJbHO-TEXHIYHE TTOCTAYaHHS;

CITY>KOOBI JIUCTH;

3BEPHEHHS TPOMA/ISH;

3alMUTH HA IHPOPMALIIO.

161. Peectpamis Jg0KyMeHTa 3AIHCHIOETHCS 3 BHUKOPUCTAHHSM CHCTEMU
€JICKTPOHHOTO JIUJIOBOJICTBA paijepkaaMiHicTpalli (mogatku 5 1 6) abo y pasi ii
BIJICYTHOCTI:

IIEHTPaJII30BaHO 13 3aCTOCYBaHHSIM BE0-MOYJISI CHCTEMHU B3a€EMO/IIT,

JOTIOBIJTHI  Ta  CIIY>)KOOB1 ~ 3allMCKH,  CHEIllalli30oBaHl  JOKYMEHTH - 13
3aCTOCYBaHHSAM MPUKIIATHOTO MPOrPaMHOIO 3a0€3MeYeHHS.

Kypuanbna (maneposa) abo kapTkoBa GopMa peecTparlii J0MyCKAEThCA JIUIIE B
YMOBax Ta MNPOTATOM CTPOKY i1 BINCHKOBOIO YM Ha/I3BUYAHHOTO CTaHy Ha TEPUTODI,
Jie po3TallloBaHa paniepxKaaMiHICTpaIlis.

162. YV pa3i 3acTOCyBaHHS  CHUCTEMH  €JIEKTPOHHOTO  JIIJIOBOJACTBA
paiinepxkaamiHicTpaiii (opMyeThCcs €aWHA IeHTpaldi3oBaHa 0a3a peecTpariiiHux
JAHUX paiinepkaaMiHICTpallii, Mo 3a0e3neuye MpaniBHUKIB 1H(OPMAIED MPO BCI
JIOKYMEHTH Ta 1X MiCIIe3HaXO0/PKCHHS.

Opzanizauia nepedaui 0OKymeHmie ma ix 6UKOHAHHA

163. Jlns 3a0e3nedyeHHs] CBOEYACHOTO BHUKOHAHHS JOKYMEHTIB CIyx0Oa
TJIOBOJCTBA  po3pobiisie  rpadiku  mepefadi  KOPECHOHJCHINI  KepIBHUIITBY
paiiaepkaaMiHiCTpaIli 1 CTpYKTYpPHHUM MiAPO3/iIaMm.

164. 3apeecTpoBaHi JOKYMEHTH TIEpEAalOThCs Ha PO3TJISA] KEpiBHHIITBA
paiiiepaIMiHICTpaIlii B IEHb 1X HaJIXOXKEHHSI a00 HACTYMHOTO PoO0YOro AHS y pasi
iX HaAXOMKeHHs micist 17 roguHu. AKTH OpraHiB JE€p>KaBHOI BIaJd, OPTaHiB BIaAU
ABTtoHOMHOT Pecny0Omiku Kpum, nopydeHHS BHILKMX MOCAAOBUX OCIO, 3aluUTH 1
3BEpHEHHS HApOJHUX JICMyTaTiB, a TaKoX KopecnoHieHIlis BepxoBHoi Paau
VYkpaian, Apminictparmii IIpesunenta VYkpainu, Kabinetry MinicTpiB VYkpaiuu,
KOPECIIOH/ICHLIIA, L0 HAaAXOAWTh BiJ YCTAHOB BHUIIOIO pIBHSA, MEPENAIOTHCA Ha
PO3TIISAT HEBIIKIIATHO.
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165.  JlokymeHTH, pO3TASHYTI  KEPIBHUITBOM  paiaepkKagMiHICTpallii,
MOBEPTAIOTHCA 3 BIATIOBIAHOIO PE3OJIOMIE€I0 CIIYyKO1 JIJTOBOJCTBA, SKa 31HCHIOE
nepeaady JOKYMEHTIB Ha BUKOHAHHSI.

166. JIOKyMEHT, BUKOHABISIMH SIKOTO € KIJbKa CTPYKTYPHHUX ITIJIPO3/ILIIIB,
NEPEAEThCSl BUKOHABISIM OJHOYACHO Yy BUTJISAII KOIIKA 3 TMepemayero OpHriHaly
TOJIOBHOMY BHKOHABIIIO, BH3HAYEHOMY B PE30JIIOIIIT TEePIIHM.

167. ®akt mnepenadi JAOKYMEHTIB BHKOHABIIM  (DIKCYEThCSA  IUITXOM
IPOCTABJISIHHS BIAMOBIAHOI BIAMITKH B PEECTPalliiHO-MOHITOPUHTOBIM KapTii 13
3a3HaueHHSAM 1H(OpMallii MPO BHUKOHABINB, SIKUM TEPEJaHO MAarepoOBUN OpHUTIHAI
JIOKyMEHTa Ta MOoro KOii.

168. Ilepenaua qOKyMeHTa 3 OAHOTO CTPYKTYPHOTO MHIAPO3JLIY 10 IHIIOTO B
00O0B’SI3KOBOMY TOPSAJKY 3IIMCHIOETBCS 4Yepe3 CIyKO0y AUIOBOACTBA, AKa POOUTH
BIJIIOBIIHY  BIAMITKY B PEECTPALIITHO-MOHITOPUHIOBIA  Kaptui. JlokymeHTH,
BUKOHAHHS SIKUX Iepe0yBae Ha KOHTPOJ, MEPENaloThCs N0 IHIIUX CTPYKTYPHHUX
MIZPO3a1IiB a00 1HITUM BHKOHABIIM TIJIBKH 3 IIOBIJIOMJICHHSM IIPO M€ CIIYXkO1
KOHTPOJIIO.

169. Tlepenaua MOKYMEHTIB y MEXax CTPYKTYPHOTO IMiIPO3ITy 3AIHCHIOETHCS
yepe3 0co0y, BIANOBIAIBHY 3a JUIOBOJACTBO B CTPYKTYPHOMY TMIPO3JILII
(cexperaps).

170. BignoBiganbHICTh 32 BUKOHaHHS JOKYMEHTAa HECYTh OCOOH, 3a3HAYeHl Y
pPO3MOPAIYOMY JTOKYMEHTI, PE30JIIOLIi rojIoBU ad0 3aCTyIMHUKA TOJIOBH, KEpIBHUKA
anapaTty paujepkaJMiHICTpallii, Ta MNPAIIBHUKHU, SIKUM O€3MOCEPEIHbO JTOPYUYECHO
HMOro BUKOHAHHS.

["on0oBHUI BUKOHABEIb OPraHi30Bye poOOTY CIIBBUKOHABIIIB, 30KpEMa BU3HAYAE
CTPOKH TIOJIaHHS HUMU MPOTMO3UIIIH, MOPSIOK MOTOKEHHS 1 MIATOTOBKH IMPOEKTY
JIOKyMEHTA.

CriBBMKOHABII BIAMOBIAAIOTH 32 MIATOTOBKY Ha HaJICKHOMY PiBHI Ta CBOE€YACHE
MOJAaHHS TOJOBHOMY BHWKOHABIIO MPOMO3UINKA. Y paszi HECBOEYACHOTO TOJAHHS
MIPOTIO3HUINI CITIBBUKOHABIIMU TOJIOBHUN BUKOHABEIh 1H(OOPMYE TIPO 1€ KEPIBHUKA,
KWW HAJaB TOPYUYEHHS.

171. BukoHaHHs JOKyMeHTa niepeabOayae 30MpaHHS Ta ONpPaLIOBaHHSA
HeoOX1HO1 1H(OpMAIlii, MATOTOBKY MPOEKTY BIAMNOBIAI HA JIOKYMEHT YM HOBOTO
JNOKyMEHTa, Horo oQOpMIIEHHS, TMOTOJKEHHSA, TMOJAHHSA JJs  IiANUCAHHS
(3aTBEpIXKEHHSI) BIAMIOBIAHOMY KEPIBHUKY.

172. Tlepen nogaHHsIM MPOEKTY TOKYMEHTA Ha MiAMUC BIAIOBIIHOMY KEPIBHUKY
aBTOp JOKYMEHTa 3000B’S3aHHM MEpEeBIPUTH MPABWIBHICTH HOTO CKJIAJEHHS Ta
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oopmiieHHs, TOCUJIaHHS HA HOPMATHUBHO-TIPABOBI aKTH, YTOYHUTU LU(POBI AaHi,
HASABHICTh HEOOXITHUX Bi3 1 TOJATKIB.

173. JIOKyMEHT MTOAA€ETHCS HA MIiAMUC Pa3oM 3 JIOKYMCHTAaMH, Ha BUKOHAHHS Yd
Ha MIJCTaBl IKUX MOT0 CKJIAAEHO.

174. SIkmo JOKYMEHT HAACHIAEThCS JO KUTBKOX YCTaHOB, fKi HE €
KOpPHCTYBauaMH CHCTEMM B3a€MOJii, MICIsA MOro peecTparlii ciyxba AiIOBOJICTBA
OpraHi30BY€ BUTOTOBJICHHSI HEOOX1THOI KIJIbKOCT1 MPUMIPHHUKIB.

175. ABTOp mOKyMeHTa Yy pasi BIANYCTKH, BIAPS/KEHHS, 3BUILHEHHS
3000B’s13aHUN TIE€peaTh 1HIIOMY MPAaLiBHUKOBI 3TiJHO 3 JIIOYUM PO3MOALIOM YCI
HEBUKOHAHI JIOKYMEHTH Ta MOIHGOPMYBATU CIYyXOy KOHTPOJIO NpO IMepeaady
JIOKYMEHTIB, BUKOHAHHSI SIKUX Mepe0yBa€e Ha KOHTPOII.

Opzanizauisa MOHIMOPUH2Y 6UKOHAHHA 0OKYMEHMIB

176. OcHOBHI 3acanyd TMPOBEACHHS MOHITOPUHTY BHUKOHAHHS JOKYMEHTIB
BU3HAYAIOTHCS [HCTPYKIII€IO 3 IJIOBOJICTBA B €NEKTPOHHIHN (hOpMi.

177. Y CcTpyKTypHHX MiApo3aiiax Oe3mocepeaHiii KOHTPOIb 32 BHKOHAHHSIM
JIOKYMEHTIB 3/IIMCHIOE 0c00a, BIMIOBIIaJIbHA 3a JA1JIOBOJICTBO.

178. CTpok BHKOHaHHS JOKYMEHTa MOKE BCTAHOBIIIOBATHUCS Y HOPMAaTHBHO-
MPAaBOBOMY aKTi, PO3MOPSIYOMY JOKYMEHTI a00 pe3oJollii TOJOBU pPaloOHHOI
Jep>KaBHOI ~ aAMiHICTpamii abo  HMOoro  3acTymHHMKa, KEpIBHUKAa  amapary
paiiaepkaaMiHiCTpali.

179. CTtpoku MOXKyTbh OyTH TUIIOBUMH a00 1HANBITYAIbHUMH.

TumoBi CTPOKM BHUKOHAHHS JOKYMEHTIB YCTAHOBIIOIOTHCS 3aKOHOJIABCTBOM.
CTpoku BUKOHAHHSI OCHOBHUX JIOKYMEHTIB HABOJSTHCS Y JOJIATKY 7.

[HuBiMyanbHI CTPOKM BCTAHOBIIOIOTHCS TOJIOBOIO paijepikaaMiHICTpalrii abo
HOT0 3aCTYTHUKOM, KEPIBHIKOM amnapary paiaepxKaaMiHicTparii.

180. JlokyMeHTH, B SKHX CTPOK BHUKOHAHHS HE 3a3HAY€HO, SKI HE €
JOKyMEHTaMu 1H()OpPMAIIHHOTO XapakTepy a00 HE MICTSATh KOHTPOJBHUX 3aB/IaHb,
MOBUHHI OyTH BUKOHAH1 He Ti3HiIIe HIXK 3a 30 HIB 3 MOMEHTY peecTpallli TOKyMeHTa
B paiiiep>kaaMiHiCcTpalli.

181. Sxmo 3aBnaHHa NOTpeOye TEPMIHOBOI'O BUKOHAHHSA, Y TEKCTI 3aBJaHHS
000B’SI3KOBO 3a3HAYAETHCSA KOHKPETHUI KIHIEBUM CTPOK BUKOHAHHS.

182. CniBBUKOHABII 3000B’A3aH1 TO/IaBaTH MPOIIO3HUIIIT TOJIOBHOMY BUKOHABITIO
MPOTATOM TIEPIIOi TOJOBHHH CTPOKY, BIJIBEICHOTO [IJI1 BUKOHAHHS JOPYYCHHS,
3aBJaHHs.
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183. ¥V pasi notpeOu iHAUBITyaTbHUN CTPOK BUKOHAHHS JOKYMEHTa MOXe OyTu
MIPOJIOBKEHO 3a OOTPYHTOBAaHWUM TMIPOXAaHHSM BHUKOHABIS, SKE TOJAEThCA 0e3
MOTO/DKEHHS 3 IHIIUMHU CTPYKTYPHHMH MIAPO3iIaMHU O€3MOCepeHbO IMOCaa0BIN
0co01, sIka BCTAHOBWJIa CTPOK. BiAMmoBigHe MPOXaHHS MOJAETHCS HE MI3HINIE HIK 3a
TpH poOOYi AHI 10 3aKIHYCHHS BCTAHOBJICHOTO CTPOKY.

184. Ilpomno3uiiist MO0 TPOAOBXKEHHS CTPOKY BUKOHAHHS 3aBJlaHb, BU3HAYCHUX
BepxoBHoro Panoro Ykpainu a6o Ilpesuaentom Ykpainu, mo Hamgiciani Kadinetom
MinictpiB  Ykpainu, mnonaetscsi Cekperapiaty KabGinety MinictpiB VYkpainu
obnaepxkaamiHicTparieo (y pasi, SKII0O BOHA € BIAMOBIIATLHOIO 32 BUKOHAHHS
3aBJlaHHS) pa3oM 3 TPOEKTOM JIUCTa, aJPECOBAHOTO BIAMOBIAHO KEPIBHUKOBI
Amnapaty BepxoBHoi Pagn Ykpainu um ['maBi Anminictpamii [Ipe3unenta Ykpainu,
3a CIM JIHIB JI0 3aKIHYEHHS] BCTAHOBJIEHOTO CTPOKY.

185. be3nocepenaHiii MOHITOPUHI BHKOHAHHS JOKYMEHTa IPOBOJUTHCA Ha
MIJCTaBl PE30JIOLII TOJIOBU paiaep:kagMiHicTpanli abo Horo 3acTylHHKA YH
KEepIBHHKA anaparty paijepkaamiHicTparti.

186. PeectpaliiitHo-MOHITOPHUHTOBI KapTKH JOKYMEHTIB, 1110J0 BUKOHAHHS SIKHX
IPOBOAUTHCS MOHITOPUHT, JUIsl 3pYYHOCTI MOXYTh IpyIyBaTHCS 3a CTPOKaMHU
(HaONMMKEHHSIM ~ CTPOKIB) BHUKOHAHHS  JIOKYMEHTIB, 3a BHKOHAaBISMH, 32
KOpECHOHJIeHTaMu a00 Tpymamu (Haka3d 3 OCHOBHOI [ISUIBHOCTI, Hakasd 3
aJIMIHICTPaTUBHO-TOCIIOJIJAPCHKUX MMUTaHb, JOPYYEHHS BHILMX OpPraHiB BIaJH,
JOpyUYEHHS KepiBHUKA YCTAaHOBH TOIIIO).

187. Ha omuH AoKyMmMeHT Moxe OyTH 3aBeleHa JIMILIE OJIHA pPeecTpalliHO-
MOHITOPUHIOBA KapTKa HE3aJeKHO BiJ KIUJIBKOCTI BHUKOHAaBIIB a00 CTPOKIB
BUKOHAHHS OKPEMUX 3aBaHb, 3a3HAYCHUX Y JOKYMEHTI.

188. JlaHi mpo XiJi BAKOHAHHS JOKYMEHTa MOKYTh BHOCUTHUCS JI0 PEECTpAIliitHO-
MOHITOPUHIOBOI KapTKH Ha MiACTaBl iX 3anuTy TenedoHOM abo Mij yac MepeBIpKU
pOOOTH CTPYKTYPHOIO MiJIPO3A1ITY - BAKOHABIIS.

189. 3a 3amuTOM CTPYKTYPHOTO TIAPO3AUTY CiIy)0a KOHTPOJIO HamIae
iH(dopMaIliio mpo MTOKYMEHTH, BUKOHABIIEM SIKMX € BIAMOBITHUN MAPO3/LI, 100
SKUX TMPOBOJUTHCS MOHITOPHUHT.

190. Indopmariis npo cTaH BUKOHAHHS B3SATUX HA KOHTPOJIb JIOKYMEHTIB
y3araJbHIOETHCSI CTAHOM Ha TEPIIIe YUCIIO KOKHOTO MICSIIS 1 TOAAETHCSI KEPIBHUIITBY
paiiaepkaamiHicTpartii (101aToK 8).

Inghopmauiitno-oosiokosa poo6oma 3 0oKymenmamu

191. 3acagum mpoBeneHHs iH(OPMAIIHHO-TOBIIKOBOI POOOTH 3 JOKYMEHTAMHU
BU3HAUYAIOTHCS [HCTPYKITi€IO 3 A1IOBOICTBA B €IEKTPOHHIN (opmi.
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IHopaook onpayroseanna ma HAOCUIAHHA BUXIOHUX OOKYMEHMIE

192. Buxigai  JOKyMEeHTH y  mamepoBid  ¢opMi, CTBOpPeHI B
paiiiepaaMIHICTpaIlii y pa3i HaIBHOCTI MiJCTaB, SKI BU3HAIOTHCS OOTPYHTOBAHUMHU
JUIS CTBOPEHHS JOKYMEHTIB y TMamepoBiii Qopmi, HaICWIAIOTBCS agpecaraM 3
BUKOPHCTaHHAM 3acO0IB  MOIITOBOTO  3B’S3KY, €JCKTPO3B’SA3KYy, a TaKOXK
JIOCTaBIISIOTHCS Kyp €PChKOIO, (Delb’ €repChKoto CIIyX)00t0.

193. OmpamroBaHHss JOKYMEHTIB Il BIANpPaBJICHHSA 3aco0aMU IOIITOBOIO
3B’SI3KY 3IIHCHIOETHCS CITY>KOOI0 JITOBOJCTBA paiiaepkaaMiHICTpallii BIAMOBIIHO 10
[IpaBui1 HaTaHHS TTOCITYT MOIITOBOTO 3B’SI3KY.

194. BuxigHi JOKyMEHTH ONpPalbOBYIOTHCS 1 HAJCUIAIOTHCSA LIEHTPATI30BaHO B
JI€Hb 1X HAJIXOJKEHHS Bl CTPYKTYPHUX HIAPO3JILIIB — BUKOHABIIB a00 HE Mi3HILIE
HACTYITHOT'O pOOOYOro JTHS.

195. He nonyckaerncs:

HajcujlaHHg abo Tepegadya JIOKYMEHTIB 0e3 1X peectpamii y cCiyxk0i
TIIJIOBOJICTBA;

nyOneTHE HAJCUIIAHHS MIPUMIPHHUKA, Y TOMY YHUCJI OPUTIHAIBHOTO, IOKYMEHTA Y
nanepoBiit popMi, SKIIO HOTO MPUMIPHUK 200 KOMII0 BXKE HAJICIAHO B €JICKTPOHHIM
dbopmi uepe3 cucTeMy B3a€EMOIII.

196. Ilix yac mpuiiMaHHA BiJ BUKOHABIIIB BUXIJHUX JIOKYMEHTIB MpalliBHUKA
CITY>KOU J1JI0BOICTBA 3000B’s13aH1 MEPEBIPUTH:

1) npaBunbHICTE OOPMIIEHHS JOKYMEHTa (CKjlaj 1 pO3MIIIEHHSI B HhOMY BCIX
PEKBI3UTIB);

2) HasgBHICTh 1 IPABUWIBHICTh 3a3HAUYEHHS aJIPECH;

3) HasIBHICTh Ha JOKYMEHTI BIAMITKH MPO JOJATKU;

4) HasgBHICTh yCiX HEOOXIJHMX MiAMHUCIB (TI€YaTOK) Ha JIOKYMEHTI Ta JOJaTKax
710 HBOTO;

5) HasIBHICTh AOJIATKIB Ta iX BIAMOBIIHICTH 3asBJICHOMY CKIIQIY;

6) BIZIMOBITHICTD KUIBKOCTI MPUMIPHHUKIB KUIBKOCTI1 aJIpecaTiB;

7) HasBHICTH Bi3 Ha MaNepOBOMY MPHUMIPHHUKY BUXITHOTO JOKYMeHTa (y pasi
HEOOX1THOCTI HOTO CTBOPEHHS), 110 3aJIUINAETHCS Y CIIpaBaxX paniep kaIMiHICTpallii.

197. Ha opuriHaiiax AOKYMEHTIB, SIKI MAJSATal0Th MOBEPHEHHIO, HA BEPXHHOMY
MIPaBOMY TIOJT1 MEPIIIOi CTOPIHKKU CTaBUTHCS Tamil "[liajsrae moBepHEHHIO" .

198. JJlokymeHTH, 1110 HaJCUJIAIOTHCS OJJHOYACHO OJTHOMY 1 TOMY X aJpecaToBl,
BKJIAJIAlOThCS B OAMH KOHBepT (ymakyBaHHs). Ha KOHBEpTI MpOCTABISIIOTHCA

peecTpalliiiHi 1HIeKCH BCIX JTOKYMEHTIB, SIK1 MICTSTHCSl Y KOHBEPTI.

199. Anpecu MOXKyTh HAHOCUTHCS Ha KOHBEPT IPYKAPCHKUM CITIOCOOOM.
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200. JlokyMeHTH, TIO JOCTABISIOTECS  (PENbJ €TePChKO0  CIIyk)O00¥0,
NepealoThCs aJpecaTaMm IiJl PO3NUCKY Y BiIMOBIAHIN KHH3I.

201. JIocunanus abo 3aMiHa HaJIICJIAHOTO PaHillIe JOKYMEHTa 3/IIMCHIOIOTHCS 3a
BKa31BKOIO TI0CAJ0BOi 0coOM, sika MiAnucansa JOKYMEHT, a00 KepiBHHUKa CIyXOu
JIJIOBOJACTBA. Y TaKOMY BHUIIAJKY B JIOKYMEHTI 3a3HAYa€ThCsl, 110 BiH € JIOCUJIAHHSIM
a00 HaJICWJIA€ThCS HA 3aMiHYy paHiIle HaiCIaHOMY.

202. CtpyKTypHl MIIpO3AUIM Ta OKPEMI BHKOHABIll 3000B’s3aHI TepenaBaTH
BUXIJTHI JOKYMEHTH Ta 1HII TOINTOBI BIAIPABICHHS 10 CIIY>)KOHM JiJOBOJCTBA 0
13.00 roxm., y BUKIIOYHUX BHIAJKaX Yy pas3l HaJACWIAHHSA JOKYMEHTIB
dbenba’erepcbkum 3B’ s13koM — 110 16.00 rop.

IV. Cucremarusania Ta 30epiranas 10KYMEHTIB V JJI0OBOJICTBI

Cknadenns HomMeHKIamypu cnpae

203. OcHOBHI 3acaJyl CKJIaJICHHS HOMEHKJIATypu cIpaB, (OpPMYyBaHHS CIIpaB Ta
30epiraHHsl JOKYMEHTIB B paiiiepkaJIMiHICTpallli BHU3HAYAIOThCA [HCTpyKIi€w 3
JIJIOBOJICTBA B €JICKTPOHHIN (hopMi.

[iero IHCTpyKIi€Er0 BU3HAYAIOTHCS OKPEMI OCOOJMBOCTI CHUCTEMATH3alli Ta
30epiraHHs JOKYMEHTIB y mamnepoBiid (opMi, sIKI 3aCTOCOBYIOTHCS Y pa3l HasBHOCTI
M1JCTaB, K1 BU3HAIOTHCSI OOTPYHTOBAHUMM JJIsI CTBOPEHHS YCTaHOBOIO JIOKYMEHTIB Y
namneposiii popmi.

204. HomenknaTypa copaB — L€ OOOB’A3KOBHM ISl paiiiep:KaJMiHICTpaLii
CHUCTEMATU30BaHMM TIEpeTiK Ha3B (3arojoBKiB) crpaB, IO (OPMYIOThCS B ii
JUJIOBOJCTBI, 13  3a3HAYEHHSM CTPOKIB  30epiraHHs  BIATNOBIIHMX  CIIpaB
(momatku 9 1 10).

205. 3BemeHa HOMEHKIATypa CIpaB padJep:KaJMiHICTpaIlli CKIIAA€ThCA Y
YOTUPHOX MPUMIPHUKAX, HAa KOKHOMY 3 SIKUX TOBHHEH OyTH 3amoOBHEHHH Tpud
MOTOKEHHS 3 JIepKaBHUM apxiBoM obnacTti. [lepmmii (HemoTopkaHHUI) MPUMIPHUK
3BE/ICHOI HOMEHKJIATYpHU CHpaB 30epiraeTbCs y CiIyxO01 AUIOBOACTBA, APYTHM —
BUKOPUCTOBYETHCS CIY>KO0I0 NUIOBOJACTBA K POOOYM, TpETii — mepenaeTbcs 10
apxiBHOTO MIAPO3LIy padaepkaamiHicTpallii (MpaiBHUKY CIy:KOU JIiJ0BOICTBA,
BIJIMIOBITAJILHOMY 3a apXiBHE 30€piraHHs JOKYMEHTIB), /IS 3IHCHEHHS KOHTPOJIIO 32
GbopMyBaHHIM CHOpaB Yy CTPYKTYPHHUX MIApO3Aiidax, YETBEPTUN - HAJCUIIAETHCS 0
JIepKaBHOTO apxiBy 00J1aCTI.

206. CtpykTypHI MAPO3IIIN palepKaaMiHICTpallii OTPUMYIOTh BHUTITH 3
BIJIMOBITHUX  PO3IUTIB  3aTBEP/UKEHOI 3BEJACHOI HOMEHKIATypu CIIpaB IS

BUKOPHCTAHHS Y POOOTI.

207. I'padu HOMEHKIATYpH CIIPaB 3aMOBHIOIOTHCS TAKUM YHHOM.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Y rpadi 1 mnpocTaBisieThCs 1HIEKC KOXHOI cmpaBu. [HOEKC crpaBu
CTPYKTYPHOTO MiIPO3ALTY CKJIQMAE€ThCS 3 I1HAEGKCY CTPYKTYPHOTO MiApO3miny (3a
MITATHAUM ~ pO3MUCOM  a00  KiIacu(iKaTOpoM CTPYKTYPHHX MIAPO3IUTIB) Ta
MOPSAKOBOIO HOMEpa CIpaBU B Mexax miaposnury. Hampukmam: 06-12, ge 06 —
1HJEKC caMOCTiiHOrO Biauty, 12 — mopsakoBuii Homep crpaBu, a6o 04.1-07, ne
04.1 — igexc BiAAUTY y CKIal ynpaBiaiHHs, 07 — MOpsaIKOBUN HOMEpP CIIPaBH.

Y pa3i HasgBHOCTI y cCHpaBl TOMIB IHJEKC CTaBUThCA Ha KOXHOMY TOMI,
Hanpukiaam: T. 1, T. 2.

VY rpady 2 BKIIOYAIOTHCS 3ar0JIOBKU CIIPaB (TOMIB).

3aroi0BOK CIpaBH MOBHHEH YITKO Y CTUCHIN y3arajabHeHii (opMi BioOpaxaTu
CKJIaJ 1 3MICT JOKYMEHTIB CIIPaBH.

He mo3Bosisi€ThCSl BYKUBAHHS B 3aT0JIOBKAaX CIPaB HEKOHKPETHUX (OPMYITIOBAHb
("pi3H1 marepianu", "3aranbHe JUCTyBaHHA", "BX1JHA KOopecmoHAeHUiA", "BHXITHA
KOPECIOH/ICHIIIs!" TOINO), a TaKOX BCTaBHUX CJIB 1 CKIAQJHUX CUHTAKCUYHUX
3BOPOTIB.

[Tin yac ¢QopmynroBaHHS 3arojoOBKIB CIPaB BpPaxOBYIOTbCS TaKl O3HAKH
dbopMmyBaHHS cHpaB, SIK HOMIHAQJIbHA, aBTOPChKA, KOPECIOHIEHTChKA, MPEIMETHO-
nuTajabHa, XPOHOJIOTIYHA, reorpadivHa.

JlokyMeHTH (hOpMYIOThCSL y CIIPaBH Ha OCHOBI OKPEMOi 03HAKH a00 CIOTYyYEHHS
O3HaK.

3arojIoBOK CHpPaBH CKJIAQJA€ThCS 3 EJIEMEHTIB, LI0 PO3MILIYIOTbCA Y Takii
MOCJIIIOBHOCTI: Ha3Ba BUJly CIpaBu (JIMCTYBaHHsI, KypHaj, KHUTA TOINO) YH BUIY
JIOKYMEHTIB y crmpaBi (Haka3W, NPOTOKOJHW, aKTH TOIIO); aBTOP JOKYMEHTIB
(HailMeHyBaHHS paigepKaaMiHICTpalli, CTPYKTYPHOTO MIAPO3/i1y); KOPECHOHIEHT
abo anpecar (HaliMeHYBaHHSI YCTaHOBH, /10 SIKOI aJpecoBaHl a0o0 BiJ SKOI HaAINIIUINA
JTOKYMEHTH); KOPOTKHI 3MICT JOKYMEHTIB CIpaBU (IMUTaHHSA, 3 SIKOTO (hOpMyeThCs
CIipaBa); Ha3Ba perioHy (TepuTopii), 3 SKOW MOB’S3aHUN 3MICT JOKYMEHTA; Jara
(mepion), OO0 sKOi HajeXaThb JOKYMEHTHM CIpPaBH; BKAa3IBKM Ha HASBHICTh KOIIN
JIOKYMEHTIB y crpasi (y pa3l moTpedn).

VY 3aronoBkax o0co00OBUX (MIEPCOHAIBHMX) Ta IHIIMX CIpaB, IO MICTAThH
JTOKYMEHTH 3 OJHOTO THMTaHHS, IIOB’s3aHI IIOCIIJIOBHICTIO BEICHHS TIPOLEIYP
JJIOBOJICTBA, BXKMBA€Thcsl TepMiH 'crmpaBa", Hampukman: "OcoboBa crpasa”,
"[lepconanpHa crpasa'.

VY 3arosioBkax crpas, IO MICTSTh JTOKYMEHTHU 3 OJHOTO MHUTAHHS, HE MOB’s3aH1
MIOCJTIIOBHICTIO BEJICHHS MPOIEAYP JUIOBOACTBA, BKUBAETHCSA TEPMIH "TOKyMEHTH", a
MICJIsI HHOTO B Iy’KKaX 3a3HAYAIOTHCSI OCHOBHI BUM JTIOKYMEHTIB CIPaBH, HAITPHUKIIA;
"JlokyMeHTH (IJIaHW, aHKETH, JOBIJKH) PO MPOBEICHHS OTJISy CTaHy J1JI0BOJICTBA
Ta apXiBHOI CMPaBU y BUIIMX HaBUAJbHUX 3aKiagax".

TepmiH "HOKyMEHTHU" B)KHUBA€THhCS TAKOX Yy 3arojioBKax CHpaB, 110 MICTATh
JOKYMEHTHU-IOAATKH 10 OYyAb-sIKOTO HOPMATUBHO-TIPABOBOTO aKTa abo poO3MOpsI40ro
JIOKYMEHTa YCTaHOBH.

VY 3aronoBkax cnpas, MPU3HAYEHUX JIJISl TPYIYBaHHS JTOKYMEHTIB OJHOTO BHIY,
3a3HAYAETHCS BHUJ JOKYMEHTa Yy MHOXHHI Ta aBTOP JOKYMEHTIB, HaIlPHUKIA:
"IIpoTokonu 3acizaHb KoJierii Binbimanchbkoi pallOHHOI AepaBHOT agMiHicTpanii".
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VY 3aronoBkax cmpas, IO MICTSATh JUCTYBaHHS, 3a3HAYAIOTHCA KOPECHOHJEHT 1
KOPOTKHH 3MICT JOKyMEHTIB, Hampukiaa: "JluctyBanns 3 MiHicTepcTBOM
€KOHOMIYHOTO PO3BUTKY 1 TOPTiBJI1 3 OCHOBHOI JIsSJILHOCTI".

VY 3aromoBkax cmopaB, IO MICTATh JIMCTYBAaHHS 3 KOPECIIOHAECHTaMH,
OJTHOPIJTHUMH 32 XapaKTepOM AisUIBHOCTI, TaKi KOPECIIOHJEHTH HE MEPEPAXOBYIOThCH,
a 3a3HAYAEThCS I1X Yy3arajlbHEHE HalMEHyBaHHS, Hanpukiaaza: "JlucTtyBaHHs 3
OpraHaMHy MICLIEBOI'O CaMOBPSIIyBaHHS 3 MMUTaHb 3a0€3MEUEHHS COLIAIBHOTO 3aXUCTY
HaceJICHHS".

VY 3arosoBkax cmpas, 110 MICTSATh JIUCTYBaHHS 3 PI3HUMHU KOpPECIIOHIEHTaMH,
Taki KOPECHOHJEHTH HE 3a3HAauyaloThbCs, Hampukiaa: "JIucTyBaHHS MpoO OpraHizalliio
ceMiHapy 3 MiABHILEHHS KBami(ikaiii mpariBHUKIB KaJAPOBUX CITyX0".

V 3arosioBKax crpas, IO MICTATh IJIAHOBO-3BITHY JOKYMEHTAIIil0, 3a3HAYAE€ThCS
nepion (Micsllb, KBapTal, WiBpIYYsl, pIK), B SAKOMY IUIAHYE€TbCS CTBOPEHHS
JIOKYMEHTIB, a00 epioJ iX (aKTUUHOTO BUKOHAHHS, HAIPUKIIAL:

1. ITman OCHOBHUX OpraHi3aliifHUX 3aX0iB paiaep:xkaaminicTpaiii Ha 2020 pik.

2. 3BIT NpO BHUKOPUCTAHHS OIOUKETHUX KOWITIB paiaepKaaMiHICTpalii 3a
2019 pik.

SKmo copaBa CKIAAA€TbCA 3 KUIBKOX TOMIB, (DOPMYIIOETHCS 3arajibHHUM
3aroJIOBOK CIIPaBU 13 3a3HAUYEHHSM HOMEpa TOMY.

[Tin yac po3MilIEHHS 3aroJIOBKIB CIpaB Yy HOMEHKIJIATYpl BpPaXOBYETHCS
BaXUIUBICTh JOKYMEHTIB, BKJIIOUYEHUX JO CIpaBH, iX B3a€MO3B’A30K Ta CTPOKU
30epiranHs. Ha mouyaTky po3MIIIyIOThCS 3arojIOBKH CIpaB MIOJ0 JTOKYMEHTIB, SIKi
HAJIAIIM BiJ OpraHiB BUINOrO PiBHSA, Jajli — MO0 OpraHi3aliitHO-po3nopsauol
JIOKYMEHTAaIlli, MJaHOBO-3BITHOI JOKYMEHTAIlll, JUCTYBaHHs, OOJIKOBO-I0BIJIKOBUX
BU/IIB JJOKYMEHTIB.

['pacdha 3 HOMEHKIATYpH 3alIOBHIOETHCS HAPUKIHII KAJIEHJAPHOTO POKY.

VY rpadi 4 HOMEHKIATypH 3a3HA4YalOTbCS CTPOKHU 30€piraHHs CHpaB, HOMEPH
cTaTeil 3a NepeslikoM TOKYMEHTIB 13 CTPOKaMH 30€pIraHHs.

VY rpadi 5 pobnaThCs MO3HAUKKU MPO MEPEXigHl CIpaBu; Npo GOpMy CTBOPEHHS
JIOKyMEHTIB CHpaBH (EJIEKTPOHHA, TMalepoBa, 3MilllaHa); MPO MOCAJOBUX OCIO,
BIJINOBIIAJIbHUX 3a (OpPMYBaHHS CIpaB; Mpo TMepeAady CHpaB J0 apXiBHOTO
mipo3niny  paiiiepkaamiictpamii  (MpamiBHUKY ~— CAOy)OW — JTIJIOBOJICTBA,
BIJIMOBIIAJTLHOMY 3a apXiBHE 30€piraHHs JTOKYMEHTIB) UM IHIIMM YCTAaHOBaM JUIsl 1X
IPOJOBKEHHS TOLIO.

(Dopmyeauml cnpae

208. ®opmyBaHHS cOpaB — 1€ TPYMYBAHHS BUKOHAHUX JIOKYMEHTIB Yy CIPaBH
BIJIMOBIHO /10 HOMEHKJIATYPH CIIPaB.

209. Ilim yac dopMyBaHHS CIpaB HE JONMYCKAEThCS BKJIIOYEHHS JI0 CIIpaB
YOPHOBUX, OCOOMCTUX JOKYMEHTIB, PO3MHOXKEHUX KOIMIM Ta JOKYMEHTIB, IO
HiJIATal0Th TOBEPHEHHIO. JIOKYMEHTH TMOCTIMHOrO 1 THUMYacoBOro 30epiraHHs


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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TPYIYIOThCS Y CIIpaBU OKpeMo. 3a 00cAroM crpaBa y mareposiil popmi He TOBHUHHA
nepeuntyBaT 250 cropiHok (30-40 mMigiMETPiB 3aBTOBIIIKH).

210. JIokyMEeHTH TPYNYIOThCS Y CIpPaBUd B XPOHOJIOTTYHOMY Ta/ab0 JIOTTYHOMY
MOPSIKY.

211. TlomnoxeHHsi, mpaBujia, IHCTPYKIIi TOIIO, 3aTBEPIKEHI PO3MOPSIIUMHU
JIOKyMEHTaMHU, TPYIYIOThCS Pa30oM 13 3a3HAYEHUMH JIOKYMEHTaAMHU.

212. Po3nopsmkeHHs (HaKasm) 3 IMATaHb OCHOBHOI JISUTBHOCTI
paiinep>kaaMmiHicTpalii, 3 aJAMIHICTPAaTUBHO-TOCIIOAAPCHKUX MHTaHb, 3 KaJAPOBUX
NUTaHb (0COOOBOrO CKJIAY) FPYNYIOThCA Y Pi3HI cipaBu. Po3nopsikeHHs (Hakasun) 3
KaJIpOBUX NUTaHb (0COOOBOrO CKJaAy) TpYINyIOTbCS BIAMOBIIHO 10 iX BHUAIB Ta
CTPOKIB 30€piraHHs.

213. JIokyMEeHTH 3acilaHb KOJIETI1aJbHUX OPraHiB IPYMYIOThCS Y JIB1 CIIPABHU:

MIPOTOKOJIM 1 IOKYMEHTH 10 HUX (JOMOBI1, TOBIAKH, MPOEKTH PIIICHB TOIIIO);

JIOKYMEHTH 3 Oprasizaiii 3acijaHb (NMOPAIOK JIEHHUN, MakKeT pPO3MIIICHHS,
CIIUCOK 3aIMpOIIEHHUX TOIIIO).

214. IlpoTokonu 3acijiaHb KOJETialbHUX OpPTraHiB TPYNYIOThCS y CIpaBUd B
XPOHOJIOTIYHOMY TOPSJIKY 1 3a HOoMepamu. JIoOKyMeHTH 10 3acifjaHb 3a3HAYCHUX
OpraHiB CHCTEMAaTHU3YIOThCS 3a JJaTaMHd Ta HOMEPaMH TMPOTOKOJIIB, a B M&XaX TPyIH
JIOKYMEHTIB, III0 CTOCYIOTBCSI OJTHOTO MTPOTOKOY, — 3a TIOPSIKOM JEHHUM 3aCiTaHHS.

215. Jlopy4yeHHST yCTAaHOB BHINOTO pIBHA 1 JOKYMEHTH, IIOB’s3aHI 3 iX
BUKOHAHHSM,  TPYOYIOTbCS y  COpaBM 32  HampsAMamMu  JAisUIbHOCTI
paiiaepkaamiHicTpanii ado 3a aBTOpaMH 1HILIATUBHUX JOKYMEHTIB. Y cIpaBi
JOKYMEHTH CUCTEMATU3YIOThCS 3a IaTaMU JIOPYUYEHb.

216. 3aTBepKeHI TIJIaHU, 3BITH, KOIITOPUCH TPYHYIOTHCS Y CIPAaBU OKPEMO Bij
MIPOEKTIB IIUX IOKYMEHTIB.

217. JlucTyBaHHS TPYMYETHCS 3a 3MICTOM Ta KOPECHOHJEHTCHKOIO O3HAKOIO 1
CUCTEMAaTU3YETHCSI B XPOHOJOTTYHOMY TMOPSIIKY: JOKYMEHT-BIAMOBIIb PO3MILIY€ETHCS
3a JIOKyMEHTOM-3aITUTOM.

218. Oco0oBi crpaBu JAepkKaBHUX CIYKOOBLIB (OPMYIOThCS Y TMOPSAKY,
BuzHaueHoMy HAJIC.

219. Po3paxyHKOBO-IUIATIXKHI BIIOMOCTI (0COOOBI paxyHKH) MpalliBHUKIB
paiiiepKaaMiHICTpaIlii CHCTEeMaTH3yIOThCI B MeEXaxX pOKYy 3a TMpI3BUIAMU B
andaBiTHOMY TOPAAKY, a BIJOMOCTI HIOJ0 BHUIUIATA Tpoieil (BIZOMOCTI MIOJ0
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HapaxyBaHHs 3apoOiTHOI TMJIaTM) TMOBHHHI OyTH cdopmoBaHi IIOMIcALs 3a
KaJICHAapHUI PiK.

220. MeToauuHe KEpiBHUIITBO 1 KOHTPOJIb 3a (OPMYBAaHHSIM CIIpaB B
paiiiepaaMiHICTparlii Ta i CTPYKTYpPHHX MiAPO3AUIAX 3JIMCHIOIOTBCS CIIY)OO0I0
TIJIOBOJCTBA.

3bepicanna 00Kymenmie 6 ycmanoeax

221. JIoKyMeHTH 3 4acy CTBOPEHHs (HaJIXOIKEHHs) 1 0 mepeaadi 70 apXiBHOTO
miApo3aTy  padaepkaamiHicTparii  (mpamiBHUKY — CIy)XOM  JIIJIOBOJCTBA,
BIJIOBIJIAJIbHOMY 3a apXIiBHE 30€piraHHs JTOKYMEHTIB) 30€piraioThbCsi 32 MICIEM IX
cTBOpeHHs. HopmaTMBHO-TIpaBOB1 akTW 30epiraroTbCs 3a MICIHEM I1X BHUJAAHHS, a
JOKYMEHTH OO0 iX po3p00JIEHHS, OTOHKEHHS TOILIO — 3@ MICIIEM CTBOPEHHS.

222. 30epiraHHs JOKYMEHTIB 1 CHpaB B paljepxkaaMiHICTpailil 3abe3neuye
ciry»k0a J1JI0BOJICTBA paiaep kaaMiHICTpallii.

223. ConpaBu 30epiraloTbCcs y cCHEIladbHIA KIMHATI y BEPTUKAJILHOMY
MOJIOKEHH1 B madax, 1m0 3aKpuBarOThbes. J{Js MiIBUILIEHHS] ONEPATUBHOCTI MOIITYKY
JIOKYMEHTIB CIpPaBU PO3MINIYIOTHCS BIAMOBIIHO 10 HOMEHKIaTypu crpas. Ha
KOPIHIX OOKJIAIUHOK CIIPaB 3a3HAYAIOTHCS 1HIEKCH 32 HOMEHKIIATYPOIO.

224. ®oHorpaMM 3acijlaHb KOJETiaJlbHOTO OpraHy 30epiraloThCsa y HOro
cekperapsi. Ha Hocii ¢onorpamu (ii ymakoBili) poOHMTbCS BIAMITKA MpPO JAATy
3acianHsg 1 4yac 3ammcy. Cekperap KOJIETialbHOTO OpraHy BIANOBiAE 3a iX
30epiraHHsl.

225. Bunauya crpaB, CKJIaJICHUX 3 IOKYMEHTIB Y manepoBiid popmi, y TUMUYACOBE
KOPUCTYBaHHS TIpAIlIBHUKAM CTPYKTYpPHHX TMIAPO3AUIIB  paiiiepKaaMiHICTpalii
3MIICHIOETBCS 3 JI03BOJY KEpPIBHUKA CIIY»KOHW [IJOBOJICTBA, 1HIIMM YCTaHOBaM - 3
MMCBMOBOTO JI03BOJTy K€pPIBHHKA arapaty paiaepkaaminicrpaiiii. Ha Bugany cnpaBy
CKIIQJIAEThCS KapTKa-3aMIHHUK. Y KapTIll 3a3HAYAIOTHCS 1HIEKC CIIPaBH, 3ar0JIOBOK
cIpaBH, nata ii Bumadi, oco0a, siKiii crpaBy BUJIAHO, JaTa il MMOBEPHEHHS, IiIMUCH
0ci0, K1 BUJaIH Ta IPUHHSIIN CIIPABY.

226. HaganHs cripaB y THAMYacoBe KOPUCTYBAHHS 3/IIHCHIOETHCS HE OUIBIII SIK HA
OJINH MICSIIb.

227. BuiiydeHHsl JOKYMEHTIB 13 CIIpaBH MOCTIMHOTO 30epiranHs 3a00pOHSETHCS.
Y BUHATKOBUX BHWIIaJKaX BWJIYYCHHS JOKYMEHTIB JOMYCKA€ThCS 3 JIO3BOIY
KEepIBHHUKA arapaTy paujepskaaMiHicTpallii 3 000B’SI3KOBUM 3aJIMIIICHHSM Y CIIpaBi
3aCBIUYCHNX HAJIC)KHUM YHHOM KOTIIH.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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48

V. llopsanok miAroToBKY CIpPaB 10 Nepeaadi i apxXiBHOTo 30epiranus

Excnepmu3sa yinnocmi 00Kymenmie

228. OcHOBHI 3acajd MNPOBEJIEHHS EKCHEPTU3U IIHHOCTI, CKJIAJEHHS OIMCIB
cpaB, oGOpMIICHHS CIIpaB Ta Iepefaayl CIpaB 10 apXiBHOTO IMIJIPO3JLITY
paiinepkaaMinicTpamii (MpaiiBHUKY CIy»OHM [IIJIOBOJACTBA, BIAMOBIJAJIBHOMY 3a
apXxiBHE 30epiraHHs JOKYMEHTIB) Ha apXiBHE 30epiraHHs BU3HAYAIOTHCS [HCTPYKITI€IO
3 ITOBOJICTBA B €JICKTPOHHIN (popMi.

[iero [HCTpyKIli€I0O BU3HAYAIOTHCS OKPEMi OCOOIMBOCTI MiATOTOBKH CIIPAB,
chopMoBaHNX y TarnepoBid (opmi, 70 mepemadi IS apXiBHOTO 30epiraHHs, SKi
3aCTOCOBYIOTBCSA 3a HAsIBHOCTI MIACTaB, SIKI BHU3HAKOTHCS OOIPYHTOBAaHUMHU IS
CTBOPEHHSI paiiIep:KaIMIHICTPALIIE€I0 TOKYMEHTIB y HanepoBiil popmi.

229. IlpoBeneHHS €KCIEPTU3H LIHHOCTI JOKYMEHTIB MOJATae y iX BCEOIYHOMY
BUBYEHHI 3 METOI0 BHeceHHs 70 HarioHansHOTO apxiBHOTO (OHAY 200 BUIIYYEHHS 3
HBOTO Ta BCTAHOBJIEHHS CTPOKIB 30€piraHHs JOKYMEHTIB, IO HE MiJIAraloTh
BHECEHHIO /10 3a3HaueHoro ®oHmy.

230. Jlna opranizamii Ta MNpPOBEAEHHS EKCIEPTU3U I[IHHOCTI JOKYMEHTIB B
paiinepsxxkaaMminicTpanii (y pa3l moTpedu B CTPYKTYPHUX MIAPO3/ITIaX) YTBOPIOIOTHCS
MOCTIMHO 11041 eKCTIIePTHI KOMICIi.

231. ExcrniepTh3a LIHHOCTI JOKYMEHTIB MPOBOJUTHCA HIOPOKY B CTPYKTYPHUX
MIIPpO3/iaIax paiiaepkaaMminicTpalii 0e3nocepeHb0 0ocodamu, BIAMOBIAAUIBHUMU 3a
OpraHizailiio JiJOBOJACTBA B IIUX MiAPO3Aiiax, pa3oM 3 €KCIEPTHOI KOMICIEIO i
METOJAMYHUM KEPIBHULTBOM CIIYXOH I1JIOBOJICTBA.

232. BunydeHHsI JAOKYMEHTIB JjIsl 3HHUILEHHS 0€3 MPOBEICHHS MOINEpPeIHbOI
EKCIIEPTHU3H X I[IHHOCTI 3a00pOHSIETHCA.

233. Bigbip MOKYMEHTIB MOCTIMHOTO 30epiraHHs 31HCHIOETHCS Ha IiACTaBi
TUTIOBUX Ta BIJOMYMX (Taly3€BHX) MEPETiKiB JOKYMEHTIB 13 CTpoKamu 30epiraHHs,
HOMEHKJIATypU CTpPaB paiepaaMiHICTpallll MIITXOM MEPerysay KOKHOTO apKylia
cnpaBu. JlopydyeHHs OpraHiB BIaad BUIIOTO PIiBHS, WO HAMIUNUIA 110
paiiep:kaaMiHICTpallli y BUIJISAl MANepoBOi KOMii, HE MOXYTb OyTH BiliOpaHi siK
JIOKYMEHTH MOCTIMHOTrOo yu TpuBanoro (nmonaxa 10 pokis) 30epiraHHs.

234. 3a pe3ynbTaTamu €KCIIePTU3H LIHHOCTI JOKYMEHTIB B
paiiiepaIMIHICTpaIlil CKJIaJa€ThCsl aKT PO BUIIYUEHHSI JIJIs 3HUIIICHHS JOKYMEHTIB
y naneposiit popmi (mogatox 11).

235. 3BefieH1 OMUCH CHpaB MOCTiIHHOTO, TpuBanoro (moHaa 10 pokiB) 36epiranHs
Ta 3 KaJpOBHUX MHUTaHb (OCOOOBOTO CKJIAAy) Ta aKT MPO BHJIYYEHHS AJSl 3HUIICHHS
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JIOKYMEHTIB, He BigHeceHuX Mo HamioHanbHOTO apxiBHOro (POHAY, pO3TIIANAIOTHCS
EKCIIEPTHOIO KOMICIEI0 paiiep kaaMiHICTpallii ogaodacHo. [Ticis 3aTBepKeHHS aKkTa
paiiepkaaMiHICTpaIlis Ma€e IPaBo 3HUIIUTH BU3HAYEHI HUM JOKYMEHTH.

236. AXT mpo BUIYyYEHHS IS 3HUIICHHS JIOKYMEHTIB CKJIQJAa€ThCS MO0
JIOKYMEHTIB, HE BHeceHUX 10 HarioHanpHOTO apxiBHOTO (OHAY, Ha CIpPaBH BCi€l
paiinepxaaMiHicTparii. HaliMeHyBaHHS CTPYKTYPHOT'O IiJIPO3JLITY 3a3HAYalOThCS
nepe;] TpyInolo 3arojIoBKIB CIIPaB IbOTO M1IPO3ILTY.

Cknaodennsa onucié cnpas, wi0 cKi1aoeni y naneposiii popmi

237. Onuc cripaB — apXiBHUM JOBIIHUK, PU3HAUYECHUN 17151 OOJIIKY Ta PO3KPUTTSA
3MICTY OJMHHMIIb 30€piraHHs, OJWHHIIb OOJIIKY, 3aKPIIUICHHS iX CUCTeMaTHh3auli y
MeXkax apXiBHOTO (OHIY.

238. Onucu crpaB yKIaJalOThCd OKPEMO Ha CIIpaBU MOCTIHHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaJpoBHUX MUTaHb (0coO0BOrO ckiany). Ha cripaBu
TUM4acoBoro (10 10 pokiB) 30epiraHHs OMKUCH HE CKIAAI0Thes. Y pasi JKBiAaIli yu
peopraxizailii yCTaHOBHU TaKi ONMKCH CKJIAa0ThCs 000B’ I3KOBO.

239. Onucu copaB CTPYKTYPHOTO TIAPO3ALIY CKIIIalOThCAd IIOPOKY 3a
BCTAHOBJIEHOIO (opMoro (HogaTtok 12) mocagoBor0 0co000, BIANOBIIAIBHOIO 32
JUJIOBOJCTBO Yy CTPYKTYPHOMY MiAPO3/iIl, 3a METOAMYHOI JIOMOMOTH CIYXOHU
JIIJIOBOJICTBA.

240. Homep ommcy copaB CTPYKTYpPHOIO MIAPO3AUTY MOBHHEH CKJIaJaTucs 3
IHIEKCY CTPYKTYPHOTO MIiAPO3JITYy 3a HOMEHKJIATYypOIO CIpaB 3 J0JaBaHHSIM
MOYaTKOBOI JIITEpPU Ha3BH KaTeropii JOKYMEHTIB, IO BKJIOYAIOTHCS JIO OMHCY, Ta
YOTUPHOX MU(P POKY, B IKOMY PO3MOUYATO CIpaBH, BKIIOYEHI 0 onucy. Hampukiazn,
OIMKCH CIIpaB MoCTiiHOTrO, TpuBaioro (monaa 10 pokiB) 30epiraHHsa Ta 3 KaapOBHX
nuTaHb (0COO0BOTO CKJIaay) CTPYKTYPHOTO MIAPO3AUTY 3 1HA. 5, 10 po3mouari y
2011 pomi, matumyTs HOMepH: 5 [1—-2011; 5 T —-2011; 5 OC — 2011.

241. Ilix yac cKJIalaHHs OMKCIB CIPAB CII JOTPUMYBATUCS TAKUX BUMOT:

1) K0o’kHA cripaBa BHOCUTBHCS A0 OIKUCY 1]l CAMOCTIMHUM MOPSAIKOBHUM HOMEPOM
(K10 crpaBa Mae€ KijbKa TOMIB, KOXXKHUW TOM BHOCHUTBCS IO OMHUCY MiJl OKPEMUM
HOMEPOM);

2) rpadu onucy oQOpMIIOIOTHCS BIAMOBIAHO JO BiJIOMOCTEH, 3a3HAYEHHX Ha
OOKJIaJAWHII CIIPaBH;

3) y pa3i BHECEHHS JI0 OMUCY KUTBKOX CITpaB MIAPSII 3 OJHAKOBUM 3aroJIOBKOM
3a3HAYAETHCS] TIOBHICTIO JIMIIE 3arojIOBOK MEPIIOi CIpaBU, a BCl 1HIN OJHOPIIHI
CIIPaBU MO3HAYAIOTHCA CJIOBaMHU "Te came", MpU 1bOMY 1HIII BiJIOMOCTI TPO CIIpaBU
BHOCSATHCS /IO OIHKCY TOBHICTIO (HA KOXKHIM HOBIH CTOPIHIII OIMHUCY 3aroJIOBOK
BiJITBOPIOETHCS TTOBHICTIO);
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4) rpada onucy "[IpumiTka" BUKOPUCTOBYETHCA AJSl BIAMITOK PO OCOOIMBOCTI
¢bi3nyHOrO CTaHy cCHpaB, MPO Mepenady CHpaB IHIIMM CTPYKTYPHHUM MiApPO3IiIaM
yCTaHOBU a00 1HII yCTaHOBI, PO HASIBHICTH KOMIiM JTOKYMEHTIB y CIIpPaBi.

242. Onucu crpaB BeIyThCs MPOTITOM KIJIbKOX POKIB 3 BUKOPUCTAHHSM €IUHOI
Hackpi3Hoi HyMepaillii. CripaBu KOKHOTO POKY CTAHOBJISITh PIYHUM PO3LT OMUCY.

243. Y kiHIl omuCcy POOUTHCS MIJCYMKOBHUH 3aluC 13 3a3HAYCHHSM KIJIBKOCTI
(mudpamMu 1 cloBaMH) CIHpaB, IO OOJIKOBYIOThCS 3a OIMCOM, a TaKOX
O0OyMOBITIOIOTBCS OCOOJMBOCTI HyMmepallii crpaB B omuci (JITepHI Ta MPOMyLICHI
HOMEPH CIIPAB).

244. Y piyHMI pO3JII ONHCY CHpPaB BHOCSTHCS TAaKOX CIpPAaBH, HE 3aBEPIICHI
NPOTArOM KaJEHJIapHOrO POKY. Y TaKMX BHUIAJKaX Yy KIHIl PIYHUX PO3JLIIB OIHCY
KOXXHOTO HACTyMHOTO POKY, IMPOTITOM $KOTO CIpaBU MPOJOBXKYBAJIUCS B
JIJTOBOJCTBI, 3a3HAa4a€eThes "JIOKYyMEHTH 3 1IbOTO MUTAHHS JMB. TaKOX y PO3ILUI 3a

pik, Ne :

245. Onuc cnopaB, CKJIQJIEHUX Yy TManepoBid (opmi, CKIAZAETbCS Yy JBOX
MPUMIPHUKAX, OUH 3 SKUX MEPENacThCa pa3oM 13 ClipaBaMi, a THIINKM 3aJIUIIAETHCS
K KOHTPOJbHUN MPUMIPHUK Yy CTy>K01 J17I0BOJICTBA.

246. Ha ocHOBI OIHUCIB CNpaB CTPYKTYPHUX MIAPO3AUTIB CiIyk0a I1710BOACTBA
rOTYy€ 3BEACHI1 ONUCHU CIpaB MOCTIHHOro Ta TpuBasioro (moHaz 10 pokiB) 30epiranus,
3 KaJpOBUX MUTaHb (0COOOBOIO CKJIALY).

247. 3BefeHMI OMUC CMpaB MOCTIMHOTO 30€piraHHsl CKIANAa€ThCAd Y YOTUPHOX
npuUMIpHUKax, TpuBajnoro (monan 10 pokiB) 30epiraHHs — y JBOX NMPUMIPHHUKAX, 3
KaJIpOBUX MHUTaHb (0COOOBOrO CKJIANy) — Y TpbOX MpuUMIpHUKaX. OAUH MPUMIPHUK
3aTBEP/IKEHOTO OIMUCY TOJIA€THCA JIEPKaBHOMY apXiBy 00JIacCTI.

248. PaiinepsxaaMiHicTpallisa 3000B’s13aHa OMUCYBATH JOKYMEHTH MOCTIHHOTO Ta
TpuBasoro (monay 10 pokiB) 30epiranss, 3 KaApPOBUX MUTaHb (0OCOOOBOTO CKIIATy) HE
MI3HINIE HDK Yepe3 JBa POKU IMICIs 3aBEPIICHHS CIpaB y MUIOBOJACTBI, a TaKOX
nepeaaBaTH  JOKYMEHTH TOCTiHOTO 30epiraHHs BIAMOBIIHO 1O 3aTBEPKEHUX
OMKCIB CIpaB JI0 JEP>KaBHOrO apxiBy 00JIaCTI B YCTAaHOBJIEHI 3aKOHOJABCTBOM
CTPOKH.

Odghopmnenna cnpas, cknadenux y naneposiii popmi
249. OdopmieHHs cnpaBu ToOCTiHHOTO 1 TpuBaoro (moHan 10 pokiB)

30epira”Hs nepeadavae HyMepallio CTOPIHOK Yy CIpaBi, CKIAJEHHS Yy pasi moTpedu
BHYTPILIIHBOTO OMHCY JOKYMEHTIB CIpaBH, HASBHICTh 3aCBIAYYBAJIbHOTO HAIMUCY
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CHpPaBU MPO KUIbKICTh CTOPIHOK 1 PO OCOOIMUBOCTI (P13MUHOTO CTaHy Ta GOpMyBaHHS
CHpaBH, MiAMIMBAaHHA a00 OMpaBICHHS CIIpaBH, 0()OpMIICHHS OOKIaUHKH CIIPABH.

250. JIoKyMEHTH THMYacoBOro 30epiranus, c(opMoBaHi y cHpaBHU, HE
HiIIABAIOTHCSI, CTOPIHKA HE HYMEpPYIOThCS, YTOYHEHHS EJIEMEHTIB OQOpPMIICHHS
OOKITaAMHKU HE TPOBOAWTHCS, 3a BHHATKOM TEPBUHHOI  OyXTaJaTepChKOi
JIOKyMEHTAIi.

251. Tlicns 3akiHYEHHS JIJIOBOJHOTO POKY JI0 HAMKMCIB Ha OOKJIAIWHKAX CIIpaB
MOCTIMHOTO 1 TPUBAJIOTO 30€piraHHs BHOCATHCS HEOOXITHI YTOUHEHHS, TIEPEBIPSIETHCS
BIJIMTOBITHICTh 3aroJIOBKIB CIIpaB Ha OOKIAIWHIN 3MICTy MAMUATAX JTOKYMEHTIB,
BHOCITBCA y pa3i mnoTrpedM J0 3arojioBKa CHpaBU JOJATKOBI  BiJIOMOCTI
(IpOCTaBISAIOTHCSI HOMEPU HaKaziB, MPOTOKOJIB, 3a3HAYAOTBCA BHAU 1 (PopMu
3BITHOCTI TOIIIO).

252. Jlata Ha OOKJIAJMHLI CHpPaBM TOBUHHA BIANOBIIATH POKY MOYATKY 1
3aKIHYEHHSI CIIPaBH; y CIpaBi, [0 MAa€ JOKYMEHTH 3a OUIbII paHHI POKH, HIXK PIK
YTBOPEHHSI CIIPABH, 1]l AATOI0 pOOUTHCS HAMKC "€ JOKYMEHTH 32 pOKH'".

253. Ha oOxmaguHKax cmopaB, IO CKJIaJalOTbCcsl 3  KIUIbKOX TOMIB,
IPOCTABJISIIOTHCS AATH MEPILOTO 1 OCTAHHBOT'O IOKYMEHTIB KO)KHOT'O TOMY (YaCTHHH).
VY pasi 3a3HavY€HHS] TOYHOI KaJICHJAPHOI JaTU MPOCTABISETHCS YUCIO, MICSIh 1 PIK.
Yuciio 1 pik NO3HAYAIOThCA apaOChKUMHK LHU(PPaMU, MICSIb MTUILIETHCS CIIOBOM.

254. Ha oOknaguHIi cOpaBd NPOCTABISETHCS HOMEp CHPAaBU 32 3BEACHHUM
OMMCOM 1 3a TOTOMKEHHAM 3 apXIiBHUM MIAPO3AUIOM paijep:kaaMiHiCTpalli
(mpaiiBHUKOM CIIy>)KOM  JIIJIOBOJICTBA, BIATOBIJAIILHUM 32 apxXiBHE 30epiraHHs
JIOKYMEHTIB) — HOMEp onucy 1 GoHay.

255. YV pa3i 3MiHM HaiiMeHyBaHHs painepxkaamiHicTpamii (ii CTpyKTypHOTO
MPO3ALTY) MPOTATOM MEPioAy, SKUH OXOIUTIOIOTh JIOKYMEHTH CIpaBH, a0o TMij 4dac
nepeaadi COpaBH M0 1HIIOT YCTAaHOBHU (CTPYKTYPHOTO MiAPO3/iTy) Ha OOKIJIAIWHII
CIIPaBHU 3a3HAYAETHCS HOBE HAWMEHYBAaHHS YCTAHOBH (CTPYKTYPHOTO MIiAPO3MIiTY), a
norepeHe OepeThbes B TYKKHU.

256. Hamucu Ha OOKJIQJIMHKaX CHOpaB IOCTIMHOTO Ta TpUBAJIOro (MOHAnA
10 pokiB) 30epiraHHsi POOJATHCS UYITKO YOPHHUM CBITJIOCTIMKMM YOPHWIOM abo
nactoro. HakieloBaHHS TUTYJIBHOIO apKylia Ha OOKIAaJWHKY CIpaBU He
JIOITYCKA€EThCS.
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Ilepeoaua cnpas, cknadenux y naneposiit popmi, na apxisne 30epicants 00
apxienozo niopo3oiny pauoeprcaominicmpauii (npauieHuKy cayscou oinoeoocmea,
6i0Nn06I0aIbHOMY 3a apXieHe 30epicanna 00KyMeHmia)

257. CnpaBu mnoctidiHoro Ta TpuBaioro (moHaa 10 pokiB) 30epiraHHs, 3
KaJpOBUX MHUTaHb (0COOOBOTO CKJIaIy) Yepe3 JIBa POKH ITicIsl 3aBEPIICHHS iX BEICHHS
IePealOThCA 10 apXIBHOTO MiAPO3ALTY paiaep:kaamiHicTpallii (MpariBHUKY CIyKOu
JIJOBOJACTBA,  BIAMOBIJAIRHOMY 3a  apxiBHe 30epiraHHs  JOKYMEHTIB) B
YIIOPSAKOBAHOMY CTaHi JJIs TTOAAJIBIIIOTO 30epiraHHs Ta KOPUCTYBaHHS.

258. Ilepemaua cmpaB Ha apxiBHE 30epiraHHs 1O apXIBHOTO TMiAPO3ILTY
paiinepxanMinicTpanii (mpamiBHEKY CIIy>)kKOM JIiJIOBOJICTBA, BIAMOBIJAIEHOMY 32
apxiBHE 30epiraHHs JOKYMEHTIB) 3MIMCHIOEThCS 3a TrpadikoM, 3aTBEPIKEHUM
KEpIBHUKOM anapary paiaepxaamiHicTparii.

259. 3a NTMCPMOBUM 3BEPHEHHSIM CTPYKTYPHOTI'O MiIPO3AUTY apXIBHUM MIAPO3.1LIT
paiinepkaaMinicTparii (OpamiBHUK COy»KOM JIOBOJACTBA, BIANOBIJANIbHHUN 34
apxiBHE 30epiraHHs JOKYMEHTIB) oopMIsie BUIady CIpaB, CKIQJCHUX Yy MarnepoBii
dbopmi, Ha CTPOK JI0 TPHOX MICSIIIB.

260. [IlpuiimMaHHsA-TIeperada KOXHOI CHpaBH  3JIHCHIOETbCS  ApXIBHUM
OiApO3AiIoM  paiimepskaaminicTpamii  (mpai[iBHUKOM  CIy:KOM  IiJIOBOACTBA,
BIJIOBIJIAJIbHUM 3a apXiBHE 30epiraHHsi JOKYMEHTIB) B NPUCYTHOCTI MpalliBHUKA,
SAKUU TIepesiae ynopsaKoBaHi Ta 0(hOpMIIEHI CIIPaBU.

261. CnpaBu mnoctiiHoro Tta TpuBajoro (moHan 10 pokiB) 30epiraHHs
NePEAArOThCS 10 apXIBHOTO MiIPO3/IUTy panaepxkaaMiHicTparlil (pariBHUKY CITy:KOH
JJI0BOJICTBA, BIIMOBIJAILHOMY 3a apXiBHE 30epiraHHsl JOKYMEHTIB) 32 OMKMCaMHU.

VY KiHIIl KOXHOTO TPUMIPHUKA OINHUCY TMpaliBHUK AapXIBHOTO MIAPO3ALTY
paiinepskaaminictpamii  (mpaiiBHUK CiIy’kOM  IITOBOACTBA, BIANOBIZAIbHHI 32
apxiBHE 30epiraHHsi JTOKYMEHTIB), PO3IMHUCYETHCS y MPUUHSITTI CHpaB 1 MPOCTABISAE
naty. OJIMH NPUMIPHUK OIMUCY MOBEPTAETHCS CTPYKTYPHOMY IMiJIPO3ALTY, BCI 1HIII
3aJIUIIAIOTHCS B CITY>KO01 11JIOBOJICTBA.

CrpaBu, 10 MepenaroThbesl M0 apXiBHOTO MiIPO3AUTY paiiep kaaMiHICTpaIii
(mpamiBHUKY CIy)XOW [IIOBOJACTBA, BIAMOBITAJLHOMY 3a apXiBHE 30epiraHHs
JIOKYMEHTIB), TOBUHHI OyTH 3B’s13aH1 HAJIGKHUM YHUHOM.

Paitnep>kanMminicTpaiiis  3000B’si3aHa  3a0e3medynTH  30epiraHHS — apXiBHUX
JIOKYMEHTIB Ta Nepenaydy JOKYMEHTIB, 10 Hajexarh A0 HarioHaibHOro apXiBHOIO
dboHay, micis 3aKiHUEHHS BCTAHOBJIEHMX TPAaHUYHUX CTPOKIB iX 30epiraHHs B
apXiBHOMY MIJPO3AUI paiaepxaaMiHicTpalii sl MOCTiiHOro 30epiraHHs 10
JIepKaBHOTO apxiBy 00J1aCTI.

KepiBHuk anapary
PaliOHHOI Jep:kaBHOI aAMiHicTpaNil Oaena KYIIAPEBA
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Homatox 1

10 [HCTpyKIIii 3 TLJTIOBOACTBA
B pallOHHIN JIepKaBHIN
aaMIHICTpari

(TyHKT 8)

3AT'AJIBHI ITIPABUJIA
o(opMIIeHHSI JOKYMEHTIB

1. Jns odopMieHHS TEKCTIB CIY>KOOBHX JOKYMEHTIB BHUKOPUCTOBYETHCS
rapuitypa Times New Roman Ta mpudt pozmipom 12-14 npykapchkux MyHKTIB a0o
8-12 npykapChKuX MYHKTIB ANl APYKyBaHHS peKBi3uTy "BracHe im's, mpi3Buine
BUKOHAaBL 1 HOMEp Horo TeneoHy", BHHOCOK, MOSCHIOBAJIbHUX HAMMCIB A0
OKpPEMHX €JIEMEHTIB TeKCTY JOKyMeHTa a00 oro peKBi3UTIB TOIIIO.

2. I1pu opopMieHH1 3aCTOCOBY€ETHCS MIPUPT:

HaIIBKUPHUN MPUPT BEIIUKUMU JTITEpaMU — JJIsl HA3BU BUJTY JIOKYMEHTA;

HaMIBXUPHUN (TIpsAMUNA a00 KypCHB) — JJIsi 3arojIOBKIB Ta KOPOTKOTO 3MICTY
JIOKYMEHTA.

3. IIpu oopMieHHI TEKCTIB MIKPSAAKOBHUM 1HTEPBaJ MOBUHEH CTAHOBUTHU:

1 — nst cKIaioBUX TEKCTY JOKYMEHTA, pekBI3UTY "JlogaTok" Ta mocuiaHHs Ha
JIOKYMEHT, 1110 CTaB IiICTaBOO JIJIsl MIITOTOBKY (BUAAHHS ) TOTOYHOTO TOKYMEHTA;

1,5 — a5 cki1aIoBUX 4acTUH pekBi3uTiB "Aapecar” Ta "I'pud 3aTBepmxeHHs";

1,5-3 — my1s1 BITOKPEMIICHHSI PEKBI3HTIB JOKYMEHTA OJWH BiJ] OJTHOTO.

4. Bnacue iM’a Ta mpizBuiie B pekBizuti "Iligmuc" po3MilryeTbcsi Ha piBHI
OCTaHHBOTO PSJIKA Ha3BU MOCAIH.

5. MakcumanbHa JOBKHUHA PsKa 0araTOPSIKOBUX PEKBI3UTIB (KPIM PEKBIZUTY
TeKCTy) — 73 minimMeTpu (28 ApyKOBaHUX 3HAKIB).

6. SIK110 3arojioBoK (KOPOTKUH 3MICT) 10 TeKCTy nepepuirye 150 3HakiB (11’ATh
PAIIKIB), 1OTO J03BOJISETHCA MPOJAOBXKYBATH J0 MEXI1 MpaBoro nojis. Kpanka B KiHIIl
3aroJioBKa He CTaBUThCSI.

7. Ilpu odopmiieHHI TOKYMEHTIB BIJICTYN BiJi MEXI1 JIIBOIO MOJs JOKyMEHTa
CTaHOBUTH:

125 mimimMeTpiB — JyIs BJIACHOTO 1IMEHI Ta mpi3Buiia peksizuty "[ligmuc";

100 mimimeTpiB — muist pekBizuty "['pud 3atBepxeHHs";

90 mimiMeTpiB — 75t pekBi3uTy "Anpecar";

10 mimiMeTpiB 111 a03aIliB y TEKCTI;

0 MiTiMETpIB:
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IIponosxkenua nogarka 1

st cii: "CIIYXAJIN", "BUCTYITJIN", "BUPIIHWJIN", "YXBAJIAJIN",
"HAKA3VYIO", "30b0B'A3VY10";

s pekBizuTiB: "Jlata moxymenta", "Koporkuii 3mict gokymenta', "Tekct"
(6e3 ab3ariB), "BigMiTka Tipo HasBHICTH AojaTkiB", "[Ipi3Buie BUKOHABIS 1 HOMEP
roro Ttenedony", "BimMiTka mpo BUKOHAHHSA JOKYMEHTa 1 HAaACHJIaHHS HOro 0
cipaBu", cioBo "omatok", pexBizutu "Jlomatok" Ta cioBo "Ilimcraa" 3amnucy mnpo
MOCWJIAHHS Ha JOKYMEHT, 1110 CTaB MiJICTaBOIO IS MiATOTOBKU (BUIAHHS) TOTOYHOTO
JIOKyMEHTa, HailMeHyBaHHs 1ocaau y peksizuti "[lianuc", 3acBiiuyBaibHOTO HATUCY
"3rimHo 3 opuriHasioM" Ta AJig nepuioro pekizuta "I'pud 3aTBepKeHHs", SKIIO iX B
JIOKYMEHTI JIBa.

8. Ilim yac odopmieHHS TOKYMEHTIB (JOJATKIB /10 HUX) HaA JABOX 1 OLIbIIE
CTOpIHKax Jpyra Ta HaCTYIIHI CTOPIHKY OBUHH1 OYyTH IPOHYMEPOBaHI.

9. Homepu CTOpPIHOK CTaBIATHCS IOCEPEIMHI BEPXHBOTO IMOJSI CTOPIHKU
apabcpkuMu nudppamMu 0€3 3a3HAUYCHHS cloBa 'cTOpiHKAa" Ta PO3IJIOBUX 3HAKIB.
[lepma cTopiHKa HE HYMEpPYEThCS HI B JOKYMEHTI, HI B KOXHOMY 3 JIOJATKIB.
JIOKYMEHT 1 KO’K€H 3 JOJaTKIB MalOTh OKPEMY HyMeparilo.

10. TexkcTu TOKYMEHTIB JIPYKYIOTHCS HAa OJHOMY OOIll apkyiia. JJokyMeHTH He
MOCTIMHOTO CTPOKYy 30epiraHHs o6csrom Oinmbine 20 CTOPIHOK JOMYCKAETHCS
JIPYKYBaTH Ha JUILOBOMY 1 3BOPOTHOMY OOIll apKylia, MpU IbOMY PEKBI3UT
"[Mligmuc" moBuHEH OyTH PO3MIIICHUI Ha JIMIIbOBOMY, a HE Ha 3BOPOTHOMY OOIl
OCTaHHBOT'O apPKYIIla TOKYMEHTA.

11. QR-kox po3mipom 21 Ha 21 MM pO3MIITY€ETHCS B HIKHBOMY JIIBOMY KYTi
NEePIIOi CTOPIHKU TOKYMEHTA.



http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Homatox 2

10 [HCTpyKIIii 3 TLJTIOBOACTBA
B pallOHHIN JIepKaBHIN
aMIHICTparlii

(myHKT 37)

IPUMIPHUM IEPEJIIK
JOKYMEHTIB, 10 J03BOJISIETHCA 3aTBEPIKYBATH POCTABJISHHAM rpuga
3aTBepPAKEHHS M0CAI0BOI 0CO0M 32 YMOBH iX MIATOTOBKHU Y naneposiii popmi

1. Axtu (TOTOBHOCTI OO’€KTa N0 €KCIUTyaTailli; CIHCaHHS, 1HBEHTapu3allii,
€KCIIePTU3H; BUIIYUEHHS CIIpaB ISl 3HUILEHHS; Mepeadl Cipas; JIIKBIIaLll YCTaHOB
TOIIIO).

2. 3aBnanHs (Ha TPOEKTYBaHHS OO0’ €KTIB, TEXHIYHHUX CIHOPYJ, KamiTalbHe
OyIIBHUIITBO; Ha TMPOBEJACHHS HAYKOBO-AOCTIIHUX, MPOEKTHO-KOHCTPYKTOPCHKUX 1
TEXHOJIOTTYHUX POOIT; TEXHIUHI TOIIIO).

3. Komropucu BuTpaT (Ha YTpUMaHHS amapary yNpaBliHHS, OyJAWHKIB,
NPUMILIEHb, CIOPY/A; Ha MIATOTOBKY Ta OCBOEHHS BUPOOHHUIITBA HOBUX BHPOOIB; Ha

KamiTaJibHe OyI1BHULTBO TOILO).

4. Tlepeniku (rmocaj mpaiiBHUKIB 3 HEHOPMOBAHUM POOOYUM JHEM; TUIIOBUX,
BIJIOMYMX (TaJly3€BHX) JOKYMEHTIB 13 CTpOKaMu 30€piraHHs TOLIO).

5. Po31iHKY Ha BUKOHAHHSI POOIT.
6. CraryTtu (TIOJIO’KEHHSI) YCTaHOB.

7. CTpyKTypa paiiepkaaMiHicTparlii.




Homatox 3

10 [HCTpyKIIii 3 TLJTIOBOACTBA
B pallOHHIN JIepKaBHIN
aMIHICTparlii

(TyHKT 67)

MPUMIPHUH IEPEJIK
JOKYMEHTIB, Ii/IMUCH HA AKNX CKPIIIIOITHCS rep0oBoOI0 MEeYaTKOK0
y pasi ix cTBOpeHHsI y naneposiii popmi ad0 3acBiquyOThCs KBadiikKoBaHOKO
eJICKTPOHHOI0 MeYaTKOI paiaep:kaaMiHicTpauii y pasi
IX CTBOPEHHH B eJIEKTPOHHIN Gopmi

1. Axtu (BUKOHAHHS POOIT, CIHMCAHHS, €KCHEPTH3U, (IHAHCOBUX MEPEBIPOK;
BUJTYUCHHSI CTIPaB JJIsl 3HUIIEHHS; TIepeiadi CIipaB TOIIIO).

2. BucHoBKkM 1 BIATYyKM YyCTaHOB Ha JucepTalii Ta aBTropedeparu, IO
HaJICUJIAl0ThCA 10 Buioi arecraiiitnoi koMicii Ykpainu.

3. oBiaku (JIIMITHI; IpO BUILIATY CTPaAXOBHUX CyM; BUKOPUCTAHHS OIO/HKETHHX
acUTHyBaHb Ha 3apIUIaTy; MPO HApaXOBaHy 3apIliaTy TOIIO).

4. JloroBopu (mpo wmaTepiadbHy BIAMNOBIAAIBHICTh, HAYKOBO-TEXHIYHE
CHiBpOOITHULITBO, MIAPSAN, OPEHAY IPUMIIIEHB; PO BUKOHAHHS POOIT TOLIO).

5. JlokymeHTH (JOBIJIKH, TOCBITYEHHS TOIIO), 1110 3aCBIAYYIOTH IIpaBa rpoMaisiH
1 OpUIUYHUX OCI0.

6. JlopydeHHsI Ha OJep)KaHHS TOBapHO-MaTepiajbHUX IIHHOCTEH, OIOKETHI,
OaHKIBCBKI, IICHCIMHI, IUIATIKHI.

7. 3aBmaHHs (Ha MPOEKTYBaHHA OO0’ €KTIB, TEXHIYHUX CIOPYI, KamiTalbHE
OyIIBHUIITBO; TEXHIYHI TOIIIO).

8. 3asBu (Ha aKpeIUTUB; PO BIAMOBY BiJ aKLENTY TOLIO).
9. 3asBku (Ha 00JaHAHHS, BUHAXO/IX TOIIIO).

10. 3pa3ku BIZOMTKIB IMEYATOK 1 MIAMMCIB MpPAIiBHUKIB, SIKI MalOTh MpPaBoO
3MIIHCHIOBATH (DIHAHCOBO-TOCTIOAAPCHKI OTIepaIii.

11. Komrropuc Butpar (Ha yTpUMaHHS anapary yOpaBIiHHS; Ha MiJTOTOBKY Ta
OCBOEHHS BHUPOOHMIITBA HOBHUX BHPOOIB; Ha KaJBKYJAIIO 3a JOTOBOPOM; Ha
KaritajabHe Oy/IIBHUIITBO TOLIO).


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

2 [TponoBxxeHHs goaaTka 3

12. JIuctu rapaHTiiiHi (Ha BUKOHAHHS POOIT, HaJIaHHS TIOCIYT TOIIIO).

13. Tlogannst 1 kmonotaHHs (PO HArOPO/KEHHS OpPACHAMH 1 METASIMH, IIPO
MIPEMIIOBaHHS ).

14. IIpoTokosu (IMOT0XKEHHS TIJIaH1B MOCTABOK).

15. Peectpu (4ekiB, OIOIKETHUX JOPYUYECHB).

16. Crienndikarrii (BupoOiB, IPOAYKITii TOIIO).

17. CnusibH1 JOKYMEHTH, MIJATOTOBJICHI BiJl IMEH1 ABOX 1 OLIbIIIE YCTAHOB.
18. CtaTyTn ycTaHoB.

19. TUTYBHI CIIUCKH.

20. Tpyn0B1 KHUXKKH.

21. Apky1ii MOroJKEHHs MPOEKTIB HOPMATUBHO-TIPABOBUX aKTIB.



http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

Jomatox 4

10 [HCTpyKIIii 3 11JIOBOJICTBA B
palioHHIN JIepKaBHIN
aMIHICTparlii

(myHKT 155)

IMPUMIPHUH ITEPEJIK

JOKYMEHTIB, 10 He MiJISAralTh peecTpauii ciay:k0010 IUI0OBOACTBA

No Bun nokymenTa CremjajpHui 00mk*
1. | 3BexeHHs Ta iHpoOpMallisl, HaJIICTIaH1 0 BiloMa He mignsrarots peectpartii
2. | PextamHi MOBiTOMIIEHHS, TUTAKATH, TIPOTPAMH Yy 00JIIKY Y OyAb-SIKHI

HapaJi, KoH(epeHI[ii Tomo IHIINH CcII0Cc10

3. [petickypanTu (komii)

4. | Hopmu BuTpatu marepialis

5. | BiTayibHi TUCTH 1 3alIPOIICHHS

6. | MicauHi, KBapTaJbH1, MIBPIYHI 3BITH

7. | I'padiku, Hapsiam, 3as1BKU, pO3HAPSIKU

8. DopMH CTATUCTUYHOI 3BITHOCTI

9. | pykoBaHni BupaHHs (KHUTH, )KypHaiu, Oroneteni) | bidmioreka
(00MKOBYIOTHCSA JUIIIE Y
pasi il HasIBHOCTI)

10. | HaykosBi 3BiTH 3a TEMaMu Crmyx0a HayKOBO-
TeXHIYHOI 1H(popMmarrii
(00IKOBYIOTBCS JIUIIIE Y
pas3i ii HasIBHOCTI)

11. | HaByanbHi 1uiaHu, nporpamu (Komii) Kanpoga ciyx6a

12. | JloroBopu byxrantepcbka ciyx6a

* Y pasi BIICYTHOCTI B paijiepkaMiHICTpaIlli BIAMOBITHOTO CIEIiai30BaHOTO
MIPO3/1TY CHEIlaIbHUM 00K 31HCHIOETHCS CITYKO00 J1JI0OBOICTBA 200 3a
pILIEHHSIM KEepIBHUKA anapaTy He 3/11CHIOEThCSI.




JlomaTok 5

10 [HCTpyKIIii 3 11JIOBOJICTBA B
palioHHIN JIepKaBHIN
aMIHICTparlii

(myHKT 161)

IPUMIPHUM CKJIAJ
3aluCy MPO PeecTpalilo BXiIHUX JOKYMEHTIiB*

1. Bua nokymeHTa.

2. [laTa Ta yac HaaXO/KEHHS JOKYMEHTA B paiiep:KaAMIHICTPALIIO.

3. laTta peectpallii JOKyMEHTA.

4. PeecTpaliiifHuii iHIEKC TOKYMEHTA.

5. KopecnoHieHT.

6. [laTa peectpallii Ta peecTpaliiiHuil 1HAEKC KOPECIIOH/ICHTA.

7. KopoTkuii 3MiCT.

8. BinmoBiganbHUM MiAPO3IIT paiep KaJIMiHICTpallli, SKUH B YCTaHOBJIECHOMY
MOPSIIKY ~ BU3HAUEHWH  BIAMOBIMAIbHUM 32  BUKOHAHHA  JIOKYMEHTa B
paiiaepkaaMiHiCTpali.

9. BianoBimanpbHUM BHUKOHABEIb - IPAIliBHUK BIAMOBIAAIBHOTO TiAPO3ALITY
paiiiep)kaaMmiHicTpalli, SKUA B  YCTAHOBJICHOMY  TMOPSAKY  BU3HAYCHHI
BIJINOBIIaJIbHUM 332 BUKOHAHHS JOKYMEHTA B paiiiep KaIMiHICTpallii.

10. BimMiTKa po BUKOHAHHSI JIOKYMEHTA.

11. Copasa Ne.

* IHCTpyKII€ 3 JAUIOBOJICTBA YCTAaHOBM MOXKe OyTH mepeadadyeHo J0JIaTKOBI
CKJIQJIOB1 YaCTUHM JKYpPHAJTy Ta BU3HAYEHO THIITUHI MOPSIIOK X PO3MIIIICHHS.




Jomatok 6

10 [HCTpyKIIii 3 11JIOBOJICTBA B
palioHHIN JIepKaBHIN
aMIHICTparlii

(myHKT 161)

IPUMIPHUM CKJIAJ
3amucy Npo peecTpauilo BUXiITHUX JOKYMEHTIB, CTBOPEHHX YCTAHOBOK*

1. JTata peecTpariii TOKyMeHTA.
2. PeecTpaniinuii 1HAEKC TOKyMEHTA.
3. Anpecar.

4. KopoTKuii 3MICT.

5. BianoBimanbHui MWiAPO3AUT  paiiepxkaaMiHICTpallii, SKAM MiATOTOBJICHO
JTIOKYMEHT.

6. BianoBiganbHUN BUKOHABEIb — MPAIIBHUK BIAMOBIIAIBHOIO MIAPO3ALTY
paiiaepkaaMiHiCTpanii, IKUI MAroTyBaB JOKYMEHT.

7. JaTa Ta yac HaaIXOIKEHHS JOKYMEHTA aJpecary.
8. JlaTa peecTpallii Ta peecTpaliiiHuil 1HACKC ajpecara.
9. BiamiTKka mpo BUKOHAHHS TOKYMEHTa aJpecaToM.

10. Copasa Ne.

* IHCTpyKIlI€I0 3 MAIIOBOJICTBA YCTaHOBH MOXKe OyTH TiepeadadyeHo J0JaTKOBI
CKJIa/I0OB1 YACTHUHU >KypHAJTy Ta BU3HAYEHO 1HIIUH MOPSIOK X PO3MIIIECHHS.




Jlonatok 7

10 [HCTpyKIIii 3 11JIOBOJICTBA B
palioHHIN JIepKaBHIN
aMIHICTparlii

(myHKT 179)

CTPOKHA
BUKOHAHHS OCHOBHHUX IOKYMEHTIB

1. Akt Ilpesunenta Ykpainu — 30 qHiB 3 gatu HaOpaHHS HUM YUHHOCTI, SIKIIO
MM aKTOM He nepe10ayeHo CTPOK BUKOHAHHS BU3HAYEHOTO HUM 3aB/IaHHS.

2. 3anuT ab0 3BEpPHEHHS:

HApOJHOTO JenyTara YKpaiHM — 3TriJHO 3 BUMoramu 3akoHy Ykpainu "IIpo
CTaTyC HapOJHOrO JemyTara YKpainu',

JienyTara MiclieBO1 paju — npotsirom 10 gHIB 3 THS HOTO HAAXOMKECHHS.

3. Skuio 3amuT (3BEpHEHHS) HAPOJHOIO JenmyTrara YKpaiHu 3 00’ €KTHBHHX
MIPUYUH HE MOXe OyTH PO3TJIIHYTO B YCTAaHOBJICHUM CTPOK, HAJICHIIAETHCS ITUCHMOBE
NOBIJJOMJICHHS Cy0’€KTaM BHECEHHS 3aluTy (3BEpHEHHs) 13 3a3HAYEHHSM NPUYMH
MPOJIOBXKEHHS CTPOKY PO3TIISY.

CTpok po3riisily AENyTaTChKOTO 3BEPHEHHS 3  ypaxyBaHHSAM  CTPOKY
MPOJIOBXKEHHS HE MOXe TiepeBuIyBaT 30 JHIB 3 MOMEHTY HOTO HaJIXO/I>KCHHS.

4. Pimienna KaOinery MiHicTpiB YKpaiHM L1010 JOOMpPAIIOBaHHS MPOEKTIB
HOPMATUBHO-TIPABOBUX aKTIB — MpoTsaroM 10 MHIB 3 JHS TPUUHSATTS BIAMOBIIHOTO
pIIIIEHHS, SIKIIO UM PIIIEHHSM HE BCTAHOBJICHO 1HIIIMMA CTPOK.

5. IloctanoBu Ta BucHOBKM Kouterii PaxyHkoBoi manatu — mnpoTsarom 15 mHiB 3
JTHSL X peecTparlii B yCTaHOBI, SIKIIIO B HUX HE BCTAHOBJICHO 1HIIUN CTPOK.

6. IloromkeHHsT TPOEKTIB aKTIB 3alHTEPECOBAHMMH OpPTaHaMH — Yy CTpOK,
YCTAaHOBJICHUM iX TOJIOBHUMH DPO3POOHMKAMU BIAMOBIIHO 10 BUMOr PeriameHTy
Kabinetry MinictpiB YkpaiHu.

7. 3anur Ha nyomuyHy iHQopManilo BiA (I3UYHOI, OPUAMYHOI OCOOH,
o0’eHaHHS TpoMaasiH 0e3 CTaTrycy IOpHAMYHOI O0COOH, KpiM CYO’€KTIB BIaJHUX
MOBHOBAXEHb, T4 HAJAHHS BIAMOBIJII HA 3alUT HAa 1HPOPMALIIIO — MPOTIATOM CTPOKY,
Bu3HavyeHoro crarreto 20 3akony Ykpainu "lIpo goctyn mo my6aiuHoi iHpopmarrii'.



http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T279000.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T279000.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T279000.html

Homatox 8

10 [HCTpyKIIii 3 11JIOBOJICTBA B
palioHHIN JIepKaBHIN
aMIHICTparlii

(myHkT 190)

IH®OPMAILIA
NPO CTAH BUKOHAHHS 3aBIaHb CTAHOM Ha __ . .20
No HaiimenyBanHs CtaH BUKOHaHHS 3aBJaHb (JOKYMEHTIB)
Ta 1HJEKC CTPYKTYPHOTO YChOTO 3 HUX
H1PO3ALTY BUKOHAHO CTPOK CTPOK
MOJOBKEHO | OPYIICHO
HaiiMmenyBaHHs1 mocaaun
KepiBHUKA CJIyK0H ILI0BOACTBA Baacue im’sa ITPI3BULIE

.20




Jomatok 9
10 [HCTpyKIIii 3 11JIOBOJICTBA B
palioHHIN JIepKaBHIN
aMIHICTparlii

(myHKT 204)

ITPUMIPHA ®OPMA
HOMEHKJIATYPH CIIPAB CTPYKTYPHOI'O MiApO3aity
y naneposiii popmi

Bisbmancbka paiioHHA JepKaBHA aJAMiHicTpaList

Binain ynpasiiHHA nepcoHaIoM, IPaBOBOI po00TH, 3al100iraHHA

Ta BUSIBJICHHS KOPYIILiI

HOMEHKIJIATYPA CITPAB Ne 36-17 3a 2018 pik

CXBAJIEHO:
[Ipotoko: 3acimanns ekcneptHoi komicii Big 01.11.2019 Ne 223/12-17

[naexc 3aroJI0BOK CpaBu Kinbkicts Crpok Po6oui
CIIpaBH crpaB (TOMiB) | 30epiraHHsl | MO3HAYKH
CekTop 3 NUTaHb HATOPOIKEHHS
36-01-  JluctyBanHs 3 BepxoBHOO 4 MOCTIHO

01 Panoro Ykpainu

[lincymKoBHiA 3amKC

CrnpaBu 3a cTpoKaMu 30epiraHHs

Pazom

Y Tomy uuci

3 BIIMITKOIO

nepexiai “ETIK”
Ycboro crpas: 53 33 2
MOCTIIHOTO 30€epiranHs 7 3) 2
TpuBajoro (nmoxaz 10 pokiB) 30epiranHs 12 7 0
TUMYacCOBOTr0 30€epiraHHs 34 21 0

CKJIAJJEHO

TI'onoBHMH cewiajgicT

02.11.2019

Baacue im’a ITPI3BUIIE




3ATBEP/I’KEHO
HavanbHuK Bigainy ynpaBiaiHHs
IePCOHAJIOM, IPABOBOI po0OTH,

3ano00iraHHs Ta BUSIBJIEHHS KOPYMIUil
05.11.2019

[TOI'O’KEHO
IIpaniBHUK CEKTOPY JOKYMEHTOOOIry
i KOHTpOJIIO,

BiANOBIZAJbHMI 32 apXiBHe 30epiranus
03.11.2018

[IponoBxkeHHs nonatka 9

Baacue im’a ITPI3BUIILE

Baacue im’a ITPI3BUIIE




Jomatok 10

1o [HCTpyKIIii 3 M17I0BOJCTBA B
palioHHIN JIepKaBHIN
aaMIHICTparlii

(myHkT 204)

MNPUMIPHA ®OPMA
3BeJeHOI HOMEHKJIATYPH CIIPAaB YCTAHOBH Yy NanepoBii ¢popmi
Binbmancbka pailoHHa Jep:KaBHA aJAMiHicTpamis
3BEJEHA HOMEHKJIATYPA CIIPAB 3a 2019 pix
CXBAJIEHO:
[IpoTokou 3aciganns excneptHOi komicii Bixg 08.11.2019 Ne 01-24/139/7

[IpoToKoJ 3aciIlaHHsI €KCTIEPTHO-NIEPEBIPHOT KOMICIT IEPKABHOTO apXiBy 00J1acTi
Bijg 17.11.2019 Ne 22-31/1-17

Innexc 3aroJ0BOK CIIpaBU Kinbkicts Crpok Po6oui
CIIpaBH CIIpaB 30epiraHHs | MO3HAYKU
(TOMIB)

3arajapHUN BT
35-01-01 [TocTanoBu KaGinery 10 MOCTIIHO cT.3a

MinictpiB Ykpainu

BIJIILJT YIIPABJIIHHS IEPCOHATIOM

36-01-01 JIuctyBanHs 3 BepxoBHOIO 4 MOCTIITHO CT. 6 a
Panoro Ykpainu

[TincymKoBHiA 3amKC

VY Tomy umci

CrnpaBu 3a cTpokamu 30epiraHHs Pazom 3 BLIMITKOIO
nepexiaHi “ETIK”

VYcboro cnpas: 1040 2 273
MOCTIHOTO 30epiraHHs 86 0 0
TpuBajuoro (noxaj 10 poki) 432 1 0
30epiraHHsI
TUMYacCOBOTr0 30epiraHHs 522 1 273
CKIJIAZJEHO
["'onoBHUH crieriamicT Baacue im’s ITPI3BUILIE

06.11.2019



MIJICYMKOBUI 3ATINC 3ABIPEHO
IIpaniBHUK CeKTOPY JOKYMEHTOO00Iry
i KOHTpOIIO,

BiANOBIZAJbHUI 32 apXiBHe 30epiranns
06.11.2019

[IOr'OKEHO

3aBinyBau CceKTOPY AOKYMEHTOO00Iry

i KOHTpOJIIO
09.11.2019

3ATBEP/DKEHO

KepiBHuk anapary
BinbmaHcbKko0i paioOHHOL
JAep:KaBHOI aAMiHICTpalil
22.11.2019

[IponoBxkenHs gonarka 10

Baacue im’a ITPI3BUIIE

Baacue im’a ITPI3BUIIE

Baacue im’a IIPI3BUIIE
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10 [HCTpyKIIii 3 11JIOBOJICTBA B
palioHHIN JIepKaBHIN
aMIHICTparlii

(myHKT 234)

MNPUMIPHA ®OPMA
aKTa PO BUJIYYCHHS VISl 3HUIIIEHHS IOKYMEHTIB y naneposiii popmi

AKT
NP0 BUJIYYCHHS VISl 3HUIICHHS JOKYMEHTIB
Binbliancbka pailoHHa JepKaBHA aIMIHICTpaLIis
Binain ynpasiiHHA nepcoHaoM, IPaBOBOI po00TH, 3aN100iraHHA

Ta BUSIBJIEHHSI KOPYIIIil
Big 15.12.2019 Ne 36-17

ITIJCTABA:
IIpoToko 3aciaHHsA €KCIIEPTHOI KoMicil BIJ 08.11.2019
Ne 01-24/147/7
Innexc 3aroso- Jlata [laTta KinpkicTe Crpok PoGoui
CIIpaBH BOK NOYaTKy | 3aKIHYEH- CIIpaB 30epiraH- | MO3HAYKH
CIIpaBU HS (TOMIB) HS
(Tomy)

Pazom no 3uumienns: 7 (cim) crpas 3a 2015-2017 poku

KinbkicTh fokymenTiB: 1271 (omHa THCSYa ABICTI CIMAECST OJIMH)
[IputimanpHO-31aBalIbHA HakaaHa: Big 12.12.2017 Ne 741*

MeTo/ 3HMINEHHS: 3HUIIICHHS [IJITXOM HEB1IHOBITIOBAIBHOTO TOAPIOHEHHS
CKJIAJIEHO:
I'ostoBHMI cneniamicT**
18.12.2019
ITOI'OIPKEHO
3aBinyBau cekTopy***
19.12.2019
3aBigyBa4 ceKTopy
20.12.2019
3aBigyBay CeKTOPY 10OKYMEHTOO0Iry

i KOHTpOJIIO*****

21.12.2019

3ATBEPIXKEHO

KepiBauk anapary Biiblmmancbkoi pailoHHON
JAePKABHOI aIMIHiCcTpAIil ******

Baacue im’a ITPI3BUIIE

Baacue im’a ITPI3BUIIE

*kk*k

Baacue im’a ITPI3BUIIE

Baacue im’a ITPI3BUIIE

Baacue im’a ITPI3BUIIE



IIponosxkenns noxgarka 11

22.12.2019
3HUIIEHHA ITPOBEJIEHO:
eKTOPY JJOKYMEHTO00ITy

oranvsawasdAU 32 APXIBHE 30epIrapHsy ™ ™ ###* Baacue im’a ITPI3BHUIIE
25.12.2019

* He 000B’s3k0Be II0JIE, 3aCTOCOBYETBCS Yy pasi IMepeaadi IHINIK YyCTaHOB1 st
3HUILICHHS.

** (Oco0a, BINMOBiTaIbHA 32 JUIOBOJICTBO Y MIIPO3/IJI1 YKIAICHHS, IKOK CKJIaJICHO
aKT.

*** TlocagoBa oco0a, sika MPOBOIMIIA €KCIIEPTU3Y LIIHHOCTI.

Ak ® KepiBHUK MiAPO3AUTY YKIaJACHHS.

FxAdxx* KeplBHUK CIIy>KOH JTIJTIOBOJICTBA.

Fdstckd* Oco0a, sKa mpoBesa 3HUIICHHS.
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10 [HCTpyKIIii 3 11JIOBOJICTBA B
palioHHIN JIepKaBHIN
aMIHICTparlii

(myHKT 239)

IMPUMIPHA ®OPMA
ONHUCY CNpaB y naneposiii popmi
Binbmancbka pailoHHa Jep:KaBHA aAMiHicTpamis
Binaisn ynpasiiiHHS HepcoHaI0M, IPaBOBOi pO00TH, 3a100iraHHsA
TA BUSIBJICEHHSI KOPYNIIil
OITUC Ne 36-17 (2017 pik)

CXBAJIEHO:
[Ipotoko:n 3acimanus ekcrepTHoi komicii™ Bix 23.11.2017 Ne 285/11-17
[Ipotokon  3acimaHHsi  eKcmepTHO-mepeBipHOi  komicii**  Bim  30.11.2017

Ne 44-31/1-17

[ngekc | 3aroaoBok Hara Jlata KinpkicThb Ctpok Po6oui
CIIpaBH CIIpaBU MOYaTKy | 3aKIHYEHH | CTOPIHOK | 30epiraHH | MO3HAYKU
(Tomy) o s

VY et omme BrimtoueHo: 30 (TpuanaTh) cipas 3 Ne 36-27 o Ne 36-59
[Tpomymieno cripaBu: Ne 36-31, 36-44
[lepenano 3a omucom: 30 cripas

CKIIAJIEHO TA ITEPE/IAHO:

[IpariBHUK CEKTOPY JOKYMEHTOOOITY

1 KOHTPOJTIO,

BIIMOBIabHUN 32 apXiBHE 30epiranHs ** Baacue im’a ITIPI3BUIIE
["onoBHU cieriaiicT BIUIUTY YIIPaBIiHHS

MIepCOHAJIOM, MPABOBOT pOOOTH, 3arO0ITaHHS

Ta BUSIBJICHHS KOPYIIIIi * Baacue im’sa ITPI3BULIE
04.11.2017

[TOT'OJI’KEHO

[IpaniBHUK CEKTOPY AOKYMEHTOOOITy

1 KOHTPOJTIO,

BIJINOBIJIAJIbHUM 32 apXiBHE 30epiranus ** Baacue im’s ITPI3BUIIE
06.11.2017

3ATBEP/I’KEHO

3aBigyBad CEKTOPY JOKYMEHTOOOITY

1 KOHTPOJIIO ** Baacune im’a ITPI3BULIE
HavanpHUK BiAIITYy yIpaBIiHHSI

MIEPCOHAJIOM, IPABOBOT pOOOTH, 3aIO0ITaHHS

Ta BUSBJICHHS KOPYMIIii * Baacue im’sa IIPI3BULIE



12.12.2017

CIIPABM 3I'IJTHO 3 OIIMCOM IIPUMAHSITO
[TpamiBHUK CEKTOPY TOKYMEHTOOOITY
1 KOHTPOJTIO,

BI/IMOBIAAIBbHUM 3a apXiBHE 30epiranHs * Baacue im’s ITPI3BUIIE
15.11.2017

* Jl1st omKCy CpaB CTPYKTYPHOTO MiAPO3ALTY.
*% J1y1st 3B€ICHOTO OIMKCY CIPaB paiaepkaaMiHicTpallii.




Homatoxk 13

10 [HCTpyKIIii 3 IIJIOBOJCTBA
B pallOHHIN JIepKaBHIN
aaMIHICTparlii

(myukt 150)

Binbmancbka paiioHHa Jep:KaBHA aJAMiHicTpamis

AKT

NP0 BiACYTHICTH BKJIAJeHb a00 MOPYyLIEeHb WiJICHOCTI,
MOIIKOAKEHHSI KOHBePTAa (MaKOBAHHSA)
BIJ{ 20 poky Ne

Ileit akT ckiIaACHUN TOJIOBHUM CIICIIATICTOM CEKTOPY JOKYMEHTOOOITY 1 KOHTPOJIIO
paiepsxaaMiHicTparii

(BmacHe iM'st, TIPI3BUIIIC)
y OPUCYTHOCTI:

(mocau, pi3BHUIIA, BIACHI iIMEHA TIOCAIOBUX 0Ci0)

PO Te, 110 MiJ] 4ac PO3KPUTTS KOHBEpTa (MaKOBAaHHSA), HA/IICIIAHOTO

(HaliMeHyBaHHS YCTaHOBH, 110 HaJiCala JOKYMEHTH)
HC€ BHUABJICHO TaKUX BKJIIAJACHb

(Ha3BHM 1 peecTpalliifHi IHAEKCH JJOKYMEHTIB, 5IKI HE BUSBIICHO)

BUSIBJICHO MOPYIIEHHS I[ITICHOCTI Ta MOIIKOIKEHHS KOHBEPTA (TAKOBAHHS)

(Ha3BHM 1 peecTpalliiiHi IHAEKCH JOKYMEHTIB, 1110 MICTAThCS Y KOHBEpTaX (MTaKOBaHHSX)

3 MOPYILIEHHSM IIUTICHOCTI Ta MOIIKOKEHHSIMH )

(migmuc) (BmacHe iM's1, pi3BHIIE)

(migmuc) (BmacHe im's1, pi3BHUIIIE)

(migmuc) (BmacHe im's1, pi3BHUIIIE)




